
 

Routh'  
MIHICTEPCTBO IOCTHIVI YKPAIHH 

HAKA3 

Ne 

 

Hpo 3aTBepppicemisi 
hicTpyKiali 3 Ai.aosoacTBa 
B MiHicTepcTBi menial YKpaIHH 

Ha BHKOHaHH51 HOCTaHOBH Ka6iHeTy MiHicTp13 YKpalim BiA 17 KBiTH5I 

2019 powy J'& 375 «Ilpo BHeCeHH5I 3M1H AO FIOCTaHOB Ka6iHeTy MillicTpis YKpaIHH 

BiA 18 .TIMIHSI 2007 p. 	950 i six( 17 cit-imi 2018 p. N2 55» Ta 3 meTwo BCTaHOBJleHH51  

CAHHHX npaBHn AoicymeHTyBaHHA yripaBniHcbKoi: imbopmauil: B AiJIOBOACTBi 

HAKA3Y10: 

1. 3aTsep,rumi IHCTpyKIIiI0 3 AiJIOBOACTBa B MiHiCTepCTBi 	YKpaIHH, 

Ao,aaeiscsi. 

2. Kepis'-H/11(am cTpywrypHHx ni,apo3AiniB anapaTy MiHicTepcTsa tocTuuii: 

YKpaIHH 3a6e3ne1n4TH BeAeHHA AinoBoThcTsa 3 ypaxyBaHHAm BHMOF 

3. BH3HaTH TaKHM, IIXO BTpaTHB IIHHHiCTb, HaKa3 MiHicTepeTBa menial 
YKpal:HH sill 07 ilepsHA 2018 poxy 3•12 1755/5 <dip° 3aTsep,micellusi IHCTpyKuii 

3 Ai.TIOBOACTBa B MiHiCTepCTBi 	YKpaIHH>>. 

4. KOHTpO.TIfi 3a BHKOHaHH5IM w,oro HaKa3y 110KJIaCTH Ha Aep)KasHoro 

cexpeTapsi MiHicTepcTsa Bysi,a)KH F.B. 

MAJIIOCbKA 
MillicTp 

3fl)IHO 3 
3AMAYB ALI C 
YI1PABA I HHA 
TA AOKYME 



Koniil  
3ATBEPAXCEHO 

HaKa3 MillicTepcma focTHuiI YKpaIHH 

08 NCOBTH512019 pOKy N9 3101/5 

(3i 3.714iHamu did 18.05.2020 M1700/5; 
eid 28.09.2020 .M 3368/5; 
eid 11.11.2020 M 3935/5; 
eid 22.02.2021 M 670/5; 
eid 22.06.2021 Na 2263/5) 

IHCTPYKIIIA 
3 AIJI0B0,1ICTBA B MIHICTEPCTBI 

IIACTHHA IIEPLIIA 

IIICTpyKillS1 3 AoKymeHiryBaHHH yripaaniftemca iHtpOpMagil B eamTpoimiri 

cpopmi Ta opraHi3auff p060TH 3 eamrpotammll AoKymenTamH B giaoHogeTHi, 

eaeKTpoimoro miamiaomgoro O6MiHy 

PO3aiJI I 

3AFAJH HOJIMICEHR51 

1. IHCTpylali51 3 ALTIOBOACTBa B MiHiCTepCTB1 IOCTHLUI YKpaIHH (Rani — 
IFICTpyKL1151 3 ALTIOBOACTBa) atanorn,aHo AO 3aKoHy YKpaIHH <dip° enerrpoHHi 
AOKyMeHTH Ta eneKTpOHHHii AoKymeHToo6in) Ta iHIUMX aKT13 3aKoHoAaacTBa 
BH3Hamae: 

nopm,aoK npoxo,a)KeHHA enempoHHoro ,aoKymeifra 3 momeHTy kw() CTB0pCHH51 
a6o oxtepwaHHA i ,go momeHTy aianpaaneHHA a6o nepe,aaaaHHA AO apxiBy 
MiHicTepcnta 	YKpaIHH Oath — MiHicTepcTao); 

3aram,Hi 3aca,111-i 4:•ymmioHyBaHHA Ta BHKOpHCTaHH51 CHCTCMH ellexTpoHHoI 
a3aem0,aci opraHis allKoHaatio'i BJ1aLtH (aani — CEB); 

onepaTHHHHR iwtoopmalliiiHHil O6MIH 3 BHKOpHCTaHH5IM cnyw6oBol.  eneicrpoHHoi 
11011ITH. 

IHCTpylal151 3 Al.TIOBOACTBa BCTaHOBJHOC 3arambHi npaaHna 3A1c1CHCHH51 
moHiTopHHry CTaHy BHKOHaHH5I ynpaaniHcbmix pimeHb. 

IHCTpyKIJI151 3 ,a1J10BOACTBa 110111HpIOCTbC31 Ha aci enexTpoHHi ,aoKymeHTH, 1.1.t0 
CTB0p1010TbC5I, BiaripaBJIPHOTbC51a6o o,aep)KyloThcg MiHicTepeTBom. 
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OCO6JIHBOCTi OpfaHi3aLliI ALTIOBOACTBa 3 AoxymeHTamH, ILO miCT5ITb 
imPopmanno 3 o6mexcem4m AocTynom, ALTIOBOACTBa 3a 3BepHeHHAmH rpoma,B5m, 
3aninamm Ha nyaniinly imPopmaulio BH3HatlalOTbC51 oxpemmmll HOpMaTHBHO-
npaBoBlimi4 aKTBMil Ta He MO)KyTb perysnoBamcg IHCTpyKHiCIO 3 AiJ1OBOACTBa. 

BHMOI-H IHCTpyKLUI 3 AiSIOBOACTBa AO po6oTH 3 nepBHHHo-o6niK0B010, 
6aHKiBCbK010, 3B1THO-CTaTHCTIV-IH010, HayKoBo-TexHitmoio ,BoxymeHTanicio 
nounwknoTbcsi 'MUM B tiacTHHi 3aranbmx npHHuHniB p060TH 3 AoKymeHTampl. 

2. OCHOBHa c)opma Be,aeHHA innoBoAcTBa B MiHiCTepCTBi E enexTpoHHa. 

E(oxymeHTyBaHHA ynpanniHcbKoi: iwl)opmanii B MiHiCTepCTBi 3AirICHIOETbC51 B 
enexTpoHHill ckopmi i3 3acTocyBaHHAm KBanictsiKoBaHoro enexTpoHHoro ni,BnHcy, 
xBarfictoixoBaHoI enexTpoHHoI netiaTKH Ta xBani(PixoBaHol.  eneKTpoHHol 1103HaLIKH 
tiacy, Kp1M Bmna,rixiB Ha51BHOCTi o6rpyHToBalmx niAcTaB AnA AoKymeHTyBaHHA 
ynpariniHcbKoI iwPopmaniI y nanepoBill (Popmi, 51KHMH B143Hal0TbC51: 

,EAOKYMeHTH, Lq0 MiCT5iTb iH4)opman10 3 o6mexcemm AOCTTIOM, Bilmora natio 
3axHcTy sncol BCTaHOBJIeHa 3aKOHOM; 

enexTpoHHi ,BoxymeHTH, am He MO>KyTb 6yTH 3aCTOCOBaHi 51K opHriHan 31-41H0 3 
BHmoramll 3aKOHy; 

AoxymeHTH, Bllmora ino,ao onpawoBaHHA 5IKHX y nanepoBi ckopmi BCTaH01351eHa 
aKTaMll Ka6iHeTy MiHicTpis YKpaIHH. 

3. 3aranbHi 3acaAH AoxymeHTyBaHHA yripaBniHcbKoil iwkopmanii: B MiHicTepcTBi 
Ta OCO6JIHBOCTi Be,BeHHA AblOBO,E(CTBB y naneposiii (Popmi BH3HatlaIOTbC51 qaCTHH010 
Apyrolo IHcTpyxnii 3 AinoBoAcTBa. 

4. go eJleKTp0HFIFIX goKymeHTiB, niAnHcamix (noromKeHHx) i3 3acTocyBaHmm 
xBanictoiKoBaHoro enexTpoHHoro niAnHcy a6o 3aCB1AtleHHX KBaIIickiKoBaHoto 
enexTpoHHolo net-Imam, BHmaraTH BiATBopeHHA Bi3yanbHoro niAnHcy a6o BiTh6HTxa 
netiaTKH He3anexcHo B1A OCO6JIHBOCTerl o(popmneHHA AoxymeHTiB He AonycxacTbcn. 

5. flp0X0A)KeH1151 B AiTIOBO,ACTBi MiHiCTepCTBa OAHOTO 1 Toro )1( AoKymeHTa B 
enexTpoHHiti Ta nanepoBiti 4)opmi He ,BonycxacTbcsi. 

6. B IHCTpyKLjLI 3 AinoBoAcTBa TepMiHH EDICHBa10TbC51 y TaKomy 3HatieHHi: 

1) enexTpoHHHA ay,BioBi3yanbHHA AoxymeHT — enexTpoHHHA ,BoxymeHT, 3micT 
Alcor° npeAcTaBneHo y Burnsun Bi,Beopswy, 306paweHHA i/a6o 3anticy 3ByKy, Ansi 
CkiKCyBaHHA i/a6o BiATBOpeHH51 51KIIX 3aCTOCOBylOTI) BiAnosimly anapaTypy, Ha 51KHCI 
HammeHo KBaJI*K0BaHHil eJ1eKTp0HHHil ni,Brinc; 

2) 6JIaHK enexTpoHHoro AoxymeHTa (6naHx) — yHi(kixoBaHa 4iopMa 
enexTpoHHoro AoxymeHTa MiHicTepcTBa a6o Ram cTpyKTypHoro niApo3,Enny 3 
BiAII0BiAHHM14 peKB13HTaMH Ta HOJIBMI4 110CTirIH01i 3MIHHOI iwtoopmaniI; 

3) Bi3yani3auiR — npouec BiATBOpeHH51 AaHmx y (kopmi, Lq0 c cnpHilHATHoto 
.T110AHH010; 
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4) BHDIF — 3acB1AtieHa Korth' liaCTI4HH TexcTy enempoHHoro AoxymeHTa, SIKHr4 

MiCTHTb HeBHHci o6cAr iwkopmauiI a6o 3anHcy peecTpy; 

5) Bi3yBaHH51 npoucry enexTpoHHoro AoxymeHTa (Bi3yBaHHA) — HaKilagaHH51 

nocaAosoio oco6oio xBanictliKosaHoro enewrpoHHoro ni,anHcy Ha HpOCKT 
enucrpoHHoro Aoxymewra Ansi 3acBiALIeHHA (Imlay noroxiceHm Hie() oco6oio 
3asi3oBaHoro npoexTy AoKymeHTa; 

6) eneicrpoHHHA Aoxymewroo6ir MiHicTepcTBa — o6ir (npoxofixeHHA) 
cny)K6ormx eJleKTp0HHHX ,E(OKyMeHTH3 3 momeHTy Ix CTBOpeHH5I a60 oottepwaHHA AO 

3aBepmeHHA BHKOHaHHA, BiAnparmeHHA, 3HHIHeHH51 a6o nepeAaBaHHA AO  apxiBy; 

7) enucrpoHHa xonisi eJleKTp0HHOF0 AoxymeHTa — si3yanbHe 110,f(aHHA 
enexTpoHHoro AoKymeHTa B enexTpoHHiti (Popmi 6e3 xBanickixoBaHllx enucrpomutx 

AKHMH cloro 6yno 3asi3osaHo Ta/a6o niAnHcaHo, BiAnoBiAHicTh Ta 
npaBosHil cTaTyc 51K01 3acsixieHo imani()1xoBaH0l0 eJleKTp0HH01-0 nemaTicoro; 

8) enucrpoHHa KOHiSI opHriHany nanepoBoro AoKymewra ((roToxoniA) — 
Bi3yanbHe 110,EkaHH51 nanepoBoro AoKymeHTa B enexTpoHHiii (kopmi, oTpHmaHe 
1.11.1151X0M CKaHyBaHHA ((4oTorpac4ysaHH50 nanepoBoro AoKymeffra, BiATIOBlAHiCTb 

opHriHany Ta npaBosHil cTaTyc Axoro 3acBi4tieHo KBanickixoBaHolo ej1eKTp0HHO1O 
nexiaTxmo ycTaHoBn; 

9) eJleKTp0HHHcl BHyTpilL1Hici OHHC AOKyMeHT1B cnpaBH — oxpemmil o6nixoEtHrt 
eJleKTp0HHH171 AoxymeHT, IijO MiCTHTb nepenix 3arOJIOBKIB 40 TeKCT1B enexTpoHHHx 
AOKyMeHTiB cripaBH i3 3a3Hatielimm 110p5AKOBHX Homep13 AoKymeffriB, Ix 
peecTpauirumx iHAexciB, AaT, KinbKOCTi cropiHoK; 

10) eJleKTp0HHH mcypHan — oxpemHil peecTp cHcTemn enewrpoHHoro 
AoKymeffroo6iry (Awn' — CE)J) MiHicTepcTBa, Lq0 miCTI4Tb 3a1THCH npo 
3apeecrposaHi AOKyMeHTH, o6'e,rmaHi 3a HeBH010 03HaK010 a6o rpynoio 03HaK; 

11) enerrpomia pe3omouisi — peKB13HT, 51KHR CTBOpeHHri y CEA Ta AKHri 

BHOCHTbC51 40 peecTpanirmo-moHiTopHHroBoi xapTKH enexTpoHHoro AoKymeHTa i 
Hep03pHsH0 ITOB'513aHHil i3 Helo. EnexTpoHHa pe3onionim MiCTHTb CTHCJIHH 3MiCT 

AopygeHHA (BKa3iBKH) noca,AosoI oco6H mo,ao iloro BHKOHaHHA Ta notem3aHHA 3 HelO 
xsanittlixosaHHti eJIeKTpOHHHii 	 nocaaosoI oco6H. EnexTpoHHa 
pe3omouim C CAHH010 Aonycnimoio enewrpoHHoto ctiopmoio peani3auil AopytieHb, 
BH,EtaHHX B enucrpoHHict (Popmi, Bi3yani3anim 51K0.1 BH3HallaCTI,C51 IHCTpyKLH.C10 3 

,41.110BOACTBa; 

12) enerrpoHHa cnpaBa — cyKynHicTb (1)arinis enexTpoHHHx Aoxymewris, 
BX0,/151Tb 40 Hel, eneKTp0HHOF0 BHyTpiumboro onHcy Ta 3acBiAtlyBanbHoro Harincy 

cnpasH; 

13) enucrpoHHHil ,Lt0BiAHHK — eneKTp0HHO-4(0BIAKOBHIA nepesliK npHxna4Hor0 
xapaicrepy, B smomy 3i6paHo THHOB1 Ha6opH kkam4x; 

14) enucrpoHHe HOB1,40MIleHH51 — aBTOMaTIPIHO a6o y pa3i Heo6xi4HocTi 
aBTOMaTk130BaH0 cTBopeHa Ta nepe,rkaHa B eJleKTp0HHici (popmi i4opmanisi npo 
AocTaBxy/oTpumaHHA/Biamosy B peecTpauiii/peecTpaniro enucrpoHHoro ,RoxymeHTa 
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aapecaTom Ta lime; 

15) iH,EnwaTopH cTaHy BHKOHaHH51 AOKyMeHT1B — BH3HameHi xpkrrepiI eTallif3 
npoxoxiceHHA AoKymeHTiB B MiHiCTepCTBi 3 meTolo Ix moHiTopHHry; 

16) KOHTp0J1b — KOMMIeKC 3axoinB, 3A1tiCHI010TbC31,11J131 nepeBipKM Ta OU1HKH 

BHKOHaHH51 HOCTaBileHHX 3aB,EtaHb (ynpaBniHchxHx pinieHb); 

17) cHcTema moHiTopHHry — KOMMIeKCHa aBTOMaT1430BaHa cHcTema 
6e3nepepBHoro 36opy, o6po6KH, cHcTemaTH3auil.  Ta aHani3y linkopmaniI npo CTaH 

BHKOHaHH51 yripaBniHcbm4x plineHE. (eneicipoHHHx AOKyMeHT1B) y MiHicTepcTBi; 

18) OHHC cnpas B eneicrpoHHiii (kopmi — ,a0BiAHHK B e.nexTpoHHiti 4)opmi, 
npH3HatieHHi3 Ansi o6nixy Ta po3KpHrrsr 3MiCTy o,r(HHHub 36epiraHHA, 0,11HHHHED 
o6nixy, 3aKpinneHHA Ix cHcTemaTH3aai B me)Kax apxiBHoro (oH,Lty, 

19) nanepoBa Konisi opHriHany enexTpoHHoro Aoxymeifra — Bi3yanbHe 110,/laHH51 
eneicrpoHHoro ,noxymewra y nanepoBiii (tiopmi, Axe 3acBiAmeHe B nopsyncy, 
BcTaHoaneHomy IHCTpyKlliCIO 3 ALTIOBOACTBa; 

20) ni,anHcaHHA npoucry emeicrpoHHoro AoxymeHTa (nixnuwaHHA) — HaKflaaaHH51 
ylIOBHOBaXeH010 0006010 (yHOBHOBWKeHHMH oco6aMH), 3a3HaLICHOK) (3a3HaileHHmH) 
y peKBi3HTax niAnHcyBatia TaKoro Aoxymeifra, KBanictincoBaHoro enewrpoHHoro 
ni,anHcy (niArniciB) Ha npoexT enexTpoHHoro ottoxymewra ASIR 3acBianeHHA (lmicry 
rioro 3aTBepaweHHA; 

21) noroxpKyBag — nocaaoBa oco6a, Iuo 3AiIICxloe Bi3yBaHHA (noroA>KeHHA) 
npoexTy AoKymewra; 

22) npaBoBllii cTaTyc — Ha6paHHA eJleKTp0HHHM14 ottaHHMH lopHAHT4HoI CHJIH, 

23) npHmipHHK enempoHHoro AoKymeHica — (Patin, AKHII MICTHTb Ha6ip AaHHx, 
TOTO)KHHil opHriHany enerrpoHHoro AoxymeHTa; 

24) npoucT eneicrpoHHoro AoKymeHTa — AoKymeHT B eneicrpoHHig clopmi AO 
HaKnarteHHA KBankkiKoBaHoro eneKTp0HH01-0 niinnicy yll0BHOBWKeH010 0006010 
(ynoBHoBa)ceHHA4 oco6amH), 3a3HatieHoio (3a3HatieHmmn) y peKBi3HTax 
niAnHcyBaLia TaKoro ortoxymeffra; 

25) pe,aantiiiHa npama — 6yAb-Axe pe,rtaryBaHHA npoucry emexTpoHHoro 
Aoxymewra, BuxoHyBaHe aBTopoM, noromicyBagem a6o nimmcyBatiem; 

26) peecTpaTop — npalliBHHK YnpaBniHHA 3a6e3netieHHA Ta AoxymeHToo6iry 
MiHicTepcTBa, yllOBHOBWKeHlirl Ha 3,airICHeHH51 peecTpalla BxixkHoI Ta/a6o BllxinHoI 
KopecnowteHai MiHicTepcTBa; oco6a, BiLanoBinanbHa 3a AiSIOBOACTBO B 

cTprcrypHomy ni,npo3,Lnni MiHicTepcTBa Ta ynormoBaweHa peecTpyBaTH BHyTpiLHHIO 
Ta Bmxi,rmy xopecnowlemnro 3a ni,tnntcom xepiBmixa cipyrrypHoro ni,npo3Ainy; 

27) peecTpauirmo-moHiTopHHroBa Kapma (Rani — PMK) - KapTxa B 

eneicrpoHHiii (1)opmi, 1110 MiCTHTb BHgeprmy imPopmanho npo CTBOpeHHA, 
o,LtepwaHH51, npoxo,rmeHHA, BHKOHaHHA, BinnpartneHHA, 36epiraHHA Ta 3HHILleHH51 B 

MiHiCTepCTBi AoKymarra He3anewHo BLEt (1)opmn fioro CTBOpeHH51; 

28) peKB13HT eneicipoHHoro AoKymeHTa — iful)opmanim, 341KcoBaHa B 
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enexTpoHHomy AoxymeHTi Ta PMK AnA Noro iaeHTH(kixauil, opraHi3auif o6iry Ta 
HaAaHHA Romy topHottwiHoI CHJIH; 

29) CE)1 MiHicTepcTBa — CyKyllfliCTb nporpamHo-TexHigHHX 3aco6iB, 
npvt3HageHHx ARA affromannauii opraHi3auii po6oTH 3 ejleKTp0HHHMH AoxymeHTamm 
y AimoBoAcTsi MiHicTepcTBa; 

30) YnpaBniHHA 3a6e3negeHHA Ta Aoxymewroo6iry — cipyxTypHrai nistkpo3,ain 
MiHicTepcTBa, AK14171 3a6e3negye peecTpauho, oftiK, opraHi3auho ,EL oxymurroo6iry 
CJ1pK60B14X AOKyMeHT1B Ta 36epiraHHA apxisHoro (1)oH,Lty MiHicTepcTBa; 

31) Bi,Eutin KOHTp0J110 YllpaBJ1111HA 3a6e3netieHHA Ta AoxymeHToo6iry (.rani — 
Bi4kAin KOHTp0J110) — ni,apovin, Lu0 3a6e3nexiye peecTpaulic xopecnoH,ReHuii, 1U0 
Ha,11X04(14Tb BIJj yCTaHOB Bmuoro plBHA Ta 3,LOICHIOC MOHITOpHHr cTaHy BFIKOHaHHA 
BH3HatleHHX 3aB,rtaHb; 

32) capx6oBa emexTpoHHa nourra — enexTpoHHa nourra (nourroBa CKpl4HbKa) 
npauiBm4xa MiHicTepcTBa, c(PopmoBaHa 3 BHKOpHCTaHHAM AOMeHHOTO imeHi y 
AomeHi gov.ua  ,L1n51 o6miHy yripaBniHcbxolo iF(Popmauicio, Aim He MaC 
CHJ111; 

33) ynosHoBaweHa oco6a — oco6a, AKa HaT.H.neHa npaBom B414HATH All Ta 
BiAnoBiAae 3ri,aHo i3 3aKOHO,E1aBCTBOM 3a HaCJI1L1KH *ix 131114HeHHA; 

34) ynpaBniHcbxa iH(PopmalliA — cyxyrmicTb Heo6xiAHHx ;:taHHx, AKi 
cripHATHmyTE. BHpiuleHHlo ynpa13111HCbKHX phuellb; 

35) yripartahichice pimeHHA — 6yab-Axe 3aB,L1aHHA, BH3HameHe nocaAoBom 
oco6olo a6o xoneriaabHllm opraHom B mewax nosHoBaweHb Ta cnpAmoBaHe Ha 
AOCAFFIeHHA 110CTaBfleHHX uinerr, 

36) 4:lopmyBaHHA eJ1eKTp0HHHX cnpaB — rpynyBaHHA B14KOHaHHX elleKTp0HHHX 
ROKyMeHTiB y cnpaBH BliglOBLI:1110 Jjo HomemciaTypH cnpas MiHicTepcTBa. 

IHLIII TepmiHH B>K14Bal0TbCA y 3HalleHHAX, HaBeaeHmx y 3aKOHaX YKpaIHI/1 <dip° 
enexTpoHHi AoxymeHTH Ta enexTpoHHHil AoxymeHToo6ir», orlpo enexTpoHHi 
nocnyrkm, <dip° HauioHanbHHA apxiBHHA (koHA Ta apXIBH1 yCTaH0B11)), a TaKC)K 
PerJlaMeHT1 opraHi3auif B3aemo,rni opraHiB BlIKOHaBLI01 Bila,E114 B enexTpoHHiii 42sopmi, 
3aTBep,LmeHomy nocTaHoBoio Ka6iHeTy MiHicTpiB YKpaIHH BLE1 17 citim 2018 poxy 
NN 55. 

7. OpraHi3atim enewrpoHHoro Aoxymewroo6iry B MilliCTepCTB1 110KTIa,T1aCTbCA 
Ha YnpaartiHHA 3a6e3negeHHA Ta Aoxymewroo6iry, Axe 3a6e3nemye: 

po3po6neHHA B MiHicTepcTBi exmoro nopA,rucy AoxymeHTyBaHHA 
ynpaBriiHcbxoi Hutoopmauii Ta pO6OTH 3 AoxymeHTamll He3ariewHo Bi,2 cPopmH Ix 
CTBOpeHHA, 

po3po6neHHA HomemolaTypH cripas MiHicTepcTBa; 

peecTpauho Ta o6n1x AoxymeHTiB; 
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KOHTp0J1b 3a AOTpl4MaHHAM ycTaHoaneHoro nopmaxy p060TH 3 eJleKTp0HHHM14 
AoKymeHTami4 B crpyicrypHHx niapo3a1max anapaTy MiHicTepcTBa; 

opraHi3au1Io aoKymeHToo6iry, HaaaHHA aonomorll cwyKTypm4m Ilioupo3,4inam 
MiHicTepcTBa y cloopmyBaHHi cnpas Ta n1AI OTOBKy JLJTM nepeaaBaHHA *ix AO  apxiBy 
MiHicTepcTria; 

BnpoBaa>KeHHA Ta Hanama 3a AOTINIMaHHAM cTpyKTypHI4M14 fli,rtpo3,4inamm 

anapaTy MiHicTepcTBa Bilmor IHCTpyKllict 3 ALTIOBOACTBa Ta Halli0HaJMHHX 
cTaHaapTiB; 

npoBeaeHHA nepeBipoK cTaHy AiJI0B041,CTBa B MiHiCTepCTBi, FOJIOBHHX 

TepwropianbHHx ynpamimisix iocnwil, a TaKO)K B ycTaHoBax, L110 HanewaTb AO 
csteepH Moro yripaaniHHA; 

aoTpHmaHHA BHmor Ao  Ili,LWOTOBKH enexTpoHHHx Ta nanepomx aoKymeHTiB Ta 
opraHi3auii p060TH 3 HI4M14; 

hictlopmatiiiHy B3aemoaito 3 opraHamH BHKOHaB1101.  alla,£(14 Ta 
aep)KaBHHMI4 ycTaHoBamll mepe3 CEB; 

nepesipxy IlpaBHIlbHOCTi BiaomocTeti, BHecemix ,ao PMK enexTpoHHoro 
aoKymeHTa 3a 3BeaeHoio HomeHmaTypoto cnpaB MiHicrepcTBa, Ta yTOL11-1eHH51 1_114X 
BiaomocTeil 3a exenepTH301011iHHOCTi enewrpoHHoro aoxymewra; 

iHiuhoBaHHA Ta npoBeaeHHA B MiHiCTepCTBi niaBmgeHHA 
npailimmxiB anapaTy MiHicTepcTBa 3 1114TaHb 46.110BOACTBa. 

8. MiHicTepcTBo opraHi3oByc RiJIOBOACTBO Ha niacTaBi wriacHol.  IHCTpyKlAiI 3 

ALTIOBOACTBa, po3po6meHol.  Ha BHKOHaHH51 110CTaHOBH Ka6iHeTy MiHicTpiB YKpaIHN 

B141 17 eitnim 2018 pOKy N9. 55 «,/lesnd IIHTaHH51 aoKymeHTyBaHHA yripaBsiiHcbKoI 
AiSIJIbHOCTi>>. 

YnpaBniHHA 3a6e3negeHHA Ta aoKymeHToo6iry po3poari5e IHCTpyKll110 3 

kiJIOBOACTBa, 31K010 0,41-1011aCHO pernameHTyeTbesi T4TaHH51 opraHi3a0 ainoBoacTBa 
y nanepoBiri Ta enexTpoHHill Itkopmax. 

9. ALTIOBOACTBO MiHiCTepCTBa, opraHi3auisi o6miHy eJleKTp0HHHMH 

aoKymeHTamH 3 iIILLIHM11 yeTaHoBamH 3,aitICH1010TbC51 BHKJIIOT-IHO 3 BHKOpPICTaHHAM 

CE,a MiHicTepcTBa, iHTerpoBaHol ao CEB. 

10. CEA MiHicTepcTBa 110BHHHa BiallOBLikaTH Bllmoram 3aKOHO,E(aBCTBa AO 
4 opMaTiB aaHnx, cepBicy iHTerpauil AO  CEB Ta HopmaTHBHo-npaBoBnx aKTiB y 
e(l)epi 3axHcTy 1H( OpMaIuI. 

1 1 . BilKOINICTaHH51 KBanictliKoBaHol enewrpoHHoI 1103HaLIKH Ilacy nix( qac 
HaKJIMaHH51 KBaJli4kiKOBaH0F0 enetapoHHoro nianHcy a6o KBanickiKoBaHoi 
enexTpoHHoi net-mum c 060B'513KOBHM. 

12. TexHigHe eynpoBoa)KeHHA cE,4 B MiHicTepcTBi Ta fioro nporpamHo-
anapaTHe 3a6e3neneHH51, BianoBiaaabHicTb 3a 36epeweHieTb aoKymeHTis i 
aliopmoBaHllx cnpaB, 3a6e3negeHHA ckymalioHyBaHHA eaHHoro macHBy e.neKTpoHHHx 
aoKymeHTiB, a Taxon( cloopmyBaHHA cTpywcypH e.TleKTp0HHHX A0BiAHHKiB y CEB, 1X 
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He,LteHHA Ta aKTyart13aLt15I B MiHiCTepCTBi HOKJIa,EtalOTI3CSI Ha YlIpaBJI1HH51 
3a6e3netieHHA Ta AoKymeHToo6iry Ta YripaHniHHA nepcoHany. 

P03,aiJI II 

OEMIH EJIEKTPOHHI4M14 AOKYMEHTAMI4 

13. 06mix eJleKTpOHHHMH AoKymeHTamH tiepe3 CEB 3,11lACHIOETbC51 BHKJHOIIHO 3 

AoTpHmaHH51m BHMOF AO  BCTaHOBJleHHX (1)opmaTiB ,LkaHHX eneKTpoHHoro 
AoKymeHToo6iry B 

06mix AoKymeHTamm flo3a CEB AonycKaeTbcA .11Hure atoAo AOKyMeHTiB, AO 
SIKHX MO)KyTb 6yTH 3acTocoBaHi o6rpyHToBaHiTam, BH3HalieHi HyHKTOM 2 
IHCTpyKLIii.  3 AinoHoAcTsa. 

14. AocTama eJleKTp0HHHX AoKymeHTis Big IX BILHIpaBHHKiB Ao  1X o,Etep>icyHamis 
(a,apecaTiH) 3a6e3netiyeTbcm CEB. 

15. KopHcTyHatii CEBHiorkaloTh 3a HOBHOTy Ta AOCTOBipHiCTb iwbopmaua, 
HHeceHol HHMH AO CE,Et. 

Hpidimaimil BXLEILIMX eamrpommx aoKymewris 

17. EnelapoHHi AoKymeHTH, IHO Ha,L(X0,431Th MilikTepCTBa Ilepe3 CEB, 
ripHilmalarboi YnpaaniHnsim 3a6e3lletteHHA Ta RoxymeHToo6iry BiLVIOBLELHO Ao 
po3nork1ny ckyHICHi0HaJMHHX 060B'SI3KiB. 

18. EJleKTp0HHHil AoKymeHT, 3aBaHMICHBC51 i3 CEB ,Eio CEB MilliCTepCTBa, 
BBa)KaCTbCA AOCTaBJleHHM ajApecaTy. 

19. HonepeAHig po3rsis1,Ek eneKTpoHHoro AoKymewra 3,EtiriCHIOETbCg B 

emexTpoHHirt 	peecTpaTopom YlipaRTI1HHA 3a6e3neneHHA Ta AoKymeHToo6iry 3 
BHKOpHCTaRHAM CE,Et. 

IIIA tiac nonepeAHboro po3n151,i[y BH3HaLlaCTbC51: 

1111 Mae enewrpoHHHil ,tioxymeHT 6yTH ,rionymeHmil 	peecTpaull; 

Lai HoTpe6ye po3n-Huty KepiBHHIATBOM MiHiCTepCTBa a6o HaACHSlaHH51 
peecTpaui:i 3a HaJleNCHiCTK) ,110 cwyKTypHoro ni,apo3,EkLay Hi,itrioHLRHo AO 
cpra_HoHanbHoro po3no,ainy 060B'513K1B B MiHiCTepCTBi; 

1114 Hajle>KHTb AO  emexTpoHfurx AoKymeHTiB TepmiHOB0c0 po3rnsi,ay 
(oripawoHaHHA). 

20. HonepeaHiii pO3D151,a eJ1elcfp0HHHX AoKymeHTis 3,L(iACHIOCTbC51 y ,L(eHb 
HaAXO,LPKeHH51 (AOCTaBKH) a6o HacTynHoro po6o'ioro AHA y pa3i IX HaAXO,EPKeHH51 
(AOCTaBKH) HiCJI51 16:00, y BHXIAHI, CBATKOBi Ta Hepo6oqi AHl. KopecnoH,LkeHuisi 
yCTaHOB BH[uoro plBHA po3rJu1AacTbcsi nepalozieproso. 
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21. 3a pe3ynbTaramn nonepeAHboro po3rnsuly oTpHmanHil Tiepe3 CEB 
enewrpoHHHil AoKymeHT niansirae peecTpaua, KpiM BllnaviB, KOJIH: 

nopyineHo BHMOI-11 U OAO (1)opmH niAroToBKH (nyma 2 IHcTpylani 3 

AiJIOBO,LICTBa) a6o ockopmneHo 3 nopymeHHAm BHmor nyHKTIB 117 Ta 118 IHCTpyKIHI 

3 ,LHJIOBO,LICTBa; 

enewrpoHHHil AoKymeHT HaRiiinios He 3a artpecolo; 

elIeKTp0HHHcl aoKymeHT Hai:di:11E0B HOBTOpHO; 

3a5lBJIeHHil CKJIB,LI enexTpoHHoro LkoxymeHTa He BianoBiLtae ctoaKTH4Homy; 

peKBI3HTH BxiAHoro eneKTpoHHoro AoKymeHTa He 36ifalOTbC51 3 peKBi3HTaMH, 
3a3Ha'IeHHMH B enempoHHomy AoKymeHTi; 

BLEICyTHici II0B1513aHHil 3 eJ1eKTp0HHHM ,LIOKyMeHTOM KBaJlickiKoaantil 

enerrpoHHHA ni,ankic niAnHcyBaqa till noB'si3aHa 3 HHM KBanickiKoBaHa eneicTpoHHa 
neqaTica ycTaHoBH, HaSIBHiCTb nx0I Ha Hbomy nepe,a6ameHa IHCTpyKlliel-0 3 

AinoBoAcTBa; 

Ha itoxymeHT HaKnarteHo KBanicbiKoBaHmti enewrpoHHHA niAnHc oco6H, mica He e 
niarnicyBaqem AoKymewra a6o oco601o, iuo BlIKOHye flOr0 060B'513K14; 

Bi,LICyTH5I KBanicliiKoBaHa enexTpoHHa no3Haqxa Macy; 

Bi3yanbHa (1)opma eJleKTp0HHOF0 AoKymewra He npH,EpTHa aTI51 cnpHilmaHHA 11 

3micTy JI10,LIHH010; 

noB'poaHi 3 efleKTp0HHI4M AoKymeHrom KBanickiKoBaHi enemponHi ni,anHcH 
Ta/a6o neqaTKH HeMOKTIHBO nepeBipHTH 3 410TpHIVIBEH5IM BHmor IlaCTHHH ApyroI 
crarri 18 3aKoHy YKpallua ollpo enexTpoHHi AOB1pM1 nocnyrIm. 

Y mix Bnna,Axax peecTpaTop YnpaBJTiHHSI 3a6e3nemeHHA Ta AoKymewroo6iry 
BiAMOBTHIC y peecTpana TaKoro enewrpoHHoro AoKymema 13 3a3HaqeHHAm o„EtHieI 3 

HaBe,aem4x niAcTaB. 

HaacHaamisi miximmx eaeicrpomillx AmcymewriB 

22. HancHnaHHA eJleKTpOHMIX RoxymeHTis (3a ni,Luicom MiHicTpa, nepnioro 
3acTyrnnixa MiHicTpa, 3aCTyIIHHKiB MiHicTpa Ta ,Ilep)KaBHoro cexpeTapA 
MiHicTepcTBa) qepe3 CEB Ix aapecaTam 3RiCICHIOCTbCSI awromarwmo, 3a (Pawrom Ix 
3aBaHTa)KeHHSI i3 CE,L( MiHicTepcma AO  CEB oApa3y nicnsi Ix peecTpauil. 

HaAcHnaHHH enexTpolninx AoKymeHTiB (3a nignHcom Kep1BHHKa cTpyKTypHoro 
n1Apo3A1iry) qepe3 CEB Ix aApecaTam 3,L1rICHIOCTbC31 0006010, Bi,LIII0BiaaJlbH010 3a 
,ainoBozcTBo y cTpyKTypHomy nixtpovkini. 

nix( Mac 3aBaHTaxceHH51 aBTOMaTHHHO CTB0p1010TbC51 ripmmipmum enerrpoHHnx 
AoKymewriB y KiJIbKOCTi, 'Ho BiAnoBiAae 3a5ffineHomy B PMK nepenhcy aApecaTiB, 
arm Ix noAanbmoro nepcoHani3oBaHoro HB,LICHJIBHH51BiznoBiAmm aApecaTam. 

He moxce 6yTH BiatnpaBneHHA qepe3 CEB enexTpoHHHA AOKyMeHT, 
SIKOI-0 He niarBep,axceHo KBaJINAKOBBHHM enewrpoHHHm nixmcom a6o 
KBanickixoBaHom eJleKTp0HH010 netiaTKolo 3rinH0 3 BHM0FaMH IFIcTpymAii '3 
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AinoBoAcTBa a6o mmei octiopm.neHo 3 nopymeHHAm Bnmor IlyHKT1B 117 i 118 
IHcrpylcuil 3 AisloBoAcTBa. 

23. 13 CEA MiHicTepcTBa AO CEB 3aBaHTamcyloTbcs1 3apeecTpoBaHi 
enewrpoHHi AoKymeHTH a6o 3acBiAmeHi enexTpoHHi Konii AoKymeHTiB. 

24. E.TIeKTp0HHIlri AoKymarr BBaWaCTbCSI oilepxcaHHm aApecaTom 3 momeHTy 
HaAXO,IpKeHH51 BiAnpaBfflixy enexTpoHHoro 110B1,110MJIeHH51 i3 3a3HatTeHnm tiacom npo 
AocTaBicy nboro AoKymeHTa aApecaTy. 

Y pa3i HeHaAxgrpiceHHA BiAnpaBHnKy npoTsirom mecTll rOAHH 3 momeHTy 
BiAnpaBKH eneicrpoHHoro AoKymeHTa, eneicrpoHHoro 110B1,L(OMJIeHH51 npo „RocTaBicy 
Libor() AoKymeHia aitpecaTy BBawaeTbcm, ILO TaxHA AoKymeHT upecaTom He 
o,B,epwaHo. Y TaKomy BHna,axy BiAnpaBHHK B>K14BaC BC1X MONCJIHRPIX 3aX0,£(1B AO 

3a6e3ne1ieHH51 oAepwaHHA aApecaTom BiAnoBiAHoro AoKymeHTa B esieKTpoHHici 
stiopmi. 

Y pa3i oaepwaHHA BiA aApecaTa enewrpoHHoro 110BiA0MJICHH51 npo BiAmoBy y 
peecTpaniii enewrpoHHoro AoKymeffra BiAnpaBHificom BNCHBal0TbC51 3axogn Ansi 
ycyHeHHA ni,ricTaB BiAmom i 3a6e3netieHHA noBTopHoro Ha,ELCHJIaHH51 TaKOTO 

AoKymeffra B enexTpoHHici (Popmi. 
BlAXHIleHH51 mpecaTom enexTpoHHoro AoKymewra 6e3 3a3HameHHA niAcTaB, 

Bn3HatieHi y 11)/HKT121 	1HcrpyKn1I, BBMaCTbC51cBLEtomHm nopymeHHAm. 
AoAaTKoBe niATBep,a)KeHHA cpaKTy oTpllmaHHA eJ1eKTp0HHOF0 AoKymeHTa 

aApecaTom He BilmaraeTbcg. 

WypHaa o6miHy eaeKTpownix AoKymewriB 

25. )1CypHan o6MiHy e oxpemktm eneicrpoimilm peecTpom y CKJIa,al CEA, 
51KHi (Popmyemcsi i3 nepeniKy 3annciB npo npoxoxiceHHA flpkiMipHI4K1B 

elleKTp0HHHX AoKymeHTis tiepe3 CEB. 

26. )1CypHan o6miHy CKJIa,,EPETbC51 3 TaKHX po3,rtinis: 

HaxkicnaHi — HOMep i AaTa peecTpaui:i enexTpoHHoro AoKymewra, aApecaT, 
Koponmil 3MiCT, npi3Bnute peecTpaTopa, BHA, AaTa i mac HaACI4J1aHH51, a TaKOW 

aTpH6yTH enetcrpoHHoro TIOBLEkOMSICHHA; 

oTpHmaHi — Bllxi,L(Hi Homep i AaTa peecTpauiI e.neicrpoHHoro AoKymeHTa, 
KopecnoHAeHT, AaTa i qac AOCTaBKH; 

3apeecTpoBaHi — CKJIa,a0131, aHanoritmi AO cmagomix poviny oTpumaHi, a 
TaKOW Homep i Amu peecTpaniii eneKTpoHHoro AoKymeffra ycTaHoBoio-a,apecaTom Ta 
npi3Bifine, agacHe im'm peecTparopa, HagmeHyBaHHA cTpylaypHoro niApo3,ainy, 
BiAnoBiAambHoro 3 	 51 Aorcymeifra B MiHicTepcTBi, npi3Bvnue, arracHe 
nm o Kepimimxa, 	 crie 1M 

• , 
51 npaniBHHKa, BignoBiAmbHoro 3a BI4KOHaHH51 

AoKymeHTa B 

EFIAHO 	OP 
Jr 	:ci 	Aily 
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