
3ATREPA}KEHO
Ha.ra.usrurK cJry?K6u y cupanax
Aireir ra civr'i KniecsKoi o6.nacHoi

TIO CAAOBA IHCTPI/KIIIfl
3ani4ynaqy cer$opy QinancoBo-rocrroAapcbKoro sa6es[erreHHfl

- roJroBHolry dyxraJrrepy
c.nyx6H y crpaBax Airer"l ra ciuti

KuilncrrcoT o6.rracuoi 4epxcaeHoi aArvriHicrpaqii

f 3ara"unHi no.noxeHrrfl
1 . 11 lloca4a rani4ynaqa ceKropy SiHaHcoBo-rocrroAapcbKoro sa6esneqeHH.rr

roJloBHoro 6yxralrepa cnyN6z y cnpaBax lireii ra cir,r'i Kuiscrroi o6nacHoi
AepxaBHoi a4IraiHicrpaqii (aani - sani.4yna.r cexropy) ni4uoczrrc.r Ao rocaA
AepxanHoi cnyx6z rareropii <<E>>.

1.21 PiruenHr npo [pr43HaqeHH.fl Ha rrocaAy 3aBlAyBarra ceKTopy - foJroBHoro
6yxran:repa. npzfivraerrc.royxrEulTepa' rrpvnMaerbcfl Haq€urbHLrKoM Cttyx6u y cnpaBax 4irefi ra cirvr'i
KziscrKoi o6lacuoi 4epxanuoi a4rr,riui rpaqii (aari - Ha-rraJrbHr4K cnyx(6u) na
rtlnBcbr(or oolacuor 4epxanuoi a4rr,riui rpaqii (aali
nigcra'i rporoKony saci4auHf, KoHKypcuoi rorricii
sri4uo is enMoraMr4 qlrHHoro 3aKoHo.rlaBcrBa.

IIrJrrxoM BLTAaHHT HaKa3y,

1.33ani4ynau ceKropy - roJrosHzfi 6yxranrep 6eanocepeAHbo
nurlopuAKoByerbcfl HaqaIrbHr{Ky clyx6z y cnpaBax 4irefi ra ciu'i KuiecrKoi
o6nacn.i Aepx{aBH oi a4rraiHicrp aqii (aatti - 6 esroicp e4nifi rcepinnzx).

1.4 3aniayBatl ceKropy - ronoBHl4fi 6yxranrep KoHrpoJrroe po6ory 3 rrr4raHb
Qinaucono-rocnoAapcbKoro sa6egneqeHH{ 4irnurocri cryx6rE y.rrpu"ur 4irefi ra
ciNa'i Kzriecmoi o 6lauroi AepxaBHoi a4rvrinicrpaqi i.

1.5 3ani4yBaq ceKropy - roJloBHr4ft 6yxrarrep Kepyerbc.f, Koncruryqiero ra
3aKoHar\{t4 Yrpaiuz, rocraHoBaMr4 Bepxonuoi palz Vrpaiuu, yxasa^az i
po3noprlA)KeHH.rMt{ flpesla4enra YrpaiHz, rrocrarroBaMz i posnop.rAl1eHH.rrMLr
Ka6inery MiHicrpin Yrpainz, HaKa3aMLr MiHicrepcrna cortianrnoi norirur<u
YrpaiHll, po3rlop{AXeHIUIMTT ronoBr4 Kuiscrxoi o6raqroi 4epxaruoi
a4rvrinic'rpardi (aari - A4rr,rinicrpaqir), roroxenHrrM rpo cnyx6y y .rrpu"u* 4irefira ciu'i KHiscrrcoi o6lacuoi 4epxanuoi a4uirricrpaqii, HaK€BaMLr HaqiurbHr4Ka
cn5'N6u, flpanzlaMz BHyrpirunroro rpyAoBoro po3nopsAny, llpankrrraMLr eruqnoi
uone4iHrcr4 Aepx(aBHLrx cny)K6onqin ra qiero rocaroBoro incrpyrqiero.

II 3asaaHHfl Ta o6outnrrcn
2.1 OffrosuuM 3aBAaHHsN4 saeiAyBaqa ceKropy - roJroBHoro 6yraJrrepa e

oprauiserqis. ra repieuzqrno po6ororo ceKropy, a raKo)r( sa6esueqeHH.f, Be.ueHHt
6yxranrepclKoro o6liry 3 ypaxyBaHHrM oco6runocrefi 4i.amuocri cnyx6z y
crlpaBax dlefi ra ciu'i Kuiscrroi o6nacnoi 4epxiasHoi aAl{iHicrpaqii ( a-i -Cryx6a).

Srei--U

eHoi aguiuicrpaqii
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2.2. 3;asilyBarr ceKropy - roJIoBHLrfi 6yxranrep BLrKoHye Hacrynui san4annx
ra o6o.g'.fl3Krl B Mexax rroBHoBaxeHb 3a rlocallorc:

2.2.1 rai4nori4ae 3a rrJraHyBaHHf, po6orz ceKropy;
2.2.2 oprauiroaye o6nir $inauconux HaAXoAXeHb, roBapHo-rraarepia-n6Hrrx

qiuuoc;refi, s6epirauur [epBI4HHt4x 4oxynaenrin, o6nircoszx pericrpin
6yxraarrepcrroi gsirHocri Ta cBoerracHe roAaHns ik 4o apxiey;

2.'.2.3 s4ificnroe MeroAoJlori.rHe xepinuzq'rno 6yxrariepcbKr,rM o6nirou i
snirHic'rrc y ui4ni4oMrrrrx crpyKrypax;

2.'.2.4 rrJraHV€ Ta po3po6tse noroqui rrJraHr{ aczrHy aHb Ha yrprrMaHHrr
cnyN6ra;

2.'.2.5 :4ificuroe KoHTpoJIb 3a 3aKoHuiclro, cBoeqacHicrn ra rrpaBr.r6uiclo
o0oprraneHHt AoKyuenrin; BIlKopLrcraHH M Qo"ly orrnarLr npaqi, BcraHoBJreHHrrM
rloca.{otBl4x oKJraAlB; rrpaBl4Jrbuicrro HapaxyBanHfl. Ta [epepaxyBaHHr uo4arrin 4o
Aepx{al}Horo 6ro4xery ra inurzx nrarexie; AorpLrMaHHrrM BcraHoBneHr4x rrpaBlrn
rIpoBeI:eHHt iunenrapusaqii rporuoBrlx, ToBapHo-ruarepiarbHnx qinHocrefi,
ocHoBIl:I4x Qou4in, pospaxyurin ra nrarixnux so6on'rraHr; crrrHeHHrM y
BCTaHOBJrelF^uir repuin 4e6iropcKoi Ta crrJraqeHHrM Kpe,rlLrroDcrroiTa crrJraqeHHrM KpeALTTOpCbKOI
3aoopfoBarrocTu

2.t1.6 Kepye pospo6xoro Ta BnpoBaA)KeHHrM saxo4in rrloAo AorplrMaHrur
Aep)KaEHoi ra SiHaHcosoi 4ucquuniHz;

2.i1..7 rloAae npono3l4uii 4o npoercris AepxaBHrrx ra perioHarbHrax rrporpaM y
.{acrzHi ix rfiHancyBaHHr;

2.2..8 sa6esneqye KoHrpoJrb 3a BLrrparaMra ronrrin;
2.21".9. sa6esue'rye ni4roroBKy npono3r4rlifi rqoAo npeuironaHHrr rrparlieHurin

cnyx6n;
2.2..10 saAae 6yxralrepaM ycrauon, .ari 6esuocepeAHbo ni4nopx4KoByrorbc.s

Cnyx6i, B Me)Kax cnoei KoMrlereHqii upar<u{r{Hy, MeroAuqHy ra KoHcylrraqifiny
AonoMofy 3 rrrraHb BeAeHrur 6yxramepcbKoro o6niry;

2.2)'Jl sa6egreqye nepenipxy craHy 6prralrepcbKoro o6niry B ycraHoBax,
.sKi 6egrocepeAHbo ni4uoprgKoByrorbcx cnyx6i ;

2.2.10. sa6egneqye KoHrponb i ni4o6paxeHH.rr fla paxyHrax 6yxrarrrepcbKoro
o6niry roclroAapcbKl{x ouepaqifi, HaAaHHfl orrepar}rBHoi lnsoprvraqii, .*nu4u"",
Ta IIoAiaBaHH-f, sne4enoi 6yxrantepcrr<oi ssirHocri BcraHoBJreHLrM opraHaM y
ni4noai,4ni'reprr,rinz;

2.2.12 sa6esne'rye cBoeqacHe HapaxyBaHH.rr sapo6irnoi nraru npaqinuzrarra
c ty x6u, Ba.KoHaHHrr iHruzx ne o6xi4Hr.rx HapaxyBaHb ;

2.2.13. sa6esneqye ri4noni4Ho 4o KoMrrereHqii saxucr rrepcoH€rJrbHr{x AaHkrx.
2.2.14. ga6esne'Iye e0eru4BHe BrKoHaHrrx sarpiuneHr4x uanprurin po6oru

ni4noni,4no Ao KoMrrerenuii.
2.21'.15. saxoHye iHuri Aop) reHHx r<epinnzrlTBa, rqo crocyrorsct gixtnnocri

ceKTopy, a TaKolr{ BLTKoHaHH{ 3aBAaHb ta o6on,.ssrcis sa nocanoro.
2.3 ilasi[yBaq ceKropy ( roronHufi 6yxramep) so6on,szasufr,:
2.3.'l Aorpl{MyBartrcs.Koscruryqii ra saroHis Yxpaiuut, ginru nr{rue Ha

ni4crari, B l\{e)Kax noBHoBaxeHb ra y cnoci6, qo nepeA6a.reHi Koucrzrylieio ra
3aKoHaMr{ Yrcpainra;
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2.3.2 roBDKarkI ri4nicrr JIK)AI4HI{, He AorrycKarn rropyrxeHHf, rrpaB i ceo6o4
nroAr4Hr4 Ta rpoMaArHZHa;

2.3.3 3 rroBaroro craBr{rr.rcs Ao AepxaBHr4x curvrsoris yrpainra;
2.3.4 o6on'sgKoeo BI{KopLIcroByBarr,r AepxaBHy ro"y ni4 uac Br4KoHaHrur

cgoix ll'IocaAoBl4x o6os'.f,arcir, He AorrycKarr.r AncKprtMi"aqirc Aep)KaBHoi nrosz i
nporu4irrv Mo)r(Jrr4BLr M Crrpo6ana ii 4ucrcpzlurinaqii ;

2'3'5 ga6egneqyBdtu B Mexax 
'afta."ux 

rroBHoBOKenr eQer<TLrBHe BzKoHaHHjr
3aBAaHb ra Qynrqifi cerropy;

2.3.6 cyuniHno i npo$ecifino szKoHyBarucnoi uoca4osi o6on'r3Kr{;
2'3.7 BI4KoHyBarkr HaKa3kr ra AoprreHrur 6esrocepeAHroro repiaHurcin, Ha4ani

Ha ui4crani ra y Mexax IroBHoBaxeHb, nepe glauenuiKoncrur.vqierc Ta 3aKoHaMr4
YrcpaiHz;

2-3.8 AoAeplKyBarvrcfl BpIMor 3aKoHoAaBcrBa y cQepi sauo6iraHna i uporz4ii
rcopyuqii;

2'3 '9 3Harr4 Ta AorpI4MyB arLrcb flpanzr nnyrpiruHboro cnyN6onoro
po3uop'IAKy, upn_Hqznin AepxaBHoi clyN6z ra llpanzl erz.ruoi none4iurz
AepxanHLrx cnyx6oeqin;

2'3,10 sano6iraru BLIHI4KHeHHIo pearrbHoro, uoreHqifiHoro nonsnirry
iHrepecin ni4 uac npoxoAx(eHHrr Aep)KaBHoi ctryx6u;

2.3.11 rrocrifino ni4azulyBaru pinenr ceoei rupo$ecifinoi rcovruereHrHocri ra
yAocKorFr€rnroBaru op|anisaqiro cnyx60noi 4irmHocri;

2.3.12:l6epirarz repcoHiurrni Aani oci6, 
''Io 

cr€urLl fiouy siaoIrdi2.J.1.:)\rsplr4rzr utrpuuHaJlbHl AaHl oclo, rlo QTaIrn foiuy niA0ui y snrx:t<y:
BI4KoHaIHH-f,M rlocaAosl4x o6on'x3rin, a raKox iHury iuQopuaqirc, xra si4nosiAHo
Ao 3aKoHy rre ni4n_arae po3ronorueHHro;

2.3.13 HaAaBarI4 uy6niuHy in$opuaqirc n Mexax ra y cnoci6, Br43HaqeHlrx
4irovuv 3aKoHoAaBcrBoM;

Br4naAKy snimHeHHr qn [epeBeAeHHrr 3 rrocaAr4,
3 Br{KoHaHH.f,M nocaAoBr{x o6os'.f,grds uafiHo

2.3.14 repeAarv rro aKry, y
crrpaBr4 i 2lonipene y sn'lsny
yrroBHonaxeHifi oco6i.

2'4 3ani4ynau ceKropy BI{KoHye raKox inrui o6on'r3r<2, snsHaqeHi
lloloxeHui upo ceKrop.

2'5 3ani4ynav ceKropy oco6zcro BLtKoHye rroKnaAeHi na nroro uoca4oai
o6oe'.f,grt(z.

III Ilpana
3.1 3aniayBaq ceKropy - roJroBHuir 6yxratrrep Mae rrpaBo Ha:
3'1'1 rloBary Ao csoei oco6ucrocri, qecri ra ri4uocri, crpaBeAnr4Be i

uauo6n:aBe craBJreHHr 3 6ory repinHrarcin, rorel ra iuuux oci6;
3.r-2 Apyrorc ni4uucy na siHancoBr4x AoKyMeHrax cnyx6z;
3'I'3 yqacrb y posux4i rzraHb ra npzfinxrri piurenr y Me)Kax cnoei

rcouuereHqii.;

3.1.4 BHeceHrur rrpono3r{qifi uloao BAocKoHulJreHH, po6orz ceKropy;
3'1'5 rpocyBaHHt rlo clyN6i 3 ypaxyBaHu.f,M npoQeciftuoi rouuereuruocri

ra cyuduHoro Br4KoHaHHr csoix [ocaAoBr.rx o6os,.f,g*i";-
3'l''6 o.flnary npaqi 3anexHo ni4 safirr,ranoi uoca4ra, pe3ynbrarin cryx6osoi

4i-rnrnocri, oraxy Aep)KaBHoi cnyx6z rapaHry;
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3'r'7 HaIIelKHi Ant po6orl4 yMoBI,I [paui Ta ix rraarepianrHo-rcxHi.rHe
sa6esne.{eHH-f,:

3.1.8 ni4nycrru, coqianbHe ra
4irouolo 3aKoHoAaBcrBa:

neHcifiue sa6esue.reHHr eiAuoniAHo Ao Br{Mor

3'1'9 6esnepeuKoAHe osHafior,IreHHr 3 AoKyMeHraMLr upo rpoxoAx{eHHjrHZM Aep)KaBHOi Cryx6u, y TOMy .rzcri Err4cHoBKaMV rrloAo peey6rarinoqinronanns fioro cnyx6onoi 4ianrHocri;
3.l.1OocrapxeHHx B ycraHoBneHoMy 3€rKoHoM rroprAKy pirueur npoHaKna'Il;eHHt 4zcqzuliHapHol'o cr.f,rHeHHlr, sniinrnennx 3 xocaAz 4epNanHoiclyx6u, a raKox( BLrcHoBKy, uo uicrzrr Herarr4BHy oqiHry 3a pe3ynbraraMz

oqiHronaHss fioro cnyx6onoi 4imurocri.
. 3'tL' Eyrz lpeAcr sia iT iueni B AepxaBHrrx, rpoMaAcbKr4x rainulrxopraHi3arlisx s zx s 4ixmnicrro-cnyx6u.

3.3i. Posrr.rAurLr rpono3Lrrlii utoro noriunenrnr po6orz c,,yx6n.3.4l.Bparu nqii npoemis HaKa3in, incrpy*qir, yroA ra iuurzx
AoKyMeHris no y crpaBax drefi ra civr'i Kzincrroi o6nacnoi
AepxaBHoi alrr,ri

3'ji'3anilyBaq ceKropy rorosHzfi 6yxriurrep Mae raKo)K iHuri rpaBa,
Br43HaqeHi .ruHHzN,r 3 aKoHoAaBcrBoM Vrpainz.

IV tsi4noniAa.rrsnicrr
4.l3ani4ynau ceKropy

siAnosi,4anrnicrr sa:
rorosHr.rfi 6yxralrep Hece 4zcqunliHapHy

4.1.1 nopyrxeHnr rpanzn nnyrpirrrHboro rpyAoBoro po3rrop{AKy, rlpauEr
erzquoi noae4iurcH ra iuue ropyrxeHnr cryN6o"oir".q".roi""; 

)

4'l'2 BqLIHeHHTI 4ucqzuniHapHoro rrpoclynry, ro6ro npornrpaspoi svu'oi
4ii a6o 6esAi-{JlbHocri qz npuitrtrrr-rn pirueHnx, il{o nonrrae y HeBrrKoHanni a6o
HeHaJIe)KHoMy BrrKosauni Aep)KaBHIrl,t clyx6oBrleM csoix no.u4o""x o6os,.flsxisTa inuzx BI4Mor' Bu3HaqeHI4x AaHoro noca.uoBoro iucrpyrcqiero, a TaKolK
HopMarIrBHo-rpaBoBI4MI{ aKTaMI{ y cQepi AepxaBHoi cnyx6z, 3a rKe Moxe 6yru
3acrocorBaHe Ar4crlr4miuapue cr.f, rHeHHr.

4'2 3ani4ynav ceKropy rononHzii 6yxrarrep Hece laarepian",ry
eilnoeiAa*nicrr 3a rrrKoAy, sano4ixHy BHacJri4orc nenare)KHoro Br4KoHaHHrr HLIM
nocaAoBLtx o6on'-f,srcin s ui4cran ra y [opf,AKy, Br43HaqeHrrx qLTHHLTM
3aKoHoAaBcrBoM YrpaiHu.

4.3 6,yxranrep Hece rpnuinarury,a4urinicrp Hy r nb'o-rpaBoBy ni4noni4anrnicrr saBqI4HeHH'I rIoB lux s K,opynqiero npaBorropyrueHr, y
ni4nonip}rocri 4o BLrMor qrrHHoro 3aKoHol aBcrBa vrcpaiuu.

V flosrlHeH sHarrr
5.1 l3asiryBaq ceKropy - roJroBHufi 6ys*attrep rroBrrHeH 3Harrd:
5'1'1 Koncrraryqiro Vrpairu4; 3aKoHLr Vr<parHra; YKasu flpe:z4enra yrpaiHu,

frocraHoBr{, po3rop-rrAxeHH.fl, pilrenux Ka6inery MiHiCrpin vxpainz,
Haqiona':rbHoro 6anry VrpaiHIE, lepxannoi uo4alrconoi a4nainicrpaqii yrpaiHz s[zraHb npaBoBltx 3ACaA peryilrcBaHrur loc.rroAapcrrcoi 4ianrHocri ctryx6n,



ro o6rircy ra inrui HopMaruBuo_npaaoni
oAo rroprAKy BeAeHHf, 6yxfaJrrepcbKofo

MtHtcrepcrBa ra imuzx rleHTp€rnbHr..rx 
noc'i' it raKor{ MeroAl4rrHi 4oryueurz

oco6ruBocrefi 3acrocyB aHHfl rronox
ocHoBr.ir rexHoJrorii nzpo6ru4rlTBa ilpoA
oprani:raqiro AoKyMeHroo6iry 3a po
po3pax

rotlrris
innenre
npaqi r

Qiuaucr
po3[opirArcy, llpanvrra ervlLnroi uone4inxa 4ep)KaBHzx cnyx6onqin; flpanu rra TaHopMLI oxopoHLI lpaqi Ta rlporl4lroxte)I{Horo 3axucry, rpaBura caHirapii'; ocuonHi
nplzHqrrnn po6orz Ha KoMr'rorepi ra ni4roei4Hi uporparuui saco6z.
. 5'1'2 Hoprr'rarI4BHo - npanoni aKTLr,ri4sarourri 

"oprurlrsui 
axrz, rroJro)r(eHH-f,,incrpyxqii, pos'xcuenu-a rolrlo 3 rrr{TeHb, ni4ueceuzx Ao rroBHoBaxeHb 3a

rrocaAoro.

5'2' 3aB,ilyBaq ceKropy - roJloBHuir lyxra,rrep rroBLrHeH ninrHo noro4irz
AeplKaBlHoro MoBoro, nuitz npallroBaru ig cryx6onoro iuQopnaaqiero, Marr4 HaBLrKz
BeAeHH{ Airosoro JII4cryBaHH.f,, cKnaAeHHrI, }3?f€ulbHeH}rf, Ta noAaHH,
aHarirz qu Lrx r a iH Q oprr,raqifi nux uarepi arin, sniri n.

5'3' 3ani.4ynau ceKropy - roJIoBHuft 6yt<rirnrep rroBrrHeH Marr4 nacrynnioco6ucr:icui rconauereHqii (rxocri): ni4uoni4amHicrtr, cyruriuHicrr,
HafloJlerllzsicTb y po6ori, rlyHKTyiuruicrr, crpecocrifi rict, ronepaHruicru.

VI KeariQircaqifini envrorr
6.1 3ari4ynau ceKropy ronoeHr,rfi

rnaniQircaqifinuvr Br4MoraM, BritaHaqeHr4M
rareropli <B>.

0)D(firnrep

Ilnfl rrocanLl

6.2. ,,{ocni4 po6orz Ha rlocaAax Aepxarnoi cryx6u rareropifi <B> .ru (B)
a6o.4ocni4 cnyx6n B opraHax Iraicqenor caMoBprrAyBaHH.f,, a6o aocsiA po6oru na
KepIBHLIIK rlocaAax rllArlpueMcrB, ycraHoB, oprauisaqifi He3alre)r{Ho si.q Qopuz
nnacHocri, crax( 6yxranrepcrr<oi po6orn aa npo$ecisr,rz repinuzris Huxqoro
pinHr: 4.nx uaricrpa - He MeHrrre 2 porin, cneqianicra - He uenure 3
nono4iHnr AepxaBHoK) MoBoro.

6.3. Buuorr4 Ao cneqianrurlx 3HaHb i naszqoK:

6.3.1. 3aniAynaq ceKropy - roJroBHuir 6y<ratnrep noBr4HeH:

- BlrJrbHo opleHTyButucfl B coqialruo_norir.z.{HoMy npocropi, ni46uparu,
oHELnl3]B&Tr.r Ta y3 araJrbHrc B aTn in soprr,raqiro ;

- nono4iru aHzurirr,I'rHzla MI4cJIeHH.f,M, porynaiuurnr cyqacH[x npo6neu
MeHeAXrreHry, rexHoJrorieto a4uiHicrparzauoi por6orz, s4aruiclro nzcynaiu Honi
i4ei, ynpasriHcrri pirueuux, coqialrHi rexnorc,rii:

rroBr4HeH siAuosiAarn
AepxaBHoi cnyx6z

poKlB, BlJrbHe
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yrrpaBniHcbKr4x rexHoJrorift ra Merolis
- BOnOAlTrr 3HaHHrMLr 3 CrIacHrIX

MeHeA)KMeHTy.

VII BsaeuoniAuocuuu (rn'rrrrcu) 3a rrocaAoro

'*','.:,,*'^.:T1:I_11"" Qynrqifi ra pe:ari:aqii upan, uepe46aueHr4x qi
#:3"::::'_Y:,:.L:iol_T,._.*igv--.o"o"Jft;;"";"d,#""nffi ;:it.u';,;

::::::::^f:lT:,:.":1 -:ly1"t"puqii'u' 
i".'* ;i**#E## 

^ffiffiir uud- 
".r.".'*"" 

^ 

"r^ 
ti O Jr*;RTI2CIff\TI'ni p ..o^*"i'y' h,r^yy^r*^--: --BJracHo(cri n rep^ainLr, Br43HaqeHi .ruHHZM 3aK HOAaBCTBOTTA Vrpainu.

6yxralrep :aa1ae roucylrraqii,

(( 2019 p.
t.4?-
ll'a'z1a>z

(I1.1.8. ra ni.qnnc npa4ioHr.rra)

7.2!.. 3ani4ynav ceKropy ronosuzft
inQopnaaqirc e NaeNax csoei rouuereuuii.


