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IHOCAJIOBA IHCTPYKIIISI
T'OJIOBHOIO crreyiaJricra Bigpiny y cnpagax giteii
Ta cim'T ciyx6n y CnpaBax airteii Ta cim'y
KuiBcbkoi o6iachoi AepiKaBHOI agMiHicTpauii

I 3araneni nosoxenns

1.1 INocana romosroro crenianicra Biguiny y CpaBax miTeH ciyx6u y ClipaBax
Aited Ta ciMT Kuiscskoi obnacHoi nepxasHOT anMiHicTpanii (nanmi — romoBHmiL
CIIENIAJIiCT) BiTHOCUTHCS A0 TI0Ca epikaBHOI ciyx6u Kareropii «By.

1.2 Pimenns mpo NMPU3HAYCHHS Ha [0Ca/y FOJOBHOTO Criemiamicra NPUHAMAETHCS
Ha9anbHUKOM CIyx0H y crpaBax miteif Ta ciMT KuiBcbkoi o6macho] JepKaBHOI
anMiHicTpanii (mam — HaganbEuK CIy’)kOM) Ha mincrasi MPOTOKOIY 3acigaHHs
KOHKYPCHOI ~ KOMicii  mutsixom BHNIAHHS  HakKasy, 3TifHO BUMOr uMHHOro
3aKOHOJaBCTBaA.

1.3 TonoBumit cremianicr 6esnocepeHbO M ATOPSAKOBYEThCS 3aCTYIHUKY
Ha9aJlbHuka Ciy:0M — HaYalbHUKY BIULY y cnpaBax nitelf Ta cin' (mam —
6e3nocepe it KepiBHUK) a60 0cobi, sxa BUKOHYE HOro 0608’ s13KH.

1.4 TonoBumit cremiamicr kepyerses Konerutyiiero Ta 3axomamm Ykpalnuy,
ocTanoBamu Bepxosroi Panu Ykpainu, Ykasamum i posnopsamkennsmn [pesnnenta
YKkpainu, mocraHoBamu | posnopsmxentsvu  Kabinery Minictpie  Vkpainn,
Hakasamu MiHicTepeTBa coriansrol momiTuky Yxpaiuu, posnopsmkenHiMu TOJIOBU
Kuiscrkoi o61achof AepKaBHOI aaMiHicTpanii (mami — Anminictpanis), IMonoxeHusy
Tpo ciyx0y y cripaBax miteif Ta cim'y KuiBcrkoi 06nachoi ACpXKaBHOI aaMiHicTparii,
HaKa3aMH  HadallbHUKA  CIIyx6H, IpaBunamu BHYTPINIHBOTO  CIIyX60BOro
posnopsanxy, IlpaBumamu eruunof TOBENIHKA JIEpP/KABHUX, Cyx060BLIB Ta Iicro
II0CaJJOBOXO IHCTPYKITi€FO.

IT 3aBaauns Ta 0608’ s13xH
2.1 TonoBuwii criemiamicr BIIIINY y cripaBax mitelf Ta cim’i CIyx0u y crpaBax
aitedt Ta cim’i KuiBchkoi o0nacHOI meprkaBHOI anMiHICTpaLii BUKOHYE HACTYyIHI
3aB/IaHHS:
2.1.1 xoHTpomIOE, aHaJli3ye Ta OLIHIOE CTaH COpaB B YacCTHHI IIONIMIIEHHS

CTaHOBHIIA IPHHOMHHX, IIATPOHATHHUX CiIMeN Ta MUTIYMX OYIUHKIB ciMeiiHoro THUITY
Kwuiscrkoi obmacri;

2.1.3 KOHTPOJIIO€ 3a BIIPOBamKEHHSIM HacTaBHULTBA 1 piteii , K1
nepedyBaroTh B 3aKiagax;

2.1.4 Bene KOHTPOJIb 001Ky KiTBEKOCTI JiTel, ski nepebyBarTh B 3aKiajax;

2.1.5 3bupae indopmariro THONO0 TOTOBHOCTI 3aKNAfiB 10 OCIHHEG - 3MMOBOT0
nepiony ta [IPOBEJICHHS BiANOBI MHIX 3aXO/IB IIONO0 MPOTUHOKEKHO] 6e3nexu;
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2.1.6 3gilicHioe BemeHHs ACPKABHOI CTATHCTHKM INOIO IiTeil Bimmosimmo o
3aKOHOZIaBCTBA YKpaiHH Ta B MeXkax CBOE] KOMIIETEHIII];

2.1.7 Gepe yuacts Y TATOTOBI IMPOEKTiB HOPMAaTHUBHUX Ta OpraHizaiiiiHo -
METONMMHUX JOKYMEHTIB, IpOBeneHH] CKCNICPTU3U JOKYMEHTIB, 110 CTOCYIOTECH
BiAMOBiAHOrO HanpsMy poboTu Binminy ta TATOTOBLI iHpopMarii PO pe3yibTaTu
i€l poborw;

2.1.8 npuiimae yuactp s Opramisauii Ta nposeseHui Hapan, ceMiHapis,
KOH(epeHLil 3 nuTaup PO3BHTKY CIMEHHMX ()OPM BUXOBALHS AiTel — cupit Ta JiTel,
n030aBlIeHHX 6aThbKiBChKOro MIKITyBaHHS,

2.1.9 3abesneuye Benenns €IAC «AITW» B mekax cBoe] KOMIIETeHIIi{;

2.1.10 3giticHioe KOHTPOJb 32 BUXOBaHHSIM iTef — CHPIT Ta JiTeit, mo36annenux
GartbkiBecbKOrO NIKITYBaHHA, Y IHTAYMX OymuHKax cimeiinoro THILY, NPUHOMHHUX
ciM’s1x;

2.1.11 3pijicHroe KOOpAMHALIf0 AismbHOCTI ciyx6 y chpaBax nited ta cim’i
(cmyx6 y cmpasax aiTeir) paiepxanMiHicTpariii, MiCBKBUKOHKOMIB (micT
o0JlacHoro 3HAYCHHS), aHAII3ye Ta OIiHIOE CTaH CIIpaB 3 IHUTAHL JOTPUMaHHS
3aKOHOZABCTBA TIiJ 4Yac CTBOpPEHHS Ta 3abe3reyeHHs (DYHKLIOHYBAHHS AUTSHX
OyaMHKIB ciMeiitoro TUIly, IPUAOMHHUX CiMei;

2.1.12 mpoBoauTh mpHitom TPOMaJIAH, IO HANEXUTH IO HOTo KOMIIETEHIII];

2.1.13 3pilicHioE MiITOTOBKY NPOEKTIB BiAMOBimeil Ha 3BEPHEHHS Ta 3a4BU 3
UTaHb, BIAHECEHHX /10 KOMIIeTeHii Binzainy;

2.1.14 npuitmae AKTHBHY y4acTb B Oprasizarii 3aXOMiB, IO IPOBOAATHCS
CIy0010 y cripaBax miteif Ta cim’i;

2.1.15 3abesnevye BiAmosigHo M0 KOMIIETEHIIIT 3aXUCT IIEPCOHANBHUX NaHUX, SIKi
CTaJIM BIZIOMi IiJl Yac BUKOHAHHS Cly’K00BUX (ITOCanoBHX) 060B’S3KIB Ta indopmaii
3 0OOMexeHUM JOCTYTIOM;

2.1.16 Hamae KOHCYJIbTaTHBHO-METOAMYHY AONIOMOTY creuianicraM MicreBux
ACPXKABHUX aIMIHICTpaumii HUKYOro PIBHS, a TaKoX ycTaHOBaM | 3aKy1agam
KuiBcbkoi 06nacri 3 MMUTaHBk, IO HAJIEKATh 10 HOTO KOMIIETEHIII];

2.1.17 spificaroe y Mexax cpoej KOMIIETEHLIIT, MiATOTOBKY MPOEKTIB pillleHs Ta
TPOTO3HULIT KePiBHALTBY 100 BHKOHAHHS AOPYUYeHB KEePIBEUITBA BHIOTO piBHS ;

2.1.18 BukoHye immi AOPYHYCHHS KePIBHHITBA, LIO CTOCYIOTHCS JISITBHOCTI
BIUIINTY, & TAKOXK BUKOHAHHS 3aBllaHb Ta 000B’A3KiB 3a MOCA[0BOIO HCTpyKIi€ro.

2.2 T'onoBHHi1 CIIELiaNTiCT 30608’ I3aHui;:

2.2.1 porpumyBarucs Koncrutyuii ta  3akomnis YKpaiau, nisté nume Ha
MiACTaBi, B MeXaxX [OBHOBAXKEHE Ta y cnocib, mo nepentaveni KoHncturymieto Tta
3aKOHaMH YKpaiHuy;

2.2.2 moBaXaTH TimHicTs THOLIAHY, HE NOMYyCKAaTH MOPYLUCHHS Ipas i cBOOO
JXOAUHY Ta FPOMaSHUHA,

2.2.3 3 moBaroxo craButHcs 10 ACPXKaBHUX CUMBOIIB YKpaiHu;

2.2.4 060B’13K0B0O BHKOPHCTOBYBAaTH Jep>KaBHy MOBY IIiJ YaC BHKOHAHHS CBOIX
ocafoBux oOOB’s3KiB, He AOIIyCKaTH  JUCKPHMIHAIIIO ACp>KaBHOI MOBH |
HIPOTUAIATA MOXKIIUBUM cripobam it JUCKpUMiHALT;

2.2.5 3abe3neuyBati B Mesxax HalAHHX MOBHOBaXXe€Hb €(eKTHBHE BHKOHAHHS
3aBIaHb Ta PYHKLIN Bixiny;

2.2.6 cymrinHO i mpodeciitao BUKOHYBATH CBOI 10Ca/I0B] 06OB’SI3KH;
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2.2.7 BAKOHYBAaTH HaKa3W Ta JOPYUEHHS be3nocepelHBOr0 KepiBHUKIB, HANaHi
Ha MiICTaBi Ta ¥ MeXaX NOBHOBAXXEHB, nepenbadeHnx KOHCTUTYIIEIO Ta 3aKOHAMH
Ykpainu;

2.2.8 monepxyBaTUCS BEMOT 3aKOHOIABCTBA y cbepi 3anmobiranus i IIPOTUAI]
KOPYIIIIi;

229 3HaTM Ta AOTPUMYBaTUCh [IpaBuUn  BHYTPILIHBOrO CILy>k60BOIO
PO3NOPANKY, NPUHUMNIB JNEpPKaBHOI CIykO6H Ta ITpaBun ertuyHoi moBemiHKH
ACPXKABHUX CIIy>KOOBIIIB;

2.2.10 3ano6iraTd BHHHKHEHHIO PeanbHOro, MOTEHIIHHOro KoHGIiKTY iHTepecin
i 9ac IPOXOKEHHS JIePXKABHOT CITyKOH;

2.2.11 nmocrilftHo minBuNIyBaTH piBeHb cBO€l mpodeciitHol KoMmeTenTHOCTI Ta
YAOCKOHAIIOBATH OpraHi3auiio ci1yx60Bof JUSTIEHOCTI,

2.2.12 36epiratu IIEPCOHANBHI JlaHi 0ci0, Mo cramm HAOMy BiJIOMi y 3B’SI3Ky 3
BUKOHAHHAM II0CAZOBUX O0OB’S3KIB, a TAKOX iy iHdopMarito, ska BIJITIOBITHO 10
3aKOHY HE IJIATae PO3roIOMEHHIO;

2.2.13 HajaBatu my6miuny iH(opMaLIito B MeXaX, BU3HAYECHHX 3aKOHOM;

2.2.14 nepenatu 1o akty, y BUIIAJIKy 3BLIBHEHHS 4YM TEPEeBENCHHS 3 Iocajy,
CIpaBd 1 JOBipeHE y 3B’S3Ky 3 BUKOHAHHSM NIOCaZIOBUX O00O0B’A3KIB  MaiiHo
YIOBHOBaXeHiH 0co0i,

2.3 TonoBuuii cremiamct BUKOHY€ TaK0X IHII OOOB’A3KH, BH3HAYeHi y
IHomoxenHi npo Bimrin.

2.4 TonoBHMI cHemiamicT 0co6HCTO BUKOHY€E TIOKJI4JieHI Ha HHOrO MOCAI0Bi
000B’sI3KH.

III ITpasa

3.1 I'onoBHuit crienianicT Mae npaso Ha:

3.1.1 moBary nmo cBoel 0COOHCTOCTI, dYecTi Ta TiIHOCTI, CHpaBemnuBe i
IaHOO/IMBE CTAaBNEHHS 3 GOKY KepiBHHKIB, KOJIET Ta {HIIKX oci0;

3.1.2 ydacTs y posrmsmi nwmraHe Ta NPUAHATTI DILIEHB -y MeXaX CBO€]
KOMIIETEHII]];

3.1.3 BHeceHHS NPONO3uLiit Mmoo BIIOCKOHAJICHHsI pPOOOTH BiIily;

3.1.4 mpocyBaHHs 10 cyxGi 3 ypaxyBaHHAM IpodeciifHOl KOMIIETEeHTHOCT] Ta
CYMJLIHHOTO BUKOHAHHSI CBOTX MOCAJIOBUX 0GOB’ A3KiB;

3.1.5 ommary mpani 3amexxHo Bim 3afiManoi 1ocaau, pesyibTaTiB CITyKO0BOT
JUSUTBHOCTI, CTaXy JepXKaBHOI CIry k6K Ta paHry,

3.1.6 HamexHi 11 po6oTH yMOBH cIyx0u Ta ix MarepianbHO-TexHiYHE
3a0e3neyeHHs;

3.1.7 BigmycTkH, coliagbHe Ta MeHCiline 3a0e3e4eHH s BiAMIOBIJHO 1O BHMOT
I10Y0T0 3aKOHOAABCTBA,

3.1.8 GesnepemkonHe O3HAMOMIICHHS 3 AOKYMEHTAMHU IIPO IPOXOKEHHSA HUM
AEPHKABHOI CITY>K6H, y TOMY YHCIi BHCHOBKAMH O[O PE3yNbTATiB OLiHIOBAHHS HOIo
CIyxk060BO1 IisIBHOCTI;

3.1.9 ockapxeHHs B YCTAHOBJICHOMY ~ 3aKOHOM IIOpSAKY pillleHb mpo
HaKIaJeHHs TUCUUIUILIHAPHOIO CTATHEHHS, 3BIIbHEHHS 3 0cajy IepxKaBHOI CITy 0w,

a TaKOX BHCHOBKY, L0 MICTUTh HEraTHBHY OIHKY 3a pesynbTaTaMU OLiHIOBAHHS
H0T0 CIiy>kGOBOT JiAIBHOCTI.
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3.2 TonoBHu#l cmemjamict Mae TakoX iHmI IIpaBa, BHM3HAYEHI YHUHHHM
3aKOHOZIABCTBOM YKpaiHH.

IV Binnosinaasnicts

4.1 I'onoBHwm cremiaicT Hece AUCUMILTIHAPHY BiAIOBINATbLHICTE 34

4.1.1 nopymenus Ipapun BHYTPINIHEOTO CIIy:K60BOTO posnopsaky, ITpasun
€TU4HOI [IOBEAIHKH Ta iHIlle MOpyIeHHs CIIy>k00BOI AUCHMILTIHY;

4.1.2 BunHeHHS JMCLHUILTIHAPHOTO IIPOCTYIKY, TOGTO IIPOTUIIPABHOI BHHHOI Aii
a00 Oe3misNBHOCTI UM NpPUHHATTS PILIERHS, IO TONATAa€ Y HEBUKOHAHHI a6o
HEHAJICKHOMY BHKOHAHHI IEPIKABHEM CIy’KGOBLEM CBOIX MOCALOBHX 000B’A3KiB Ta
IHIIMX BUMOT, BH3HAYEHHX NAHOIO [0CATI0BOIO IHCTPYKILi€l0, & TaKOXK HOPMATHBHO-

TIpaBOBUMM aKTaMM y cdepi mepxaBHOI CIyxGH, 33 SKe MOXKeE OyTH 3acTocoBaHe
JMUCLUITIIHADHE CTATHEHHS.

4.2 TonoBHMI crewiamicT Hece MaTepiajibHy BiANOBiTaNbHICTE 3a LIKOJY,
3AMOMIAHY BHACHIZOK HEHAIEXHOTO BMKOHAHHS HIM II0CAaZlOBUX OOOB’SI3KIiB 3
MiJICTaB Ta y NOPANOK, BU3HAYECHHX YHHHAM 3aKOHOAABCTBOM Y KpaiHH.

4.3 T'onoBHH# crienjanicT Hece KpUMiHaNbHY, aAMiHICTpaTHBHY, AVCUHUIITIHAPHY
Ta/ab0 UMBINBHO-IIPABOBY BiAIOBINANBHICTE 33 BYMHEHEHS KOpynuidHux abo

OB ’A3aHUX 3 KOPYIILi€l0 [IpaBONOpPYyIIEHb, Y BIAMOBIAHOCTI O BHUMOI YHUHHOIO
3aKOHO/aBCTBa YKpaiHu.

V IloBuHen 3HaTH

5.1 I'on0BHUMIA criemianicT MOBUHEH 3HATH:

5.1.1 Koncturyniro Vkpainu; aktu 3aKOHOJJABCTBA, HOPMATHBHI JOKYMEHTH, L0
CTOCYIOTBCSL NEPXKABHOI CIyXOM Ta MiCLEBOTO OpraHy BHKOHAaBYOI Biamu; Ykasu
IIpesunenta Ykpainy, ImocTaHOBH Ta posnopsmxeHHs: Bepxosroi Panu Vkpainu,
Kabinery MinictpiB VYkpainm, MinicTepcTBa comianbeoi MOTITHKH Vkpaiuuy;
TIPaKTHKY 3aCTOCYBAaHHS YMHHOIO 3aKOHOJABCTBA; OCHOBH JIEP)KABHOTO YIIPABIIHHS,
eKOHOMIKH, QiHaHCIB Ta IpaBa; IHCTPYKIIiIO 3 [ALIOBOICTBA; IIpaBun BHYTpilHBOTO
CITyX00BOro posnopsaky, IIpaBmun eTudHOT MoBeNiHKY; IpaBuia Ta HOPMH OXOPOHH
Tpali Ta MPOTHIIOXEKHOIO 3aXUCTY, TIpaBHIa CaHiTapii; OCHOBHI IIPHHIUIIK POGOTH
Ha KOMIT'JOTepi Ta BiIOBiAHI mporpaMHi 3aco6u.

5.1.2 HopMaTuBHO - mpaBoBi aKTH, ImiA3aKOHHI HOPMAaTHBHI aKTH, IOJOXEHHS,
IHCTpPYKii, p0o3’ICHEHHS TOIIO 3 TIMUTaHb, BIAHECEHHUX JI0 TIOBHOBAXEHD 3a MOCAI0I0.

5.1.3 T'onoBHMii cremiagicT MOBHHEH BLIBHO BOJIOZITH OEP>KaBHOK MOBOIO,
BMITH NIpAIfoBaTH i3 CiyG0BOO iHbOPMAIi€l0, MATH HABUKH BEIEHHS ILIOBOIO
TUCTYBAHHS, CKIaJ€HHS, y3aTalIbHEHHS Ta IOJaHHs aHALITHYHUX Ta iBpopMariiHuX
MaTepiayiB, 3BiTiB.

VI KBauigikauiiini Bumoru

6.1 T'onoBHuii creuianict MOBHHEH BimmoBimaTu kBani(iKaIllifHIM BHMOraM,
BU3HAYCHUM JULSL TIOCANH NIEPXKaBHOI Clly)KOu KaTeropii «By», Matd BHTy OCBITY, He
HIDKYe CTymeHsd OakanaBpa, MONOALIONO GakamaBpa BiAMOBITHOTO npodeciiiHoro
CIPSIMYBaHHS, BUILHO BOJIOJITH Aep>KaBHOK MOBOIO.



VII B3aemoBinaocuun (38’13KH) 32 mocamoio

7.1 Jlns BUKOHaHHS byHKLiH Ta peanmisanii mpas, nependadeHnx miero
IHCTPYKIUi€I0, TOJOBHHIA CHELIalicT 0TpuMye iHbopmaniro Big Minconnonitaky,
[IPaniBHUKIB CITy>KOH, CTPYKTYpHHX minposninie Kuiscekof 00JIacHOI Aep:xaBHOT
aaMiHiCTpauii Ta iHmmx MICLIEBHX OpraHiB JepaBHO] BHKOHaBYOl Biajy,
T AIPHEMCTB, YCTaHOB, OpraHi3aniif HesanexHo Bif ix ¢opmu BracuHocTi B TEPMIiHH,

BU3HACHI YHHHUM 3aKOHOJaBCTBOM Ykpainn.

7.2 TonoBuumit creniamict Halla€ KOHCynbTauii, iHGopMario B Mexax CBO€T
KOMIIETEHITii.
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