SATBEPAOXYIO

OvpeKTop pgenapTamMeHTy couiasibHOro
3axucTy Hac&(BuHn KuiBCbKOi 06/1aCHOT
fep>kaBHol

eLaH

MOCALOBA IHCTPYKLIA

NpoBiAHOro criewianicta Biaginy 6yxrantepcbKoro 06/iky Ta 3BIiTHOCTI (piHaHCOBO-
€KOHOMIYHOro ynpas/iiHHA
fenapTamMeHTy coLia/ibHOro 3aXUCTY HacesleHHsA
KniBcbKOi 061aCcHOT AepyXaBHOT agMiHIicTpau,ii

1. 3aranbHi nosoXeHHs

1.1. TlpoBigHuin cneuianict Bigainy OyxranTepcbKoro 06iKy Ta 3BiTHOCTI
(piHAHCOBO-EKOHOMIYHOIO ynpaBniHHA (gani -  npoBigHWIA  cheuianict  Bigainy)
fenapTaMeHTy couianbHOro 3axucTy HaceneHHsa KWiBCbKOi 06/1aCHOT  [epXXaBHOI
aAMiHicTpayii (gani - genaptaMeHT) BIAHOCUTLCA A0 NOCaaW Aep>KaBHOT CYyXXOU, Ha iKY
MOLUNPIOETLCA Aist 3aKOHY YKpaiHU «[1po AepXXaBHY CNyXO6y».

1.2, OCHOBHOKO METOK AiSNbHOCTI  NPOBIAHOrO cneuianicta Bigainy €
3abe3neyeHHs BUKOHaHHA 3aBAaHb, MOKNAAEHUX Ha BIAAin 6yxrantepcbkoro o6/iky Ta
3BITHOCTI (gani - Bigain) (piHAaHCOBO-EKOHOMIYHOrO YynpaeniHHA (gani - ynpasniHHA)
00 peanizayil Aep>KaBHOT NOMITUKM 3 NMUTaHb BYXranTepcbKoro 06/1iKy Ta 3BIiTHOCTI Y
fenapTaMeHTi gep>KaBHUX GHOPKETHUX Nporpam.

1.3. TpoBigHWiA cneyianict Big4iny NpU3Ha4vaeTbCA Ha nocagy Ta 3BifIbHAETLCA
3 nocagu HakasoM [MpeKTopa AenapTameHTy 3 AOTPUMAHHAM BUMOT 3aKOHY YKpaiHu
«[po gepxaBHy cny6y», Kofekcy 3akOHiB Mpo npaulo YKpaiHW, Ta 3aKOHOAaBCTBa
YKpaiHu npo npato.

Ha nocagy nposigHOro cneuianicta Bigdiny MPU3HAYaETbCA  MOBHONITHIN
rpomMafsHUH YKpaiHW, AKWIA BiNbHO BOJIOAIE [EPXXaBHOK MOBOK Ta SKOMY MPUCBOEHO
CTyNiHb BMLWOT OCBITM HE HMX4Ye OCBITHLOIO CTyMeHda Monogworo 6akanaBpa abo
GakanaBpa 3a criediasibHicTO: «®iHaHCK», «EKOHOMiKa nignpuemctea», «O6MIK i
ayanT».

1.4. MposigHuiA cneuianicT Bigainy nignopsaakoByeTbcs 6e3nocepeiHbo -
HayanbHUKY BigAiny - ronoBHOMY Oyxrantepy, y pasi Moro BifICYTHOCTI 3aCTYMHUKY
HayasibHMKa BigA4iNny - 3aCTYMHWUKY rON0BHOro Gyxranrepa.

15 Y CBOil AiSNbHOCTI  MpOBIAHMIA  cheyianicT  Bigainy  Kepyetbecs
KoHCTUTYyU i€ YKpalHKW, 3aKOHaMy YKpaiHu, aktamu [pesngeHTa YKpaiHu, KabiHeTy
MiHicTpiB YKpaiHK, Hakaszamy MiHicTepcTBa couiafibHOT MOMITUKA YKpaiHW, I[HWNX
LeHTpa/IbHUX OpraHiB BMKOHABYOI Bfagn, po3nopsgkKeHHAMU TrooBM  KKIBCbKOT
06nacHOi Aep)XaBHOI afgMiHICTpauil, HakasaMu AupekTopa [fenapTaMeHTy, iHWWUMK
KepiBHUMMU METOANYHUMW | HOPMATUBHUMW LOKYMEHTaMW, a TakoX [10NoXKeHHAM npo
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penaptameHT, T10/IOXKEHHAM MPO  ynpasniHHA, [10MIOXKEHHSAM Npo  BiA4in, Uieto
lMocagoBoKO IHCTPYKLIELD.

2. 3aBfaHHA Ta 060B"A3KK
n*pOBip,HI/II‘/JI cneuianicT siaginy:

2.1. 3abe3neyye edeKTMBHE | LUiNbOBE BUKOPWUCTAHHS  BIANOBIAHO [0
KOLUTOPUCHUX MPU3HAYeHb KOLWTIB MO nporpamam 061acHoOro 6rompkety «IHWi BUAATKK
Ha couianbHUA 3aXWUCT BeTepaHiB BilHW Ta npauyi» Ta «BuaaTKM Ha MOXOBAHHA
y4acHUKiB 60M0BMX filA Ta 0Ci6 3 IHBaNiAHICTIO BHACMILOK BiiHW».

2.2. Ha nigctaBi peecTpiB ynpaefiHb COLia/IbHOrO 3aXUCTYy Hace/leHHS
pavepxagmiHicTpalii Ta MICbKBUKOHKOMIB (MIiCT 06n1acHOro 3HayeHHs) TroTye
NNaTKHI AOPYYEHHA Ta Hafae iX A0 OpraHiB [ep)aBHOT Ka3HauyencbKol CnyX6wm no
nporpamam o6nacHoro 6romkeTty 0813191, 0813090.

2.3. 3abesneyye cknagaHHA MemopianbHuUX opaepiB No 2, 4, 6 no nporpamam
obnacHoro 6rompkeTy 0813191, 0813090.

2.4. Cwuctematunsye faHi MemopianbHUX opAepiB i WOMICAYHO NEPEHOCUTL AaHi
y TO/IOBHY KHUTY, CKNafae MICsiuHi, KBapTa/bHI Ta piyHi OyxrantepcbKi 3BiTK N0 Kogam
(hyHKLUiOHanbHOT Knacudikauii 6roapxety 0813191, 0813090.

2.5. ToTye nnaTiXHi [0Opy4YeHHs Mo 06MacHMUM nporpamam Ta nofae ix [o
opraHiB lep>aBHOT Ka3Ha4elCbKOT Cyxou.

2.6. 30iiCHIOE KOHTPONAb Ta O06MIK NEpBUHHUX [OKYMEHTIB Ha [JaHoMmy
HanpsIMKY OyXranTepcbKoro 06/iKy.

2.7. 3abesnedvye cknaflaHHA pPeecTp Bepu@ikauil Ha Bunnaty «lHwWi BUAATKM Ha
couianbHUIA 3aXUCT BeTepaHiB BiHM Ta Mpaui» Ta «BugaTky Ha NMOXOBaHHSA YYaCHUKIB
6oinoBMX Ain Ta oci6 3 iHBaNigHICTIO BHACNIfOK BiiHW» [0 opraHis AOKCY 3
AOTPUMaAHHAM  3aKoHY YKpaiHu «[Ipo 3aXMUCT MNepcoHasibHUX daHuX», MNOCTaHOBU
KabiHeTy MiHicTpiB Ykpainu Big 18 notoro 2016 p. Ne 151 «[Mpo 3aTBEpLKEHHS
Mopaaky B3aemogii MiHicTepcTBa (piHaHCIB, oOpraHiB J[epXaBHOI Ka3HayelcbKoTl
CNYy>X6N Ta yCTaHOoB, AKi 34IACHIOTL BMNMATK Ninbr, Cyo6CUAiin, IHWKUX couiaibHMX
BUNAAT, Nij Yac nepepaxyBaHHA TaKUX BUMAT».

2.8. 3abesneyye BMKOHAHHA [AeneroBaHnX MOBHOBaXKeHb, $AKi BU3HAYEHI
BiANoBiAHO A0 piweHHA KWIBCbKOT 06nacHOT pagnM B 4vacTUHI peani3auii 3axofis
061acHMX LiNIbOBMX Ta KOMMIEKCHUX NPOrpam.

2.9. OpraHi3oBye Ta 3a6e3neyye BHYTPILLHIA KOHTPONb Ta BHYTPILIHIA ayauT
AISNbHOCTI MigNPUEMCTB, YCTaHOB Ta OpraHisauif, WO Hanexatb A0 Ccdepn 1oro
ynpaBniHHA, 3a pe3y/ibTatamMmy NpoBefeHOT po60TH 3BiTye MIHCOLMONITUKN.

MpoBigHWIA cneuianict Biaginy 3060B'A3aHNIA:

2.10. CyMniHHO ¢ NpogheciiiHO BMKOHYBaTW CBOT NOCaf0Bi 060B’A3KN.

2.11. TlocTiHO nigBuMLLyBaTh piBeHb CBOET NPOMeCcinHOT KOMMETEHTHOCTI Ta
YAOCKOHa/ItoBaTK OpraHisawito cny>X60B0oT AisnbHOCTI.

2.12. 3abe3nevyBaTn 30epeXXeHHS MepCOoHa/lbHUX JaHWX 0cCi6, Wo cTanm rhomy
BiZJOMi Y 3B’A3KY 3 BUKOHaHHAM MOCafoBMX 0060B’A3KIB, a TaKOX iHLWY iHhopmauito, sika
BIAMOBIAHO A0 3aKOHY He MiANArae Po3rosioLeHH:o.
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3. lpaBa

MpoBigHWIA cneyianicT BiaA4iny mMae npaso:

3.1. [pefctaBnatn iHTepecy BiAAiNy B IHWWX OpraHax BWUKOHABYOI Bfagu 3
MUTaHb™ WO HasieXaTb [0 NOro KOMMeTeHUiT.

3.2. BHoOCUTK Ha po3rngag HavanbHWKa BiAfiny nponosuuii WoLo MoKpaleHHS
po6oTn.

3'3. Bsaemogiat 3 cniBpoGiTHMKaMKM  BCIX  CTPYKTYpHUX  Nigpo3ainis
AenaptamMeHTy Ta MignpueMcTBaMu, YCTaHOBaMM |1 oOpradisauiamu, AN BMKOHAHHA
3aBfjaHb, L0 Ha/eXaTb A0 MOro KomneTeHLi.

3.4. bpatn yyacTb Yy Hapafjax, CemiHapax Ta IHWWX 3axodax 3 MUTaHb, LU0
HanexaTb [0 NOro KOMMeTeHLil.

3.5. OpepxyBaTtun y BCTaHOB/eHOMY MOPSAAKY Bif BiANOBiAHMX NocafoBux 0cib
AenapTameHTy AOKYMEHTU, HeOOXiAHI A1 BUKOHaHHA NOKNafeHUX Ha HbOTrO 3aBfaHb.

3.6. [oTyBaT nNpoeKTU BIANOBI4eW Ha 3anUMTU  LEHTpaibHUX OpraHis
BUKOHaBYOI Bnagu, MiCUeBUX [epXKaBHUX aAMiHICTpauii, opraHis MicLeBoro
CamMOBpPsiAyBaHHA, a TakKoX MigNPUEMCTB, YCTAHOB Ta oOpradisayii 3 nuTaHb, LLIO
HanexaTb [0 NOro KOMMeTeHLil.

3.7. B mexax CBOET KOMMNeTeHUiT Bi3yBaTU AOKYMEHTH.

3.8. Ha 006pobKy nepcoHaNbHUX AaHUX (i3n4yHMX 0cCci6 BIgNOBILHO [0
3aKOHOJaBCTBA 3 NMUTaHb 3aXUCTY NEPCOHa/IbHUX AaHWX A1 BUKOHAHHA MOKIa4eHUX Ha
noro 3aBfaHb.

3.9. [loseptatn BWKOHaBUAM (YnpasniHHA COLia/IbHOTO 3aXUCTY HacefieHHS
pangep>xagmiHicTpauii Ta MiCbKBUKOHKOMIB (MICT 06/1aCHOr0 3Ha4eHHs), IHTEpPHaTHI
YCTaHOBM Ta iH.)CNY>XO0Bi  AOKYMEHTW, MNIiAroTOBMAEHI 3 MOPYLUEHHAM  BUMOT
HOPMaTMBHUX akTiB 3 MNuTaHb  [I/IOBOACTBA, opdorpaiyHMMmM  NOMUIKAMU,
HeAOCTOBIPHUMM BiJOMOCTAMM Ta BUMaraTy Heob6XifgHOro foonpawoBaHHS.

3.10. Ha3gopoBi, 6e3neyHi Ta HaieXHI YMOBW npaLii.

3.11. Ha couianbHWi1 i NPaBOBMiA 3aXUCT.

3.12. Ha npocyBaHHA MO CNyX6i 3 ypaxyBaHHAM nNpoQeciiHOl KOMMEeTeHLiT Ta
CYMNIHHOI0 BUKOHAHHS CBOTX M0Caf0BMX 060B’A3KIB.

4. BignoBifasbHICTb

MpoBigHWIA cneyianicT Big4iNYy Hece BiAMNOBIfANbHICTL 3a:

4.1. TlopyLleHHA 3aKOHOABCTBa MNP0 [ePXKaBHY CyXOy.

4.2. HeBMKOHaHHA ab0 HeHaneXHe BMKOHaHHA CBOIX MNOCafoBMX O000B’SA3KIB,
nepenbayeHnX Uiet0 MocafoBOK IHCTPYKLUIE Y MeXax, BM3HAYeHMX 3aKOHOaBCTBOM
YKpaiHn npo npato.

4.3. TlopylweHHA npaBWn  BHYTPIWHLOIO  cAyx6oBoro Ta  TPYAOBOrO
pO3MopAAKY Ta He AOTPMMaHHS aHTUKOPYMUIAHOrO 3akoHOoJaBCTBa Ta  IHLUMUX
opraHisayiinHo-po3nopsaaYnX LJOKYMEHTIB AenapTaMeHTy.

4.4. TlopyweHHs 3ara/ibHUX NpaBuWa  €TUYHOI  NOBEAIHKM  AepXXaBHUX
CNY>K60BL,iB.

4.5. TlopylweHHA 0BMeXeHb, MOB'A3aHUX 3 NMPUAHATTAM Ha [epPXXaBHY CNy>X0y
Ta Tl NPOXOXKEHHAM.

4.6. He3aKOHHE BMKOPUCTAHHSA YW MOLUMPEHHS iHGopMaLil 3 0O6MEXeHUM
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[OCTYMOM Ta iHLWIi MOpYLUEHHA 3aKOHO4ABCTBA NPO 3aXWUCT NePCOHaIbHUX JaHUX.

4.7. BWKOPUCTaHHA IH(opmaLii Ta JOKYMEHTIB He A1 BUKOHAHHA MOKMafeHUX
Ha HbOro 3aBfaHb.

4.8. Po3ronoweHHa B 0OyAb-aKMin cnocib nepcoHanbHUX AaHuX, AKi 6yno
[IOBIpeHO abo fKi CTanu BifJOMi Yy 3B’A3KY 3 BUKOHaHHSIM CNy>X60BMX 060B’S3KIB, KpiM
BUMaAKiB, nepedbavyeHmnx 3aKOHOM.

4.9. Tlpsmy AicHy wkoay (BTpata, NOripleHHs abo 3HMKEHHS LIIHHOCTI MaiiHa
YM THWKX LiHHOCTeR). MaTepiasibHa BiAMNOBifaNbHICTb HAacTae B MeXax i B MOPSAAKY,
nepenbayeHnx 3aKOHOAaBCTBOM.

5. B3aeMOBIIHOCMHM 3a NOCagoro

MpoBigHWiA cneuianicT Bigginy:

51. Bsaemofgie 3 IHWUMK CTPYKTYPHMMWU Nigpos3ginamu  aenaptameHTy,
anapatoMm KuiBCbKOI 06/1acHOI Aep)KaBHOT afMiHicTpauii, opraHamm MiCLEeBOro
CaMOBpA4YBaHHA, TepuTopia/ibHUMU OpraHamm MIHICTEPCTB, IHWKUX LUEeHTpalbHUX
opraHiB BUKOHaBYOT BflaAn, a TakoX MignpuemcrsaMmu, ycTaHOBamMun Ta opraHisauiamm 3
METOK CTBOPEHHS YMOB [/ NPOBAaMKEHHA NOCNIAOBHOI Ta Y3ro4XKeHOol AifNbHOCTI
WOAO CTPOKIB, MepioAMYHOCTI OTPUMAHHA Ta nepefaHHsA iH(opmauii, HeobXigHoT ans
Ha/IeXXHOr0 BMKOHAHHA MOKNaAeHUX Ha HbOro 3asfaHb Ta MPOBeAeHHS 3ansjaHOoBaHUX
3axogis.

5.2. Cnisnpautoe 3 ynpaBAiHHAMKW  COLia/IbHOTO 3aXMUCTy  Hace/eHHs
paiaepXafmiHicTpauiil Ta MICbKBUKOHKOMIB (MIiCT 061acHOro 3HauyeHHs) 3 MNUTaHb:
BUMNMAT 3a 6IOMKETHUMU nporpamamu MiHicTepcTBa couianbHOT NONITUKM YKpaiHK, 3a
O KEeTHUMM Nporpamamm 0671aCHOr0 GHOIKETY; CKafaHHS MICAYHMX, KBapTa/lbHUX Ta
PiYHUX 3BITIB; HafaHHS PO3'ACHEHb LWOAO YMHHOrO 3aKOHOAABCTBA M MOPSAKY WMOro
3aCTOCYBaHHA.

5.3. B3aemogie 3 BignosigHumMm cnyxxé6amy MiHicTepcTBa couianbHOT NONITUKN
YKpaiHw.

6. [oBWHEH 3HATU

6.1. KoHcTUTyuito YKpaiHw.

6.2. 3aKkoH YkpaiHu «[1po fep>KaBHY CMy>KOy».

6.3. 3aKoH YKpaiHu «[1po 3anobiraHHsa Kopynuii».

6.4. 3aKkoH YKpaiHn «[1po 3BepHeHHA rpomMagsaH».

6.5. 3akoH YkpaiHu «[po goctyn 4o ny6aivHOT iHpopmaL,ii».

6.6. 3aKoH YKpalHu «[1po 3aXUCT NepCOHaTbLHUX AaHUX».

6.7. 3akoH YkpaiHu «[po [ep>KaBHUil 6OMKET YKpaiHm».

6.8. BIOMDKETHMIA KOJEKC YKpaiHW.

6.9. 3akoH YkKpainum «[po 6yxrantepcbknii 06nik Ta (hiHAHCOBY 3BITHICTb B
YKpaiHi».

6.10. TnaH paxyHKiB 6yXrantepcbkoro 06/iky gep>kaBHUX yCTaHOB.

6.11. TlopsfoK KasHA4yelCbKOro O06CNYyroByBaHHA MICLEBMX Ta [AepXXaBHUX
OroKeTiB.

6.12. HauioHanbHi  NONOXeHHs  (cTaHAapTv) OyxranTepcbkKoro 067iky B
[lep>KaBHOMY CeKTopI.



6.13. HopmatmBHO-npaBoBi  akTM  MiH(IHY  WOAO0  NOPSAAKY  BefeHHS
OyxrantepcbkKoro 06niky, cknageHHs iHaHCOBOT Ta GO IXKETHOI 3BITHOCTI, MIHICTEPCTB
Ta IHWKWX UEHTpaSIbHUX OpraHiB BMKOHABYOT BMagM LWOA0 rany3eBuMX 0CO6/IMBOCTEN
3aCTOCYBaHHS HauiOHa/IbHUX MOMOXeHb (CTaHAapTiB) OyxranTepcbkoro 06iKy B
[lepP>XKaBHOMY CEKTOPI.

6.14. TpaKTUKY 3aCTOCYBaHHA 3aKOHOABCTBA NP0 OyXrantepcbKuii 06niK.

6.15. T1onoXKeHHs Npo AenapTaMeHT.

6/16. T1onoXKeHHA MpOo yrnpaBiHHS.

6.17. TlonoxkeHHA Npo BigAin.

6.18. 3aranbHi npasuna eTUYHOI MOBEAIHKN AepXXaBHMUX CNYy>XO0BLiB.

6.19. OCHOBHI NpUHUMNKX POBGOTM Ha KOMM'HOTEPI.

6.20. [HCTpYKUitO 3 A4iN0BOACTBA.

6.21. Lito Mocagosy iHCTPYKLitO.

7. AHTUKOPYNUiHI 3acTepeXXeHHs

7.1. TposigHuiA cneuianict Bigainy MNOBHICTIO  JOTPUMYETbCA  OCHOBHUX
NpuHUMNIB 3anobiraHHsA Kopynuii, 3abe3nevye perynsapHy OUiHKY KOPYMUIiNHUX PU3MKIB Y
CBOIN [isANbHOCTI, 3MIMCHIOE BIANOBIAHI 3axoaM LOAO YNepeMXeHHA Ta BperyntoBaHHS
KOH(/IKTY iHTEpeciB Ta KOPYMUINHKX Aii, WO MOXYTb BMHUKHYTW MPU BUKOHAHHI HUM
CBOIX 060B’A3KIB.

7.2.  TlpoBigHWi cneuianicT Bigainy 3060B’A3aHUA BUKOHYBaTWM BMMOIN 3aKOHY
YKpainn «po 3anobiraHHsA Kopymnuii».

7.3. TlpoBigHOMYy  cneuianicty  CyBOpO  3ab60POHAETLCH npsaMo  uu
OnocepefKOBaHO BUKOPUCTOBYBaTWM HajaHi  MOMY CNy>X00Bi  NMOBHOBaXKEHHA  uu
MOB’A3aHi 3 HWMW MOX/IMBOCTI 3 METOH Ofep>KaHHs HenpaBOMIpHOI BuroguM abo
MPUAHATTA TaKoT BUrOAN YN NPUAHATTA 06ILAHKU/NPONO3ULIT TakoT BUroan ansa cebe um
iHWKX oci6 abo paBaTM O6IUAHKA/NPOMO3NLIT Y/ HenpaBOMIpHY BMrogy o0cobi,
3a3HayeHin y YyacTuHi nepuwiin cTatTi 3 3aKoHY YKpaiHu «[po 3anobiraHHs Kopynuii»,
abo Ha 11 BUMOTY iHLWNM (I3VYHUM Y/ OPULMYHAM 0CO6aM 3 METOK CXWUNUTK L0 0CO0Y
[0 NPOTUNPaBHOIO BUKOPUCTAHHA HafaHWX T Cy>K60BUX MOBHOBAXEHb UM NOB’A3aHUX
3 HAMW MOXX/TMBOCTEMN.

7.4. 3a BUMHEHHSA KOPYNUiNHUX abo MOB’A3aHUX 3 KOPYNUIEH MPaBonopyLUeHb
NPUTAraeTbCA 40  KPUMIHANLHOI,  afAMIHICTPaTMBHOI,  UMBINLHO-NPaBOBOT  Ta
AvcuMnaiHapHOT BI4MOBILaNbLHOCTI Y BCTAHOB/IEHOMY 3aKOHOM MOPSAKY.

HauanbHuK Bigainy 6yxrantepcbKoro
06/1iKy Ta 3BITHOCTI - rO/I0OBHUIN ByXranTtep
(hiHaHCOBO - EKOHOMIYHOIO0 YyrnpaBiHHA A. baHaypka

3 M0CcafoBOK IHCTPYKLIEK 03HANOMIEHUI(HA):

(nata) (iHigian, npissuLle)

(paTa) (nignwc) (iHigian, npizBuLLE)



