SATBEPAXY IO

OnpekTop couianbHOro
3aXUCTY H obnacHoi
Aep>xaBHOT

POKY

MOCALOBA IHCTPYKUIA

ro/I0BHOIO creuiasnicTa Bighiny 6yxranTepcbKoro 06iky Ta 3BiTHOCTI
(PIHAHCOBO-EKOHOMIYHOIO yrpaB/iHHA
fenapTaMeHTy couiasibHOro 3axXncTy HacesieHHS
KuniBcbKoi 06n1acHOT fep>XaBHOT agMiHicTpauii

1. 3arasnibHi NO/IOXEHHS

1.1. TonoBHWiA crneuianict Bigainy 6yxrantepcbkoro 06Ky Ta 3BITHOCTI
(hiHAHCOBO-EKOHOMIYHOI0 ynpaBniHHA (gani - TONOBHWIA cneuwianict Biaginy)
fenapTaMeHTy couianbHOro 3axucty HaceneHHAa KWIBCbKOT 06/1acHOT [ep>XaBHOT
agMiHicTpayii (gani - genapTameHT) BiAHOCMTbLCS [0 MOCaAn AepXKaBHOT CNyXOu, Ha
AKY MOLNPIETLCA Aif 3aKOHY YKpaiHn «[po aepxaBHY CNyXo0y».

1.2. OCHOBHOK METOK AiANbHOCTI TO/IOBHOrO cneuianicta Bigdiny €
3abe3neyeHHA BMKOHAHHA 3aBAaHb, NOKNafeHMX Ha Bifgain Gyxrantepcbkoro o6/iky
Ta 3BITHOCTI (gani - BIiAAin) (IHAHCOBO-eKOHOMIYHOrO ynpasniHHA (gani -
yrnpaBniHHA) WOAO0 peanisauii gepXaBHOT MNOMITUKM 3 MNUTaHb OGYXranTepcbKoro
06NiKy Ta 3BITHOCTI Y filenapTaMeHTi Aep>KaBHUX OO KETHUX Mporpam.

1.3. TonoBHWW cneuianict Big4iny npu3HavyaeTbCa Ha nocagy Ta
3BIJIbHAETLCA 3 MOCaAW Haka3oM [MpeKTopa AenapTaMeHTy 3 AOTPUMAHHAM BUMOT
3aKoHY YKpaiHu «[po gepxxaBHY cnyb6y», KofeKkcy 3aKOHIB Npo npauo YKpaiHu,
Ta 3aKOHOAAaBCTBa Y KpaiHM NMpo npaLto.

Ha nocagy ronoBHOro cneuianicta Bigfinly nNpuU3Ha4vYaeTbCAd MOBHONMITHIMN
rpOMagsHUH YKpaiHW, SAKWIA  BiNbHO BONOMIE [epPXXaBHOK MOBOK Ta AKOMY
MPUCBOEHO CTYMiHb BULLOT OCBITU HE HWXK4Ye OCBITHLOrO CTYMEHA MOJIOALIOro
bakanaBpa abo 6GakanaBpa 3a  creuiasnbHICTIO:  «®iHaHCKM», «EKOHOMIiKa
nignpuemcTBa», «O6MIK i aygnT».

1.4. TonoBHWn cneuianict Bigdiny nignopsaaKoBYETbCS 6e3nocepeHbo -
Havya/lbHUKY BIiAA4iNy - ronoBHOMY OGyxrantepy, y pasi Moro BifiCyTHOCTI 3aCTYMNHUKY
HavanbHWKa BigAiINY - 3aCTYMHUKY FONI0OBHOroO Gyxrantepa.

15. Y ccBOIW AiANbHOCTI  FONOBHWIA  cneuianict  Bigainy  Kepyetbcs
KoHCcTuTyuieto YKpaiHW, 3akoHamu YKpaiHu, aktamu [lpe3ugeHta YKpaiHu,
KabiHeTy MiHicTpiB YkKpaiHK, Hakaszamu MiHicTepcTBa couianbHOT MNONITUKK
YKpaiHu, [HWKUX UeHTpaSbHUX OpraHiB BMKOHaBYOI BMagW, PO3NOPALKEHHAMM
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ronosn KwuiBcbKoi 06/1aCHOT AepyXaBHOT afMiHicTpayii, Hakasamuy [upekTopa
fenapTaMeHTy, IHWUMK KepiBHAMM METOAUYHUMU | HOPMaTUBHUMU LOKYMEHTaMu, a
TakoXX  [1onoXeHHAM  npo  genaptameHT, [1ONOXEHHAM  NpPo  ynpasniHHS,
MonoxeHHAM npo BiAAiN, uwieto MNMocagoBoO IHCTPYKUIELD.

*

2. 3aBflaHHA Ta 060B'A3KN
C0noBHWIA cneyianicT Bigainy:

2.1. 3AiMACHIOE BefleHHsi BYyXranTepcbKoro 06/iKy Mo 061acHi G MKETHIN
nporpami «KomneHcayinHi BunNnaTu iHBanigam Ha OEH3UH, PEMOHT, TexXHi4yHe
o6cnyroyBaHHsi aBTOMOGiNiB, MOTOKO/SICOK i Ha TPaHCMOPTHE 0O6CNYyroByBaHHS»
(KMKBK 0813171).

2.2. 3abe3neuye cknagaHHa memopiansHUX opgepis Ne 2, 4, 6 no nporpami
obnacHoro 6tomkety 0813171 «KoMmneHcauiiHi BuNiaty iHBanigamMm Ha OeH3MH,
PEMOHT, TexXHi4YHe 06CNyroByBaHHA aBTOMOGINIB, MOTOKO/IACOK i Ha TPaHCMNOPTHe
06CNyroByBaHHA».

2.3. CuctemaTtvsye fdaHi memopiasibHUX OpAepiB i LOMICAYHO MNEPEHOCUTb
[aHi y TONOBHY KHUTY, CKNafae MiCAUHI, KBapTasibHi Ta pivHi 6yxrantepcbKi 3BiTU MO
KoLy (PyHKUioHanbHOT Knacugikayii 6rogpkety 0813171.

2.4. ToTye nnaT>kHi AOPYYeHHS Mo nporpami o6nacHoro 6MKeTy Ta nojae
X fo opraHis [ep>aBHOT Ka3HaY4enCcbKOoT CNy>X6u YKpaiHu.

2.5. 3abe3neyye cKnagaHHA Ta nogayy peecTpy Bepuikauii Ao opraHis
[epXXaBHOT KazHauyencbKoi Cny>ou YKpaiHu 3 OTPpUMaHHAM 3akoHy YKpaiHu «[1po
3aXMUCT MepcoHaNlbHUX AaHuX», noctaHoBuM KabiHeTy MiHicTpiB YkpaiHu Big 18
moToro 2016 p. Ne 151 «[po 3aTBepikeHHA [lopaaky B3aemopgil MiHicTepcTBa
(piHaHciB, opraHiB [epXXaBHOT Ka3Ha4yelCbKOT CNy>XOM Ta YCTaHOB, fAKi 34iMCHIOOTb
BUNAATU NiNbr, Cy6CcuAini, iHWMX couianbHUX BUNMAT, Mif Yac rnepepaxyBaHHSA Takux
BMMNAT».

2.6. 3piliCHIOE HapaxyBaHHA 3ap06iTHOT nfatM Ta  iHWI  BMMNaTK
npauiBHNUKam genapTameHTy.

2.7. 3abe3neyye cKnagaHHs MemopianbHUX opaepie Ne 5 8 no
fenapTamMeHTy.

2.8. Cknagae (piHaHCOBY Ta CTATUCTUYHY 3BITHICTb Ha MiACTaBi NEPBUHHUX
[NIOKYMEHTIB i 6yXranTepCbKnx 3anucis.

2.9. 30iMCHIOE HapaxyBaHHS Ta YyTpMMaHHS 360piB A0 [MeHciiHoro dqoHay,
(hoHAY coLianbHOro cTpaxyBaHHS, hiCKanbHOT CNyXou.

2.10. 3abesneuye cknagaHHa 3BiTy ®opma Ne 10® «I10aaTKOBUIN pO3paxyHOK
CyM [oxofdy, HapaxoBaHOro (CnnayvyeHoro) Ha KOPUCTb (hi3nyHMX o0OcCi6, i cym
YTPMMAHOI0 3 HUX MOAATKY).

2.11. Cknapgae foBigky no 3apo6iTHin nnari.

2.12. Cknafae AoBiAK/M NepcoHigikoBaHOT NEHCIAHOT 3BITHOCTI.

2.13. 3abe3neyye BUKOHAHHSA [OpYYeHb KepiBHUUTBA 3 MNUTaHb, LWO
CTOCYIOTbCA MOro KOMMNEeTEeHL,iT.
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C0N1I0BHUIA cneuianicT Bigainy 3060B'A3aHWIA:

2.14. CyMNiHHO i NpoecinHO BUKOHYBaTW CBOT NocagoBi 060B’A3KMN.

2.15. TlocTitHO nigBuWyBaTy piBeHb CBOET MPOMECIAHOT KOMMETEeHTHOCTI Ta
YAOCKOHaNBaTN opraHizauito cny»60BoT AisbHOCTI.

2.'16. 3abe3neyyBaTu 36epeXXeHHSA NMepPCOHaNbHUX AaHUX OCib, WO CTann nomy
BIZlOMi Yy 3B’A3KY 3 BUKOHaHHAM MOCaZ0BUX 060B’A3KiB, a TaKOX iHLWY iH(opmaLito,
fKa BI4MOBIAHO [0 3aKOHY He Nigndrae po3rofioweHHto.

3. lpaBa
[C0N10BHUIA cneyianicT BigAiny Mae npaso:

3.1. lpepctaBnaTtv iHTepecy BIAAINY B IHWMX opraHax BMKOHaBYOl Biagu 3
MUTaHb, WO Hanexartb 40 MOro KOMMeTeHuil.

3.2. BHOCMTM Ha po3rnag HayanbHWKa  Bigginy  nponosuuii - Wogo
MOKpaLLeHHA poboTHw.

3.3. BsaemopgiatTn 3 cniBpoGiTHMKaAMM BCiX CTPYKTYPHUX NiApo3ginis
fenapTaMeHTy Ta MignpuemcTeamu, ycTaHOBamun i opraHisauigMun, Aisa BUKOHAHHA
3aBfaHb, L0 HanexaTb 40 NOro KOMMNeTeHLil.

3.4. bpatn yyacTb y Hapagax, CemiHapax Ta IHWWX 3axofax 3 MuTaHb, WO
HasieXxxatb [0 NOro KoMneTeHuil.

3.5. Opepxysat y BCTaHOB/MIEHOMY MOPSAKY Bi4 BiANOBIAHUX MOCaf0BUX
0Ci6 genapTaMeHTy [AOKYMEHTU, HeobXigHi Ans BMKOHAHHA MOKNAAEHMX Ha HbOro
3aB/aHb.

3.6. TloTyBaTM npoekTW BIANOBIAEN Ha 3anUTU LEHTPanbHUX OpraHis
BMKOHABYOi BnaAW, MiCUeBUX [epXKaBHMUX afAMiHICTpauii, opraHis MicLeBoro
caMOBpsAfyBaHHA, a TaKoX nNigNpuMeEMCTB, YCTaHOB Ta Opradisauii 3 nuTaHb, LWO
HasieXxxatb 40 MOro KoMMeTeHLwii.

3.7. B mexax CBO€EI KOMMeTeHLiT BI3yBaTh JOKYMEHTH,

3.8. Ha 06pobKy nepcoHanbHMX AaHuxX Qi3n4yHUX oci6 BIAMNOBIAHO [0
3aKOHOaBCTBA 3 NUTaHb 3aXMUCTY NEPCOHaNIbHUX AaHUX ANA BUKOHAHHA MOKMafeHUX
Ha Oro 3aBfaHb.

3.9. TloBepTaT¥ BUKOHaBUAM (YnpaBfiiHHA COLiaNbHOr0 3aXWUCTYy HaceneHH$:
pangep>XagmiHicTpaLii Ta MiCbKBUKOHKOMIB (MICT 06/1aCHOro 3Ha4yeHHs), iHTEPHaTHI
YCTaHOBM Ta iH.) CnyX60Bi [OOKYMEHTW, MNIArOTOBAEHI 3 MNOPYLIEHHAM BUMOT
HOPMAaTMBHMX akKTIiB 3 MNUTaHb [AiN0BOACTBA, oOpQorpagiyHUMM  MoMUIKaMH,
HeOCTOBIPHUMM BiJOMOCTAMM Ta BUMMaraTv Heob6XigHOro foonpayoBaHHs.

3.10. Ha 3a0poBi, 6e3reyHi Ta HaneXxHi ymMoBM npau,.

3.11. Ha couianbHuWiA i NpaBOBUIA 3aXMUCT.

3.12. Ha npocyBaHHsi N0 CnyX6i 3 ypaxyBaHHAM MNPOQeCinHOT KOMMETEHLIT Ta
CYMNIHHOIO BUKOHaHHSA CBOIX M0OCafjoBunX 060B’A3KiB.
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4. BignoBiganbHIiCcTb
C0NoBHWIA cnevyianicT BigAiNy Hece BigNOBifaNbHICTb 3a:

4.1. TlopyLleHHs 3aKOHOAABCTBA MpPo AepXKaBHY CNyxoy.

4.2. HeBMKOHaHHS ab0 HeHaneXHe BUKOHaHHS CBOIX MOCafoBUX 060B’A3KIB,
nepepbaveHnx Lieto MocagoBoOO IHCTPYKLUIEHD Y MeXaX, BU3HAYEHMX 3aKOHOAABCTBOM
YKpaiHu npo npato.

4.3. TlopyleHHs npaBun  BHYTPIWHLOrO Ccny>k6oBoro Ta TPYAOBOrO
po3nopsaaKy Ta He [OTPUMaHHA aHTUKOPYMUIAHOIO 3aKOHO4aBCTBa Ta IHLIMX
opraHisauinHo-po3nopagunx AOKYMEHTIB AenapTameHTy.

4.4. TlopyweHHA 3aralbHUX MpaBua  eTUYHOI NOBELIHKA  fAepXaBHUX
Cny>k60BLiB.

45. TopyweHHs O06MeXeHb, MOB'A3AHUX 3 MNPUAHATTAM Ha [epXXaBHY
CNYXO0Y Ta 1T NPOXOMKEHHAM.

4.6. He3akOHHe BWKOPUCTAHHA 4YM MOWMUPEHHSA iH(opmMauil 3 06MeXeHUM
AOCTYMNOM Ta iHWI NOPYLIEeHHA 3aKOHOA4aBCTBA NP0 3aXUCT NEPCOHaNIbHUX AaHUX.

4.7. BukopucTtaHHA iH(opMauii Ta [AOKYMEHTIB He A1  BUKOHaHHSA
NOKafeHUX Ha HbOro 3aBJaHb.

4.8. PO3ronoweHHds B OyAb-AKWIA cnocibé nepcoHanbHUX fAaHux, SKi 6yno
[OBipeHO abo fKi CcTannM BifOMiI Yy 3B’A3KY 3 BMKOHaHHAM Cny>K60BUX 060B’A3KiIB,
KpiM BUNaAKiB, nepefgdbayeHnX 3aKOHOM.

4.9. TMMpamy pgiincHy wkopy (BTpaTa, MOripweHHA abo 3HMXKEHHA LiHHOCTI
MaiHa 4Yun iHWKX LiHHOCTein). MaTepianbHa BifgnoBifasibHICTL HacTae B Mexax i B
nopsgky, nepegbayeHMX 3aKOHOLaBCTBOM.

5. B3aeMOBIZAHOCMHM 3a nocagoto
[C01I0BHWIA cneyianicT Bigainy:

5.1. Bsaemojie 3 IHWWMM CTPYKTYPHMMU nigpo3ginamy genaptameHTy,
anapatoM KWiBCbKOT 06nacHOT fep>aBHOT agMiHicTpayil, opraHamy MicLeBoro
CaMOBpPALYBaHHA, TepuUTOpiaibHUMW OpraHaMy MIHICTEPCTB, IHWUX LEHTPaNbHUX
opraHiB  BWKOHaB4Oi BnagW, a TakKoX MignpueMcTsamu, YycTaHoBamMW Ta
opraHisayisimm 3 METOK CTBOPeHHA YMOB [N1A MPOBa[KEHHA MNOC/MIAOBHOI Ta
Y3ro>KeHoT AiANbHOCTI WOAO0 CTPOKiB, MepiogMYHOCTI OTPMMAaHHA Ta MepefaHHA
iHpopMauii, Heob6XigHOT AN HANEXHOro BUKOHAHHA NMOKNaLeHWX Ha HbOro 3aBfaHb
Ta NPOBEAEHHSA 3an/iaHOBaHUX 3aX0AiB.

5.2. Cnisnpautoe 3 ynpasniHHAMW  COLiaNbHOIO  3aXUCTYy  Hace/leHH#
pangep>XagmiHicTpawin Ta  MICbKBUKOHKOMIB  (MICT  06N1aCHOro  3HayeHHs),
TepuTOpiaNbHUMM LIeHTpamMmn couiasibHOro 06CnyroByBaHHA (HafaHHSA couiaibHUX
nocnyr), iIHTEpHaTHUMK 3aKnajamun 3 NUTaHb, WO HaneXxartb 40 KOMMNeTeHUuiT Biaginy.
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6. [oBWHEH 3HATU

6.1. KOHCTUTYLIO YKpaiHW.

6.2. 3aKoH YKpaiHu «[1po gep>XaBHYy CNyxo6y».

6.3. 3akoH YKpaiHu «[1po 3anobiraHHA Kopynuii».

6.4. 3aKkoH YKpaiHu «[1po 3BepHEHHA rpoOMagaH».

6.5. 3akoH YkKpainu «[Mpo goctyn fo nyo6nivyHoi iHhopmawii».

6*6. 3akoH YKpaiHn «[1po 3aXUCT NepcoHaNbHUX AaHUX».

6.7. 3akoH YKpaiHu «[Ipo [ep>xxaBHUI O0MKeT YKpaiHW».

6.8. BOMIKETHUI KOLEKC YKpaiHu.

6.9. 3akoH YkpaiHu «[po 6yxrantepcbkuini 06MniK Ta (hiHAaHCOBY 3BITHICTb B
YKpaiHi».

6.10. TnaH paxyHKiB 6yxranTepcbKoro 06iky fep>aBHUX YCTaHOB.

6.11. TlopsAfoK Ka3HauyehCbKOro 06C/MYyroByBaHHS MICLEBUX Ta AepXKaBHUX
OO IKETIB.

6.12. HauioHanbHi MNONOXeHHA (CTaHAapTW) OyxranTepcbKoro o061iky B
[lepXXaBHOMY CEKTOpI.

6.13. HopmaTuBHO-npaesoBi akTM MiH(iIHY WOA0 NOPALKY  BeAeHHS
Obyxrantepcbkoro 06niKy, CKnageHHs QiHaHCOBOI Ta OAKETHOT 3BITHOCTI,
MIHICTEPCTB Ta IHWMWUX LEHTPaNbHUX OpraHiB BWUKOHABYOT Bfafu LWOAO rany3esux
ocobnmBocTen 3aCTOCYBaHHA HaLioHaIbHUX MOIOXKEHb (ctaHpaprTiB)
OyXrantepcbKoro 06/iky B Iep>KaBHOMY CEKTOPI.

6.14. TpakTWKy 3acTOCYBaHHA 3aKOHOAABCTBA NPO OyxrantepcbKuii 061K,

6.15. T10N0XXeHHA Npo AenapTaMeHT.

6.16. T10N0XEHHS NPO ynpas/iHHSA.

6.17. TlonoxkeHHA npo Bigain.

6.18. 3arasnbHi NpaBuia eTUYHOT NMOBELIHKM AepXXaBHUX CyXO60BLiB.

6.19. OCHOBHI NpMHUMNK po6OTN Ha KOMM'OTEPI.

6.20. IHCTpyKUitO 3 A4i/fI0BOACTBA.

6.21. Lo MocagoBy IHCTPYKLitO.

7. AHTUKOPYMUiHI 3acTepexxeHHs

7.1. TonoBHWIN cneuianict BiAAiNy MOBHICTHO AOTPUMYETBCA OCHOBHUX
NPUHUMNIB 3anobiraHHA Kopynuii, 3abe3neyvye perynspHy OuiHKY KOpyriuiiHUX pU3MKiB
Y CBOIl AiSNbHOCTI, 34iACHIOE BIANOBIAHI 3aX04M LWOA0 YNepeKeHHA Ta BPeryntoBaHHS
KOH(/IKTY iHTEepeciB Ta KOPYNUINHUX A, WO MOXYTb BUHUKHYTW NPV BUKOHAHHI HUM
CBOIX 000B’A3KIB.

7.2. TonoBHuK cneuianict Bigainy 3060B°A3aHWIA  BUKOHYBaTW BUMOTM
3aKoHy YKpaiHu «[I1po 3anobiraHHs Kopymnuii».

7.3. TonoBHOMY  creuianicty  CyBOPO  3ab0OpPOHAETLCA  MPSMO 4y
onocepeikoBaHO BWKOPWUCTOBYBAaTW HafdaHi WOMYy C/y)K60Bi MNOBHOB&XEHHS uu
MOB’A3aHi 3 HUMM MOX/MBOCTI 3 METOH OfepXXaHHA HenpaBOMipHOT BUroan abo
MPUIAHATTA TaKOT BUTOAN YU NPUAHATTA 06ILUAHKK/MPONo3unLiT TakoT Burogn ans cebe
yn IHWKUX oci6 abo paBaty 06ILUAHKM/MPONO3NLIT YA HEMpPaBOMipHY BUrogy 0cobi,



3a3HayeHi y 4YacTuHi nepwind cTaTTi 3 3aKoHy YKpaiHu «[po 3anobiraHHs
Kopynuii», abo Ha 1i BUMOry iHWUM (QIi3U4YHUM 4YM OPUAUYHUM O0c0o6aM 3 METOHD
CXWINTK LK 0COo6Yy [0 NPOTUNPABHOrO BUKOPWUCTAHHA HagaHUX T CnyXX60BUX
MOBHOBaXEHb YN MOB’A3aHUX 3 HUMU MOXX/IMBOCTEN.

7.4. 3a BYMHEHHA  KOpynuinHUX abo MoB’A3aHMX 3 KOpyMuieto
NpaBonopyLweHb MNPUTATAETbCA [0 KPWUMIHaNbHOT, aAMiHICTPaTUBHOI, LMBIIbHO-
NpaBoBOT Ta ANCLUN/IIHAPHOT BiANOBI4a/IbHOCTI Y BCTAHOB/IEHOMY 3aKOHOM MOPAAKY.

HauvanbHUK Biafiny 6yxranTepcbKoro
06NiKy Ta 3BITHOCTI - FO/IOBHUIA Byxrantep
(hiHAHCOBO - EKOHOMIYHOr0 ynpaB/iHHSA A. baHfypKa

3 NocagoBOo IHCTPYKLUiIE 03HAMOMIEHUIA(HA):

» . B '‘"RY .
N I I R

- (paTa) (nignuc) (iHigian, npi3BuLLE)
£6. MHY
(paTa) nigamc) (iHigian, npi3BuLLE)

(paTa) (nignuc) (iHigian, npi3BuLLE)



