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1. 3arajbHi noJ10:KeHHS

1.1. TonoBHwmii crieniaticT BigiMy FOPUANYHOI €KCIIEPTU3H JOKYMEHTIB (maji —
Binnin) ynpapniHHS mpaBoBoro 3a0esnedeHHs (mam — YIpaBmiHHSA) IOPHIAYHOTO
AeriapTaMeHTy JIHINpomeTpoBChKOi 00nacHOl nepaBHOI amMibicTpamii (mami -
JlemapraMeHT) y MekaxX CBOe€l KOMIIETeHIil 3abe3ledye BHKOHAHHS 3aBIAHb Ta
00OB’SI3KiB, BH3HAYEHHX IOJNOKEHHAM IIpo JlemapTamMeHT, MNONOXKEHHAM Mpo
VYIpaBiiHHS Ta IMOJIOKEHHAM Mo Bimmin.

1.2. T'onoBuui cmemiamicT BiAmiNy MOPHIMYHOI EKCIIEPTU3H JOKYMEHTIB

YIpaBITiHHS IPaBOBOTO 3a0e3nevYeHHs IOPUTUIHOTO nenapTamMeHTy
JHimponeTpoBchkoi 00MacHOi JepXaBHOI aaMiHicTpauii (mami — TOJOBHHIA
CIHELIACT) NPU3HAYAETECA HA II0CaAy Ta 3BUIBHSAETBCA 3 MOCAMU JUPEKTOPOM
JlemaprameHTy.

1.3. T'onoBHu# cmemiamicT Oe3MOCePEeHBO MiAMOPSAKOBYETHCS 3aCTYIIHHUKY
HavalbHUKA YNPaBIiHHA — Ha4yalpHUKY Binminy, € mig3sBiTHEM i IiZKOHTPONBHUM
3aCTYIHHMKY AMPEKTOpa JENapTaMEHTy — HayalbHUKY YTPaBIiHHSI Ta JUPEKTOPY
JlemapTaMeHTy.

1.4. Ha mocaxy ronoBHOro cremianicra IpHAMAaEThCst 0c00a, AKif IPUCBOCHO
CTYIHb BUILOI OCBITU He HIXK4e OakanaBpa, MOJOIIIOro 0akanaBpa, BiIbHO BOJOJIE
JEP)KaBHOIO MOBOIO Ta 3[aTHA 3a CBOIMH OCOOMCTHMHM Ta MIIIOBUMHU SKOCTSIMHU
BUKOHYBATH IIOKJIAJIeH] Ha Hel 0cafoBi 000B’ I3KH.

1.5. T'onoBHu# cnemiamicT y cBOIM AisTBHOCTI KepyeThesi KoHcTHTyli€ro Ta
3aKOHaMU YKpaiHu, aktamu Ilpesunmenra Vkpainm, BepxosHoi Pamu Ykpainy,
Kabinety MinicTpiB YKpaiHu, Haka3aMd MiHICTEPCTB, iHIIMX LEHTPaIbHUX OPraHiB
BUKOHABYOI BJaad, PO3NOPSAIKEHHSIMH TOJNIOBH OOJaepKaaMiHicTpallii, Haka3aMu
nupexTopa JlemapraMeHTy, L€l IHCTPYKLIEIO Ta 1HINAMA HOPMATUBHUMY aKTaMHU.

1.6. T'onoBHUi cnenianicT IOBUHEH 3HATH 3aKOHOABYi Ta HOPMATHBHO-IIPABOBI
aKTH, II0 PEryJIOIOTh OpraHI3allll0 Ta METONUKY BeJEHHS MPaBoBOi pPOOOTH B
MICIIEBAX JEp)KaBHUX aAMIHICTpAIlisiX; MOPSANOK IIJrOTOBKA Ta BHECEHH:
3aKOHOJABYMX Ta HOPMATHUBHHUX aKTiB; MOPSAOK IMOJAHHS HOPMAaTHBHO-IIPABOBUX
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aKTIB Ha Jep)KaBHY pEECTpalilo OO OpraHiB IOCTHIII; MPaKTUKy 3aCTOCYBaHHS
YIHHOTO 3aKOHOJABCTBa YKpaiHH, [ep>KaBHY IOJNITHKY 3 HAmIpsMy isUIHOCTI
IOPUANYHOI CIIy’KOM; OCHOBH Jep)KaBHOI'O YIPaBIiHHS; IMOPSAOK YKIAACHHS Ta
oopMIIeHHSI JOTOBOpIB 1 yroj; MOPSOOK BeJEHHS MPaBOBOi JOKyMEHTAIll 3
BUKOPHUCTAHHSIM Cy4acHUX iH(OpMaLiiHUX TeXHOJOriH; GopMu Ta MeToau poOOTH i3
3acobamu MacoBoi 1H(OpMallii; OCHOBH JEepXKABHOTO YIPAaBIiHHSA, EKOHOMIKH,
oprasizalii mpaiy; npaBuia ALJIOBOIO €TUKETY; MpaBWiia Ta HOPMHU OXOPOHH IIpalli,
TEeXHIKH Oe3reKd, BUPOOHUYOI caHiTapii Ta MPOTHIIOKEKHOTO 3aXHCTY; OCHOBHI
IPUHLUIK POOOTH Ha KOMIT IOTEpi Ta BiMOBIIHI MPOrpaMHi 3aCO0H.

1.7. 'V pa3i TuM4acoBoi BiICYTHOCTI (BiIOIycTKa, BiApsIUKEHHS, XBOpoOa,
HI MPUYMHM) TOJIOBHOTO CIellianicTa HOro 00OB’S3KM BUKOHYE IHINWAN CIEI[ialicT
Binminy abo inmra mocagoBa ocoba [lemapramMeHTy 3rigHO 3 Haka3oM, BHIaHUM
IUpeKTopoM JlemapTaMeHTy.

2. 3aBaaHHs, 000B’SI3KH TA IOBHOBAKEHHS

["o10BHUI cremiaicT:

2.1. 3piiicHIOE IOPUIUYHY E€KCIEePTU3y MPOEKTIB PO3MOpPSIKEHb, TOPYyUEeHb
Ta IHIINX HOPMATHUBHUX aKTiB 1 JOKYMEHTIB, IO IOJAIOTHCS Ha ITiIUAC TOJIOBI
obnmep>kaaMiHICTpallil, Bi3ye iX 3a HasBHOCTI Bi3 KepIBHUKIB 3alHTEPEeCOBaHUX
CTPYKTYPHUX T APO3/iTiB 00IAepKaaMiHIcTparlii Ta 0ci0, o X 3aMillyIOTh.

2.2. TlpoBOoAWTH TeHJAEPHO-NPABOBY EKCIEPTU3Y MPOEKTIB HOPMATHUBHO-
IIPABOBHX aKTiB B MOPSIKY BU3HAYCHOMY YMHHUM 3aKOHOJABCTBOM Y KpaiHU.

2.3. 3pmificHIO aHTUIWCKPUMIHAIIHY eKCIIepTU3y IPOEKTIB HOPMaTHBHO-
IIPaBOBUX aKTiB BIAMOBITHO 10 BUMOT YAHHOTO 3aKOHOJABCTBa YKpaiHu;y BUIIaAKaX
nependaueHUX YNHHUM 3aKOHOJJaBCTBOM Y KpaiHu.

2.4. 3a pe3ynbTaTaMu IOPUIAYHOL], reHJIEPHO-IIPaBOBOI Ta
AHTUINCKPUMIHAINMHOT ~ eKCIepTH3  MPOEKTIB  HOPMATHBHO-IIPABOBHX  aKTiB,
HiATOTOBIEHUX CTPYKTYPHUMH MiApo3IigamMu oOJaepkaaMiHicTpalii Ta ii anaparty,
rOTy€ BUCHOBKH 32 BCTaHOBJIEHOIO (hOPMOIO.

2.5. Torye cnyx00Bi 3amuCK{d, BUCHOBKHA 3 IOPUAWYHUX MUTaHb, 1HIIL
JIOKYMEHTH 3 ITUTaHb, III0 CTOCYIOTHCS AISIBHOCTI Binaimy.

2.6. bepe ydacTh y 3acimaHHsIX KoJerid oOmmepkamMmiHicTpamii Ta il
CTPYKTYpPHHX TiIpO3AiMiB (32 3alpOLICHHSAM), AOPaA4MX, KOHCYNBTAaTHBHUX Ta
iHMX  JOMOMDKHHMX OpraHiB, Hapajax, CeMiHapaX, $KI IpPOBOAATHECA B
obimep)KaaMiHICTpallil, y pa3i po3risgy Ha HHUX IHUTaHb, LIO BIIHOCATBCS IO
KommeTeHii Bigaiy.

2.7. TlpoBomuTh poOOTYy 3 PO3IISALY 3BEPHEHb I'POMaJsSH, TI'POMAJCBKUX
00’ €IHaHb, ITiAPUEMCTB, YCTAHOB Ta OpraHi3allii, OpraHiB MiCLIEBOI'O CaMOBPsIy BAHH.

2.8. bBepe ywactp y po3risAi 3anmuTiB Ha iHQOpMaLil0 B IOPALKY,
Bu3HayeHOMy 3akoHoM Ykpaiaum “TIpo moctynm no my6miunoi iH(opmanii’, 3a
pe3ynbTaTaMy iX pO3Tisay TOTY€e IPOEKTH BiAIOBIIEH.
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2.9. IlpoBomuth ocoOuCTUHA NpUKOM 0ci0, siKi NMOTpeOyroTh Oe3orIaTHOl
NIEPBMHHOI MPaBOBOi JOMOMOTH, PO3IJIANae 3BEPHEHHS NP0 HAaNaHHS ITPaBOBUX
IIOCJIYT, TOTY€ BIATOBII HA HUX.

2.10. Hanmae mpaBoBY JOTIOMOTY amapaTy o0JiaepsKaaMiHicTpaltii.

2.11. B pa3i HeoOximHOCTI 1H(QOpPMye KepiBHUUTBO JlemapramMeHTy IIpo
HEOOXITHICTh BXKUTTS 3aXOJiB IIOJO0 CKAaCyBaHHS aKTiB, MPUUHATHX 3 MOPYIIECHHIM
3aKOHOJIaBCTBa 200 TaKMX, 110 BTPATHJIA YAHHICTb.

2.12. Torye mpoeKTH BIAMOBiAeH Ha 3alWTH Ta 3BEPHEHHS IEHTPaThHUX
OpraHiB BUKOHABUOI BJIaJ¥, MICLEBUX JeP>KaBHUX aIMiHICTpallii, OPTaHiB MiCIIEBOTO
CaMOBpSIIyBaHHS, a TaKOoX IIiANPUEMCTB, YCTAaHOB, OpraHizamiii Ta TpoMaasH 3
IIMTaHb MISUTBHOCTI anapaty o0JaepxaaMiHicTparrii.

2.13. OpranizoBye po0OOTy 3 NOKyMEHTaMHU BIANOBIAHO JO BUMOI YHHHOIO
3aKOHOJIaBCTBA.

2.14. Cgoi dyHKILIOHATBHI 000B’SI3KH 3/1HCHIOE Oe3MocepeHbO.

2.15. Hotpumyetscsi Permamenty [IHimpomneTpoBCBKOI 00s1acHOI IepKaBHOI
anMmiHicTpanii Ta IlpaBui BHYTPIMIHBOTO CIYXXKOOBOTO 1 TPYJOBOTO PO3MOPSIAKY
JIHITpOnIeTPOBCHKO1 00JIaCHOI Jep KaBHOI aMiHICTpaIlii.

2.16. Buxonye 1HII NOpYYEHHS KEepIBHUIITBA JlenaptaMeHTy
obnmep)kanIMiHICTpallii 3 MUTaHb,; IO HaJleXaTh A0 KOMIIETEHIll YIpaBiiHHA Ta

Bigmimy.
3. IIpaBa

["onmoBHMIA crienianicT Ma€e MpaBo:

3.1. IlpeacTaBnsaTH B YCTaHOBICHOMY 3aKOHOIABCTBOM TIIOPSIIKY I1HTEpech
JlemapTaMeHTy B OpraHax Jep>KaBHOI BJaJXd Ta MiICLIEBOIO CaMOBpsAyBaHHs, Ha
IiAIPUEMCTBAX, B yCTaHOBax Ta OpraHi3alifix 3 NWTaHb, 110 HaJIeXaTb 10 HOro
TTOBHOB)KEHb. |

3.2. YV BCTaHOBJIIEHOMY IOpPSAKY TOTyBaTH 3alUTH 3a MIANKUCOM IUPEKTOpa
JelapTaMeHTy Ta OTPUMYBAaTH BiJ OpraHiB Jep)kaBHOI BIaAM Ta MICLEBOTO
CaMOBpSAIyBaHHs, X MOCaJOBUX OCi0, MiINPUEMCTB, YCTAHOB, OpraHi3aliil pi3HHX
GopM BIACHOCTI, TONITHYHUX IMapTiif, TPOMAICHKUX Ta PEJiridHUX OpraHizalii
HeOOXigHI TOKYMEHTH, IO CTOCYIOThCS NisTIBHOCTI Bimmimy Ta HamexaTb 4O HOro
KOMIETEHII1.

3.3. Ilig yac 3mifiCHEHHS IOPUIUYHOI EKCHEPTH3U IMPOEKTIB PO3NOPSIKEHb,
JOpyYeHb Ta {HIIMX HOPMATUBHUX aKTIB i JOKYMEHTIB, L0 MOAAIOTHCSA Ha IIIMHUC
roJIoBi 00N aepKaaMiHICTpallil BUBYATH Ta KEPyBaTUCh CEKPETHUMHU DPO3INOPSIYNMHU
JOKYMEHTaMH 31 CTyNIeHeM CEeKPEeTHOCTI “TaeMHO”.

3.4. Be3omnatHo OTPUMYBaTd B YCTaHOBICHOMY MOPSAKY BIJ IHIIKX
CTPYKTYPHHUX i ApO3iMiB obmepxaaMiHicTpaii, OprasiB MICLIEBOTO
CaMOBpPSIYBaHHs 3 IUTaHb JEJeroBaHMX iM ITOBHOBa)X€Hb OpPraHiB JEpXKaBHOI
BUKOHABYOI BIIAIH, ITiIPUEMCTB, YCTAHOB, OpraHizaliil iH(popMalito, TOKYMEHTH Ta



4

1HIII MaTepiany, a BiJf MiCLEBHX OpraHiB CTATUCTHKH — CTATUCTHYHI JaHi, He0OXimHi
IIJIsI BAKOHAHHS 3aBJaHb, IOKJIaAeHnX Ha Bimmin.

3.5. KopucryBarucsi iHIIUMH NpaBaMM, HaJaHUMUA YMHHUM 3aKOHOIABCTBOM
Ykpainu.

3.6. BHocuTH nponosuuii moao BAOCKOHaNeHHs poboTy Binainy, Yipasminas
Ta JlemapTamMeHTy B IIiJIOMY.

4. BignoBigajabHICTH

4.1. 'onoBHUH CIIELialliCT € AepP)KaBHUM CIYKOOBIIEM.

IloxasHMKaMu OLIHKKM HOro pobOTH € BUKOHAHHsS ITOCAIOBMX OOOB’S3KiB,
BHU3HAYEHUX 3aKOHOJABCTBOM Yy cepl AepKaBHOI CITyKOH.

4.2. 3a HeBUKOHaHHS a00 HEHaJe)XHE BHUKOHAHHS II0CAZOBUX OOOB’SI3KiB,
BU3HaueHUX 3akoHOM Ykpainu “Ilpo nepxaBHy ciyx0y” Ta iHIIMMH HOPMATHBHO-
IPaBOBUMH aKTaMH y cdepl Iep:KaBHOI CIIy)KOW, I[i€F0 IHCTPYKI[E€K, a TaKoX
IOPYLIEHHS IIPaBUJI €TUYHOI IOBEIIHKH Ta 1HIIIEe TIOPYIIeHHS CITy>KOOBOI IUCIUILTIHA
TOJIOBHMM crenianicT Bigainy nputaraeTbes 10 QUCHUILTIHAPHOI BiAOBIAaIBHOCTI ¥
IIOPSIAKY, BCTAHOBIEHOMY YUHHUM 3aKOHOJABCTBOM Y KpaiHu.

S. BzaemoBigHocHHH (3B’SI3KH) 32 MOCA0I0

5.1. Ilopsanok B3aeMonii TOJOBHOrO CIIEI[iallicTa i3 iHIIUMH CTPYKTYpPHHMH
MiIpo3AiTaMu  OOJAepXKaaMiHICTpallil, MocaZoBUMK O0COOaMM, OpraHi3alismy,
yCTaHOBaMH BHU3HAYAETHCS TUPEKTOPOM IOPUIUIHOTO JernapTaMeHTy
JIHIIpONeTpOBChKOI 00MacHOl  JepkaBHOI aAMiHiCTpamii B MeXax YHMHHOIO
3aKOHOJABCTBa YKpaiHH.

3acTyNHUK AUPEKTOpa AemapTaMeHTy —
HaYaJIbHUK yIIPaBIIHHS IPaBOBOTO
3abe3nedeHHs FOPUIUTHOTO
JIenapTaMeHTy o0JaepKaaMiHicTparlil

7 A.A.BAVIPAUEHKO




