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NMOCALOBA WCTIDK-MIA’
NPOBIAHOr0 iHCMEeKTopa Biadisly opraHisauiiiHol
po6oTK Ta [OKYMEHTO0O0Oiry fgenapTaMeHTy
couiasibHOro 3axMCTy HaceneHHs
KuWiBCbKOT 06/1acHOI fepXXaBHOI agmiHicTpauii

1. 3arasibHi NONOXKEHHS

1.1 MpoBigHWA  iHCNEeKTOp  BiAAdiny  opradisauinHoi  poboTM Ta  [AOKYMEHTOO0O6iry
[lenapTaMeHTy CcouiafibHOr0 3axXWUCTy HaceneHHs KWiBCbKOI 06nacHOi Aep)kaBHOT afgMiHicTpauii
6e3nocepeHbO NiANOPAAKOBYETLCA ANPEKTOPY AenapTaMeHTy Ta Haya/bHUKY Biaainy.

1.2. OCHOBHUM 3aBAaHHAM MPOBIAHOrO iHCNEKTOpa BiAdiny opradisauiiHoi poboTn Ta
[LOKYMEHTO00iry € 3abesneyvyeHHs BMKOHaHHA 3aBAaHb, MOKMafEeHWX Ha BIAA4IN LOAO MOPALKY
BeJieHHA [iN0BOACTBA AenapTamMeHTy, 34INCHEHHS CUCTEMHOIO KOHTPOJIO 3a BUKOHAHHSM 3aB[aHb,
O(POPM/IEHHA KOHTPOJIbHUX KapTOK.

1.3. [1na BMKOHaHHS MOCTaB/IEHNX 3aBAaHb MPOBIAHWIA IHCMEKTOP MOBWMHEH MaTW HeobXiaHi
3HaHHA, OCBIf MPaKTUYHOT poboTH.

1.4. Ha nocafy npoBifHOro iHCMeKTopa npuU3Ha4aeTbCAa 0coba, fka Mae BULLY OCBITY
€KOHOMIYHY, HOPUAMYHY YK THLIOro HanpsiMKy, 3i CTaKeM poboTV 3a (haxOoM He MeHLLe OAHOro
POKY. _

MpoBigHWIA IHCNEKTOP MOBWHEH 3HATW 3aKOHW YKpaiHW, MOCTaHOBW, IHCTPYKUIT Mo
[INOBOACTBY B MeXaxX HeoOXigHWX [/ BUMKOHAHHA CBOIX CMy>K60BUX OOOB'A3KIB, BOJOAITU
ICHYHOUMMM MeTofamM 3MIACHEHHS KOHTPO/O 3a AOTPUMaHHAM 3aKOHOAABCTBa, a TaKoX MeToAaMu
MPOBeLeHHS PO3'ACHIOBa/IbHOT POBOTU Cepef rpOMajsH, MOPSAAKY PO3rnsgy MCTIB, cKapr Ta 3B
rpoMajsH; NOBUHEH LOTPUMYBATUCA NPaBu BHYTPILHLOrO TPYA0OBOro PO3MNOpAAKY Ta Mnpasus Mo
OXOPOHI npaLji Ta NOXeXHiln 6e3neKku.

MpoBigHWIA iHCNEKTOpP Y CBOIM po60Ti KepyeTbCsi KOHCTUTYLIED YKpaiHW, 3aKOHO4aBYAMU
aktamy BepxoBHOT Pagn YkpaiHuW, YKaszamu |1 po3nopsmpkeHHAMU [lpesnaeHTa YKpaiHu,
[lekpeTamun, noctaHoBamn Ta po3nopsmpkeHHAMM KabiHeTy MIiHICTpIB YKpaiHW, Hakasamu Ta
po3nopsmpKeHHAMN KNTBCbKOT 06/1aCHOT AepyXaBHOT aAMiHICTpaLlii, HaKazaMn Ta PO3NOPAMAXKEHHSM
JenapTaMeHTy COLia/IbHOr0 3aXMCTY Hace/leHHs, IHCTPYKTUBHUMUW, METOAUYHUMU LOKYMEHTaMM,
MOMOXEHHAM MNPO BiAAiN opraHisauiiHOl po6oTM Ta AOKYMEHTOO0Oiry, Uil nocagoBoro
IHCTPYKLUi€EO Ta 6e3nocepefHbO BKasiBKaMu HavanbHMKa Bigainy.

15  TlpoBigHWIA IHCNEKTOP MpPWU3HAYAETLCA | 3BIJILHAETLCA i3 3aliMaHOl nocagn Yy
BCTAHOB/IEHOMY 3aKOHOM MOPSAAKY Haka3oM AMpeKkTopa fAernapTaMeHTy Couia/lbHOro 3axucty
HacefleHHs 3a MOro[pKeHHAM HavanbHMKa Biainy.

1.6. MpoBigHWI iHCNEKTOP Yy pa3i HeobXiAHOCTI BUKOHYE 000B’A3KM IHLIOMO NpauiBHMKa
BIZA1/TY HA Yac X TMMYacoBOT BiACYTHOCTI (BIANYCTKA, BIAPALXKEHHS, THLUI NPUYNHN).

2. 3aBaHHs Ta 060B’s13KM
3rifHO MoNMoXKeHHs NPO BifA4in opraHisauiiHoi poboTy Ta LOKYMEHTO06iry, npoBigHWiA

LLICNEKTOP 3A4INCHIOE HaNeXHY OpraHisauito poboTv CTPYKTYPHUX Migpo3Ainis AenapTaMeHTy,
BMXOAAYM 3 NMOCTaB/IEHUX 3aBaHb Ta BUKOHYE TaKi (DYHKU|T:
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2.1. Bege poboTy no npuinomy, nonepeaHbLOMY PO3rnsay peectpauii 3BepHEHb
rpomMafsH, WO HaaxoAaTb A0 AenapTaMeHTy; MoJaHHS Ha Pe30ntouito KEePIBHULTBY [OKYMEHTIB,
3abe3neyeHHs ornepaTMBHOI NepeaaYi IX BUKOHaHHSA [0 BUKOHaBL|iB;

2.2. opraHisayis BUKOHaHHA OKpemMux 3aBAaHb Ta [JOPYYeHb KepiBHWLTBA AenapTameHTy 3
MUTaHb, L0 HaexXartb A0 KOMMeTeHuiT Bigainy;

2.3. MigroToBKa 3a JOPYYEHHAM KepiBHULTBA AenapTaMeHTy aHaNiTUYHMX Ta iH(opMaLinHnX
marepianis y MeXax KOMMeTeHuiT;

2.4. B3aEMOAI Y BCTaHOBMEHOMY MOPsAKY i3 BiAMOBIAHUMW CTPYKTYPHUMM Migpo3ainamm
YC3H TepuTopia/ibHUX OpraHis;

2.5. opraHisauis B3aeMogii 3 BiANOBIAHUMM TepuTOopiaibHUMK opraHamn YC3H, micuesumu
fepXaaMiHicTpayismmn, opraHaMmm MICLEBOro caMoBpsdyBaHHS;

2.6. yyacTb y 3axogax WOAO NiABULLEHHSA MPOGECIMHOro PiBHA NpauiBHUKIB CTPYKTYPHOrO
nigposginy (eKOHOMiYHe HaBYaHHS).

2.5. NiArotoBKa Ta HafaHHA 3BITHOI IH(opMaLii LOLO BMKOHAHHA 3ax0fiB, BU3HAYEHUX Y
NMOTOYHOMY MNaHi po6b0oTN fenapTameHTy;

2.6. 3aCBIAYEHHA MEYaTKOK KOMi AOKYMEHTIB Yy BuMadkax, nepeadayveHuX BignoBigHUMM
PO3MOPAAYMMUN JOKYMEHTAMM.

2.8. 3HATTSA 3 KOHTPO/IHO BUKOHAHMX Y MOBHOMY 06CSi3i KOHTPO/BHUX [OPYUEHS;

2.9. 3/iiCHEHHS MOHITOPUHTY CTaHy BWKOHABCLKOI AMCUMNAIHW B AenapTameHTi Loao
BMKOHAHHS! KOHTPO/bHUX [JOPYYEHb;

2.10. onpautoBaHHA 3 KepiBHMKamu Ta MpauiBHUKaMU  CTPYKTYPHUX  Nigpo3ainis
[enapTaMeHTy, 3a pesyfibTataMu MOHITOPUHIY CTaHy BMKOHABCLKOI AUCLMUMAIHW, NWUTaHb LWOAO
3abe3rneyveHHsi BMKOHAHHA HEBMKOHAHWX (BMKOHAHMX He Yy MOBHOMY 006CS3i) KOHTPOSbHUX
[OpYYeHb, YCYHEHHS HasBHMX HeAOMiKiB, L0 MatoTb MiCLe NPU BMKOHAHHI UMX [OPYYeHb, Ta
NOMINLWeHHs CTaHy BUKOHABCbKOT AUCLMMAIHNK;

2.11. HaflaHHA CTPYKTYPHUM Migpo3ginam AenapTameHTy BuUnepeLKyBasbHOI iHopmMaLii npo
KOHTPO/IbHI 3aBflaHHA, TEPMIH BUKOHaHHSA AKMX HacTaHe Ha BIAMOBIAHY AaTy;

2.12. iHpopMyBaHHA KepiBHMLTBA  [enapTamMeHTy MNpo HEBMKOHAaHI abo BWKOHaHI He Yy
MOBHOMY 00CS3i CTPYKTYPHMMM NiApo3finaMn  KOHTPO/IbHMX 3aBfaHb, TEPMiH BMKOHAHHS SKUX
MUHYB, [N5 BXXUTTSA BUYEPHUX 3aX0AiB LLOAO TX BUKOHAHHS Y MOBHOMY 06Cs3i;

2.13. MigroToBKa Ta HafaHHA MPOMNO3vLUin Woa0 (opMyBaHHA  MiaHiB poboTu Biaginy
(womicsauHoro, KBapTasibHOro);

2.14. nigrotoBkKa Ta HafaHHSA Yy3araJibHeHOT 3BITHOT IH(OPMaLIT LOAO0 BMKOHAHHA 3aXO0fiB,
BU3HaYeHMX Y NOTOYHOMY MJiaHi poboTun AenapTameHTy;

2.15. po3rnsag, 3BepHeHb FPOMafAAH 3 MUTaHb, WO HaneXxaTb A0 KOMMeTeHuil Bigginy Ta
HaJaHHs BIAMOBIfen Ha HUX;

2.16. (hopmyBaHHSA [OKYMEHTIB Yy cCrpaBu, MNIAroToBKa CynpoBigHUX (onucu abo aKTu)
[IOKYMEHTIB 0 nepefayvi Ha apXiBHe 36epiraHHs abo 3HULLEHHS;

2.17. HepO3ronoLLIEHHS NOCcCafoBMMK 0c06aMK Y OYfb-AKWUIA CNOCI6 NepCOHaIbHUX AaHUX, SKi
M 6yn0 AoBipeHO abo SKi CTanm BifoOMi Y 3B’A3KY 3 BUKOHaHHSIM CMY>X60BMX 000B’A13KIB;

2.18. nepepava/npuiiMaHHs Bif CTPYKTYPHUX MiAPO34iNniB fenapTaMeHTy 3BepHeHb rpomajsH
Ta MaTepianis LLOAO TX po3rnsaay Ans 3abe3neyeHHs iX 36epiraHHs;

2.19. BefleHHA 006Ky, CKnafjaHHA 3BITIB NP0 pyx Ta 3a/MWIKX AOBIPEHUX MaTepiasibHMX
LiiHHOCTEN;

2.20. [0BeAeHHA [0 BMKOHABLIB AOKYMEHTIB Nicna pe3ontouii KepiBHMUTBA Nig nignvic Ta
Bede X PeecTpu, y pasi NoTpedy BUrOTOBASE KONIT LIMX AOKYMEHTIB,;
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2.21. 3A4iiiCHIOE  NIArOTOBKY  BWUXIAHOT KOPecnoHAeHuil Ao  BignpaBku.  [lepe.ipsie
HasfBHICTb PEKBI3UTIB Ta NPaBUIbHICTb TX OOPMIIEHHS;

2.22. peecTpauis NakeTiB AOKYMEHTIB LWOAO nepeoopMIeHHs: aBTOMOGINIB;

2.23. peectpayis posBigfok MCEK Ta iHWWX [OBIAOK, WO Hanexartb [0 KOMMeTeHUiT
[lenapTameHTy.

2.24. HafaHHSA BiANoBiAel Ha TeneOHHI A3BIHKM FPOMajsH, WO HAAXOAATb Ha «rapayy NiHito
henapTaMeHTy».

3. Mpasa

MpoBigHWUIA IHCNEKTOP Mae NpaBo BMMaratv i OTPMMyBATK Bif yNpas/iHb Ta CamMOCTINHMX
BIAAINIB  [enapTamMeHTy COLia/IbHOrO 3axuCTy HacefeHHs KuiBCbKOT 061acHOi  AepXkaBHOT
afMIHICTpaLii iHopmaLito NPOo CTaH BUKOHAHHA OTPUMAHWNX 3aBaHb.

4. BignosiganbHicTb

4.1. TIpoBigHWI IHCMEKTOP B MEXaxX YMHHOIO 3aKOHOAABCTBA, BHYTPIBIZOMUMX MONOXEHD i
CNY>K60BUX IHCTPYKLM Hece BiANOBiAabHICTb 3a:

411 [OTPUMAHHA TPYZOBOro MpPaBonopsgky, Cny>X60BOT AUCUMNIIHUM  Ta  ETUKM
Cny60BUS;

4.1.2 §KiCTb BWKOHAHHS 3aBfaHb | [OpYYeHb, BXMBAHHA MOX/IMBUX 3axOAiB LIOAO
3anobiraHHs HefoNiKiB i MOpyLUeHb y po6oTi;

4.1.3 0OTPpUMaHHA B MpoLeci poboTy npasun cny»060BOT TAEMHULI, HEPO3rO/IOLLEHHSA No3a
CNy>X60BOK HEOOXIAHICTIO BiJOMOCTEN, AKi MICTATLCA B C/YXOOBUX JOKYMEHTAX.

4.2. TIpoBigHWIA THCMEKTOP €  Cy)K60BLUEM, TOMY 3000B’A3aHWIA YiTKO AOTPUMYBATUCH
BUMOI 3akoHy YKpaiHu «[po 3acagu 3anobiraHHs i nNpoTuaii Kopynuii» 3 nuTaHb, WO MOro
CTOCYHOTBCS.

3a nopyLUeHHs 3aKOHOLABCTBA, BUKOPUCTAHHSA CY>XO60BOr0 MOSIOXKEHHS B KOPUCHUX LiiNsX
NPOBIAHMIA IHCNEKTOP NPUTATYETLCS A0 BiANOBIAANbHOCTI 3riAHO YMHHOIO 3aKOHOAABCTBA.

4.3. TpoBigHWIA IHCNEKTOp BIANOBIAAE 3a BMKOHAaHHA MOKMAAEHUX Ha HbOro 060B’A3KIB,
MOBHOTY BUKOPUCTaHHSA BUMOT i 38 NPUAHATI PiLLIEHHS.

4.4. TIpoBigHWIA [HCNEKTOP Hece 0COOMCTY BIAMOBIAANbHICTb 3@ BUMKOHaHHS (OYHKLIil
MoKMafeHnX Ha BiAAIN | BUMOT L€l N0CaA0BOT IHCTPYKLIT.

5. B3aeMoBIAHOCUHM (3B A3KM) 3a MOCaor0

MpoBigHWIA IHCMEKTOP BifAiNy B3aEMOZIE:

51. 3 CTPYKTYpHUMM Migpo3ginamy fenaptamMeHTy 3 MNuUTaHb pob0TU 3 [JOKYMEHTamu,
KOHTPOMO | NEepeBipKN BUKOHAaHHSA [OKYMEHTIB, MiAroTOBKM i NOAaHHS HeOOXiAHUX KepiBHULTBY
[OKYMEHTIB, BUKOPUCTaHHS iH(opMaLiT B CNYy>K60BMX LUINAX;

5.2. 3 BiAAiNOM KOHTPOK Ta BifAiNIOoM poboTu Ta 3BepHEHb rpoMagsH KuiBcbKoi 06/1acHOT
[epXXaBHOT aaMiHICTpauil 3 NUTaHb JOKYMEHTO06iry, BMKOHABCLKOI AMCUMNAIHM Ta  PO3rnsj,
3BEPHEHb FPOMafsAH;

5.3. 3 iHWMMK CTPYKTYpHUMM Nigpo3ginammn KniBcbKoi 061acHOT fepXKaBHOT agmiHicTpauii Ta
MiHicTepcTBa colianbHOT MNONITUKN YKpaiHM Ta IHWMMKW yCcTaHOBaMK (BifoMCTBaMM).

HauvanbHuUK Bigainy opraizauiiHol
poboTH Ta fOKYMEHTOO06Iry

3 npaBamu Ta 060B’A3KaMun
03Halom/eHa
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