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ITOCAAOBA THCTPYKIIIS
TOJIOBHOTO creliagicTa Biaaisy y cnpapax giteii
Ta cim'i e1y:k0H y cnpaBax giteii Ta cim'i
KuiBcb kol 061acHo0i Aep:KaBHOI aaMiHicTpauii

I 3aranbHi nosoxkenns

1.1 INocapa romoBHOrO creriamicra BIIAUTY y cripaBax AiTeii cayx6u y crpaBax
nitei Ta cim'T KuiBchkoi o6iacuoi AepKaBHOI aAMIHICTparii (gajli — rojoBHHH
CIeLiaJIiCT) BiTHOCUThCS 0 MOCA IepPIKABHOT ciry>x0u Kareropii «By.

1.2 PimenHs mipo npHsHaYeHHS Ha I0Cay TOJOBHOT'O CIIeLiajicTa IIPHHMAEThCS
Ha9anbHUKOM CIy’KOM y cmpaBax giteif Ta cim'i KHiBChKOT 0G1acHO] JAepKaBHOI
aaMiHicTpanii (mami — HauanbHUK CIIyxk0H) Ha [migcrasi IIPOTOKOJIY 3acCiaHHs
KOHKYPCHOT =~ KOMiCli IIAXOM BHIAHHS HaKa3y, 3rifHO BHMOT YMHHOIO
3aKOHOJIABCTBA.

1.3 TonmoBHuii cnemiamicTt 6e3nocepeHBO M1 ATTOPSAAKOBY €THCS 3aCTyITHUKY
Ha4anbHUKa CIyXKOU — HAYalbHHKY BiIAiMy y cnpaBax aiTeil Ta cimfi (mami —
Oesmocepenniit kepiBHUK) a60 0co6i, sKa BUKOHY€ HOT0 000B’SI3KH.

1.4 T'onoBumit crenjamicr kepyerscs Koucruryniero Ta 3akonamu Ypainm,
nocranoBamu BepxosHoi Panu Vkpainn, Vkazamu i posnopsmkeHnsamu [Ipesuenta
YKpalHH, IOCTAaHOBAMH 1 PO3MOPSIKEHHAMY Kabinery MinictpiB Vkpainwy,
Hakaszamu MiHicTepcTBa comiansHO! MONITHKH YKpaiHH, po3nopsKeHHsIMH TOJIOBU
KuiBcekoi obnacHoi fepxaBHOT aaMiHicTpanii (gai — Aamiricrpanis), [TonoxeHHsIM
npo ciyx0y y cipaBax miteif Ta cim'i Kuiscbkoi 061acHoi ACpXKaBHOI aMiHiCTpauil,
HaKasaMu — HadalbHUKA  ciyxOu, IlpaBunamu  BHyTpimEBOrO CIIy>)k60BOr0O
posnopsniky, IlpaBunamu eTHYHOI mOBeniHKH gepKaBHHX CIyOOBIIB Ta i€l
II0CaJOBOIO IHCTPYKIIIEIO.

II 3aBaanns Ta 060B’A3KH

OcCHOBHMM 3aBIaHHSM T'OJIOBHOLO CIeHiajicTa, B MexXaxX MOBHOBAKEHE BIAZLTY Yy
cmpaBax HiTedt Ta ciM’I, € BHKOHAHHS 3aBlaHb Ta 00OB’A3KIB Bimuity 3 Meroro
HaZlaHHS JOIIOMOTH CiM’SM, fAKi ONMHWIHCS Y CKIaJlHUX YXUTTEBUX OOCTABHHAX,
MiATPUMKH GaraTomiTHHX ciMeil Ta IIPUCBOEHHS II0Y€CHOIO 3BaHHS YKpainu ,, MaTu-
repoins ”.

2.1 TonoBuwuii criemiarmict BHKOHY€ HACTYIHI 3aBJAHHSA Ta 0GOB’S3KH B MekKax
ITOBHOBAXEHB 34 IIOCAJ00:

2.1.1 mixg KepiBHUIITBOM 6e3nocepeIHBOro KEepiBHUKA 3A1HCHIOE KOOPUHALIIO
JNiAABHOCTI, Hamae PaKTHYHY, METOAUYHY Ta KOHCY/TBTALifHy JOIIOMOrY 4 MHTAHE
AONOMOTH CIM’IM, AKI ONMMHHAIUCS Y CKIIAJHUX JXKUTTCBHX OOCTAaBHHAX, MIITPHMER
BaraToniTHEX ciMell Ta IPUCBOEHHS MOYECHOTO 3BAHHS Ykpainu ,, Matu-repoins ";
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2.1.2 xoopaumye, KOHTpomoe Ta 3abesledye, B MeXaX CBOIX IOBHOBAXKEHS,
BUKOHAHHA JIEP)KAaBHUX MUIBOBAX IPOrpaM 3 IIUTaHb JONOMOTH CiM’sM, SKi
OIMHHUIKCS Y CKIaJHHUX JXUTTEBUX OOCTaBUHAX, MIATPUMKM OaraTONITHHX ciMeill Ta
TIPHCBOEHHS] IIOYECHOTI0 3BaHHS YKpaiHH ,, MaTu-repoins ”;

2.1.3 31iliCHIOE KOHTPONE 33 NisSTBHICTIO BiTIOBITHIX Cltyk0 y clipaBax miTeit
Ta CiM'1 paiiiepaanminicTpanii, MiceKBREKOHKOMIB (MicT obsnacHOro 3HaueHH:)
M0N0 NOTPHMAHHA 3aKOHOJABCTBA 3 peaiisalil Jep)aBHOI MOJITHUKH HiITPUMKU
OaraTomiTHHx cimeii, cimell, ki ommHMIHCS Y CKIAHUX XXUTTEBUX OOCTaBHHAX,
TIPUCBOEHHS II0YECHOT0 3BaHHS YKpaiHu ,, MaTu-repoins”;

2.1.4 3nilicHIOE BemeHHS Ta MOCTiHHE OHOBJICHHS 0a3sd NaHMX IPHCBOECHHS
TI0YE€CHOrO 3BaHHs YKpaiHu ,, Maru-repoins ”;

2.1.5 3pmilicHroe posran Ta IEPEBIPKY IMOAAHb PO IIPUCBOEHHS MOYECHOTO
3BaHHs YKpaiHu ,, MaTtu-repoins ”;

2.1.6 posrnamae B yCTaHOBIEHOMY IIOPANKY 3asBH, 3BEPHEHHS Ta MPOMO3MUIIIT
T'POMAJIH 3 IUTaHb, IO CTOCYIOTHCS MIATPUMKM GaraTomiTHHMX ciMeil; ciMed, sxi
OIMHUINCA y CKIAIHMX JKUTTEBHX OOCTAaBMHAX Ta MPUCBOEHHS TOYECHOIO 3BAHHS
Ykpainu ,, Matu-repoins ”;

2.1.7 3pilicHIOE MIArOTOBKY iH(OpMariiiHO-aHATITHIHIX MarepiaiiB (3BiTiB) 3
NHTaHb INATPUMKKM GaraToMiTHHX ciMeH; ciMel, SKi ONMHHHIHCA y CKIaIgHHUX
)KATTEBUX 0OCTaBUHAX Ta MPUCBOEHHS [TOYECHOIO 3BAHHS VYxkpainu ,,Maru-repoins ”’;

2.1.8 npoBomuTh mHpuHOM TIpPOMaisH 3 NMTaHb, WO HANEXATh 1O HOLO
KOMIIETEHIII;

2.1.9 3abe3neuye BiAMOBIAHO 0 KOMIETEHIIT 3aXHCT IIEPCOHAJIBHUX NaHMX, SKi
CTaIIM BiJIOMI ITiJ] 9aC BUKOHAHHA CIY>K60BUX (mocanmoBuX) 000B’ A3KiB;

2.1.10 3nificHIioe, y Mexax CBOEI KOMIETeH I, miAroTOBKy IIPOEKTIB pillleHb Ta
TIPOTIO3ULi KEPIBHUITBY LIO0 BUKOHAHHS JOPYUYEeHb KEePIBHUIITBA BUII[OTO PiBHS;

2.1.11 3pificHIOE MiArOTOBKY HpOEKTIB BiAMOBixeH Ha 3BEPHEHHSI Ta 3aiBH 3
IIMTaHb, BIIHECEHUX 0 KOMIIETEHIIi] BiZTINTY;

2.1.12 Gepe yd4acTh y MiAroTOBUI HPOEKTiB HOPMATHBHHX Ta OpraizamiiHo-
METOAMYHHUX JIOKYMEHTIB, IIPOBENEHHi EKCIIePTH3H IOKYMEHTIB, IO CTOCYIOTHCS
BI/ITIOBITHOTO HampsiMy po6GOTH BiUTINTY, Ta MiLroToBi indopmarii mpo pesynsraTn
1€l po6OTH;

2.1.13 Hapae KOHCYJIbTATUBHO-METOAUYHY JOTOMOTY CIIELIalliCTaM MICIIEBHX
JlepXKaBHMX aJMiHICTpaliif HIDKYOro piBHA, a TAKOX YCTaHOBAM i 3aKiIagaM obJacTi 3
IIUTaHb, 110 HaJIeXKaTh IO HOI'0 KOMIIETEHIIi.

2.1.14 npuiiMae aKTHBHY y4acThb B OpraHisaiii 3axofiB, 1o IIPOBOMISATELCS
cIyx6010 y cripaBax jitet Ta cim’i KuiBcbkoi obnepxaaMiHiCTpan;ii;

2.1.15 BukoHye iHII JOpY4YeHHs KepiBHHITBA, IO CTOCYIOTHCS MisTBHOCTI
B1IILITy, & TaKOX BUKOHAHHS 3aBJaHb Ta 000B’sI3KiB 3a II0CaZ0BOIO IHCTPYKILEIO.

2.2 T"'onmoBuuii cienjanicT 30008’ S3aHuUil:

2.2.1 porpuMyBaTHCs KoncruTynii Ta 3akoniB Vkpainm, pgiaTH JgHme Ha
MiZICTaBi, B MexXaX IMOBHOBAXEeHb Ta y CIOCI6, o nepenbaderi Koncrurynieto ta
3aKOHaMHU YKpaiHu;

2.2.2 moBaXAaTH TiIHICTh JIOWHH, He JOIyCKATH IOPYIIEHHS NIPaB i cBOGO.
JIOJUHU Ta TPOMa/IIHHUHA;



2.2.3 3 IOBAaror CTaBUTHUCS JI0 JIEPXKABHUX CUMBOJIIB YKpaiHu;

2.2.4 060B’s13K0BO BUKOPUCTOBYBATH JIEPXKABHY MOBY Il UaC BUKOHAHHS CBOIX
MOCaZioBUX OOOB’s3KIB, HE JOMYCKATH JMCKPHMIHAII0 JEepXaBHOI MOBH i
MPOTUIIATA MOXKIIMBUM cIpobam il qucKpuMiHaIii;

2.2.5 3a0esnevyBaTé B MeXaxX HAJIAHWX MOBHOBAXEHb e(DEKTHBHE BUKOHAHHS
3aBJlaHb Ta QYHKIIN BiAIiIy;

2.2.6 cymminHO i mpodeciiiHo BUKOHyBaTH CBOT IT0Ca 0B 0GOB’ I3KH;

2.2.7 BuKOHYBaTH HaKa3H Ta AOPYHYeHHS Ge3MocepelHHOT0 KepiBHHUKIB, HamaHi
Ha INJCTaBi Ta y MeXaX NMOBHOBaXeHb, NependadeHnx KoHCTHTYLIE Ta 3aKoHaMH
VYkpaiuuy;

2.2.8 nonepxyBaTHCS BUMOT 3aKOHONABCTBA Y cdepi 3amobiraHs i mpoTwuii
KOpYTIIIi;

229 sHatu Ta poTpuMyBaTHCh [IpaBWN  BHYTpINTHBOrO  CIYXGOBOTO
POSMOPALKY, MNPHHIMILB JAEpXKaBHOI cioyxOu Ta I[lpaBUn eTHYHO! TIOBEMiHKH
IEep’)KaBHUX CITYKOOBIIIB;

2.2.10 3arrobiraTi BUHUKHEHHIO PEaNEHOTO, IOTEHIIHHOro KOHQIIKTY iHTepecis
ITiJ] 9aC IPOXOKEHHS IEPKABHOI CITyKOH;

2.2.11 moCTiHHO MiBUIYBAaTH piBeHEL CBOEI MpodeciiiHoi KOMIETEeHTHOCTI Ta
YAOCKOHAIIIOBATH OpraHi3amiio ¢1y60Boi AiSIBHOCTI;

2.2.12 36epiratu mepcoHanbHi JaHi 0cif, WO cTanu oMy Bimomi y 3B’SI3Ky 3
BUKOHAHHSIM IIOCalI0BUX O0OB’A3KiB, a TaKoX iHIIMY iHGOpMallilo, AKa BiAMOBiAHO mO
3aKOHY He IIiANArae po3rooIIeHHIO;

2.2.13 HaymaBath my6nivHy iHGOpMALIiI0 B MeXax, BU3HAYEHHX 3aKOHOM:;

2.2.14 nepenatu Mo akTy, y BUIIaJKY 3BUIbHEHHS 4M IIEpEBENCHHS 3 [OCAH,
CIpaBH 1 JOBipeHE y 3B’A3KY 3 BHUKOHAHHAM IIOCAJOBUX OOOB’S3KiB MaitHO

3.1.2 y4acTs y po3rmagi OUTaHb Ta NPUMHATTI pilleHb y Mekax cBOeEl
KOMITETEHLIIl;

3.1.3 BHeCeHHS MPOMO3MIIil 00 BIOCKOHAICHHS poboTH Bimminy;

3.1.4 mpocysanHs 1o ciyx6i 3 ypaxyBaHHAM mpodeciliHol KOMIeTeHTHOCT Ta
CYMIIIHHOTO BUKOHAHHS CBOTX I0CaJJ0BUX 000B’SI3KIB;

3.1.5 ommary mpami 3anexHo Bix 3aliMaHOi MocamM, pe3yibTATiB ciyx060Bo1
RIsUIBHOCTI, CTaXy JepKaBHOT CIryXOH Ta PaHTy;
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3.1.8 GesmepelukonHe O3HAWOMIICHHS 3 JOKYMEHTAMH IIPO IPOXOKEHHS HHUM
JEPXKABHOI CIly K61, y TOMY YHCIi BUCHOBKAMH IIONI0 Pe3YINILTATIB OI[iHIOBAHHS HOro
CITy’X00BOI TisUTBHOCTI;

3.1.9 ockapxeHns B YCTaHOBIICHOMY ~ 32KOHOM IIOPSIKY  pillleHb IIpo
HakTaJCHHS NHCLUIITIHAPHOTO CTATHEHHSL, 3BiTbHEHHS 3 [I0cazu AepikaBHOI CITy k6w,

4 TAKOX BHCHOBKY, IO MiCTHTb HEraTHBHY OLIHKY 3a pPe3yJIbTaTaMH OLIHIOBAHHS
ioro ciyx00Boi NisIBEHOCTI.

3.2 TonoBHmii cmewmiamict Mae TakoX immi npaBa, BHU3HAY€HI YUHHUM
3aKOHOJABCTBOM YKpaiHH.

IV Binnosinaasnicrs

4.1 TonoBHuii crienianicT Hece IUCLMIUIIHAPHY BiNOBI NANBHICTS 3a:

4.1.1 mopymenns ITpasun BHYTPIIIHBOTO CIIyk60BOTO posnopsnky, Ilpasun
€THYHO]I [I0BeIiHKH Ta iHIlle IopyImeHHs CIIyX60BOT JUCHUILTIHH,

4.1.2 BYMHEHHA JUCLHMILTIHAPHOIO IPOCTYNKY, TOOTO MPOTUIPaBHOT BUHHOI Mii
abo Ge3misTBHOCTI 4M MpHMHATTA PILIEHHS, IIO MNOJNAra€ y HEBHKOHAHHI a6o
HEHAJICKHOMY BHKOHAHHI [IEPKaBHIM CIly’GOBLEM CBOIX MOCAIOBUX 000B’s3KiB Ta
IHIIIX BHMOT, BU3HAYEHHX IAHOIO TOCA/IOBOIO HCTPYKIIIEIO, & TAKOX HOPMATHBHO-
TIPaBOBUMH aKTaMM y Cepi JepikaBHOT CIyKOH, 3a fKe MOKe OyTH 3acTocoBane
OUCIMILTIHAPHE CTACHEHHS.

4.2 TonoBHWii crmeniamict Hece MarepianbHy BiANOBifaNbHICTE 3a IIKONY,
3aTONIAHY BHACIINOK HEHATEKHOIO BHKOHAHHSN HUM NIOCaTOBUX OO0OB’I3KIiB 3
MJICTaB Ta y MOPANOK, BUSHAYCHHX YHHHAM 3aKOHOIABCTBOM YKpaiHH.

4.3 Tonosrwii criemianict Hece KpHMIHANLHY, aIMiHICTpaTHBHY, AUCLUILTIHAPHY
Ta/ab0 LMBINLHO-NPABOBY BiANOBIIATEHICTE 33 BYMHEHHS KOpynuiitHux a6o
TNIOB’A3aHUX 3 KOPYIILL€E0 IIPaBOIOPYIIEHb, Y BIANOBIAHOCTI IO BHMOI YHMHHOI'O
3aKOHOJIaBCTBa YKpaiHH.

V IloBuHeH 3HaTH

5.1 TonoBHMY criemianicT MOBUHEH 3HATH:

5.1.1 KoHcTuTywio Ykpainu; akti 3aKOHOJaBCTBa, HOPMATUBHI TOKYMEHTH, 110
CTOCYIOTECS [€pXKaBHOI CIy)XOM Ta MiCLeBOro OpraHy BHKOHABYO] BlIaay; YKasu
Ilpesunenta Ykpainw, IocTaHoBH Ta posnopsmxenns Bepxosroi Pamu Vkpainu,
Kabinery Minictpis Vkpainu, MinicrepctBa comianeHO! MOMTHKH VYkpainw;
TIPaKTAKY 3aCTOCYBaHHs YMHHOIO 3aKOHOJABCTBA; OCHOBH JEPYKaBHOTO yIpaBIiHHs,
eKOHOMIKH, (iHaHCIB Ta NpaBa; iHCTPYKIioO 3 AinoozcTBa; Ilpasun BHyTpimHBOrO
CIy)00BOro posmopsKy, IIpaBun eTnunof TOBEJIHKH; [PABUJIA Td HOPMU OXOPOHH
Tpali Ta NPOTHIIOKEKHOTO 3aXUCTY, TIpaByJIa CaHiTapii; OCHOBHI IPUHIMIA po6OTH
Ha KOMIT'IOTepI Ta BiAOBIAHI Iporpamui 3aco6H.

5.1.2 HopmaTuBHO - mpaBoBi akTu, mig3axoHHi HOPMAaTUBHI aKTH, IOJIOKEHHS,
IHCTPYKUi, P03’ ICHEHHS TOIIO 3 ITUTAHE, BiIHECEHHX 10 NOBHOBAKEHE 32 HOCAIOKO.

5.1.3 T'onoBHMI crmewiamicT HMOBHHEH BLIBHO BOJIOZITH JIeP)KaBHOK MOBOIO,
BMITH IIpaLIOBaTH i3 CILy00BOIO 1HpOPMAIi€I0, MaTH HABUKH BEACHHS I1JIOBOTO
JUCTYBAHHS, CKIIAICHHS, Y3araJbHeHHS Ta MOJAHHS aHATITHYHUX Ta iH(popMmaliitHuX
MaTepiayiB, 3BITiB.
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VI KBanidikaniiini BuMorn

6.1 T'onosHwMit CIelianicT NoBHUHEeH BlI[HOBlI[aTI/I KBaJIl(blKaHII/IHI/IM BUMOTaM,
BU3HAQUCHHM 10718 MOCATH ﬂEpHﬂBHD! Lﬁ"r"H{'6I/I KaTeropu «B)) MaTH BHIIY OCBlTy, HE
HUWKYC CTYVMEHA DEE\HJ[EBFIE MOMOTIIOrD 6aKaJ1aBpa BIIIHOBII[HOI‘O HpO(I)eCII/IHOl"O
CIpAMYBalHA, BIIEHO BOJIO MTH AepP#aBHOK MOBOIO.

VII B3zaemoBignocuun (3B’s13kH) 32 mocagolo

7.1 Jlns BuxoHaHHA QyHKIi# Ta pearizauii npaB, mnependavyeHnx Li€ro
IHCTpyKIli€ro, rooBHMI cremiazicT oTpuMYye iH(opMauilo Bia Mikncounonituim,
MPALiBHUKIB CITY’OH, CTPYKTypHHX miaposginis Kuiscekoi ofmacHol nepaasmoi
a,uMlchrpauu Ta IHIUNX MICUEBHX OpTaHIB JlepkaBHO! BHKOHABYO! BIIAIH,
TiAIPHEMCTB, YCTAHOB, OpraHisaliil He3alex)Ho Bix ix bopmu BracHOCTI B TepMiHH,
BU3HAYCH] YNHHMM 3aKOHOJABCTBOM YKpaiHHu.

7.2 Tonopuuél crenjamict Hagae KoOHCYIbTALi], iHpopManio B Mexax cBoei
KOMIIETEHIIl.
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