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1. 3aransHi noJioxkeHHA

1.1. OcHOBHOIO MeTOI AiANBHOCTI HavanpHMKa [Hcmekwii 3 GmaroycTporo
JletiapTaMeHTy aKkTHBIB Ta MpaBoBoTo 3abesnedens (nani — [Hcneknis) € oprauizanis
KOHTPOJIIO 3a AOTPHMaHHsA BUMOr 3akoHy Ykpaium «IIpo Grmaroycrpiii HacemeHux
nyHKTiB», «[Ipo pexnamy», [1pasun 6aaroycTpoio Teputopii Micra HoBoMockoBChKa
Ta IHIIAX HOPMATHBHUX MOKYMEHTIB 3 ITHTaHb 0JIar0yCTporo TepuTopii Micta (nas —
Hauvaneuuk).

1.2, HavyanpHuK € mocagosoi0 ocobol OpraHy MiCLEBOro caMoBpsIyBaHH,
MPH3HAYA€TLCA HA MOcafy BiANOBiAHO 10 3akony Ykpainn «[Ipo ciyx0y B opranax
MICLIEBOTO CaMOBPSIYBAHH) i 3BINBHSIETECA 3 MOCAAH PO3MOPAIKEHHAM MiCHKOIO
FOJIOBH, @ Y BHIAJKy HOIro BIACYTHOCTI — 0co0H, 110 BHKOHYE 06OB’A3KH MICEKOTO
FOJIOBH.

1.3.  HavaneHuk  OesmocepeHBO — MiANOpSAKOBYeThes  J{upekTopy
HenapTaMeHTy aKTHBIB Ta MpaBoBOro 3abesneyeHHs

1.4. Ha nocany Havansuuka npusHayaeTscst ocoba, sika Mae BHILY OCBITY He
HIKYe MaricTpa, Cremianicra; Mae crax poGOTH He MeHmie 2 pokiB Ha cayxGi B
OpraHax MiCLeBOro caMOBpsAIYBaHHs Ta AepikaBHilt ciiyx0i Ha kepiBHEX mocagax a6o
HocBi pofoTH Ha KepiBHHX Mocaznax B iHIKX cdepax [Hemekiis He MeHmIe 3 PoKiB.

1.5. HawanpHuk y cBoilf missnbHOcTi Kepyerbes Kouctutynieio Ykpainm,
3axonamu Yxpainu «[lpo micuese camoBpsinysanus B Ykpaiui», «[Ipo 3amo6iranss
xopynuii», «[Ipo nepxasry ciyx6y», «ITpo Graroycrpiii Hacenenux myHKTIBY, «[Tpo
3BepHeHHs rpomanan», «IIpo indopmMamiton Ta IHIIMMH 3aKOHOJABUHMH Ta
HOPMATHBHUMH aKTaMH 32 HalpsaMOM JisuibHOCTI, moctaHoBamu Kabinety MinicTpis
Yxpaldn, ykasamd i posnopamkeHHamu Ilpeswnenta Vkpainn, Pernamentom
HoBomockosepkoi Micekoi pamu Ta 11 BHKOHABYOrO KOMITETY, pillleHHAMH MichKOI
pany, i BAKOHABYOTO KOMITETY Ta PO3NOPSUKEHHAMU MiCBKOIO I'OJIOBH, a Y BHITAJKY
HOTO BifICYTHOCTI — 0cOGH, 10 BHKOHYE 000B’A3KH MiCHKOTO ronosH, [TonoxerHaM
npo [Heneknis o poboTi 3 aKTHBAMH Ta Li€I0 M0CAI0BOK0 iHCTPYKIIELO.

1.6. V pasi BiacyTHocTi HauambHHKa, OOOB'A3KM BHKOHYe ocofa 3a
PO3NOPSAMKEHHAM MICHKOIO rOJIOBH 3a MOJaHHAM 0e3M0CepeHEOT0 KepiBHHKA.

2. OcHoBHI 3aB1aHNs Ta 000B I3KH

2.1, 3piitcHioe KepiBHHITBO BimgminoM Ta 3abesneuye BUKOHAHHS OCHOBHHX
3aBJIaHb Ta QyHKLIH, AKi nepenbaveni y [Tonoxenni npo [Hcnekuiio 3 fraroycTporo



\

2.2. Posnozinsge o6GoB'I3KH Mix NMpauiBHUKAMH, OYOJIOE Ta KOOpIHUHYE iX
pobory Bianosinmo mo IMonoxerus npo Increkmiio 3 Onaroycrporo.

2.3. 3abesnedye BMKOHAHHA MOCTAaBIEHHX nepeq IHcnekuieo 3aBpaHp 1040
peanisauii HONITHKH y cBOTil cepi aisnsHOCTI, HIO nepenbaveno [lonoxenuam mpo
[Henexmito 3 Gnaroycrpito.

2.4. 3abesneuye ysaranbHeHH: IHpOpMaLii 3 THTAHB, IO HAIEXKATH no
KomIeTeHuil [Henekuii.

2.5, Tlopae mupexropy Henapramenty aktusie Ta NpaBoBOro sabesneyeHHs B
MEKaxX CBOIX MOBHOB&)KEHB [IPOMO3HLIT LIOJI0 NPH3HAYEHHS Ha M0CAaH, 3BIILHEHHS 3
ocan Ta mepemilleHHs NpauiBHUKIB IHcnekuil, cBoeuacHOro 3aMILIEeHHS BakaHCii,
3A0XO4CHHA T4 3aCTOCYBAHHA 3aXO/1iB IUCLMITIHAPHHX CTSTHEHbD.

2.6. CniBnpamoe i3 CTPYKTYpHHMH MAPO3/iTaMKu  anapaty, iHIIMMH
BHKOHaBYMMHM OpraHaMM MICLEBOI Pajii, BiAmoBiqIMMH OpraHaMH JIepKaBHOI BJIAJIH,
OpraHamMH MICIIeBOTO CaMOBDSIYBaHHS s 3a0e3MeYeHHS BUKOHAHHS 3aBJIaHb,
[IOCTaBIeHHX nepex IHemekieo,

2,7, Posrnamae B Mexax INOBHOBAXKEHE 3asBH Ta 3BEPHEHHS TpOMasH,
3abe3neyye niAroToBKY BiAMoBigel Ha Hux.

2.8. 3abesnewuye cran goTpHMaHHS TPYAOBO! Ta BUKOHABCBHKOI AMCLHMIIHE B
YIpaBiHHI.

29. Y Mexax BH3HAYEHHX [OBHOBAIKEHE OPraHi3OBY€ JIMCTYBaHHS 3
BIATIOBITHUMY ~ OpPraHamMH  [epiKaBHOT Blald Ta  oOpraHaMM  MICIEBOI0
CaMOBPANyBaHHs, MiANPHEMCTBAMH, YCTAHOBAMH Ta OpraHizalisiMH 3 MHUTaHb, [0
CTOCYHOTECA AianbHOCTI [HCneKil,

2.10. 3abesnedyye BUKOHAHHA MOKNAJeHUX HA [ucnekuito 3aspank Ta Hece
MEPCOHAIBHY BiATOBIAANBHICTH 3a X AKICTH Ta pesy bTATHBHICTS,

_ 2.11. Buxonye inmi mopydeHus, mokmameni Ha HBEOrO MICBKHM TOJIOBOIO,
BIHKOHABYMM KOMITETOM, JIHPEKTOpOM Henmapramenty akTHBiB Ta mNpaBoBOro
3abesneuenns, Gepe yuacTs y po6ori CTBOPEHHX MPH MICBKBHKOHKOMi KOMiciii,

2.12. Ilpen’ sBnisie BUMOTH LIOAO YCYHEHHS MOpYIIeHE 3aKOHOJaBCTBA IIPO
Onmaroyctpiif, pexnamy Ta Toprismo, NPUBEIEHHS  peKnaMHHX 3acobiB  y
BIATIOBINHICTS i3 BHIAHMMH [03BONAMH Ha PO3MILLIEHHs 30BHIIHBOT peknamu Ta
NIOTO/UKEHHAMH Ha DPO3MIIEHHS peKiaMH Ha TPAHCIOPTI Ta Yy MidTax KHUTIOBHX
OyomHKIB KOMyHANBHOI BIACHOCTI, HO3BONAMM Ha moripuieHHs o6 ekTiB
Onaroyctporo, Ha BHKOpPHCTAaHHA 06’€KTiB Gnaroyctporo me 3a wuineoBHM
NpU3HaYeHHSM, TOIIO.

2.13. Cnpuste posBUTKY Ta mNOMINMICHHS CTaHy Onaroyctporw Micrta
HoBomockoBcrka.

2.14. 3nificHIOE KOHTPOJIb T MOHITOPHHT 3a YTPHUMaHHAM (acanis Gyaisens ta
CIOPYJ AK YaCTHHH MicbKoro 6maroycrpoio.

2.15. 3abesneuye mnpodinaktika 3anobiramms MpaBOMOpylIeHs y cdepi
GraroycTporo Micta, pexsiamu Ta TOPTiBIi,

2.16. 3nificHIOBAaTH BiAMOBIOHO 1O 38KOHOZABCTBA, pillleHh MICBKOI pamu Ta
BUKOHABYOr0 KOMITETy, PO3NOPAIKEHh MICBKOTO TONOBH  iHII] GyHKUIT s
BHKOHAHHS ITOKNIaJeHUX Ha HLOTO 3aBIaHb.



3. IIpasa

3.1.0mepxyBaTi B YCTAHOBIEHOMY [OPSAKY BiJl BiJNOBIIHWX OpraHiB
JIep)KaBHOI BJIA[M, OpraHiB MICIEBOTO CaMOBpAIyBaHHA, MIANPHEMCTB, YCTAHOB Ta
opraizauiii indopManiro, HeoOXiIHY AN BUKOHAHHS [TOK/IAIeHHX 3aBJaHb.

3.2. 3 nuraHp, BIJIHECEHHX [0 INOBHOBaXKeHs Bimminy 3aiHCHIOBATH B
YCTAaHOBJIEHOMY TIOPAAKY MepeBipkH Ta KOHTPOAbL 33 AUBHICTIO IMABIIOMYHX
MiclieBiii pazi migNpPHEMCTB, YCTAHOB Ta OpraHisallii, 3a pe3ysbTaTaMH AKHX BHOCHTH
HayalbHUKY YIIpaBJIiHHSA 110 pobOTi 3 aKTHBAMM JenapTaMeHTy aKTHBIB Ta IPABOBOrO
3abe3neveHHs BIAMOBIIHI MPOIO3HIIIL.

3.3. 3amyuaru (axiBUiB BiIMOBIZHHX OpraHiB Jep)KaBHOI BNaaH, OpraHis
MiCIIEBOTO CAMOBPSIYBaHHA, MAMPHEMCTB, YCTAHOB Ta OpraHizauii (3a noroxeHHAM
3 X KepiBHHKaMH) JJIs1 pO3rNALy NUTaHb, L0 HANEXaTh 10 HOro KoMmeTeHuil.

3.4. BumaraTd SKIiCHOTO Ta Y NOBHOMY 00cs3i BHKOHAHHA NpaliBHHKAMH
Binniny mocagoBux o00B'A3KIB Ta 3aBIaHb.

3.5. BHOCHTH Ha pO3rUIA/l KepiBHMIITBA YIMpPaBIIHHA MO pobOTI 3 aKTHBaMH
[enapTaMeHTy aKTHBIB Ta NPaBoBOro 3abe3neyeHHs MPOMO3ULIT 1010 BAOCKOHAIEHHS
poboTtH BianosigHOTrO Binaimy.

3.6. CkiMKaTH B YCTAHOBIIEHOMY IMOPAAKY HapanH 3 IHTaHb, 1[0 HAJIEKATh 10
[MOBHOBaYKeHb Bimaimy.

3.7. HapaBaTH KOHCYJBTATHBHY JOIIOMOI'Y KEpIBHMKaM YCTaHOB Ta
MiAPO3ALIiB MICEKOI pay B MeiKax KoMnereHuii Bigmin.

3.8. [TpuiimMary yyacTs B 00roBOpeHHI MUTaHE Ta 03HAHOMIIIOBATHCA 3 TIPOEKTH
pillleHb KepiBHUITBA, Kl CTOCYHOTHCA BUKOHAHHS HUM MOCAl0BHX 000B A3KIB.

3.9. Ha mosary 10 oco0rcTOl MAHOCTI, CripaBejinBe cTaBieHH: A0 cebe 3 Goky
KepiBHHLTBA, CliBpOOITHHUKIB | rpoMasH,

3.10. Ha onmaTy mpatti 3a/1eiHo Bij moca iy, Ay 3aiiMae, paHry, ctaxy poboTy,
JOCBIZTY Ta SKOCTI BUKOHAHHS CITyKO0BUX 000B A3KiB.

3.11. Ha nanexHi, 300poBi Ta Oe3neyni yMOBH MpaLii.

4. BignosigaabHieTh

4.1. Havaneuuk Bimmimy wHece BiiNOBIJANBEHICTE 3a HeBWKOHaHHA abo
HECBOEYACHE BHKOHAHHA MOKIAJICHHX L€ MOCANOBONI0 IHCTPYKUielo 000B'A3KIB i
(abo) HeBMKOpHCTAHHA HAJlaHUX [pas.

4.2. Hawanenuk Bijimy Hece BIINOBIJANBHICTH 338 HENOTPHMAHHS IpaBHI
BHYTPIIIHEOrO TPYZOBOrO pO3MOPAAKY, OXOPOHH Ipall, TexXHikn Oe3mexy,
BHpOOHUYOT caHiTapil Ta MPOTHIIOKEKHOTO 3aXHUCTY.

4.3. Hawanenuk  Bigminy Hece  BIANOBIAAIBHICTE 3@  TNMOPYIIEHHA
MonepeKeH s PO crielianbHi oOMexKeHHs, BeTaHoBneHi 3akonamu Ykpainu «Ilpo
cnyx6y B opramax Micuesoro camoBpsaayBauusy ta «[Ipo 3anmobiranna kopynmii»,
3aralbHUX MPaBUII MOBEAIHKH IT0CaI0B01 0COOH MICIIEBOrO CAMOBPALYBaHHA..

4.4, Hauanpuuk Bigniny Hece BiAnoBiga/ibHICTh 3a HEBHKOHaHHA abo
HeHaJIe)(He BHKOHAHHS BHMOT BHYTPIIIHIX HOPMAaTHBHHX AOKYMEHTIB opraHizauii ta
3aKOHHHX pPO3MOPAMKEeHs KepiBHHIITBA, pillleHs MICHKOI pajd Ta BHKOHABYOIO

KOMITETY.
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4.6, Hauaneuuk [Hcrexuii Hece BiANOBIfaNbHICTE 33 3aBJAaHHA MaTepiajibHOI
IMKOMM B MeXax, BCTAHOBJEHMX YHHHHM aIMiHICTPATHBHHM, KpHMiHAJILHHM Ta
IHMBLUTBHHM 3aKOHOIABCTBOM.

4.7. Hauaneuuk [Hcmekuil Hece BiAMOBiZaiNbHICTD 33 HENpaBOMIPHE
BHKODHCTAHHS HaJaHuX crny:k00BHX NOBHOBaKEHb, 4 TAKOK BHKODHCTaHHA iX B
0CODHCTHX LIITAX.

Jupextop JlenapTaMenTy aKTHBIB
Ta MPaBOBOTO 3a0e3IeueHH Cranicnae ABPAMOB

[TOT'OJKEHO:

HauansHUK I0pHAMIHOIO BiAALTY ——— [laeno PPOJIOB
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