KABIHET MIHICTPIB YKPAIHU
IHOCTAHOBA

Bia 17 ciuns 2018 p. Ne 55
Kuis
JesiKi MUTAHHS TOKYMEHTYBAHHS YIPABJiHCbKOI AIAJIbHOCTI

I3 3MiHamMu 1 JOOBHEHHSIMH, BHECEHUMU
nocranoBamu Kabinery MinicTpiB Ykpainu
Bin 7 muctomnazna 2018 poxy Ne 992,
Bix 17 xBitHs 2019 poky Ne 375,

Bix 5 mrotoro 2020 poxy Ne 123,

Bix 19 motoro 2020 poky Ne 119,

Bix 19 motoro 2020 poky Ne 128,

Bix 26 mrotoro 2020 poky Ne 171,

Bix 9 Bepecus 2020 poxy Ne 799,

Bix 28 sxoBTHS 2020 poky Ne 1087,
Bix 16 rpymnus 2020 poky Ne 1269

KabGiner MiHicTpiB YKpaiHu NOCTAHOBJISE!

1. 3aTBepANTH TaKi, IO JOAAFOTHCS:

TunoBy I1HCTPYKLIIO 3 JOKYMEHTYBAaHHS YIPaBIIHCHKOI 1H(popMalii B eJIeKTpoHHINH ¢dopmi Ta
opraHizanii poOOTH 3 €JIeKTPOHHHMH JOKYMEHTaMHU B JUIOBOJCTBI, €JIEKTPOHHOTO MIXB1JOMYOIO

o0OMiHY;

TunoBy iHCTpPyKIilO 3 JAIJIOBOACTBAa B MiHICTEPCTBAX, IHIIMX LEHTPAJIbHUX Ta MICLIEBUX OpraHax
BHUKOHABYO1 BJIaJu;

PernamenT opranizaiii B3aeMo/1ii opraHiB BAKOHABYO1 BJIa/IM B €JIEKTPOHHIN (hopmi.
2. Buectu no nocranos Kabinery MinHicTpiB YKpaiHnu 3MiHHU, 10 TOTAFOTHCSI.

3. BusHatu TakuMu, 110 BTPATUIM YUHHICTH, akTH Kabinety MiHicTpiB YKpaiHU 3TiHO 3 TEpeIiKoM,
II0 TOJJA€THCH.

4. MinictepctBy toctuuii pazom 13 Cekperapiatom Kabinery MinicTpiB YkpaiHU y TpUMICSUHUN
CTpoK BHecTH Ha po3risin Kabinery MinictpiB Ykpainu npoektu mnoctaHoB Kabinery MiHicTpiB
VYxpaiau mpo 3arBepkeHHsT [105105keHHS TIPO MOHITOPHHT Ta KOHTPOJIb, THIIOBOTO TOJOKEHHS TPO
CIIy>K0Y MOHITOPHHTY Ta KOHTPOJIIO.



5. Jlep’kaBHOMY areHTCTBY 3 NUTaHb €JIIEKTPOHHOTO YPSIyBaHHS 3a MOTOKEHHsIM 3 MiHicTepcTBOM
IOCTUII Yy TPUMICAYHUHA CTPOK 3aTBEPAUTH BHMOTM 0 (oOpMaTiB JaHUX EJIEeKTPOHHOTO
JTOKYMEHTOOOITY B OpraHax Jep>kaBHOI BlIau Ta GopMary eIeKTPOHHOTO IMOB1IOMJICHHS.

6. MiHicTepcTBaM, IHIIMM IIEHTPAJIBHUM Ta MICIICBUM OpPraHaM BHKOHABYOI BJIATU B TPUMICSYHUN
CTPOK TPUBECTH BIJIACHI HOPMATHUBHO-NIPABOBI aKTH, 30KpeMa MpPO 3aTBEP/PKEHHS IHCTPYKIIH 3
JJIOBOJICTBA IS MIAIMPUEMCTB, IO HajeXaTh 10 cepu iX ympaBiIiHHS, Y BIAMOBIAHICTB 13 IIEIO
IIOCTAHOBOIO.

7. PexkomeHIyBaTH oOpraHaM MiICIIEBOIO CaMOBPSAYBaHHS TPUBECTH Y BIJAMOBIAHICT 13 IIi€0
IMOCTAaHOBOIO BJIACHI IHCTPYKIIIi 3 IUJIOBOJCTRBA.

8. Lls mocranoBa HaOupae YMHHOCTI 3 JOHS OMyOJiKyBaHHs, KpiM myHKTiB 141 - 151 Tunosoi
IHCTPYKINi 3 JOKYMEHTYBaHHs YIpPaBIIHCHKOI 1H(opMalii B enekTpoHHIH ¢dopmi Ta opranizaiii
po0OTH 3 ENEKTPOHHHMH JOKYMEHTaMH B JUIOBOJCTBI, €IIEKTPOHHOTO MIXKBIJIOMYOro OOMiHY, SKi
HabuparoTh YMHHOCTI 3 1 Oepe3ns 2018 p., myHkTiB 195 - 217 3a3Hauenoi TumoBoi iHCTPYKIIi, AKi
HabuparoTh unHHOCTI 3 1 numus 2018 p., Ta myHKTY | 3MiH, IO BHOCATHCS 10 moctaHoB Kabinery
MinictpiB Ykpainu, 3aTBepAKEHUX LI€I0 TOCTAHOBOIO, SKUM Habupae ynHHOCTI 3 1 kBiTHs 2018 poky.

IIpem’ep-minicTp Ykpainu B. TPOVICMAH

Ian. 35

3ATBEPJI’KEHO
nocraHoBoto Kabinety MiHicTpiB Ykpainu
Bix 17 ciuns 2018 p. Ne 55

THUIIOBA IHCTPYKIIA
3 I0OKYMEHTYBAaHHS yIIPaBJiHCbKOI iHGopMauii B eJ1leKTpOHHI ¢opMmi Ta opranizamii
Po0OTH 3 eJIEKTPOHHMMH IOKYMEHTAMH B AJIOBOJICTBI, €JICKTPOHHOT0 Mi’KBiZIOM10I0
o0MiHy

(Y rtekcti IHCTpyKIii clloBa «apXiB yCTaHOBM» B YCIX BiJMIHKax
3aMIHEHO CJIOBaMHU  «@pXIBHUM  MIAPO3AUT  YCTAHOBH» Yy
BIJIMOBITHOMY BiJIMiHKY; CIIOBa «I0 0AaTHKOB1» BUKIIOYEHO; CIIOBA
«M’st», «IM’si» B yCiX BIIMIHKaxX 3aMiHEHO BIJMOBITHO CIIOBaMU
«BNacHe iM’si», «BracHe iM’s» y BIAMOBIIHOMY BIIMIHKY, KpiM
mianyHKTy 33 nyHKTy 6 Ta nyHKTiB 102 1 144; cnoBa «ronoBHUMN
pO3poOHUKY», «['0JOBHUI PO3POOHMK» B YCiX BIAMIHKAaX 3aMiHEHO
BIJIMOBI/THO CJIOBaMU «PO3pOOHHKY, «P0O3pOOHUKY Y BIAMIOBITHOMY
BiJIMIHKY; clIoBa «ENEeKTPOHHUHN 1 dpoBHii MIIIACY,
«iH(popmarlliiiHe  MOBIAOMJIEHHS»  «EJEKTPOHHA  Ie4yaTKay,
«eJIEKTPOHHA IMO3HAaYKa 4Yacy» B yCiX BiAMIHKax i (opmax uucia
3aMIHEHO BIMOBITHO CIOBAaMHU «KBaTI(PIKOBAHHUM €JIEKTPOHHUUN
T ITHCY, «EJIEKTPOHHE [IOBIJIOMJIEHHS», «kBaniikoBaHa



€JEKTPOHHA TIeYaTKa», «KBaJli(pikOBaHA EJIEKTPOHHA TO3HAYKa
Yacy» y BIANOBITHOMY BiAMIHKY 1 YMCII 3TiTHO 3 MOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 17 kBitHs 2019 poky Ne 375)

1. 3arajapHi mMoJ1oKeHHA

1. Os Iacrpykuis BimnmoBimHo 10 3akoHy Ykpainu «IIpo elneKTpoHHI JOKYMEHTH Ta eNeKTPOHHHN
JOKYMEHTOOOIT» Ta IHIIUX aKTiB 3aKOHO/IaBCTBA BU3HAYAE:

MOPSZIOK TTPOXOJKCHHSI €IEKTPOHHOTO JOKYMEHTa 3 MOMEHTY HOro CTBOpPEHHS a0 OjepcaHHS 1 10
MOMEHTY BiJIIpaBIeHHS a00 MepeaaBaHHs 0 apXiBHOTO ITiIPO3/iTYy YCTAHOBH;

(ab3am apyruit myHKTY | y penakiiii mocTaHOBH
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

a03arl TpeTiil MyHKTY 1 BUKITIOYEHO

(3rimHo 3 moctanoBoo Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

3arajpHi 3acagu (YHKIIOHYBaHHS Ta BHKOPHCTAaHHS CHUCTEMH €JIEKTPOHHOI B3aeMOJii OpraHiB
BHKOHABYOI BJIaJix (JaJli - CHCTEMa B3aEMO/II);

orepaTuBHUM iHQOpMaIiitHUN OOMIH 3 BUKOPHCTAaHHSM CIIY>KOOBOT €JICKTPOHHOI ITOIITH.

Ils IHCTpYKIis BCTAaHOBIIOE 3arajbHi TpaBWiIa 3AIHCHEHHS MOHITOPHHTY CTaHy BHKOHAHHS
YIIPaBIIIHCBKUX PIllIEHb.

L5 [HCTpyKIis MOMIUPIOETHCS Ha BC1 €NEKTPOHHI IOKYMEHTH, 1II0 CTBOPIOIOTHCS, BIANPABIAIOTHCSA a00
onepxytoThcsi Cexperapiarom Kabinery MiHicTpiB YKpaiHH, HEHTpaJbHUMHU OpraHaMy BHUKOHaBYOi
BJIaJU, IX TEPUTOPIaAILHUMU opraHaMu, Pasoro MiHicTpiB ABToHOMHOI Pecny6miku Kpum, micueBumu
OpraHaMy BUKOHABYOI BJIaJM, MiAMIPUEMCTBAMHU, YCTAaHOBAMH, OpPTraHi3allisiMy, 1110 HajleXaTh 10 chepu
yIIpaBJIiHHS LEHTpaJbHUX a00 MICLIEBUX OpraHiB BHKOHAaBYOl Biajau, Panum MiHICTpiB ABTOHOMHOI
PecniyOmiku Kpum (zani - ycraHoBH).

OcobnuBocTi oprasizaiii AiIOBOACTBAa 3 JOKYMEHTaMH, IO MICTATh iH(OpMalio 3 00MeXEeHUM
JOCTYIIOM, [JIIOBOACTBA 3a 3BEPHEHHSAMHU TpOMaJsiH, 3alUTaMd Ha MyOJiyHy 1H(OpMaIio
BU3HAYalOThC OKPEMHMH HOPMATHUBHO-IIPABOBUMM aKTaMM, NpPU LbOMY BHMMOTM Ii€i IHCTpykmii
MOIIMPIOIOTECST HA 3a3HAaueHl BUIW [IIJIOBOJACTBA B YACTHHI 3arajbHUX TMPUHIUIIB pPOOOTH 3
JOKYMEHTaMH Ta B Tii 4YaCTUHI, AKa NPSIMO HEe BU3HAUEHA OKPEMUMHU HOPMATUBHO-TIPABOBUMH aKTAMHU.

(ab3ar; BocbMUi MyHKTY 1 13 3MiHAMH, BHECEHUMHU 3T1]THO 3
noctanoBoro Kabinery MinictpiB Ykpaiau Big 19.02.2020 p. Ne 128)

Bumoru wmiei IHcTpykuii 70 poGoTH 3 NMEepBHHHO-00JIIKOBOIO, OaHKIBCHKOI, (DIHAHCOBOIO, 3BITHO-
CTaTUCTMYHOI, HAayKOBO-TEXHIYHOIO JOKYMEHTAI[I€I0 MOIIMPIOIOTHCS JIMIIE B YAaCTHHI 3arajbHHUX
MPUHLIMITB pOOOTH 3 TOKyMEHTAMHU.

2. OcHoBHa (bopMa IMPOBAIKCHHS IIiJ'IOBOI[CTBa B YCTaHOBAX € CJICKTPOHHA.

JIOKyMEHTYBaHHsI YIPaBIIHCBKOI iH(OpMaIlil B ycTaHOBAaxX 3IHCHIOETHCS B €JIEKTPOHHIN (opmi i3
3aCTOCYBaHHSAM KBaJli(DiKOBAaHOTO €JIEKTPOHHOTO MIAMKUCY, KBaTi(iKOBAHOI €IEKTPOHHOI MEYaTKu Ta



KBaTi(hiKOBAHOI €JIEKTPOHHOI MO3HAYKHM Yacy, KPiM BHUITAJIKIB HassBHOCTI OOTPYHTOBAHMX ITIJICTAB TS
JOKYMEHTYBaHHS yIpaBIiHCHKOI iH(opMarlii y manepoBiit Gopmi, SIKUMU BU3HAIOTHCS:

JOKYMEHTH, IO MICTITh iH(QOpMAIiI0O 3 OOMEKEHUM JOCTYIIOM, BHMOTa IIOAO 3aXHCTy SKOI
BCTaHOBJICHA 3aKOHOM;

€JIEKTPOHHI JIOKYMEHTH, 1110 HE MOXXYTh OYTH 3aCTOCOBaHI SIK OPUTiHAM 3T1JHO 3 BUMOTaMH 3aKOHY;

JOKYMEHTH, BUMOTa II[OJI0 OTPAIIOBaHHS SKUX y marneposii ¢opmi BcraHoBieHa aktamu KaGinery
MinicTpiB YKpaiHu.

3. 3arayibHi 3acaju JOKYMEHTYBAaHHS YIPaBIiHCHKOT iH(OpMaIlii B ycTaHOBaX Ta 0COOJMBOCTI BEICHHS
TUIOBOJCTBA y TMamnepoBiii Qopmi BH3HAYAIOTbCA THUIOBOIO I1HCTPYKLIE 3 JAUIOBOACTBA B
MIHICTEpCTBaX, IHIIMX MEHTPAIBHUX Ta MICIEBUX OpraHaXx BHUKOHABUOi BJal, 3aTBEPIKCHOIO
nocraHoBoto KaGinery MinictpiB Ykpainu Binx 17 ciuns 2018 p. Ne 55 (mami - Incrpykuis 3
JIIJIOBOJICTBA).

JlinoBoacTBO y manepoBiid Gopmi JOMYCKAETHCS JIUIIE A7 JOKYMEHTIB, BA3HAYEHUX MYHKTOM 2 i€l
IHCTpYKII.

4. Jlo eneKTpOHHHMX JOKYMEHTIB, MiANUCAaHUX (MOTOJDKEHUX) 13 3aCTOCYBaHHSIM KBalli(hikOBaHOTO
EJIEKTPOHHOTO TMiAmUCy abo 3acBiUCHHX KBaTi(piKOBAHOIO ENEKTPOHHOI II€YaTKOI, BUMAaratu
BIJITBOPEHHS BI3yaJbHOr0 MiAMKCY a00 BiIOUTKA MEYaTKH HE3aJIeKHO BiJl 0COOIMBOCTEHN oopmIiieHHs
JIOKYMEHTIB HE JJOMYCKAEThCSI.

5. Ilpoxo/KeHHSI B IIJIOBOJICTBI YCTAHOBU OJHOTO 1 TOTO K JOKYMEHTa B €JEKTPOHHIN Ta ManepoBii
(dbopMi HE TOMYCKAEThCA.

6. Y wuiit [HCTpyKIIiT TEpMIHM BXKUBAIOThCS Yy TAKOMY 3HAYCHHI:

1) eneKTpoHHMI ayI10BI3yalbHUI JOKYMEHT - €1EKTPOHHUI JTOKYMEHT, 3MICT SIKOTO MPEACTaBICHO Y
BUTJIAAL BiJeopsily, 300paxkeHHs 1/a00 3amucy 3BYKY, AJs (piKCyBaHHS 1/a00 BIATBOPEHHS SIKHUX
3aCTOCOBYIOTH BIJIIOBIIHY amapaTypy, Ha SIKUH HaKJIaJeHO KBali(hiKOBAHUN €JIEKTPOHHUM ITiIIHC;

2) OnaHK eJEKTPOHHOro JOoKymMeHTa (OjaHK) - yHiQikoBaHa (QopMa eJIEeKTPOHHOTO JIOKYMEHTa
ycTaHOBU a00 1i CTPYKTYpPHOIO MiJpO3JUTy 3 BIJAMOBIJHUMH PEKBI3UTaMHU Ta IOJIAMU TOCTIHHOI 1
3MIHHOI 1H(OopMaIlii;

3) Bi3yamizanis - mpolec BiATBOPEHHS AaHUX Y (hOpMi, 110 € CIIPUHHATHOIO JTFOINHOIO;

4) BUTAT - 3aCBiIYEHA KOIisl YACTHHU TEKCTY €JIEKTPOHHOIO JOKYMEHTa, IKHH MICTUTh NEBHUNA 00CsT
iH(popMallii abo 3anucy peecTpy;

5) Bi3yBaHHSI MPOEKTY EJIEKTPOHHOTO JOKyMEHTa (Bi3yBaHHs) - HAKJIaJaHHS IOCATOBOIO 0CO0O0IO
KBaJIi(hiKOBAHOTO E€JEKTPOHHOTO MIJIMUCY Ha MPOEKT EJIEKTPOHHOIO JIOKYMEHTa sl 3acCBiIUeHHS
(hakTy mOTOHKEHHS 111€:0 0CO00I0 3aB130BAHOTO MPOEKTY JOKYMEHTA,

6) eNneKTPOHHMH JOKYMEHTOOOIr YCTaHOBU - 00Ir (MPOXO/PKEHHS) CIY)KOOBHX €JeKTPOHHHUX
JTOKYMEHTIB 3 MOMEHTY iX CTBOpeHHS a0o0 ojep)kaHHS J0 3aBEpIICHHS BHKOHAHHS, BiJIIPaBICHHS,
3HUIIEHHS a00 nepegaBaHHs 10 apXiBHOTO MiJIPO3/UTy YCTaHOBH;

(MianyHKT 6 TyHKTY 6 13 3MiHAMH, BHECEHUMH 3T1IHO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)



7) eJeKTpOHHA KOIlis €JICKTPOHHOTO JOKYMEHTA - Bi3yaJbHE IOJIAHHS EJICKTPOHHOTO JIOKYMEHTa B
eNIEKTPOHHIHM Gopmi Oe3 KBaTihikoBaHUX ENEKTPOHHHX MiAMUCIB, IKUMH Horo OyIo 3aBizoBaHO Ta/abo
MIIMACAaHO, BIAMOBITHICTE Ta TNPABOBHH CTATyC $KOi 3acBiMUEHO KBalli()iKOBaHOK €IEKTPOHHOIO
[1€YaTKOIO;

8) eNeKTpoHHA KOIlisSi OpUTiHAy IanepoBOoro AOKyMeHTa ((OTOKOmis) - Bi3yaJbHE TIOJAHHS
MarepoBOro JOKyMEHTa B €JIEKTPOHHINA (opMi, OTpUMaHE NUIIXOM CKaHyBaHHs ((oTorpadyBaHHs)
MarepoBOro JOKYMEHTA, BIANOBIAHICTE OpHUTIHANY Ta TMPABOBUH CTATyC SIKOTO 3acBiAU€HO
KBaTi(hiKOBAaHOIO €JIEKTPOHHOIO ITEYATKOK YCTaHOBH;

9) eNeKTPOHHMI BHYTPIIIHIA ONUC JOKYMEHTIB CIpaBd - OKpPEeMHUU OOJIKOBHH €JIECKTPOHHHI
JOKYMEHT, II0 MICTHTh MEpPEeTiK 3aroJioBKiB J0 TEKCTIB EJIEKTPOHHUX JOKYMEHTIB CIpaBH i3
3a3HAYEHHSM MOPSIKOBUX HOMEPIB JJOKYMEHTIB, iX peecTpaliiHuX 1HACKCIB, AaT, KUIBKOCTI CTOPIHOK
Ta HalMeHYBaHHS (PaiijIiB BIAMOBIAHNUX €JIEKTPOHHUX JOKYMEHTIB;

(miamyHKT 9 yHKTY 6 13 3MiHaMH, BHECEHUMHU 3T17HO 3
nocraHoBoro Kabinery Minictpie Ykpainu Big 17.04.2019 p. Ne 375)

10) enekTpoHHUI KypHAJ - OKPEMHI PEECTP CUCTEMH E€IEKTPOHHOTO JTOKYMEHTOOOITY YCTaHOBH, IO
MICTHUTb 3aIIUCH IIPO 3apEECTPOBaH1 JOKYMEHTH, 00’ €/IHaHI 3a MIEBHOIO 03HAKOI0 a00 IPYIOI0 03HAK;

11) enexTpoHHA PE3OIIOLIS - PEKBI3UT, KU CTBOPEHUH Yy CHUCTEMi €NEKTPOHHOTO TOKYMEHTOOOITY
YCTAaHOBU Ta KM BHOCHTHCS JI0 PEECTPAlliiHO-MOHITOPUHTOBOI KAPTKU €JICKTPOHHOTO JOKYMEHTA i
HEPO3PHUBHO TMOB’si3aHMK 13 Hero. EJeKTpoHHA pe30JroIiss MICTUTh CTHCIUN 3MICT JOpYyYEHHS
(BKa3iBKM) TOCAIOBOI 0OCOOM MIOJ0 HOro BUKOHAHHS Ta TIOB’SI3aHUN 3 HEH KBalli(hiKOBaHUU
CJIIEKTPOHHUM TIANUC 1i€l 1mocanoBoi ocoOu. EjlekTpoHHa pe30Jrolis € €IMHOK JIOMYCTUMOKO
SJIICKTPOHHOI0 (OPMOIO pealtizalii JopydeHb, BHIAHUX B EIEKTPOHHIH Qopmi, Bizyamizaiis sKoi
BU3HAYA€THCS IHCTPYKIIIEIO 3 JIIJIOBOJICTBA YCTAHOBH,

(mianyskt 11 nyHkTy 6 y peaakiiii HocTaHOBU
Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

12) enexkTpoHHa cmpaBa - CYKYIHICTb (aiiiB eNeKTPOHHHMX JOKYMEHTIB, 110 BXOJATh JIO He,
€JIEKTPOHHOT'O BHYTPIITHHOT'O OIUCY Ta 3aCBiTUYBAIBHOTO HAIKCY CIIPABH;

(mianyHKT 12 myHKTY 6 y peaakiiii HOCTaHOBU
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

13) enekTpOHHUM MOBITHUK - €JIEKTPOHHO-JOBIIKOBHMM MEpeNiK MPHUKIAJIHOTO XapakTepy, B SIKOMY
310paHO TUTIOB1 HAOOPH JAAHUX;

14) enexTpoHHE MMOBIIOMJIECHHS - aBBTOMAaTHYHO a00 Yy pa3i HEOOXiAHOCTI aBTOMAaTU30BaHO CTBOPEHA Ta
neperaHa B €NEKTPOHHIA Qopmi iH(popmalis Hpo AOCTaBKY/ OTpUMaHHS/ BIAMOBY B peecTparii/
peecTpallio eJIeKTPOHHOTO JIOKYMEHTA aJJpecaToM Ta 1HIIIE;

15) inAMKaTOpy cTaHy BUKOHAHHS JOKYMEHTIB - BU3HAUEH1 KPUTEpii eTamniB MpOXOIKEHHS JOKYMEHTIB
B YCTaHOBI 3 METOIO iX MOHITOPUHTY;

16) KOHTpONb - KOMIUIEKC 3axOJliB, IO 3IIHCHIOIOTbCA JUIsl TEPEeBIPKM Ta OIIHKM BUKOHAHHS
MOCTaBJIEHUX 3aB/AaHb (YIPaBIIHCHKUX PIIICHBD);

17) cucrema MOHITOPUHTY - KOMILJIEKCHA aBTOMaTU30BaHa cucTeMa Oe3nepepBHOro 300py, oOpoOKkH,
cucreMaru3anii Ta aHanizy iHpopmauii Ipo CTaH BHUKOHAHHS YIPABIIHCHKUX PIlICHb (EIEKTPOHHUX
JIOKYMEHTIB) B YCTaHOBI;



18) omuc cpaB B eNEeKTPOHHINM (HOpMi - TOBITHUK B €IEKTPOHHINA (OpMi, TpU3HAYECHUN I OOIIKY Ta
PO3KPHUTTS 3MICTy OJMHMI 30epiraHHs, OJUHMLL OOJIIKY, 3aKpiIUIEHHS iX cHUcTeMaTH3alii B Mexax
apxiBHOTO (OHIY;

19) mamepoBa KOmisl OpUTIHATY EJIEKTPOHHOTO JOKYMEHTa - Bi3yallbHE IOJAHHS EJIEKTPOHHOTO
JIOKyMEHTa y TmamnepoBii Qopmi, ske 3acBiaueHe B MOPAIKY, BCTAaHOBICHOMY IHCTpyKIi€ro 3
JIIJIOBOJICTBA;

(mianyHKT 19 myHKTY 6 13 3MiHaMH, BHECEHUMHU 3T1HO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 16.12.2020 p. Ne 1269)

20) mianucaHHs TPOEKTY EJIEKTPOHHOTO JOKyMeHTa (IMiIIMUCAaHHS) - HaKJIaJaHHS YIOBHOBaXCHOIO
0c00010 (YIOBHOBKEHUMH 0CO0aMHM), 3a3HAYCHOIO (3a3HAYCHUMH) y PEKBI3UTAX MiAMICYBada TAKOTO
JIOKyMEHTa, KBaJI1(DiIKOBAHOT'O €JIEKTPOHHOTO MIANUCY (ITiAMKUCIB) Ha MPOEKT €JIEKTPOHHOTO JOKYMEHTA
IS 3aCBIAUEHHS (DaKTy HOTO 3aTBEPIKCHHS;

21) morojKyBay - mocaioBa 0coba, 1o 3iHCHIOE Bi3yBaHHS (IIOTOKCHHS) IPOSKTY TOKYMEHTA;
22) nmpaBOBU CTaTyC - HAOpaHHS EIEKTPOHHUMH JaHUMU FOPUIHMYHOI CHIIH;

23) npuUMIpHUK €JIEKTPOHHOTO TOKyMEHTa - (aily, K1l MiCTUTh HAOlp JaHHUX, TOTOKHUN OpUTIHATY
€JIEKTPOHHOTO JIOKYMEHTA;

24) TPOEKT EeJEKTPOHHOTO JOKYMEHTa - JIOKyMEHT B €IIEKTPOHHIM Qopmi 10 HaKIAQJACHHS
KBaJi()iKOBAaHOTO EJNEKTPOHHOTO MIAMUCY YHIOBHOBAXXEHOI 0CO00I0 (YMOBHOBAKEHUMHU O0CO0AMM),
3a3HAYCHOIO (3a3HAYCHUMH) Y PEKBI3UTAX ITiIIHCyBada TAKOTO JOKYMEHTA;

25) penakmiiiHa mpaBKa - OyAb-sfiKe pelaryBaHHS MPOEKTY €JIEKTPOHHOTO JOKYMEHTa, BHKOHYBAaHE
aBTOPOM, MOT0JKyBaueM abo MiIIUCYBaveM;

26) peecTparop - IMpaIiBHUK CIYXOH JUIIOBOJCTBA YCTAaHOBU a00 0coba, Ha SIKYy MOKJIaaeHO (YHKIIIT
peecTpallii JOKYMEHTIB, YIIOBHOBAXKEHI Ha 3/11HCHEHHsI peecTpallii BXIJHUX Ta/abo BHYTpIIIHIX, Ta/a00
BHXIJIHUX JIOKYMEHTIB B YCTaHOBI,

(mianyHKT 26 TyHKTY 6 y peaakiiii HoOCTaHOBU
Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

27) peecTpaliiiHO-MOHITOPHUHIOBa KapTKa - KapTKa B €JIEKTPOHHINH (opmi, 10 MICTUTh BUYEPIIHY
iH(pOopMaIli0 TTPO CTBOPEHHS, OJiep>KaHHs, MPOXOJKEHHS, BUKOHAHHS, BIJMIPaBICHHS, 30epiraHHs Ta
3HMILEHHS B YCTAHOBI JIOKYMEHTA HE3aJIeKHO B1J] OPMHU HOr0 CTBOPEHHS;

28) pEeKBI3UT €JIEKTPOHHOTO JAOKYMEHTa - 1H(opMarlis, 3aikcoBaHa B €JIEKTPOHHOMY JOKYMEHTI Ta
peecTpaniifHO-MOHITOPUHIOBIM KapTii A Horo ineHTH]iKalii, opraHizaiii o0iry Ta HaJaHHI oMy
IOPUANYHOI CUIIH;

29) cucreMa eJIeKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBU - CYKYITHICTh IMPOrPaMHO-TEXHIYHHUX 3ac00iB,
NpU3HAYEHUX JJIs aBTOMATH3allil opraHizaiii poOOTH 3 €JIeKTPOHHUMH JOKYMEHTaMM Y JiIOBOJCTBI
YCTaHOBH,

(mianyHKT 29 MyHKTY 6 13 3MiHaMH, BHECEHUMH 3T1JIHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

30) cmyx0a nOUTOBOJACTBA - CTPYKTYpPHHM mMiApo3ain abo BiANoOBinadbHAa 0co0a yCTaHOBH, IO
3abe3mneuye peecTparito, o0JiK, OpraHi3almilo JTOKYMEHTOOOIry Ciy>kKOOBHX JOKYMEHTIB, 30epiranHs
JTOKyMeHTaIliiHoro (oHay abo HOro dYacTMHU [0 TepeJaBaHHS Ha 30epiraHHs a0 apXiBHOTO



MiIPO3/Ty YyCTaHOBH, a00 BIJIOBIIadbHA 0c00a YCTAaHOBH, Ha SKY MOKJIAJCHO BUKOHAHHS 3aB/IaHb 1
byHKLIN €T cayx0u;

(migmyskT 30 myHKTY 6 y penakiii HOCTaHOBU
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

31) cmyx0a KOHTPOJIO - MIAPO3a1T a00 mocagoBa 0coda, BIAMOBIAAIBHI 32 3AIMCHEHHS MOHITOPUHTY
CTaHy BUKOHAHHS VIPABIIHCHKUX PINIEHh Ta KOHTPOJIO 3a BIAMOBIMHICTIO iX BHUKOHAHHS
MMOCTABJICHOMY 3aBJIaHHIO;

32) miamyHKT 32 MyHKTY 6 BUKJIIOUEHO

(3rizHO 3 moctaHoBoro Kabinety
MiwnictpiB Ykpainu Big 17.04.2019 p. Ne 375)

33) cmyx00Ba eJIEeKTPOHHA IOIITA - €JIEKTPOHHA MOMITa (IOMITOBA CKPUHBKA) MpAI[iBHUKA YCTaHOBH,
copMOBaHa 3 BHKOPHCTAaHHSIM JOMEHHOTO IMEHI y JOMEHI gov.ua sl OOMiHY YIpaBIiHCHKOIO
iHdopmartiero, sika He Ma€ OPUIAUYHOT CHIIH;

34) miamyHKT 34 TyHKTY 6 BUKJIIOUYEHO

(3rimHO 3 moctaHoBorO Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

35) ymoBHOBaxkeHa ocoba - oco0a, Ska HaJlJIeHa MpPaBOM BYMHATH il Ta BiANOBIAA€ 3rifHO 13
3aKOHOJAaBCTBOM 34 HACIIIKH X BUNHEHHS,

(mianyHkT 35 myHKTY 6 13 3MiHaM#, BHECEHUMHU 3T1IHO 3
nocranHoBoro Kabinery Minictpie Ykpainu Big 17.04.2019 p. Ne 375)

36) ynpaBiiHCbKa 1HQOpMAIS - CYKYHHICTb HEOOXITHUX JaHUX, SIKI CHPHUSITHUMYTh BUPILIEHHIO
YIIPaBIIIHCHKUX PillIEHb;

37) ynpaBiiHCBhKe pillleHHs - Oy[b-sSKe 3aBIaHHs, BUZHAYHE MOCAT0BOI 0CO00I0 abo KoJeriaabHUM
OpPraHOM B MEKax TIOBHOBaXXCHH Ta CIIPSIMOBAHE Ha JIOCATHEHHS MTOCTABJICHUX IIUJICH;

38) ¢opmyBaHHS €NEKTPOHHUX CIPaB - TPYIMYBAHHS BUKOHAHUX EJEKTPOHHHUX JOKYMEHTIB y CIpaBU
BIJIMIOB1/THO JI0 HOMEHKJIATYPH CIIPaB YCTaHOBH.

[HmI TepMmiHM BXHMBAIOTHCS y 3HAUEHHI, HaBeAeHOMY B 3akoHax YkpaiHu «IIpo enexkTpoHHI
JOKYMEHTH Ta €JIEeKTPOHHUM JOoKyMeHTooO0ir», «IIpo enekrponHi noBipui mnociayru», «IIpo
HamionanpHuii apxiBHUi (OHJ Ta apxiBHI YCTaHOBU», a TakoX PeriameHTti opranizaimii B3aeMomii
OpraHiB BUKOHABYOi BJIaJIU B €JIEKTPOHHIN (GopMi, 3aTBepAkeHOMY nocTtaHoBolo Kabinety MiHicTpiB
VYkpainu Big 17 ciuns 2018 p. Ne 55.

(ab3ar myHKTY 6 13 3MiHaM¥, BHECEHUMH 3T1/IHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

7. Opranizaiiisi €IeKTPOHHOTO JOKYMEHTOOOITY B YCTaHOBI MOKJIAIAE€THCS Ha 11 CIIY»)OY J1J0BOJICTBA,
sKa 3abe3mneuye:

PO3pO0JIEHHS B YCTAHOBI €IMHOTO MOPSJIKY JOKYMEHTYBaHHS YIpPaBIiHCHKOI iH(popMarii Ta poboTH 3
JOKYMEHTaMH HE3aJIeKHO B1Jl (hOpMHU iX CTBOPEHHS;

PO3pO0IICHHSI HOMEHKJIATYPH CIIPaB YCTAaHOBH;



peecTpaiito Ta o0JIiK TOKYMEHTIB;

HaJaHHS METOAMYHOI JIOMOMOTH Ta KOHTPOJIb 3a JOTPUMAHHSIM YCTAHOBJIEHOTO MOPSJKY poOOTH 3
eJIEKTPOHHUMHU JOKYMEHTAMH B CTPYKTYPHHUX IiIPO3/iJIaX YCTaHOBH;

(abzarr I’ sTHH MyHKTY 7 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

OpraHizaIiio JOKyMeHT000ITy, (hOpMyBaHHS CIIpaB, X 30epiraHHs Ta MiATOTOBKY Il TIEpeJaBaHHs 10
apXiBHOTO MiAPO3/IITY YCTAaHOBH;

BIIPOBADKEHHS Ta HATJIS 32 IOTPUMAHHSAM CTPYKTYPHUMH HiIPO3/iJIaMH YCTAHOBH BUMOT 1HCTPYKIIii
3 JIIIIOBOJICTBA Ta HAIlIOHATBHUX CTAHIAPTIB;

a03a1l BOCbMUH MMyHKTY 7 BUKITIOYEHO

(3rimHo 3 moctanoBoo Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

MIPOBE/ICHHS PETYSPHUX TEPEBIPOK CTaHy IUIOBOJCTBA B YCTAaHOBi, a TaKOX B YCTaHOBAx, IO
HaJeXaTh 10 cdepu ii yrnpaBiIiHHS;

(a03arl neB’ AT MyHKTY 7 13 3MiHAMU, BHECEHUMH 3T1THO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

BUKOPUCTAHHS CHCTEMH CJIEKTPOHHOTO JIOKYMEHTOOOIry, BEICHHS Ta aKTyalli3allilo EJICKTPOHHHUX
JIOBIIHUKIB B YCTaHOBI;

JOTPUMAaHHS BUMOT JI0 MIJTOTOBKHU €JIEKTPOHHUX Ta MalepoBUX JOKYMEHTIB Ta opraHizaiii poOoTu 3
HUMU;

OpraHizallilo Harjsay 3a CTaHOM 30€peKeHHsS JOKYMEHTAlIMHOro (OHAY YCTAaHOBU B €JIEKTPOHHIN
(bopMi Ta KOPUCTYBaHHS HUM;

iHpopMaliiiHy B3a€EMOJIi10 3 OpraHaMM BUKOHABYO1 BJIAJH Ta IHIIMMU JAEP>KaBHUMH YCTAHOBaMH yepes
CUCTEMY B3a€MO/III;

PO3pO0JIEHHS TUIIOBUX MapUIPYTiB MPOXOPKEHHS JJOKYMEHTIB B YCTaHOBI;
a03a1 " ATHAJUATHI IYHKTY 7 BUKIIOYEHO

(3rigHO 3 moctaHoBoro Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

MEepeBIpKy MPaBUIBHOCTI BIJOMOCTEH, BHECEHUX JO PpEeeCTpaliiHO-MOHITOPUHIOBOI KapTKH
€JIEKTPOHHOI'O JIOKYMEHTa 3a 3BEICHOI0 HOMEHKJIATypOIO CIIPaB YCTaHOBM, Ta YTOYHEHHS ILHX
B1JIOMOCTEH 3a €KCTIEPTU30F0 I[IHHOCTI JIEKTPOHHOTO JJOKYMEHTA;

(ab3arr nricTHAAUATUAN TYHKTY 7 13 3MiHaMH, BHECEHUMHU 3T1IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

HIIIFOBaHHSI Ta MPOBEJCHHS B YCTAaHOBI IMIABUIICHHS KBaJi(ikallii mpariBHUKIB YCTAaHOBU 3 MHUTaHb
IJIOBOJICTBA.



8. YcTaHOBM OpraHi3oBYIOTH IJIOBOJCTBO Ha TIJCTaBi BJIACHOI 1HCTPYKIII 3 AUIOBOACTBA (Iami -
IHCTPYK1if 3 IIOBOJCTBA YCTAaHOBHU), 110 PO3POOIIAETHCS HA MiJICTaBl [HCTPyYKIIiid, 3aTBEPPKEHUX IIIEO
MMOCTAaHOBOIO, Ta 3 ypaxyBaHHSIM IHIIUX aKTIB 3aKOHO/IABCTBA.

(myHKT 8 13 3MiHAMH, BHECEHUMH 3T1THO 3 TTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

9. Cnyxb6a nimoBojacTBa po3po0isie IHCTPYKIIIO 3 [IUIOBOACTBA YCTAHOBH, SIKOKO OIHOYACHO
perylaMeHTYEThCS MUTaHHS OpTaHi3allii IJI0BOJICTBA Yy MANEPOBii Ta eIEeKTPOHHIN (hopmax.

10. /1ioBOJCTBO yCTaHOBH, OpraHi3aiis OOMiHY €IEeKTPOHHHUMHU JOKYMEHTaMH 3 IHITUMH YCTaHOBaMHU
3IIMCHIOIOTBCS BHKIIIOYHO 3 BHKOPHCTAHHSM CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOIrYy YCTaHOBH,
IHTETrpPOBAHOI /10 CUCTEMH B3a€MO/III.

VY pasi BIACYTHOCTI B yCTaHOBI CHCTEMH €JIEKTPOHHOTO JTOKYMEHTOOOITY yCTaHOBa Ui OpraHizarii
JIUCTYBAHHS 3 IHITUMH YCTAaHOBAaMH BUKOPHUCTOBYE CIICIIAIbBHUIN BEO-MOIYJIb CUCTEMHU B3aeMOJI1 (aai
- Be0-MOIyJIb CHCTEMH B3aEMOIT).

11. Cucrema eneKTPOHHOTO JOKYMEHTOOOITY yCTaHOBHM TIIOBMHHA BIANOBiAaTH BHUMOTaM
3aKOHOAABCTBa A0 (opmariB JaHMX, CEpBICY IHTerpamii A0 CHUCTEMH B3a€MOAIl Ta BHUMOTaM
HOPMAaTHBHO-TIPABOBUX aKTiB y cdepi 3axucty indopmariii.

12. BuxopuctaHHs KBali()ikoBaHOI €NEKTPOHHOI MO3HAYKM 4Yacy IIiJ 4Yac HaKJIaJZaHHS
KBaJTi(hiKOBAHOTO €NIEKTPOHHOTO IMiANHCY a00 KBaJli(hiKOBaHOI €IEKTPOHHOI IEUYATKH € 000B’ I3KOBHM.

13. TexHiuHe CYNPOBOKEHHSI CHUCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOITY B YCTaHOBI Ta HOTO
MporpaMHO-anapaTtHe 3abe3neueHHs, BIAIOBIIaIbHICTh 32 30€peKEHICTh JOKYMEHTIB Ta C(OPMOBAHUX
cripaB, 3a0e3rnevyeHHs (YHKI[IOHYBAaHHS €IWHOTO MACHBY CIIGKTPOHHHMX JIOKYMCHTIB, a TaKOXK
(GopMyBaHHS CTPYKTYpH €JEKTPOHHUX JIOBIJHHKIB Y CHUCTEMi €JIEKTPOHHOIO JOKYMEHTOOOIry
MOKJIAal0Thcs HA CTPYKTYPHMM Mipo3Ail 3 NHUTaHb 1H(opmauiiiHoro 3abe3nedyeHHs abo
iHpopMaLiHHUX TEXHOJOTIH (Aami - ciyx6a iHGopMaIitHUX TEXHOIOT1H).

(ab3an nepmunit myHKTY 13 13 3MiHAMU, BHECEHUMH 3T1IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

3abe3nedeHHs 3axUCTy iHGopmalii, Mo 0OpoOISIETHCS B CUCTEMI E€IEKTPOHHOTO JTOKYMEHTOOOIry
YCTaHOBH, MOKJIAAa€ThCS HA CTPYKTYPHUHN MiAPO3ALT 3 MUTAaHb 3aXHUCTy 1H(popMalii abo mpaliBHUKa
YCTAHOBH, Ha SIKOTO MOKJIQJA€ThCS BUKOHAHHS 3aBAaHb Ta (YHKLINA CTPYKTYpHOTO MigPO3IUTY 3
MUTaHb 3aXUCTY 1HHOpMAITi.

(ab3arm apyruii myHkTy 13 13 3MiHaM#, BHECEHUMHU 3T1THO 3
noctanoBoto Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

II. MixBinom4uii 00MiH e€JIEKTPOHHUMHM JIOKYMEHTAMM

14. OOMIH eNneKTpPOHHMMHU JOKYMEHTaMH 4epe3 CHUCTEMY B3a€EMOJIi 3/IHCHIOETHCS BUKIIOUHO 3
JOTPUMAHHIM BUMOT JI0 BCTAaHOBJIEHUX (pOPMATIB JaHUX €JIEKTPOHHOTO JOKYMEHTOO0Iry B yCTaHOBAX.

OOMIH TOKYMEHTaMHU 11032 CHCTEMOIO B3a€MOJII JOMYCKAETHCS JIMIIE MO0 JOKYMEHTIB, J0 SKHX
MOKYTh OyTH 3aCTOCOBaH1 OOTPYHTOBaH1 MiJCTaBH, BU3HAUEH1 YHKTOM 2 1€l [HCTpyKIIii.

15. Cucrema B3aemojii 3a0e3rneuye TrapaHTOBaHy JIOCTaBKY €JEKTPOHHUX JOKYMEHTIB BIJ iX
BIJIMTPaBHUKIB JI0 iX OJiep>KyBadiB (aapecaTiB).



16. KopucryBaui cucteMH B3a€MOJIl BIAMOBIAAIOTH 3a TOBHOTY Ta JOCTOBIPHICTH 1HGOpMAIIii,
BHECEHOI HUMU JJO CUCTEMHU.

IIpuiiMmaHHs BXiTHUX €JIeKTPOHHUX JOKYMEHTIB

17. EnekTpoHHI JOKYMEHTH, IO HAJIXOAATH J0 YCTAaHOBH Yepe3 CHCTEMY B3a€MOJii, MPUHMAIOThCA
CITY00I0 TIJIOBOJICTBA.

18. EnekTpoHHHI JOKYMEHT, IO 3aBAHTAKUBCS 13 CHCTEMH B3a€MOMIl 0O CHCTEMH EJIEKTPOHHOTO
JIOKYMEHT000iry abo HamifmoB a0 BEO-MOAYNISA CHCTEMH B3a€MOJIii YCTaHOBH, BBa)KA€ThHCS
JOCTaBJICHUM aJIpecary.

19. TonepenHiii po3risia €IEKTPOHHOTO TOKYMEHTA 3/IHCHIOETHCS B €JIEKTPOHHIN (hopMi ciyx0O0r0
TIJIOBOJICTBA YCTAaHOBH 3 BHKOPUCTAHHSIM CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOoOiry abo y pasi ii
BiJICYTHOCTi BEO-MOYJISI CUCTEMH B3a€EMOII.

ITixg yac momepeHBOTO PO3IIISAAY BUZHAYAETHCS:

Y1 Ma€ EJIEKTPOHHUH TOKYMEHT OYTH JTOMYIIEHUH 10 peecTpariii;

49l IoTpedye po3MIIsly KEPiBHUILITBOM YCTaHOBU a00 HAJCUIIAHHSA IMICIsl peeCcTpallii 3a HAJICKHICTIO J0
CTPYKTYPHOTO TiIpo3iry a00 CTPYKTYPHUX MiAPO3ILTIB BIAMOBIAHO 10 (PYHKIIIOHAIEHOTO PO3NOILTY
000B’sI3KIB B YCTaHOBI;

M HAJISKUTH J0 €JICKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PO3IIISALY (ONpPALIOBAaHHS).

20. IlonepenHiii po3risia €IEKTPOHHUX JOKYMEHTIB IMOBHHEH 3I1HCHIOBATUCS Yy JI€Hb HaIXOJKCHHS
(mocraBkn) a6o He mi3Hime 10 ronuHN HACTYITHOTO POOOYOTo AHA Y pa3i iX HaIXOMKEHHS (JOCTaBKH)
icJIs 3aKiHYeHHsS poO0YOro JHS, y BUXiJHI, CBITKOBI Ta HepoOoui AHi. JlopyuyeHHs yCTaHOB BHIIIOTO

PIBHS PO3IJIISAAIOTHCS MIEPIIOYEPTOBO.

21. 3a pe3ynpTaTamMy HOIMEPEIHBOIO PO3IIIAAY OTPUMAHHUI uyepe3 CUCTEMY B3a€MOJIi €IeKTPOHHUI
JOKYMEHT MJIsArae peectpaiiii, KpiM BUMAKIB, KOJIH:

MOpPYIIEHO BUMOTU 100 (GopMU MIArOoTOBKU (IMyHKT 2 wmiei IHcrpykuii) abo odopmiieHo 3
nopyuIeHHsIM BUMOT MyHKTIB 117 ta 118 miei [HeTpykii;

eJIEKTPOHHUM JJOKYMEHT HaJlIHIIOB HE 3a aApECOI0;
€JIEKTPOHHUM TOKYMEHT Ha/1{IlI0B MOBTOPHO;
3asIBJICHUN CKJIaJl €JIeKTPOHHOTO JOKYMEHTA HE BANOBIAAE (PAKTUUHOMY;

PEKBI3UTH BXIJHOTO €JIEKTPOHHOTO JOKYMEHTa HE€ 30IraloThCsl 3 PEKBI3UTAMH, 3a3HAYCHUMHU B
€JIIEKTPOHHOMY JTOKYMEHTI;

BIJICYTHIH TIOB’S3aHUM 3 €JIEKTPOHHUM JOKYMEHTOM KBaJi()iIKOBAaHUH €JIIEKTPOHHUU MIANHUC
HiJNMUcyBaya Yd MOB’s3aHa 3 HUM KBaJli()iKOBaHa €JIEKTPOHHA MeYaTKa YCTAHOBH, HASBHICTh SIKOT Ha
HbOMY NepenoaveHa miero [HCTpyKITi€ero;

(ab3ar chomuit TyHKTY 21 y penakiiii mocTaHOBH
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)



Ha JIOKYMEHT HAKJIaJCHO KBali(iKOBaHWI EIEKTPOHHUU MIAMUC OCOOU, siIKa HE € IMiIMUCYyBadeM
JoKyMeHTa abo 0co00r0, 1110 BUKOHYE HOTO 000B’SI3KH;

MOB’s13aHI 3 EJIEKTPOHHUM JOKYMEHTOM KBasli)iKOBaHI €NEKTPOHHI MIAMHCH Ta/ab0 TeYaTKu
HEMOJKJIMBO TIEPEBIPUTH 3 JOTPUMAHHSAM BHMOT 4YacTUHH JApyroi crarti 18 3akony Ykpainu «llpo
eJIEKTPOHHI JTOBipYi MOCTYTHY,

(myHKT 21 1ONOBHEHO HOBMM a03a110M JIeB’ ITUM 3T1IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375,
y 3B’SI3KY 3 IIUM a03a1yl IeB’ ATUH - OTUHA IS THIA

BBa)XKaTH BIAMOBIIHO a03aliaMu IECSITUM - JIBAHAISITHM)

BiJICYTHSI KBaJli(hiKOBaHa €JICKTPOHHA IIO3HAYKA Yacy;
Bi3yasibHa ()OpPMa EJIEKTPOHHOTO JOKYMEHTA HE PUaTHA JJIs CIIPHMMaHH 11 3MiCTY JIOAUHOIO.

VY nux BUmMagKax ciry’k0a TiTOBOACTBA BIIMOBIISIE Y PEECTpAIlil TAKOTO €ICKTPOHHOTO JOKYMEHTA 13
3a3HAYCHHSM OJHIET 3 HABEICHUX ITiICTaB.

Hancnianus BUXiTHMX eJIeKTPOHHUX JIOKYMEHTIB

aBTOMATHUYHO, 32 (DaKTOM iX 3aBaHTAXEHHS 13 CHCTEMHU €JIEKTPOHHOTO JIOKYMEHTOOOIry (BeO-MOIys
CUCTEMH B3a€MO]Ii1) YCTAHOBH B CHUCTEMY B3a€MOJI1 0jpa3y Mics iX peecTpaitii.

(ab3arr epmmii MyHKTY 22 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

ITin yac 3aBaHTaXEHHS AaBTOMAaTHUYHO CTBOPIOIOTHCS TNPHUMIPHUKH EJIEKTPOHHUX JIOKYMEHTIB Y
KUIBKOCTI, 110 BIANOBIJA€ 3asBJICHOMY B pEECTpALIiHO-MOHITOPUHIOBINM KapTIll MEPENiKy aapecaris,
JUIS X MOJJAJIBIIOTO TMEPCOHAII30BAaHOI0 HA/ICUJIAHHS BIAMOBIIHUM aJpecaTaM.

He moxxe OyTH BiampaBiieHUN yepe3 CUCTEMY B3a€EMO/IIT €IEKTPOHHUN TOKYMEHT, LIJTICHICTh SKOTO HE
HiATBEP/KEHO KBali(piKOBAHUM €NEKTPOHHUM MiANUCOM abo KBami(piKOBAHOI EJIEKTPOHHOIO
ME€YaTKO0 3TiIHO 3 BUMoOramH Iiei IHcTpykuii abo sikuil 0oopMIIEHO 3 MOPYLUIEHHSIM BUMOT IYHKTIB
117 Ta 118 ni€i IncTpyxkmii.

23. I3 cuctemu eNeKTPOHHOTO ITOKYMEHTOOOITY YCTaHOBHU JI0 CHUCTEMH B3a€MOJIl 3aBaHTaXYIOThCA
3apeecTpoBaHi €JIEKTPOHHI IOKYMEHTH a00 3aCBITUEH1 €JIEKTPOHHI KO JOKYMEHTIB.

I3 BeO-Momynsi cucTeMu B3a€MOIl JO CHUCTEMH B3a€MOJIT 3aBAaHTAXKYIOTHCS EJIEKTPOHHI KOIIii
JOKYMEHTIB, 3acBiq4eHI KBali()iKOBAaHUMH EJIEKTPOHHHMH TEeYaTKaMH, CTBOPEHHs, 3aCBIIUYEHHS Ta
BHECEHHS 10 BEO-MOAYJIS SIKUX 31MCHIOE peecTpaTop.

24. EnNeKTpOHHMM JOKYMEHT BBAXAa€ThCS OJEPKAHUM aJIpecaToM 3 MOMEHTY HaJXOJKEHHS
BIIMMPAaBHUKY EJIEKTPOHHOTO MOBIJIOMJIEHHS 13 3a3HAYEHWM YacOM TPO JIOCTaBKY IIHOTO JOKYMEHTa
aapecary.

VY pa3i HeHaaXOMKEHHsI BIANPABHUKY MPOTATOM IIECTH TOAMH 3 MOMEHTY BiIIpPaBKHU €JIEKTPOHHOTO
JOKYMEHTA, €JIEKTPOHHOIO MOBIAOMIJIEHHS IIPO JOCTABKY IIbOI0 JJOKYMEHTA aJpecaTy BBAXKA€ThCS, 110
TaKui JOKYMEHT a/IpecaToM He OJEp’KaHO. Y TaKOMY BHIIQJKy BIANPABHUK B)XXHUBAE BCIX MOXKIMBHX
3ax0/1iB J10 3a0e3MeueHHs OJIep>KaHHs aJpecaToM BiNOBIAHOIO JOKYMEHTa B €JIEKTPOHHIN (hopMi.



Y pasi oxepxaHHsS BIiJ aapecara EIEKTPOHHOTO IIOBIJIOMJIEHHS TMPO BIJIMOBY Yy peecTparrii
€JIIEKTPOHHOTO JTOKYMEHTA BiJIIPABHUKOM BXKHBAIOTHCS 3aXOIW JUISI YCYHEHHS IIiJICTaB BiIMOBH 1
3a0e3meYeHHs TOBTOPHOTO HAJCHIIAHHS TaKOTO JOKYMEHTA B €JIEKTPOHHIN (opmi.

BinxwmieHHs agpecaToM eJIeKTPOHHOTO JOKyMeHTa 0e3 3a3HaueHHs MiJICTaB, IO BU3HAYEHI y IMYHKTI
21 mi€i [HecTpyKIii BBaXKA€THCS CBITOMUM HOPYIICHHSIM.

(ab3ar ueTBepTHil MyHKTY 24 y penakiii mocTaHOBU
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

JlonaTkoBe miaATBepKEHHS (haKTy OTPUMAHHS €JIeKTPOHHOTO IOKYMEHTA aJpecaToM HE BUMAraeThCsl.

KypHas 00MiHYy eJIeKTPOHHHUX IOKYMEHTIB

25. XKypuan oOMiHY € OKpPEeMHM EJIEKTPOHHHUM PEECTPOM Y CKIIAII CHCTEMH EIIEKTPOHHOTO
JOKYMEHTOO0ITY (BEO-MOMY/s CHUCTEMH B3a€MOJIi), KU (GOPMYEThCS 13 MEpeNiKy 3aluciB Mpo
MIPOXO/KEHHS IPUMIPHHKIB €JICKTPOHHUX JTOKYMEHTIB Yepe3 CHCTEMY B3a€MO/I1.

A03a11 Tpyruil MyHKTY 25 BUKIIOUEHO

(3rimHo 3 moctanoBoto Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

26. XKypHas 0OMiHY CKJIATAETHCSI 3 TAKUX PO3JILIIIB:

(ab3arr mepmuii MyHKTY 26 y peIakilii MoCTaHOBH
Kabinety MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

HaJICIaH1 - HOMEp 1 J1aTa peecTparllii eIeKTPOHHOTO JOKYMEHTa, aJpecar, KOPOTKHUM 3MICT, BU, AaTa i
9ac HaJCHJIaHHS, a TAKOXK aTPUOYTH €IEeKTPOHHOTO TTOB1IOMIICHHS,

OTpHUMaHi - BUXIJHI HOMEp 1 JjaTa peecTpauii eJeKTPOHHOIO JOKYMEHTa, KOPECIIOHJIEHT, JlaTa 1 yac
TOCTaBKH;

3apeecTpoBaHi - CKJIaJOBl, AHAJOTIYHI /0 CKJIAJ0BUX PO3JULYy OTpHUMaHi, a TaKoX HOMep 1 jJara
peecTpallii eIeKTPOHHOTO JOKYMEHTa YCTaHOBOIO-aJpecaToM Ta Ipi3BUILE, BIACHE 1M’ peecTpaTopa,
HalMEHYBaHHs CTPYKTYPHOTO MiJPO3/iTy, BIAMOBIIAJLHOTO 332 BHKOHAHHS JIOKYMEHTAa B YCTaHOBI,
Npi3BUILE, BIacHE iM s, Tene(oH Ta ciayk00Ba eJIeKTpoHa IMoIluTa HOro KepiBHHUKA, MPI3BUIIE, BIaCHE
1M’ IpalliBHUKA, BIAMOBIAAIIBHOTO 32 BUKOHAHHS JIOKYMEHTA B YCTaHOBI, Horo TenedoH Ta ciryx0oBa
eJIEKTPOHHA MOIITa;

(ab3arg yeTBepTHil MyHKTY 26 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
noctanoBoto Kabinery MinictpiB Ykpaiau Bix 17.04.2019 p. Ne 375)

BiJIMOBJICHO B peecTpallii - A0 aTpuOyTiB po3/Aily OTPUMAHUX JOAAIOTHCS Aara 1 MiJCTaBa BiIMOBH,
Mpi3BHUILE, BIACHE 1M s Ta TeJle(hOH peecTpaTopa, sIKUM 31HCHEHO BiIMOBY.

27. EnexTpoHHI TMOBIJOMJIEHHS aBTOMAaTHYHO BHOCATBHCS JO KYpHalTy OOMIHY Ta TOJAIOThCS J0
BIJIMOBIAHUX 3alKCIB MPO MPOXO/HKEHHS NPUMIPHUKIB E€JIEKTPOHHUX JIOKYMEHTIB Yepe3 CUCTEMY
B3a€MO/IT Ta peecTpaLiiiHO-MOHITOPUHIOBUX KapTOK BiJIMOBIIHUX €IEKTPOHHUX JTOKYMEHTIB.

EnexkTpoHHE MOBIAOMIIEHHS aBTOMAaTUYHO T'€HEPYETHCS CHCTEMOIO EJIEKTPOHHOTO JIOKYMEHTOOOIry
(BeO-MonyleM CHCTEMH B3a€MOJIli) Ta HAJCUIAETHCS BIANPABHUKY OJipa3y 3a (aKkTOM JOCTaBKH,
OTpPHUMaHHS, peecTpallii, BIIMOBH y peecTpallii eJIEKTPOHHOTO JOKYMEHTa apecaToM.



EnexTponHi moBigOMIIEHHS HE TOTPEOYIOTH OKPEMOI iX peecTpallii Ta Bizyasizaiii.

(ab3ar TpeTiit myHKTY 27 13 3MiHAMH, BHECEHUMH 3T1THO 3
nocranoBoto Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

28. EnexTpoHHI OBIJOMJICHHSI MatOTh Taki 000B’S3KOB1 aTpuOyTH:
PO HA/ICHJIAHHS - CTaTyCHE eJIEKTPOHHE MoBitoMiIeHHs «Hazicnanoy» Ta 1ata i 9ac Ha/JICHIIAaHHS;
PO JIOCTABKY - CTATYCHE €JICKTPOHHE MOBiIOMIIEHHS «/locTaBineHoy» Ta j1ata i 9ac JOCTaBKH;

PO PEECTPAILiIO - CTAaTyCHE €JIEKTPOHHE MOB1IOMIICHHS «3apeecTpoBaHO» Ta HOMEP 1 JaTa peecTpaii
€JIEKTPOHHOTO JIOKYMEHTA;

PO BiIMOBY y pEECTpallii - CTaTyCHE eJICKTPOHHE MOBioMIIeHHs «BiaMoBa y peectpariii», nara, yac,
MiJICTaBa BiJIMOBH, MPi3BUIIIE, BJIACHE iM s Ta TeTedOH peecTpaTopa, SKUM 31HCHEHO BiIMOBY.

Takoxx cucrema B3aeMoOii Mae 3IHCHIOBATH OINEpaTHBHE 1HPOPMYBaHHS KOPUCTyBada CHCTEMU
B3a€EMO/IIT Mpo:

MMO3UTUBHUH pe3yiabTart TEXHIYHOT nepeBipKH CHCTCMOIO BSaEMOI[ﬁ Ha):[iC.]'IaHOFO KOpHUCTYBaucM
CUCTEMH B33€MOI[ﬁ AOKYMCHTA Ta HoTo INOCTAaHOBKY B 4YC€pry Ha 3aBaHTAXCHHA 10 CHUCTCMU

€JIEKTPOHHOT'O JJOKYMEHTO001Iry (Be0-MOIy sl CUCTEMH B3a€EMO/Ii1) ajipecara;

(ab3arr choMwii MyHKTY 28 13 3MiHAMU, BHECEHUMH 3T1IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

KUJIBKICTh JTOKYMEHTIB, IO CTOSTh B 4Yep3l Ha 3aBaHTAXEHHS JO CHCTEMH E€JIEKTPOHHOTO
JOKYMEHTOO00ITy (BeO-MO1yJIsl CUCTEMH B3a€MO/I1i) KOpHUCTYBaya.

Oc00,1MBOCTI eJIEKTPOHHOT B3a€EMO/Iil 0€3 3aCTOCYBAaHHS CHCTEMU B3a€EMOiL

29. IndopmaniiiHuii oOMIH MIX TpaliBHUKAMU YCTAHOB 3A1MCHIOETHCS JIMILIE 3 BUKOPUCTAHHSIM
CITy>KO0BOT €JIEKTPOHHOT MOILTH.

30. [npopmariitHuit 0OMiH 31HCHIOETHCS 3 METOIO:

MONEPEAHHOr0 MMOTO/KEHHSI pPENakilii IMPOEKTIB CHUIBHUX EJEeKTPOHHUX JIOKYMEHTIB, 30Kpema
CHIBPO3POOJICHHS IPOEKTIB aAKTIB;

JIOBEJICHHSI YIPaBIIHCBKOI 1H(opMalii 10 BigoMa, 30KpeMa Mpo IUIaHW Ta poOOTYy BIANOBIAHMX
YCTaHOB,;

iH(pOpMYBaHHS PO NPUNHATI YCTAHOBOIO YIIPABIIHCHKI PillICHHS;
3’ICyBaHHS CTaHy OINpAIfOBaHHs YCTAHOBOIO €JIEKTPOHHMX JOKYMEHTIB, 1110 HAJAIWIIUIM Ha X PO3TIISL.

31. Indopmariis 3 TUCTYBaHHS CIYKOOBOIO €JIEKTPOHHOIO MOIITOK) MOXE BUKOPHCTOBYBATHCS IS
MiATBEPKCHHS BUKOHAHUX JTiH.

32. Indhopmarniiinuii 0OMiH CTyKO0BOIO €IEKTPOHHOIO MOIITO0 HE MA€ IOPUAUYHOT CHITH.

33. Indopmartiiinuit 0OMiH cITy>KOOBOIO €IEKTPOHHOIO TMOIITOI HE JIOMYCKAEThCs MOA0 iHbopMarlii 3
0OMEXEHUM JTOCTYIIOM.



II1. Opranizauisi eJIeKTPOHHOI0 JOKYMEHTO00Iry

34. Opranizaliiss TOKyMEHTOOOITY YCTAaHOBU 3IHCHIOETHCS 32 JOTIOMOTOI) CHCTEMH E€JIEKTPOHHOTO
JOKYMEHTOO0O0Iry, 110 IHTErPYETHCS 13 CUCTEMOIO B3a€EMOJII.

35. Cucrema eneKTpOHHOTO JAOKYMEHTOOOIry MOBHHHA 3a0e3MedyBaTH MPOXOKEHHS EeNEKTPOHHUX
JOKYMEHTIB Ta EJIEKTPOHHHMX KOMii JOKYMEHTIB Ta B3a€MO3B’S30K i3 CHCTEMaMH EJIEKTPOHHOIO
JOKYMEHTOO0Iry IHIIMX YCTaHOB.

O0J1ik 00cATY €JIEKTPOHHOTO TOKYMEHTO00iry

36. OO6mik 00cCiry €eJIeKTPOHHOTO JOKYMEHTOOOIry 3IIHCHIOETbCS B ABTOMAaTH30BAHOMY DPEXUMI
CHCTEMOIO €JIEKTPOHHOT'O JOKYMEHTOO0Iry YCTaHOBH.

37. IlincymKoBi aHi 00J1iKy 00cATy JOKYMEHTO00Iry MOIAI0THCS B €IEKTPOHHIN Gopmi (moaaTok 1).
PeecTpanis 1okyMeHTIB

38. BxinHi, BHYTpilIHi, BUXi/HI, IHII JOKYMEHTH HE3aJICKHO BiJl POpMHU IX CTBOPEHHS, IMiATOTOBICHI
B YCTaHOBI, PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOO0O0Iry, a y pasi i BiICyTHOCTI BXiJHI Ta
BUXI1/IHI IOKYMEHTH PEECTPYIOTHCS Y BEO-MOAYII CUCTEMHU B3a€EMOJII.

(mysKT 38 13 3MiHaM¥, BHECEHUMH 3T1THO 3 TOCTAaHOBOIO
Kabinety MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

39. Jlns 3abe3meyeHHs peecTpaiii JTOKYMEHTIB y eNeKTPOHHIM Ta mamepoBid Qopmax (mami -
JTOKYMEHTH) B aBTOMAaTH30BAaHOMY PEXHMi 3aIlIOBHIOETHCS PEECTPALlifHO-MOHITOPHHIOBA KapTKa, 10
SIKOi BHOCSITBCSL BC1 00OB’SI3KOBI, JJOAATKOBI Ta y pa3i MoTpeOu iHII PEeKBI3UTH JOKYMEHTA BiJIIOBITHO
710 BUMOT 1HCTPYKIIT 3 11JI0BO/ICTBA YCTAHOBH.

40. PeecTpaiiiHO-MOHITOPHHIOBa KapTKa E€JIEKTPOHHOTO JOKYMEHTa CTBOPIOETHCS CHCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOO0ITY (Be0-MOIYyIEM CUCTEMHU B3aEMO/IIT) B €NEKTPOHHIN (opmi.

41. lo 000B’SI3KOBUX PEKBI3UTIB, L0 BHOCATHCS B PEECTPALIMHO-MOHITOPUHIOBY KApTKY, HAJEXKATh:
BUJ JIOKYMEHTA, IHJEKC Ta 3arojOBOK €JEKTPOHHOI CIIPaBM, KOPECTIOHJIEHT (YCTaHOBa-BIANPAaBHHUK),
MIJIUCYBay JOKYMEHTa Ta KBaji()iKOBaHMH €JIEKTPOHHUHM MIAMNKC MiANMcyBada abo KBamigikoBaHa
€JIEKTPOHHA TI€YaTKa yCTAaHOBU-BIJNpaBHUKA, ajpecaT (NEpelik YCTaHOB, SKUM aJpecoBaHO
JIOKYMEHT), BUX1JJHI HOMEp Ta JaTa (peecTpaliiiHi aTpuOyTu KOpECIOHAEHTa), BX1JIHI HOMEp Ta Jara
(peectpauiiiHi arpubyTH aapecara), BUXITHHM HOMep Ta JaTa peectpauii (peectpauiiiHi aTpuOyTH
YCTaHOBHU), KOPOTKUN 3MICT JIOKYMEHTa, CTPYKTYPHMH MiApO3ALI, BIANOBIAAJBHUNA 3a BUKOHAHHS
3aBJaHHs Ta/ab0 MiArOTOBKY JOKYMEHTa B YCTAHOBI 13 3a3HaYeHHAM HOTro I1HAEKCY, Mpi3BUIIA,
BJIACHOTO 1MEHi, HOMepa TenedoHy Ta CITY)KOOBOI €JIEKTPOHHOI MOIITH MOTO KEePIBHHKA, €IEKTPOHHI
PE30ITIOIII1, BIAMOBIAATILHUN BUKOHABEIh (3TITHO 3 PE3OJIONIEI0) 13 3a3HAYEHHSM HOTO Mpi3BHIIA,
BJIACHOTO 1MEHI, HOMepa TenedoHy Ta CIy>KOOBOI E€IEKTPOHHOI MOINTH, CTPOK Ta TMO3HAYKa PO
BUKOHAHHS €JIEKTPOHHOTO JJOKYMEHTA, KUIbKICTh CTOPIHOK CYIPOBIJTHOTO JIUCTA Ta KUJIBKICTh CTOPIHOK
JOJIaTKIB, TOCHJIAHHS Ha B)XE 3apeecTpoBaHl JOKYMEHTH (iCTOpisi MHUTaHHSA), 1HAMKATOPH CTaHy
BUKOHAHHA JOKYMEHTA Ta CTPOKH BUKOHAHHSI 1HMKATOPIB.

(myHKT 41 13 3MiHaMH, BHECEHUMHU 3T1IHO 3 TOCTaHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

42. Jlo 10AaTKOBUX PEKBI3UTIB, 110 BHOCATHCS /10 PEECTPALIHO-MOHITOPUHTOBOI KapTKH, HAJIEXKATh!
BHYTpILIHE MepeapecyBaHHs €IEKTPOHHOIO TOKYMEHTa MK CTPYKTYPHUMH HiApO3/IaMU YCTaHOBH,
HasBHICTH 1 MEpeNiK J0JaTKiB, IPOMIKHI CTPOKM BUKOHAHHS, iH(poOpMallis Mpo 3MiHy Ta IepeHEeCeHHs



CTPOKIB BUKOHAHHSI, IPUTTMHECHHS] MOHITOPUHTY €JIEKTPOHHOTO JOKYMEHTA, EJICKTPOHHI MTOBITOMJICHHS
CHCTEMH B3a€MOJii, KOJ JOKYMEHTa 3TiIHO 3 TEMaTHYHUM KIACHU(IKaTOPOM YCTaHOBH, CTPOK
nepefaBaHHs O AapXiBHOTO MIiAPO3MLTy YCTaHOBH, IO3HAYKAa TPO HAJEKHICTh JOKYMEHTa JI0
JTOKYMEHTIB TEPMiHOBOTO PO3IJISAY, CTPOK 30epiraHHs eJEeKTPOHHOIO JOKYMEHTa (BIAMOBITHO IO
HOMEHKJIATYPH CIIPaB).

(myHkT 42 y penakiii moctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

43. JlomycKaeThCsl BBEJCHHS YCTAHOBOIO IHIIMX PEKBI3UTIB EINEKTPOHHOTO JTOKYMEHTa, fAKI He
3BY)KYIOTh Ta HE 3MiHIOIOTh 3aCTOCYBaHHS 00OB’SI3KOBHX Ta JOJAATKOBHX HOTO PEKBI3HTIB.

44. Peectpamis BXiIHOI 1 BUXiIHOI KOPECTIOHAEHIIIT YCTaHOBH 3IIMCHIOETHCS CITYy>KOOIO NIJIOBOJICTBA
YCTaHOBH IIEHTPAII30BAaHO B €IMHIN CHCTEMI.

[Topsimok peectparlii OKpeMuX BUIIB JOKYMEHTIB BU3HAYAETHCS THCTPYKITIEIO 3 TJIOBOACTBA YCTAHOBH.

(myHkT 44 y penakuii noctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

45. dakcorpaMu Ta 1HII EIEKTPOHHI JOKYMEHTH, IO HAIXOIATh EIEKTPOHHOI MOIITOI0 0e3/3
KBaJTi(hiKOBAaHUM EJIEKTPOHHUM IiIHCOM (KBaJi(hiKOBAaHOIO €IIEKTPOHHOIO MEYaTKOI0), peecTpallii He
1UISATar0Th.

46. VY cucteMi €NEKTPOHHOTO JOKYMEHTOOO0Iry ¢opmyeTbcs €IuHa IEHTpali3oBaHa 0a3a
peecTpamiiHuX JaHUX B CICKTPOHHIN (opmi, 3a TOTIOMOTOI0 SKOI MPAIiBHUKH 3a0€3MeyI0ThCS
iH(pOopMalli€lo PO BCl JOKYMEHTH YCTAaHOBH 1 iX MICII€3HAXO/KCHHS.

47. Tlopsimok BHECEHHS PEKBI3UTIB /0 peeCcTpaliiiHO-MOHITOPHHTOBOI KapTKU Ta iX PO3MIIICHHS
BU3HAYAETHCS THCTPYKINEIO 3 IIJIOBOJICTBA YCTAHOBH.

(myHkT 47 y penakuii noctanoBu Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Peecmpauia exionux 0oKymenmie

48. Peectpariis BXIJHOI KOPECHOHJEHIII 3A1MCHIOETBCS PEECTPATOPOM JIMIIE IMicCis MPOBEIEHHS
MONEPEAHBOrO PO3IIISAY JOKYMEHTA.

49. He nomyckaeTbCs MPOBEACHHS NOJBIHHOI peecTpallii eIeKTPOHHOTO JIOKYMEHTa Yy CHCTeMi
€JIEKTPOHHOTO IOKYMEHTOOOITY Ta Be0O-MOIYJIi CUCTEMHU B3aEMOJII.

50. Ha noxy™MeHT, 110 HaJiiIoB y mamnepoBiii ¢popmi, micas peecTparii HUIIXOM APYKY HAaHOCHUTHCS
oro mTpux-koja ab6o QR-kox, NPUCBOEHWN CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITYy, Ta
CTBOPIOETHCS (POTOKOIIIS, SIKY PEECTPATOP BHOCUTH /10 PEECTPALIHHO-MOHITOPUHTOBOT KAPTKH.

(myHkT 50 13 3MiHaM¥, BHECEHUMH 3T1/IHO 3 TOCTAaHOBOIO
Kabinety MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

51. BXigHuil TOKyMEHT MocTiiiHOro Ta TpHuBasoro (moHan 10 pokiB) 30epiraHHs, 110 HaAIHIIOB y
marepoBii  ¢opmi, TMiCas peecTpaiii Ta CTBOPEHHS (OTOKOIMII PEECTPATOPOM TEPEAAETHCS
Oe3mocepelHbO B CTPYKTYPHHM MigPO3/iT yCTAaHOBH, BH3HAUEHHH B YCTAHOBICHOMY MOPSIKY
BIJIMOBIAAJIbHUM 32 BUKOHAHHS I[bOTO JTOKYMEHTA, JIUIIE JUIs 30epiraHHs 3 NoJaIbIIuM (OpMyBaHHSIM
y CIIPaBH BiAIOBITHO J0 3aTBEPAXKEHOI HOMEHKJIATYpH CIIPAaB.



Ilepegipka keanighikosanozo enekmponno2o nionucy

52. TlepeBipka kBami(hikOBAaHOTO €JIEKTPOHHOTO IMIJMHUCY YW TEYATKH 3MIMCHIOETHCA 3 JOTPUMAHHIM
[TopsinKy BUKOPUCTAaHHS EJEKTPOHHMUX JOBIpYMX IOCIAYr B OpraHax JIep>KaBHOI BIaJd, OpraHax
MICIICBOTO CaMOBPSIYBaHHs, IiJIPUEMCTBAX, YCTaHOBAaX Ta OpraHisamisx JepaBHOi (opMu
BJIACHOCTI, 3aTBEP/KEHOr0 nocTaHoBoro Kabinery MinictpiB Ykpainu Bix 19 Bepecust 2018 p. Ne 749
(Odimiitamii BicHuk Ykpainu, 2018 p., Ne 76, ct. 2528).

(myHkT 52 y penakiii moctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

53. B ycTaHOBi OpraHi3oBY€ThCS LIEHTPATi30BaHE CXOBHILE KBaIi(DiKOBAaHMX CEPTH(IKATIB BIIKPUTHUX
KJIFO4iB a00 3aCTOCOBYETHCS OHJIAHH-TIEpEeBIpKa cepTU(]IKATIB BIAKPUTHX KIIOUIB OE3MOCEPEIHBO 3
€JIEKTPOHHOTO MEPEeNiKy KBali(hiKOBaHMX cepTU(IKATIB BIIKPUTUX KIIOUYIB KBaTi(hiKOBAaHUX Ha/laBadiB
eNIEKTPOHHUX JIOBIPYUX TOCIYT.

(myskT 53 y penaxuii moctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

54. TIlepeBipka Ta MiATBEPKEHHS KBai()iKOBAHOTO EJIEKTPOHHOrO MiJANUCY Ta/ado MeyaTKu
3IIACHIOETHCS 3 JOTPUMAHHAM BUMOT YacTHHHU Jpyroi craTti 18 3akony Ykpainu «IIpo enexTponHi
JOBIpY1 MOCTYTH.

(myHkT 54 y penakuii noctaHoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Peecmpauin euxionux 0oKymenmie

55. Peectpartist BUXiIHUX €IEKTPOHHUX JOKYMEHTIB 3/1MCHIOETHCSI B aBTOMAaTH30BAHOMY PEXHUMI Mif
yac iX mianucaHHs. [HCTpyKii€ro 3 JIIJI0BOACTBA YCTAaHOBH MOke OyTH IependadyeHa aBTOMaTHYHA
peecTpallisi BCiX a00 OKpeMHX BHJIIB JJOKYMEHTIB 32 ()aKTOM iX IMiJAMHUCAHHS.

(myHKT 55 y penakuii noctanoBu Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

56. HancunanHs TOKYMEHTIB HE3aJeXHO B (OpMHU X CTBOPEHHS, 3IIMCHIOETHCS Yepe3 CHUCTEMY
B33a€MOJIII.

VY pasi CTBOpeHHs JOKYMEHTa y MamepoBiid ¢opmi aapecaTy HaACHIAETHCS JIHIIE HOro (hOTOKOIIis
yepe3 CHCTEMY B3aeMOJii, KpiM BHUMAJIKy HaJCHJIAHHS JOKYMEHTIB YCTaHOBI 4M 0c00i, fKi HE €
KOpHUCTYBa4aMM CUCTEMH B3a€MO/IIi, Ta IOKYMEHTIB, BU3HAUEHUX ITYHKTOM 2 Iii€1 [HCTpyKIIii.

57. Sxmo aznpecat He € KOPUCTYBA4e€M CHCTEMH B3a€EMOJI11, pEECTPATOP YCTAHOBU CTBOPIOE 3aCBITUEHY
NarnepoBy KOMII0 EJeKTPOHHOTO JOKYMEHTa Ta HAJCHJIA€ 3a HAJEXKHICTIO 3TiIHO 3 BHUMOTIaMHU
THCTPYKIIi 3 IIJIOBOICTBA YCTaHOBHU.

(myHKT 57 13 3MiHaMH, BHECEHUMHU 3T1AHO 3 TOCTAaHOBOIO
Kabinety MinictpiB Ykpainu Bin 16.12.2020 p. Ne 1269)

58. V pa3i HancunaHHd (OTOKOMIT JOKYMEHTa 4Yepe3 CHCTEMY B3a€EMOJIi OpHTriHal BHUXIJIHOTO
JOKYMEHTa B ManepoBiil Gopmi (JIuie a1 JOKYMEHTIB MOCTiHHOro Ta TpuBanoro (moHan 10 pokiB)
CTPOKIB 30€piraHHs) NepenaeTbcs B CTPYKTYPHHUH MIAPO3J11 YCTAaHOBU (aBTOPY AOKYMEHTA) TIIbKU
s 30epiraHHs 3 NOJAIBIIMM (JOPMYBAHHSAM Yy CHpPaBU BIAMOBIIHO J0 3aTBEPAKEHOI HOMEHKJIATypH
crpaB 0e3 mepeaadi ix aapecary.



59. TlepeBipky BHECEHHUX Yy PEECTPALIMHO-MOHITOPHUHTOBY KapTKy OOOB’SI3KOBHUX Ta JIOAATKOBUX
PEKBI3UTIB  BUXIJHOTO JIOKYMEHTa 3[iHCHIOE CHCTEMa EJIEKTPOHHOIO JIOKYMEHTOOOIry B
ABTOMATUYHOMY PEKHUMI.

Keanighikoeana enexmponna neuamka

60. Ilepenik eneKTPOHHUX TOKYMEHTIB, SIK1 MOTPEOYIOTh 3aCBITYCHHS KBaJIi(DiKOBAHOIO €JICKTPOHHOIO
MIEYaTKOI0, BU3HAYAETHCS IHCTPYKIIIETO 3 IIJIOBOJICTBA YCTAHOBH HA T1/ICTaBl aKTiB 3aKOHO/IABCTBA.

61. Hakazom (po3mOpsKCHHSIM) KEpIBHUKA YCTAHOBH BH3HAYAIOTHCSA TOPSJAOK BUKOPHCTAHHS
KBaTi(hiKOBAaHOT €JIEKTPOHHOI IE€YaTKH Ta YIOBHOBA)XEHI IMOCAIOBI OCOOM, BiAMOBiAaNbHI 3a Tl
3aCTOCYBaHHSI.

Kinpkicth KkBami(hikOBaHUX EIIEKTPOHHUX II€YAaTOK, 10 BUKOPUCTOBYIOTHCS YCTAaHOBOIO, HE
0OMEKY€EThCS.

YcraHoBaM HaNA€ThCS MPAaBO 3aCBIMUYyBAaTH EJIEKTPOHHI KOIMIi JOKYMEHTIB, 30KpeMa Ha BHMOTY
OprasiB CyZ0BOi BJIaJI1 Ta IPAaBOOXOPOHHHUX OPTaHiB.

Opranizanis neperaBaHHs JOKYMEHTIB Ta BU3HAYEHHS IX BUKOHABIIIB

62. 3apeecTpoBaHUi JOKYMEHT 3a ()akKTOM BHECEHHS PEECTPaTOpPOM B PEECTPALiiiHO-MOHITOPHUHIOBY
KapTKy BIAMOBIJATFHOTO 3a PO3IJISA JOKYMEHTa (3TiHO 3 PO3MOAUIOM OOOB’S3KiB) KEpiBHHKA,
JEeP’KaBHOTO CEKpeTaps MiHICTEPCTBA, 3aCTYITHUKA KEPiBHUKA YCTAHOBH a00 KEPIBHHKA CTPYKTYPHOTO
MiAPO3/ALTY YCTAaHOBH, KM PO3TISIIAE JOKYMEHT B YCTAHOBI MEPIIUM (Al - TIEPBUHHUN PO3TIIAN),
AaBTOMATHYHO TIEPEIAETHCS Ha PO3TIIS YePEe3 CUCTEMY €IIEKTPOHHOTO IOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAAXOIUTh Ha PO3IIIA] OIHIM YM JEKUTBKOM MOCaJI0BUM
oco0aMm (3aCTyIHHUKaM KepiBHUKA YCTAaHOBU a00 KepIBHUKAM CTPYKTYPHMX HiAPO3JLIIB YCTAHOBH), SKi
BH3HAYEH1 BUKOHABIIMHU (CITIBBUKOHABISIMHU ) 3a3HAYEHOTO JOKYMEHTA.

63. JlokyMeHTH 0Jpa3y IICJIsl IX peecTpallii mepeatoThCsl Ha IEPBUHHUN PO3TIIS/L.

KepiBHuKyY ycTaHOBH a00 0c00l, 1110 BUKOHYE HOro 00OB’S3KH, Ha IEPBUHHUNA PO3IJISL EPENAIOThCsS
JIOKyMeHTH, 1o Hamiimum Bifg Cekperapiaty KaOinery MinictpiB Ykpainu, BepxoBnoi Pamu
Vkpainu, Apaminictpauii [Ipesunenta YkpaiHu, 3BEpHEHHsS HapOJHUX JEMyTaTiB Ta JOPYYEHHS
(JTMCTH) YCTaHOB BHIL[OTO PIBHSL.

3acCTyNMHUKY KEpiBHMKAa YCTaHOBH 3TITHO 3 PO3MOAUIOM OOOB’SI3KIB Ha TIEPBUHHUN PO3TIIAL
NepeaaTbcss aKTH OpraHiB JAep)KaBHOI BIaAM, opradiB Biaau ABToHOMHOI PecnyOmiku Kpum,
JOKYMEHTH, W10 HaJIMIUIM BiJ TEPUTOPIAIbHUX OpraHiB YCTaHOBHU, OpraHizauiid, yCTaHOB Ta
HiANPUEMCTB, IO HaleXaTh 10 cdepu YIpaBIiHHSA YCTaHOBM, OpTraHi3alliifHO-pO3MopsAadl Ta
MPOrpaMHi JOKYMEHTH 3arajbHOJIEP:KaBHOTO XapaKkTepy.

[lepBuUHHMI PO3IJIS MPOEKTIB aKTiB, BHECEHUX YCTAHOBI Ha CIIUJIbHE PO3POOJICHHS, IHIINX JOKYMEHTIB
3IIACHIOETHCS. KEPIBHUKAMHU CaMOCTIHHUX CTPYKTYPHHUX MipO3ailiB a00 ocodaMu, 110 BUKOHYIOTh X
000B’S13KH1, B MEXKaX IX KOMIIETEHIII.

Enexmponna pezoniouyia

64. TlocamoBa ocoba, sika 3MIMCHIOE TEPBUHHHUMA PO3TJIAN €JICKTPOHHOTO JOKYMEHTa, HaKIaJae Ha
HBOTO EJIEKTPOHHY pE30JIOIil0, B SKiii BH3HAa4Yae TOJIOBHOTO BHUKOHABLA, BiANOBIAAJIBHOTO 3a
OpraHizallilo BUKOHaHHs JOKYMEHTa B YCTaHOBI, Ta Y pa3l HEOOXiJHOCTI CIIBBUKOHABLIIB 1 CTPOK HOT0
BUKOHAHHS.



B enextponHiit pe3oorii 000B’I3KOBO 3a3HAYAIOTHCS BC1 CTPYKTYPHI MAPO3/ILIH, IKi O€pyTh y4acTh
B OIPAIIOBaHHI JOKYMEHTA Ta MOTOPKEHHI MPOEKTY BiMOBIII.

ITocamoBi ocoOu, sIKi OJHOYACHO PO3IIIAJAIOTH EJICKTPOHHUN JOKYMEHT, HAKJIaJaloTh Ha HBOTO
€JICKTPOHHI PEe30JIIollii, B SKHWX BHU3HAYAIOTh BIAMOBIJATHPHUX BUKOHABIIIB Ta Yy pa3l HEOOXIIHOCTI
CHIBBUKOHABIIIB Y MEKaX BIAMOBITHOTO CTPYKTYPHOTO MiIPO3ILTY.

65. EnexTpoHHa pe30JIONis CKIAJA€ThCd 3 TAKUX PEKBI3UTIB: MpI3BHUILNE, BIACHE iM’S BHKOHABIIA
(BUKOHABIIIB) y JaBaJbHOMY BIIMIHKY, 3MICT JOPYY€HHS, CTPOK BHKOHAHHs, KBali(iKoBaHUI
SJIIEKTPOHHHMIA ITiIITUC TOCaI0BOT 0COOH.

(ab3ar mepmmii MyHKTY 65 13 3MiHaMH, BHECEHUMHU 3T1THO 3
nocranoBoto Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

B enexTpoHHi pe30rolii 0 eIeKTPOHHOTO JOKYMEHTA, [0 HE Ma€ CTPOKY BUKOHAHHS, 3a3HAYCHH S
3MICTY IOPYYEHHS Ta CTPOKY BUKOHAHHS HE BUMAraeThCsl.

EnexTpoHHa pe3orolis Moke JOMOBHIOBATUCS 1HIIUMU PEKBI3UTAMU, K1 BUZHAYAIOTHCS 1HCTPYKIIIEIO
3 JIIIIOBOJICTBA YCTAHOBH.

HekoHkpeTHI («IIPHUCKOPUTHY, IIOMIMIIUTHY, «aKTHBI3YBaTH», «3BEPHYTH YBary» TOILO) EICKTPOHHI
PE30IIOIiT HE JOIYCKAIOThCS.

66. Yci eNeKTpOHHI pe30NIoNii, HAaKIaJeHI Ha EJIEKTPOHHUN JOKYMEHT, BHOCATHCS O WOTO
peECTpaIitHO-MOHITOPUHTOBOI KapTKH 1 HEPO3PUBHO OB’ s13aHi 13 Her0. ENeKTpoHHA pe3odttolis, sSKa €
HACJIIJIKOM BUKOHAHHS €JICKTPOHHOIT PE30JIIOLIT BUIIIOTO PiBHS, JOJATKOBO MICTUTH JIOT19HE TIOCHJIAHHS
Ha BIJTOBIIHY €JIEKTPOHHY PE30IIIOLIIO (IEPEBO EIEKTPOHHUX PE3OIIOLIiA).

67. Ha enekTpoHHY pE30IIOLiI0 TO0CagoBOi OCOOM HAKIAAA€ThCs KBalipiKOBaHWHA eNeKTPOHHUMN
MIJIHC 11€1 %K MOCaZ0BOT 0COOHU.

68. Jlo HaKJIaZlaHHs €JIEKTPOHHOI PE30JIIOLii BCTAHOBIIOIOTHCS TaKi 0COOIMBOCTI:

BUKOHABISIMU €JIEKTPOHHOT PEe30JItOLil KepiBHUKA YCTAaHOBM BU3HAYAIOTHCS KEPIBHUKU CTPYKTYPHHX
MIAPO3UTIB ycTaHOBU (Y pa3l HEOOXIJHOCTI MOXKYThb OYTH BH3HAuU€H1 MpPAliBHUKU YCTAHOBH, /0
KOMIIETEHII] SIKUX HAJIEKHUTh 3a3HayeHe B PE30JIOLil MHUTaHHsS), MPO IO CUCTEMa eNeKTPOHHOIO
JOKYMEHTOOOITY aBTOMaTU4YHO 1H(GOpPMYy€E 3aCTYyNHMKIB KEpPIBHMKA YCTAHOBHU, SIKI KOOPAMHYIOThH
JISUTBHICTh BIJMOBITHOIO CTPYKTYPHOI'O MiAPO3JUTY Ta Yy pa3l MOTpeOM MaroTh MpPaBO JOMOBHUTH
3a3HauY€Hy pE30JIOLII0, HE 3MIHIOIOUYM CYTlI JOPYYEHHsSI KEpIBHUKA YCTAaHOBU Ta MOro Tr'OJIOBHOTO
BUKOHABII,

(ab3arm apyruii myHKTY 68 13 3MiHAMH, BHECEHUMH 3T17THO 3
noctanoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

BUKOHABISIMU PE30JIIOIT 3aCTyITHUKA KEpiBHHKA YCTAaHOBHU, IEP)KaBHOTO CeKpeTaps MiHiCTEepCTBa
BHU3HAUYAIOTHCA KEPIBHUKH MIANOPSAKOBAHUX CTPYKTYPHUX MIIPO3JLIIB YCTAaHOBH, SIKI BXOASTH IO
CKJIaJy CTPYKTYPHHMX HiIPO3JUTIB, YHIO AISJIBHICTE KOOPAWHYE BIIAMOBIIHHNA 3acCTyNMHHUK, HPO IIO
CHUCTEMa EJEKTPOHHOTO0 JOKYMEHTOOOITY aBTOMAaTU4YHO 1H(OpPMYE KEpIBHHMKIB BiJMOBITHUX
CTPYKTYPHUX MiAPO3ALIIB;

BUKOHABIIMM ~ PE30JIOLIl  KepiBHMKA CTPYKTYPHOTO MIAPO3IUy BH3HAYAIOThCA — CIELIaTiCTH
BI/IMOBITHOTO MIAPO3/LTY, MPO IO CUCTEMAa E€JIIEKTPOHHOTO JOKYMEHTOOOITY aBTOMATHYHO 1HPOPMYE
KEpIBHUKIB BIAMOBITHUX MIAMOPSAKOBAHUX MIAPO3ILUTIB, IO BXOIATH 10 CKIAAY IBOTO CTPYKTYPHOTO
iIPO3ALTY;



BUKOHABIIEM pE30JIONii KEpiBHHKA YCTAHOBH, 3acCTylTHUKa KEpIBHHUKA YCTAHOBH, JEPKABHOTO
CeKpeTapsi MiHICTEpCTBA MoOXe OyTH OyAb-KHH MiINOPSAKOBAHUHM BIAMOBIAHOMY KEpIBHUKY
CHIBpOOITHUK YCTaHOBH, JO KOMIICTEHIII] SIKOTO HAJCKHTh 3a3HaueHe B pe3oitorii mutaHHs. [Ipo
BHU3HAYCHHS B PE30JIIOLIIi BUKOHABIIS CUCTEMA €IIEKTPOHHOTO JIOKYMEHTO00Iry aBTOMaTHYHO iHPOpMYE
KEPIBHUIITBO CTPYKTYPHOTO Ta MiAMOPSAIKOBAHOTO MiAPO3AUTY JaHOTO CITIBPOOITHHKA;

OTPUMaHHS 3aCTYITHUKOM KEPIBHHUKA YCTAHOBH, KEPIBHHKOM CTPYKTYPHOro a0o0 MiamOpsAIKOBAHOTO
HiAPO3/iTYy €JIEKTPOHHOTO TOBIJOMJICHHS MPO CTBOPEHHS KEPIBHUKOM BHUIIOTO DPIBHS €JIEKTPOHHOT
pesononii He mependavyae CTBOPCHHsS BIAMOBIIHMM KEPIBHUKOM CBO€1 PE30NIONIi J0 IBOTO XK
JOKYMEHTA, a JIWIIIe Tiepe10adae 03HaAHOMIICHHS 13 IOKYMEHTOM;

CIICKTPOHHOIO PE30JIIOIIEI0 MOXKE OyTH BU3HAUEHO T'OJOBHOTO BHUKOHABIIS, CITIBBUKOHABIIIB, CTPOKH
BUKOHAHHSI, OTPUMYBAYiB JIOKyMEHTA «JI0 BIJIOMay.

69. EnekTpoHHI TOKYMEHTH HAJIXOJATh N0 iX BUKOHABIIB BHKIIIOYHO Yepe3 CHCTEMY EJIECKTPOHHOTO
JIOKYMEHTOOOITY Ha ITiJICTaBl HAKJIaJCHUX Ha HUX €JICKTPOHHUX PE30JIIOIIIH.

JIOKyMEHT, BUKOHABLISIMU SIKOTO € KiJIbKa CTPYKTYPHHUX MiAPO3ILTiB (MOCaZOBHX OCi0), HAaIXOAWUTh
OJTHOYACHO JI0 BCiX HOro BHKOHABIIIB, BH3HAUYEHUX CEJCKTPOHHOIO PE3OJIIOIIEI0 YU TEPeTiKoM
PO3CHIIKH, CTBOPEHHM PEECTPATOPOM 200 aBTOPOM JOKYMEHTA.

70. KepiBHUKH CTPYKTYPHHX MiJPO3ILUTIB YCTAHOBHU ONMPAIbOBYIOTH €JIEKTPOHHI JOKYMEHTH, OTPUMaHi
BHACIIIZIOK iX TlepefaBaHHS dYepe3 CHUCTEMY EJIEKTPOHHOIO JOKYMEHTOOOIry 3a HaJIeXKHICTIO, Ha
MiJICTaBl HAKJIAJICHUX Ha HUX CJIEKTPOHHHUX PE3O0JIIOIIH.

VY pa3i HeoOXiTHOCTI KEpIBHUK CTPYKTYpPHOTO IiIPO3IiTy YCTAHOBH Ma€ TPABO JICJECTYBATH CBOEMY
3aCTYMHUKY PpO3IJIA] YaCTHHU EJIEKTPOHHUX JOKYMEHTIB, SIKi HaJIXOAATh Ha OMNPAIIOBAHHS JI0
CTPYKTYPHOTO MiAPO3ALTY.

71. Cucrema eneKTpOHHOTO TJOKYMEHTOOOITY aBTOMaTUYHO (iKCye (akTu MepeaaBaHHs eIeKTPOHHUX
JOKYMEHTIB BUKOHABISIM B PEECTpPaLlifHO-MOHITOPUHIOBIM KapTii 13 3a3Ha4YeHHsAM iH(opmalii mpo
BUKOHABIIIB, IKUM NIEPEaHO TOKYMEHT.

72. 3MiHa FOJIOBHOT'O BUKOHABIIS 31MCHIOETHCS] B CUCTEMI €JIEKTPOHHOI'O JOKYMEHTOO0OIry Ha IMi/ICTaBl
pe30ITIoLIIT KEPIBHUKA, SIKUH 3/11ICHIOBAB IEPBUHHUM PO3IJISLA €IEKTPOHHOIO JOKYMEHTA.

73. S0 /uis €e1eKTPOHHOTO JOKYMEHTA HE BCTAHOBJIEHO CTPOKIB BUKOHAHHS, a MOTO OIpalfoBaHHS
He NMoTpedye MIATOTOBKU MPOEKTY JOKYMEHTa Ha HOro BUKOHAHHS, BIAMOBIIaTbHUN BUKOHABEIb MAE
MpaBoO TiCIs O3HAMOMIIEHHS 3 JOKYMEHTOM BHECTH B PEECTPAIiifHO-MOHITOPHHTOBY KapTKy
iHpopMalio Mpo crnocid BUKOHaHHS LBOIO JAOKYMEHTa (MUTaHHS BUPIMIEHO B poOOYOMY MOPSIKY,
B35TO Y4YacTh y HapaJi TOIIO), 3aKPUTH HOTO «J10 CIIPABU».

SIKII0 eIeKTPOHHMM JOKYMEHT PO3IC/IaHO IMpalliBHUKAM YCTAHOBH JUIS O3HAHOMIIEHHS Yepe3 CUCTEMY
€JIEKTPOHHOT'0 JIOKYMEHTOOOII'y yCTaHOBH, MPAliBHUKH BHOCSTH BIMITKY MpO iX O3HAHOMJICHHS, a y
pa3i po3CHJIaHHS JJIs O3HAMOMJIEHHS MiJA MIANKHC - MIATBEP/UKYIOTh HAKJIAJaHHSIM KBali(piKOBaHOTO
€JIEKTPOHHOI'0 MIAMUCY. Y TakOoMy BHIQJKy B CHCTEMi €JIEKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBH
aBTOMATUYHO TE€HEPYEThCSA JIUCT O3HAMOMIICHHS 3 JIOKYMEHTOM, Y SIKOMY 3a3HAua€eThCsl IMEpeNiK
MOCaZOBUX OCI0 yCTaHOBM, SKUM OyJI0O TepelaHO BiANOBIIHUM JOKYMEHT 3 II03HAYKOK PO
O3HaWOMJICHHS, Y TakoMmy (opmarTi: Tpi3BHINE Ta BJIacHE IM’s, JaTa HAJAXOHKCHHS EJIEKTPOHHOTO
JOKYMEHTa, 1aTa 03HaiioMyIeHHs (KBasTi(ikoBaHa €JIEKTPOHHA IT03HAUKA Yacy).

(ab3ar apyruii myHKTY 73 13 3MiHaAMH, BHECEHUMH 3T1THO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

IV. JlokymeHTyBaHHSI ynpaBJiHcbkol iHGopManii B e1eKTpOHHil dopmi



3arajibHi BUMOI'M 10 CTBOPEHHS IOKYMEHTIB
74. JIOKyMEHTYBaHHS YIPaBIIHCBHKOI iH(oOpMaIli B eJIEKTpOHHINH ¢opMi TMOJISITaE y CTBOPEHHI
CNIEKTPOHHUX JOKYMEHTIB, B SKUX (iKCyeTbca iH(OpMAIlisi MpPO YINPaBIIHCBKI pilleHHS 3

JOTPUMAaHHIM YCTaHOBJICHUX Ii€10 [HCTpyKIIi€r0 mpaBuil.

75. PekBi3uTH, BU3HAUEHI 11i€10 [HCTPYKITi€I0, BHOCATHCS B pEECTPAIliHiHO-MOHITOPUHTOBY KapTKYy.

bnanku ooxymenmie

76. OpraHizamiiiHo-po3Mnopsadi TOKYMEHTH YCTAHOBU O(OPMITIOIOTHCS Ha OJIaHKaX, [0 CTBOPIOIOTHCS
B €JICKTPOHHIN (opMi 3riIHO 3 BUMOTaMH I1i€1 [HCTpyKITii.

77. BrnaHKM TEHEepYyIOThCS CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY yCTaHOBH B aBTOMATHYHOMY
peXuMi Ha MiACTaBi OOpaHMX aBTOPOM IPOEKTY KPHUTEPIiB THUHOBOTO ONaHKa JUIi OOpaHOTO BHIY
eJIEKTPOHHOTO IOKYMEHTA.

JInst renepanii THIOBOTro OJaHKa 3aCTOCOBYIOThCS KPHUTEPIi: BHI, THUIT JOKYMEHTA, MiJHUCyBayd TOIIO.
78. biaHku KOXHOTO BUAY T€HEPYIOThCS HA OCHOBI MO3/IOBXXHBOTO PO3MIIICHHS PEKBI3HTIB. PekBi3uTH
3aroJoBKa PO3MIIIYIOTHCSI LEHTPOBAHUM CIIOCOOOM (ITOYATOK 1 KiHEIb KOXKHOTO psiIKa PEKBI3UTY

OJITHAKOBO Bi/IJIaJIeH1 Bil MEX 30HU PO3TAILyBaHHS PEKBI3UTIB).

79. Jna miArOTOBKM JOKYMEHTIB B EIIEKTPOHHIN (QopMi cHUCTeMa eJIeKTPOHHOTO JOKYMEHTO00Iry
YCTaHOBU T€HEpYE Taki BUIU OJaHKIB JOKYMEHTIB:

3aranbHU OJaHK Ji CTBOPEHHS JOKYMEHTIB (0e3 3a3HaueHHs y OJaHKy Ha3BU BUIY JTOKYMEHTA)
(momartok 2);

creliaii3oBaHui OJaHK JUIs CTBOPEHHS DPI3HUX BUAIB JOKYMEHTIB ISl JIMCTYBAaHHS 1HO3EMHUMU
MOBaMH (0J1aTOK 3);

OJJaHK KOHKpPETHOTO BHJly IOKyMeHTa (13 3a3Ha4€HHSM Ha OJaHKYy Ha3BU BUIY JOKYMEHTA) ([10J1aTOK
4).

80. JlokyMeHT y pa3i HEOOXITHOCTI JPYKYeTbCS pPa3oM i3 OJaHKOM, 3r€HEPOBAaHHUM CHCTEMOIO
€JIEKTPOHHOTO IOKYMEHTOO0ITY 0€3 3aCTOCYBaHHsI OJIaHKIB, BUTOTOBJIEHUX JPYKAPCHKUM CIIOCOOOM.

81. bnanku HOKYMEHTIB, CTBOPEHHMX Y €JNEKTPOHHIN (opmi, HE HyMEpYIOThCS Ta HE MOTPEOYIOTh
00JTIKY.

Jlama nionucanns, 3aceiouenns ma peecmpayii

82. Jlara mignucaHHs BU3ZHAYAETHCS KBaJIi(hIKOBAHOIO €JIEKTPOHHOIO MO3HAYKOIO Yacy, 1110 HEB1J €MHO
MOB’s13aHa 3 KBaTI(PIKOBAHUM €NIEKTPOHHUM HiAMUCOM.

83. Jlata 3acBiu€HHs BU3HAYAEThCS KBATi(hiKOBAHOIO €JIEKTPOHHOIO MMO3HAYKOIO Yacy, 1110 HEBiJl'€MHO
OB’ s13aHa 3 KBaJli(DIKOBAHOIO €JIEKTPOHHOIO MEYaTKOIO.

84. Jlata peecTpallii BUXIIHOTO JTOKyMEHTa aBTOMAaTHYHO (POPMYETHCS CHUCTEMOIO E€JIEKTPOHHOTO
JOKYMEHTOOOITY YCTaHOBH (BeO-MOIYyJIeM CHCTEMH B3a€MOJIii) y peecTpaliifHO-MOHITOPUHTOBIH
KapTIIi M1 9ac HOoro miAmuCcaHHsI.



85. O0OB’SI3KOBOMY JIaTyBaHHIO Y PEECTpaIliiHO-MOHITOPUHTOBIA KapTIl MIATAIOTh YCi CITy)kKO0Bi
BIIMITKH, TOB’f3aHI 3 MPOXO/KEHHAM Ta BUKOHAHHSAM JOKyMEHTa (pe30iomii, BIAMITKH MpoO
BUKOHAHHS JOKYMEHTA, HaJCHUJIAHHS HOTO JI0 CIIPaBH TOIIIO).

Odopmnenna oooamkie

(Ha3Ba MiAPO3IITY PO3ALTY Y peAaKIlii TOCTAaHOBH
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

86. Ha momatkax, 1o 3aTBEPKYIOTHCS BIINOBIIHMMH akTaMu (MOJIOKEHHS, 1HCTPYKIIii, TpaBHIIa,
MOPSIIKK TOIIO), MPOCTABIISIETHCS TPHU(Q 3aTBEPKEHHS BIAMOBITHO A0 MyHKTY 92 miei [HcTpykmii. Y
BIJIMOBIHUX MTyHKTaX PO3MOPSAUO] YACTUHU JTOKYMEHTA POOUTHCS MOCHIIAHHS: IO JOAAETHCS» a00 «
(momaeTnes)».

87. Ha nmonmatkax 10 Haka3y, IMOJOXEHHS, MPABWI, 1HCTPYKLIi TOLIO MPOCTaBISAETHCA BIAMITKA Yy
BEPXHBOMY TPAaBOMY KyTi MEpIIOi CTOPIHKM J0JlaTKa, SIKa BKIIFOYAE HOMEp JI0JIaTKa, 3aroJIOBOK
HOPMATHBHO-TIPABOBOTO ~ aKTa Ta IIOCHJIaHHS Ha
BiJITIOBITHY CTPYKTYPHY OJMHUIIIO, HAIPUKJIIAI:
Honarok 5
1o [IpaBwi1 BUpoOHUIITBA (BUTOTOBJICHHS ) Ta
KOHTPOJIIO SIKOCTI JIIKAPCHKUX 3aC00iB B
anTekax (IyHKT 7.3)

CympoBigHi MaTepiany T0BIIKOBOTo abo aHATITHYHOTO Xapakrepy (rpadiku, cxemu, TaONHUIll, CIUCKH
TOIIO) IO OCHOBHOTO JIOKYMEHTa IOBHHHI MaTd BiMITKY 3 TOCHJIAaHHSM Ha el JOKYMEHT, HOro
Ha3BY, HAIIPUKJIIAI:

Honarox

710 Haka3y MiHicTepcTBa OXOPOHU 370POB’ s
«IIpo 3aTBep)KEHHS ONEepaliiHOTO IIaHy
JISUTBHOCTI 3 BHYTPILIHBOTO aYAUTY»

(ab3arm apyruii myHKTY 87 13 3MiHAMH, BHECEHUMHU 3T1]THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

(myskt 87 y penakuii noctanoBu Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Peecmpauiiinuii inoexc 00Kymenmie

88. SIKIo JAOKYMEHT MiArOTOBJIEHO JBOMa Y OLIbIIE€ yCTAaHOBAaMH, 3aCTOCOBYETHCS PEeCTpalliiHUN
1H/IEKC TOJIOBHOT'O BUKOHABLISI.

89. Ilig wac Bizyamizamii JOKyMEHTa MiCIle PO3TallyBaHHS PEECTPALIHHOTO 1HJEKCY BU3HAYAETHCS
3rigHO 3 (OPMOIO 3TreHepOBaHOTO OIaHKa.

90. Ilix yac Bi3yami3awii JOKYMEHTa CUCTEMA EJIEKTPOHHOTO JTOKYMEHTOOOII'y YCTaHOBH BiATBOPIOE Ta
Bi3yalli3y€e pa3oM 13 TOKYMEHTOM o0pa3 mrTpux-koay abo QR-komy (st mepskaBHOT peecTpallii akTiB,
MIPOEKTIB aKTiB Ta 00OB’A3KOBHUX JOJATKIB /IO HUX, 10 PO3POOIIAIOTHCS OpraHaMyd BUKOHABYOI BIIAJIH,
MOCTaHOB 1 po3nopskeHb Kabinery MinicTpiB Ykpainu nuiie QR-kon), skuii 000B’I3KOBO MICTUTH:!



(a63ar nepmmii myHKTY 90 13 3MiHaMH, BHECEHUMHU 3T1THO 3
nocraHoBamu Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375,
Bix 28.10.2020 p. Ne 1087)

JaTy PEECTPAIlil Ta peecTpaifiHui 1HIEKC TOKYMEHTA,;

CKOpOoueHe HaiMEHYBAaHHS YCTAHOBM, PEKBI3HMT IMiAMKMcCyBada (MiAMUCyBadiB) Ta AATy MiJNUCAHHS 3
KkBaTi(piKOBaHOI €JIEKTPOHHOI MO3HAYKH Yacy (wie st QR-kony);

(ab3ar Tpetiit myHkTy 90 13 3MiHaMH, BHECEHUMHU 3T1THO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

JaH1 MPO MOTOKeHHS (JIUIIE JIJISl aKTiB).

91. Ilix yac peectpallii manepoBUX JOKYMEHTIB BUKOPHCTOBYEThCS IITPUX-Koa abo QR-kox, a mif vac
peecTparii akTiB - aunie QR-ko.

I'pugh 3ameeporcennsn 0okymenma

92. V pa3i KOJIM ENEeKTPOHHHWHA JOKYMEHT 3aTBEPIUKYEThCS MOCTAHOBOIO, DIMICHHSIM, HAKa30M,
pO3MOpsKEHHAM, Tpud 3arBepikeHHs ckianaeTbes 13 cioBa «3ATBEP/DKEHO», nHazBu (y
HA3WBHOMY BiJIMiHKY) BUIY JOKYMEHTA, IKUM 3aTBEP/DKYETbCS CTBOPEHHI TOKYMEHT, 13 3a3HAYCHHSIM
JaTH MOTO 3aTBEPXKEHHS 1 HOMEepa, HaPUKIIA;

3ATBEPJI’KEHO
Haxa3 MinicrepctBa ¢inanciB
12 6epe3ns 2017 poky Ne 298

I'pud 3aTBepaKeHHS Bi3yali3yeTbCs y BEpXHOMY NPABOMY KYTI MEPIIOi CTOPIHKH JOKYMEHTA.

(myHkT 92 y penakuii noctanosu KaOinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

/Jlani npo 6UKOHAHHA OOKYMEHMIg

93. BigmiTKa mpo 3aKiHYEHHs BUKOHAHHS JOKYMEHTa BHOCHUTHCSA JO PEECTPAliifHO-MOHITOPHHIOBOI
KapTKH Ta MICTUTh aBTOMAaTUYHO 3r€HEPOBaH1 CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00ITy cioBa «Jlo
CIpaBU», HOMEP CIIPaBH, a TAKOXX KOPOTKI BiIOMOCTI PO HOT0 BUKOHAHHS, HATIPUKIIA;

(ab63ar mepmmii myHKTY 93 13 3MiHaMH, BHECEHUMHU 3T1THO 3
nocraHoBoro Kabinery MinicTpiB YkpaiHu Bix
17.04.2019 p. Ne 375)

o copasu Ne 03-10
JIucr-Bigmosigs Big 20.05.2017 Ne 03-
10/01/802

abo

Jo cripau Ne 05-19
[TutanHs BUPIMICHO TTO3UTHUBHO ITi]T Yac
tenedonnoi posmosu 04.03.2017



Ocoodnusocmi oghopminennsn deakux 6uoie OOKymMeHnmie
Ilpomoxonu

94. TIpoTokoysM CKIAalOThCSI B EJIEKTPOHHIA (opMi BIJMOBIIHO 10 IHCTPYKINi 3 iJIOBOJCTBA
YCTaHOBH a00 PIIICHHS KOJIET1aIbHOTO OpraHy.

95. ¥V pasi BemeHHsa aymdioBidyanbHO1 (ikcamii 3acifaHHs BIAMOBIIHWUN 3amUC  IiIMHACYETHCS
KBaJTi(hiKOBAaHMM EJCKTPOHHUM MIANKMCOM CEKpeTapsi KOJErialbHOTro opraHy (maii - cexperap) abo
YIIOBHOBKEHOT 0COOM Ta JOAAETHCS 10 TPOTOKOIY.

96. IIpoTOKOJIM Ta BUTATHU 3 HUX 3aCBIIUYIOTHCS KBATi(hiKOBAHOIO €JICKTPOHHOIO NIEUYATKOK YCTaHOBH,
Ky HaKJaJae clyx0a JUTOBOJCTBA, 1 HAACHIAIOTHCA y pa3i MOTpeOU 3aiHTEPECOBAHUM YCTAaHOBAM,
ocaZioBUM oco0am, mpaiiBHUKaM. [leperik po3CHIIKH CKIIalae ceKpeTap.

Cnyoicbo6i nucmu

97. Cny»00BHIA JTUCT B €NEKTPOHHIN (popmi oPopMITIOETECS HA OTaHKY, aBTOMATHYHO 3T€HEPOBAHOMY
CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO0Iry YCTaHOBH.

98. JlaToro nucTa € gata Horo peectparii y ciay»0i A110BOICTBA.

Lokymenmu npo cysc608i 8i0psao#ceHHs

99. Jlns peectpamii BiAPSAIHKEHb BEIETHCS OKPEMH €JICKTPOHHUHU >KypHAN (IOAaToOK 5), Mij dac
BHECCHHSI 3alllCy PO BIAPS/DKEHHS 10 SIKOTO CHCTEMa EJIEKTPOHHOrO JIOKYMEHTOOOIry YCTaHOBHU

3M1MCHIOE aBTOMATUYHE JIeJIEryBaHHS MTOBHOBAXEHb B CHCTEMI BiJI OJHIET TTOCAI0BOT OCOOM A0 1HIIOT
Ha Yac TaKOTO BIAPSHKEHHS.

IlinzroroBKka NpoeKTiB eJ1eKTPOHHUX IOKYMEHTIB
100. 3a miAroTOBIEHUI TPOEKT EIEKTPOHHOTO JOKYMEHTA BiAMOBIIATHLHUM € aBTOP JOKYMEHTA.

3a oprasi3allito BUKOHaHHS €JIEKTPOHHOI'O JOKYMEHTa BiJIOBIIal0Th 0COOH, 3a3HaU€H1 B €JIEKTPOHHIN
Pe30TIo1II1, HaKJIAJEeHIH 3a pe3ysibTaTaMu IEPBUHHOTO PO3IJIAly JOKYMEHTA.

101. ITinroToBKa NMPOEKTY €IEKTPOHHOIO JOKYMEHTA 31 CHIOETHCS 3 YpaXyBaHHSIM TaKUX BUMOT:

IPOEKT EJIEKTPOHHOTO JOKYMEHTa TOTYETbCS aBTOPOM JIOKYMEHTa B CHUCTEMi €JIeKTPOHHOIO
JOKYMEHTOOOITy YCTaHOBH;

y pa3i HassBHOCTI CYNPOBIAHUX MaTepiajiB 10 MPOEKTY €JIEKTPOHHOTO IOKYMEHTA BOHU JOJAIOTHCA JI0
MPOEKTY €JEKTPOHHOTO JOKYMEHTa BHKIIIOUHO B €JIEKTPOHHINA Gopmi (30kpema TabiauuHi Ta rpadivHi
MaTepiaiy, (OTOKOIi JOKYMEHTIB, 3aBaHTaXeH1 y cCUCTeMy Y (aiinax ¢opMaTiB, BU3SHAUEHUX aKTaMU
3aKOHO/ABCTBA);

BHECEHHSl /0 TPOEKTy EJIEKTPOHHOTO JIOKYMEHTAa IIOCHJIaHHS Ha JIOKYMEHT(M), Ha BHUKOHAHHS
SKOTO(MX) CTBOPEHO BiATIOBIAHUIN MPOEKT;

BHECEHHS JI0 peeCTpaliiiHO-MOHITOPUHTOBOI KapTKH B aBTOMAaTU30BAaHOMY PEXKHUMI 1HJIEKCY CIIPaBH 3a
HOMEHKJIATYpOIO CIPaB, JI0 SKOi BIIHOCUTHCS €IEKTPOHHUMN JTOKYMEHT, III0 CTBOPIOETHCS;



3a3Ha4eHHs OOOB’SI3KOBOTO CTaTyCy TMpU3HAYCHHS TMPOEKTy (IHIMIaTUBHUM, 1H(POpPMAIIHUH,
NPOMDKHA BIANOBiAb, MOAAHHSA PO 3MIHY CTPOKY, 3alUT Ha JOJATKOBY iH(OpMaIliio, OCTaTouHe
BUKOHAHHS);

(bopMyITIOBaHHS MPOEKTY JOPYYEHHS /0 JTOKYMEHTa 3MIHCHIOETHCS Y TEKCTi JOKYMEHTA, JI0 SKOTO
IUTAHY€ETHCSI BUJAHHS BiJIOBITHOTO JOPY4YEHHs, y (OpMi KOHKPETHOTO 3aBAaHHS 13 3a3HAUYECHHSIM
CTPOKY HOro BUKOHAHHS Ta BUKOHABIIIB, HAIIPUKIAM: JIETapTaMEHTy 3a0e3Me4eHHs JOKYMEHTO00Iry;
KepiBHUKAM CTPYKTYPHHX MiJIPO3ILTIB TOILIO;

(bopMyBaHHS MepeiKy MOTroKyBadiB Ta MiAMKUCYBAYIB y PEECTPAIIITHO-MOHITOPHHTOBIM KapTIIi.

102. Im’s daiina BUXiAHOTO MPOEKTY EICKTPOHHOTO IOKYMEHTA, CYIPOBITHUX Ta 1HIIMX MaTepiajiB J0

HBOTO TOBMHHO MaTH CTHUCIY YHi(piKOBaHy Ha3By, fIKa YiTKO BHXOJUTH 13 MPHHAIECKHOCTI BMICTY
daiina, HapUKIA:

Jlucr...

Ciyx00Ba 3anucka...

Haxas mpo...

3MiHU /10 HaKa3y Bij... Ne...
Hoga penaxuis Hakasy Bif... Ne...

J1 Tlopsiaok (MooKeHHs, THCTPYKITis
TOIIIO)...

12 TaOnuns (rpadik, miaH Tomo)...

CxaHOBaHa KOITis JIUCTA. ..

Bizyeannsa ma no2oosxcennsa npoekmie eieKmpoHHUX OOKYMEHM I8

103. TloromkeHHs MPOEKTY €IEKTPOHHOIO JOKYMEHTa MOJsrae y Horo Bi3yBaHHI YIOBHOBa)XKEHUMHU
0ocobaMM, 3a3HAYEHUMHU B PEECTPALIfHO-MOHITOPUHIOBIN KapTii, IO 3a0€3MeYyeThCSl CHCTEMOIO
€JIEKTPOHHOI'O JIOKYMEHTOOOIT'Y YCTaHOBM Ha MijAcTaBi C(OPMOBAHOTO NEpeNiKy IOroIXyBadiB,
3a3HAYEHUX Y PEeECTPALlIiHO-MOHITOPUHIOBIM KapTIIl.

104. Indopmaiiss mpo MOTOKEHHS, BIAXWIEHHS a00 MOBEPHEHHS aBTOMAaTHMYHO BHOCHUTHCS 10
peecTpaniifHO-MOHITOPUHIOBOT KapTKH.

105. TloromkeHHs Ta MiAMUCAaHHS NPOEKTY EJIIEKTPOHHOTO JOKYMEHTa 3JIHCHIOETBCS Yy TaKOMY
MOPSAKY:

MIPOEKT €JIEKTPOHHOTO JOKYMEHTA CIIOYATKY Bi3YETbCS HOTO aBTOPOM, KEPIBHUKOM IiIOPSIIKOBAHOTO
MIAPO3JUTY Ta KEpPIBHUKOM CTPYKTYPHOIO HiAPO3AUTY  (BIANOBIAANBHOTO — MIAPO3ALTY) Ta
YIIOBHOBAXEHUMH 0CO0AMH  IHIIMX CTPYKTYpHUX IMIiAPO3AUIIB yCTAaHOBM, 3a3HAaYCHHMH B
peecTpariitHo-MOHITOPUHIOBIN KapTIli;

MPOEKT EIEKTPOHHOTO JOKYMEHTa Bi3ye€ThCs 3aCTYIMHUKOM KEpiBHHUKA yCTAHOBH, SKHH KOOPIUHYE
poOOTYy CTPYKTYPHOTO TMiJPO3ALTY, BIAMOBINATBHOTO 3a IMIJITOTOBKY TPOEKTY EIEeKTPOHHOTO



JTOKyMeHTa (TOTOJKEHHSI IHIIWX 3aCTYMHUKIB KEpIBHUKA YCTaHOBH, SKI KOOPAUHYIOTH POOOTY
3aiHTEPECOBAHUX MIAPO3/ALTIiB, HE BUMAraeTbcs);

y pa3l MOro/UKeHHS MPOEKTIB Haka3iB (pO3MOpSKEHb) B EJIEKTPOHHIA (opMi MPOEKT Hakazy
(pO3TOpSIKEHHS) Bi3YETHCSl YIOBHOB2)XEHUM IPEICTAaBHUKOM FOPUANYHOI CIIY>KOM 3a pe3ylibTaTaMu
MIPOBE/ICHHS IOPUIMYHOI EKCIEePTH3U Ta KEPIBHUKOM CTPYKTYPHOTO Migpo3fily (cHemiamicToMm) 3
IUTaHb 3a1100iraHHs Ta BUSBICHHS KOPYIIIIii, a TAKOK PEIaKTOPOM;

(a63ar; yerBeptuii myHkty 105 y penaxiuii mocraHOBU
Kab6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375,
13 3MIHaMH, BHECEHUMHU 3T1HO 3 TOCTaHOBOIO
Kabinery MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

IPOEKT EJIEKTPOHHOTO JIOKYMEHTa BI3yeThCs BCiMa IOCAJOBUMH 0CO0amMH  (IOTO/KyBadaMmH),
HasBHICTH BI3M SKHX Iepen0adyeHO B PeecTpalliiHO-MOHITOPHUHIOBIM KapTIi, MPpU LbOMY Bi3yBaHHS
MPOEKTY EJIEKTPOHHOTO JOKYMEHTA HE 3aTBEP/DKYE 3a3HAUCHHUN JIOKYMEHT;

MIPOEKT MiJIUCYETHCS KEPIBHUKOM (IIMUCYBAYEM ), IKHI 3aTBEPKYE €NEKTPOHHUN JOKYMEHT.

106. He moromkeHuil y BIANOBIAHOMY MOPSAKY MPOEKT €IEKTPOHHOTO JOKYMEHTA HE MepelaeThCcs Ha
TiITUCaHHS (3aTBEPIKCHHS).

107. YnoBHOBa)keH1 0COOM IHIIUX CTPYKTYPHHUX MiJIPO3ALTiB 32 (DaKTOM HAAXOJDKEHHS 10 HUX Yepe3
CUCTEMY EJICKTPOHHOTO JIOKYMEHTOOOITY YCTAHOBH MPOEKTY EICKTPOHHOTO IOKYMEHTa OEpYyTh y4acTh
y HOT0 OmpalfoBaHHi B YaCTHHI, [0 CTOCYEThCS iX KOMIIETEHIII.

108. CBoro MO3HIII0 MOA0 ONPabOBAHOTO MPOEKTY E€IEKTPOHHOTO JOKYMEHTa YIIOBHOBa)KeHa 0coba
3aiHTEPECOBAHOTO TIAPO3JLTY JOBOAWTH IO BiJOMa BiJMOBIJAIBHOTO MiIPO3IUTY Yepe3 CUCTEMY
€JIEKTPOHHOI'0 JIOKYyMEHTOO00Ir'y ycTaHOBHU. BinnoBinHa mo3uiis Mae OyTH 4iTKO OOTPYHTOBAHOMO, a Yy
pa3i HeOOX1JHOCTI BUKJIAJEHA Y TEKCTI MPOEKTY €JIEKTPOHHOTO JOKYMEHTA B PEXUMI BUIIPaBJIEHb (Y
BUTJISA1 HOBOI peJakiiii 10ro OKpeMHX MOJI0KEHB ).

V pa3i BHECEHHs peAaKIIMHUX MPaBOK JI0 MPOEKTY €NEKTPOHHOI'O JOKYMEHTa CHUCTEMa €JIEeKTPOHHOTO
JIOKYMEHTOOOITY yCTaHOBH:

30epirae MOTOYHY BEPCiI0 MPOEKTY ENEKTPOHHOTO JOKyMeHTa (0e3 pedakiiiHuX MpaBoOK) 3 yciMa
HaKJIaJeHUMH Ha Hel KBaji()IKOBaHMMHM €JIEKTPOHHUMH MiJnucamu (110 MIATBEPKYIOThCSA) B apXiBi
BEpCii MPOEKTY eNEKTPOHHOIO TOKYMEHTA,

CTBOPIOE HOBY BEpCiI0 IPOEKTY €JIEKTPOHHOIO JOKyMeHTa (0e3 KBalli(hiKOBaHUX eNeKTPOHHUX
MIJIKCIB), IKa CTA€ TOTOYHOIO BEPCIEIO MPOEKTY €IEKTPOHHOTO JOKYMEHTA 1 /10 SIKOT 30epiratoThes BCl
BHECEHI peJaKIiiiHi MpaBKu.

VYci Bepcii mpoekTy 30epiraioThCsi B apXiBl Bepcii B peecTpaliiHO-MOHITOPUHIOBIM KapTIi.
PenaryBanHsi Bepciif, 30epekeHHMX B apxXiBi peecTpaliiHO-MOHITOPUHTOBOI KapTKH OJOKYETHCA.
PenaryBanHs moTO4HO1 Bepcii OIOKYETHCS MiCIs 3aTBEPIKEHHS TOKYMEHTA.

109. 3a pimeHHSIM KepiBHHMKAa YCTAHOBHM, BHU3HAYEHOrO0 B IHCTPYKIII 3 JAUIOBOJICTBA YCTaHOBH,
MOTO/KEHHSI TPOEKTY €JEKTPOHHOIO JOKYMEHTa (32 BUKJIIOUEHHSIM HaKa3iB KepiBHUKA YCTAHOBH)
MO3K€ 3JIIHCHIOBATHUCS Y TAKOMY MOPSIJIKY:

MIPOEKT EJIEKTPOHHOTO JIOKYMEHTa BI3YETBHCS HOTO aBTOPOM, IICIS YOTO CHCTEMa EIEKTPOHHOTO
JOKYMEHTO00Ir'y YCTaHOBM aBTOMAaTHYHO OJJHOYACHO HAJCHJIA€ HOro Ha O3HAHOMIIEHHS KEpiBHHUKY
MIIMOPSAKOBAHOTO  MAPO3JAITy Ta KEPIBHUKY CTPYKTYPHOTO TiApo3AuUTy  (BIAMOBIZATIBLHOTO
HiApO3/iTy), 3aCTYIHUKY KEpIBHUKA YCTAaHOBH, SIKUM KOOPAMHYE POOOTY BIAMOBIJATEHOTO MiAPO3ALTY,



Ta YIIOBHOBXEHUM 0C00aM IHIIUX CTPYKTYPHUX MIAPO3/IIB YCTAHOBHU, 3a3HAYCHUX B PEECTPAIIHO-
MOHITOPUHIOBI# KapTIIi;

MOTO/KYBay, 3a3HAUCHUM B PEECTPaliiiHO-MOHITOPUHTOBIN KapTIli, IPOTATOM CTPOKY, BU3HAYEHOTO
3TiIHO 3 1HCTPYKIIEI 3 JIJIOBOJCTBA YCTAaHOBH 3aJIeKHO Bij oOcAry ta/abo BHAY JOKYMEHTa, Ma€
03HAMOMHUTHUCS 3 IPOEKTOM EJIEKTPOHHOTO JIOKYMEHTA Ta Y pa3i HassBHOCTI 3ayBakeHb BHOCHUTH iX JIO
MIPOEKTY €JIEKTPOHHOT'O JIOKYMCHTA,

SKIIO TIOTOJ/DKYBAau IMPOTATOM 3a3HAYCHOTO B PEECTPAIIHHO-MOHITOPHHTOBIA KapTIi CTPOKY HE
MOTOJUB Ta HE BHIC 3ayBaX€Hb 1O IPOEKTY EJIEKTPOHHOTO JIOKYMEHTa, CHUCTEMa EJIEKTPOHHOTO
JOKYMEHTOOO0ITY aBTOMAaTHYHO BHOCHUTH JI0 PEECTPALIMHO-MOHITOPUHIOBOI KapTKU 1HGOpPMAIIi0 Mpo
MOTO/KEHHS I[bOT0 IPOEKTY 3a 3aMOBUYYBaHHAM. [loromkyBay Hece BiMOBIJAIBHICTH 3a BiAMOBiIHE
MOTOJ[KCHHSI.

(ab3arr yerBepTuit myHkty 109 i3 3MiHaMU, BHECEHUMH 3T1THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

ABTOMaTHYHE TIOTO/KEHHS €JIEKTPOHHUX JOKYMEHTIB (TOTO/KEHHS 3a 3aMOBUYBAHHSAM) HeE
CTOCY€ETBCS IPOXOKECHHA 1X IOPUIUYHOI €KCIIEPTU3H.

110. Y pa3i morompkeHHS MpPOEKTy EIEKTPOHHOTO JOKYMEHTa YHNOBHOBa)XEHAa 0C00a i1HIIOTO
CTPYKTYpPHOTO MiAPO3JLTy, 3a3HAYEHOTO0 B PEECTPAlLiiHO-MOHITOPUHIOBIM KapTili, Bi3ye MPOEKT
€JIEKTPOHHOTO JIOKYMEHTA.

111. Ilicna Bi3yBaHHS BCciMa 3a3HAYEHUMH B PEECTPAIifHO-MOHITOPUHIOBINA KapTIli MOrOHKyBayaMH
CHUCTEMa EJICKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBH aBTOMATHYHO HAJCHIIA€ TIPOCKT EIEKTPOHHOTO
JOKYMEHTA Ha MiMUCaHHs 3a3HaYeHOMY B PEECTPAIifHO-MOHITOPUHTOBIN KapTIli MiAMKCYBayy.

HOpuouuna excnepmus3a

112. KOpuauuna excrnepTH3a MPOXOAMTh Yy €JEKTPOHHIA (GopMi 3 BHUKOPHUCTaHHIM CHUCTEMH
€JIEKTPOHHOT'O JJOKYMEHTOOOITY YCTaHOBH.

113. 3a pe3ynapTaTamMu IOPUAMYHOI €KCIEPTU3M Yy pa3l HASIBHOCTI 3ayBak€Hb JI0 IPOEKTY
€JIEKTPOHHOI'0 JJOKYMEHTa YIOBHOBa)KE€Ha 0co0a IOPHIMYHOI CIIY)KOM TOTye B €JEKTpOHHIN ¢opmi
BHCHOBOK 32 (hOpMOI0, 3aTBEPIKEHOI0 MiH FOCTOM.

114. BUCHOBOK BHOCHUTBCSI JIO CUCTEMM €JIEKTPOHHOI'O JTIOKYMEHTOOOIrY YCTaHOBHM SIK BHYTPILIHIH
JOKYMEHT, JIOTIYHO TIOB’SI3aHMM 13 TIPOEKTOM, JI0 SKOTO BiH TIATOTOBJICHUHN, 3a TMIIIMHUCOM
YIIOBHOBaXXEHOT 0COOH FOPUANYHOI CITY>KOH.

115. ¥V pasi BiACyTHOCTI 3ayBa)K€Hb /10 MPOEKTY EJIEKTPOHHOTO IOKYMEHTa YIOBHOBaXK€Ha ocola
IOpUANYHOI  CIIY’)KOM  Bi3ye TPOEKT eJNEeKTPOHHOrO JIOKYMEHTa B CHUCTEMI EJIEKTPOHHOIO
JTOKYMEHTO00Iry YCTaHOBH.

Iionucannsa npoexkmie eneKmpoHHUX OOKYMeHmMie

Ilionucysau

116. TlocamoBi ocobu € miANMCcyBauaMH IPOEKTIB €IEKTPOHHUX [OKYMEHTIB B MeEXax CBOiX
ITOBHOBAKEHb.

117. TligmucyBadueM TMPOEKTIB E€IEKTPOHHUX JIOKYMEHTIB, II0 HAJCHUJIAIOTHCS YCTaHOBaMH, KpiM
Cekperapiatry Kabinery MinictpiB VYkpainu, a0 BepxoBunoi Pamu VYkpainm, AnminicTparii



[Ipesunenta Ykpainu, Kabinety MinicTpiB Ykpainu, € KEpIBHUK yCTaHOBH ab0 0co0a, 10 BUKOHYE
fioro 000B’A3KH 3T1THO 3 PO3MOILIIOM 000B’SI3KIB, Jep>KaBHUHN CeKpeTap MiHICTEPCTBA.

[TigmucyBauemM MPOEKTIB eNeKTPOHHUX JOKyMeHTIB Cekperapiary Kabinety MinicTpiB Ykpainu, mo
HajcuiIarThes 10 BepxoBHoi Paan Ykpainu ta Aaminictpanii [Ipesunenra Ykpainu, € Jlep:xaBHuit
cekperap Kabinery MinictpiB Ykpainu.

[TigmucyBayeM TMpPOEKTIB ENEKTPOHHUX JIOKYMEHTIB, IOB’SI3aHMX 3 BUKOHAHHSAM MiHICTpaMu
MOMITHYHUX (YHKIIIHA, € BIAMOBIIHUMA MIHICTp Ta MEPIIMA 3aCTYIHHUK, 3aCTYITHUK MIHICTpa 3TiAHO 3
BHU3HAYEHUM MiHICTPOM PO3MOILIIOM 000B’SI3KIB.

[linmucyBayeM MPOEKTIB EIEKTPOHHUX JTOKYMEHTIB, 10 HajacuiaroTbhes Cekperapiaty KalOinery
MinictpiB YkpaiHu, ycTaHOBaM BHIIOIO piBHS, Ta JOpyd4eHb YyCTAaHOBaM, OpraHizalisM Ta
MIITPUEMCTBAM, 110 HaJIeXkaTh 10 cepu yrnpaBlliHHS YCTAaHOBH, € KEPIBHUK YCTAaHOBH a00 0oco0a, 110
BUKOHYE HOT0 0O0OB’SI3KM, 3aCTYMHHMK MIHICTpa 3TiHO 3 PO3MOAITIOM OOOB’S3KiB a00 aepKaBHHUN
CeKpeTap MiHICTEPCTBa.

(ab3ar yerBepTuit myHKTY 117 13 3MiHaMU, BHECEHUMH 3T1THO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

[TigmucyBayeM MPOEKTIB E€JIEKTPOHHUX JOKYMEHTIB, IO HAACHUJIAIOTBCA YCTAaHOBaM TOTO K abo
HW)KYOTO PIBHS, TEPUTOPIAIbHOMY OpPTraHy YCTAaHOBH, OpTraHi3allisiM Ta MiAMPHEMCTBAM, IO HAJICKATh
1o cepu ympaBIiHHS YCTAHOBH, a TAKOX JIUCTIB OO0 PO3POOJICHHS MPOCKTIB aKTIB € KEePiBHUK
CTPYKTYpPHOTO MiJIPO3JLTy YCTaHOBU 3TiHO 3 BU3HAYEHOIO KOMIIETEHIli€l0 abo ocoba, 1110 BUKOHYE
1oro 000B’SI3KH.

[TignucyBayeM TpPOEKTIB JOMOBIAHUX 1 CIYKOOBUX 3allUCOK € KEPIBHUK CTPYKTYPHOTO MiAPO3ILTY
YCTQHOBH 3TiIHO 3 BU3HAUEHOIO KOMIIETEHIII€I0 a00 0c00a, [0 BUKOHYE HOTO 000B’ SI3KH.

(myskT 117 nonoBHEHO HOBUM a63aIl0M IIOCTUM 3T1JTHO 3
nocraHoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375,
y 3B’S13KY 3 IUM a03al] MOCTU BBAXKATH a03aIll0M CbOMHUM )

[TinnucyBaul IpOEKTIB €NEKTPOHHUX JOKYMEHTIB, 1110 HAJCUJIAIOTHCS MIANPUEMCTBAM, YCTAaHOBAM Ta
OprasizanisiM, sKi HE HaJeXaTb /10 JE€P’KaBHOTO CEKTOPY E€KOHOMIKM, rpoMajsiHaM, BH3HAYAIOTHCS
THCTPYKLI€IO 3 JA1IOBOJICTBA YCTAaHOBHU.

118. He nomyckaeTbcsi MiANUCAHHS B YCTAHOBI NMPOEKTIB €NEKTPOHHUX JOKYMEHTIB 13 3BEpHEHHAMHU
6esnocepenubo 10 BepxoBHoi Pamum VYkpainu, Ilpesunenta Vkpainu, Anminictpanii Ilpesunenta
Vkpainu, IIpem’ep-minicTpa VYkpaiHu, Bine-ipeM’ep-MiHicTpiB Ykpainu, KaGinery MinicTpiB
Vkpainu, Cekperapiary Kabinery MiHicTpiB YKpaiHu, MIHICTPIB, OMUHAIOUU YCTaHOBY, 10 cdepu
YIIpaBJIiHHS SIKOT BOHA HAJIEXKAaTh, SIKIIO 1HIIE HE Tepe10aueHO 3aKOHOJaBCTBOM.

119. PexBi3uT mignucyBaya CKIaJaeThCs 3 HAWMEHYBaHHS MOCAAN OCOOH, sIKa MiIMUCY€E eJIeKTPOHHUN
JIOKYMEHT, BJIACHOTO 1MEHI 1 TIPI13BHINA, HATPUKIIAI;

Minictp Bnacne im’s [TIPI3BUILIE

120. [IpoexTH eneKTpOHHUX JOKYMEHTIB MIAMUCYIOTHCS, SIK IPaBUIIO, OJHIEI0 TT0CAJOBOIO 0C00010, a Y
pasi, KOJIH 3a 3MICT IMPOEKTY €JIEKTPOHHOT'O IOKyMEHTa BiJIOBIIalIbHI KiJIbKa 0ci0 - ABOMa abo Oinblie



mocagoBuMHu ocobamu. [Ipu 11bOMy PEKBI3UTH MOCAAOBUX OCIO - MIAMUCYBaYiB PO3MIIIYIOTHCS OJUH
MiJ] OJTHUM BIAMOBITHO JI0 MiAIOPSAKOBaHOCTI 0ci0. Hampuknan:

Hupektop Bnacue im’s [TPI3BUIIE
["onoBHUit Oyxranrep Bnacue im’s [TPI3BUIIE
abo
I'omoBa komicii Bnacue im’s IIPI3BUIIE
CekpeTtap KoMicii Bnacue im’s [TPI3BUIIE

121. ¥V pa3i mignucaHHS MPOEKTY CIUIBHOTO EJIEKTPOHHOTO JOKYMEHTa KiTbKOMa 0co0amH, sKi
3aiiMal0Th OJHAKOBI MOCA/IU, 1X PEKBI3UTH PO3MIIIYIOTHCS HA OJJHOMY PiBHI1, HAIIPUKIAI:

Minictp roctuii Minictp ¢inanciB

Binacue im’s ITPI3BUIIE Bnacue im’s [TPI3BUIIE

122. 'V pa3i BIACYTHOCTI IOCaJOBOI OCOOM, DPEKBI3UTH MiANKCYBada $KOI 3a3HAUYEHO Yy TMPOEKTI
€JIEKTPOHHOTO JIOKYMEHTa, aBTOPOM MPOEKTY CTBOPIOETHCS HOBHUH TPUMIPHUK TPOEKTY, B SKOMY
3MIHIOIOTBCS JIMILE PEKBI3UTH MiANUCYBaya, MiciAs YOro BiJMOBIIHUI HPUMIpPHUK O€3 MOBTOPHOTO
MOTO/[>KEHHSI BHOCUTHCSA Ha TIMNC 0CO01, III0 BUKOHYE 1i 000B’SI3KH.

Kepienux ycmanoeu

123. ¥V pa3i konu niAnucyBayeM eJIeKTPOHHOTO IOKYMEHTa € KEPIBHUK YCTaHOBH, MOTO/KEHUN TPOEKT
€JIEKTPOHHOI'0 JOKYMEHTa HAaJIXOAUTh J0 YINOBHOB)XEHOI OCOOM MaTpoHATHOI YM iHIIOI cayx0u abo
JI0 YIIOBHOBaXE€HOT 0COOH, 1110 OpraHi3oBYye Ta 3a0e3neuye poOOTy KepiBHUKA YCTAHOBH (J1aii - ciyx0a

KEpiBHHKA).

(mynkt 123 13 3MiHaMu, BHECEHUMH 3T1JIHO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

124. YnioBHOBaXkeHa 0co0a ciy>kO0M KepiBHHKA:

nepeBipse€ MPOEKT E€JIEKTPOHHOTO JOKYMEHTa Ha MpeAMeT HOro BiJNOBIAHOCTI BHMOTaM IIOJIO
MiTOTOBKY BiJTIOBITHUX MPOEKTIB;

nepeBipsie JIHCHICTh YCIX HaKJIaJeHUX Ha MPOEKT eJNeKTPOHHOTO JOKYMEHTa KBai(hiKOBaHUX
€JICKTPOHHHMX TI1/IITHUCIB;



BH3HAYa€ TPOCKT EJIEKTPOHHOTO JOKYMEHTA BIIMOBITHUM ISl TEepelaBaHHs HOTo Ha IiAIMHCAHHS
KEepIBHUKY YCTaHOBH Ta y pa3l BHU3HAYCHHS WOTO TaKUM BI3y€ NPOEKT, SKIIO L€ BHU3HAYCHO
THCTPYKITIE€IO 3 IJIOBOJICTBA YCTAHOBH, Ta TIEpeia€ HOTO KEPIBHUKY YCTAaHOBU Ha IIiJIITHUC.

a03arr 1’ ATui MyHKTY 124 BUKIIIOYEHO

(3rigHO 3 mocTtanoBoro KabineTy
MinictpiB Ykpainu Big 16.12.2020 p. Ne 1269)

125. V pa3i Koau KepiBHUK YCTAaHOBM ab0 YIOBHOBa)XKEHA 0co0a CIIYy)KOM KEpiBHHKA BHOCHTH [0
MPOEKTY EJEKTPOHHOTO JOKYMEHTAa pENaKIliiiHi TMpaBKH, CHUCTEMa EJIEKTPOHHOTO TOKYMEHTOOOITY
YCTaHOBH aBTOMAaTHYHO CTBOPIOE HOBY BEPCIIO MPOEKTY EIEKTPOHHOTO JOKYMEHTA, SKa 33 PIICHHSIM
KepiBHUKA YCTaHOBH MO>Ke OyTH mianucaHa 6€3 mMOBTOPHOTO MOTOKEHHS.

126. Ilicis aBTOMAaTHU30BaHOI peecTpallii JOKyMEHTa B €NEKTPOHHIM (opmi Ta miAnMUCcCaHHS HOTO
KEPIBHUKOM YCTaHOBH BiH aBTOMaTHYHO HAJICHJIAETHCS Yepe3 CUCTEMY B3a€EMOIi.

(mynkt 126 y penakuii mocranoB Kabinery
MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375,
Big 16.12.2020 p. Ne 1269)

Ilionucanna npoexmy OOKymMeHmMa 3aCMYRHUKOM KePIBHUKA YCHMAHO8U, KEPIGHUKOM
CHMPYKHYPHO20 RIOPO30Ly

127. ¥V pasi konm mignucyBadeM JOKYMEHTa € 3acTyIHUK KEepiBHUKA YCTaHOBU a00 Jep:KaBHHI
CeKpeTap, BiMOBITHUN €IeKTPOHHUN JOKYMEHT HICIs MMOTO/PKEHHS B YCTAHOBICHOMY 1HCTPYKLIEO 3
T1JIOBOJICTBA YCTAaHOBH MOPSIKY HAJAXOTUTh Y€Pe3 CHCTEMY €JIEKTPOHHOTO JOKYMEHTOO0Iry yCTaHOBH
70 BIAMOBITHOTO MiJANMUCyBaya abo0 YIMOBHOBa)XEHOi OcoOH, IO OpraHi3oBye Ta 3abe3rnedye ioro
poboTy, a y pa3l KOIM MiANKCYBaue€M JIOKYMEHTa € KEpIBHUK CTPYKTYPHOrO MIAPO3AUTY -
6e3mocepeIHbO JI0 BiANOBITHOTO MiANKCYBaYa.

(mynkt 127 y penakuii nocranoBu KaGinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

128. BiaxuieHuil mianucyBayeM MPOEKT MOBEPTAETHCS CHUCTEMOIO €JNEKTPOHHOIO JTOKYMEHTOOOIry
YCTaHOBHU HOT0 aBTOPY 13 3a3HAYEHHSAM BMOTHBOBAHOI IPUUMHU BIAXUIICHHS.

Ocobausocmi n0200XHCeHHsL NPOEKMIB eleKMPOHHUX OOKYMEHMI8 8 YCMAHO8I

129. Iponeaypa moroKEHHS MPOEKTY €NEKTPOHHOTO JOKYMEHTa KOHTPOIIOETHCS MOr0 aBTOPOM, a Yy
pasi oro BiACYTHOCTI 0CO0010, sTka BUKOHYE HOTO 000B’SI3KH.

130. V pa3i HagxoKEHHS TMPOEKTY €IEKTPOHHOTO JOKYMEHTA Ha TOTO/KEHHS ITOT0/KYBa4 MMOBUHEH
O3HAMOMHUTHUCS 13 3MICTOM MPOEKTY, 3aBi3yBaTH MPOEKT E€JIEKTPOHHOrO JOoKyMeHTa (y pas3i 3roau 3
MIPOTIOHOBAHOIO PEAAKIIIEI0 TEKCTY MPOEKTY EIEeKTPOHHOTO JOKYMEHTAa) a00 BHECTH 3ayBa)KCHHS Ta
MPOMNO3HULii A0 HHOTO.

131. 3ayBakeHHs 1 TPOMO3HMINI 0 MPOEKTY EJIEKTPOHHOTO JOKYMEHTa, IO MAaloTh Yy3arajlbHEHUUN
(KOHLENTyalbHUI) XapakTep, MOXXYTh BHUKJIAJaTHCS B OKPEMOMY KOMEHTapi, IO BHOCHTBHCS [0
peecTpaniiiHo-MOHITOPHUHIOBOI KapTKH, Ta MiANUCYIOThCA KBali(iKOBAaHUM EJIEKTPOHHHUM IIiJIMTUCOM
ocoOu, sika CTBOpUIJIa KOMEHTAp.

132. 3ayBakeHHs 1 MPOMO3UIIi 10 TPOEKTY ENEeKTPOHHOTO JOKYMEHTa BHOCITHCS B PEKUMI
peakmifHIX PaBOK 0e3MocepeHbO 0 TEKCTY MPOEKTY €IEKTPOHHOTO JOKYMEHTa a00 BUILISIOTHCS



mpudTOM YH KOJHOPOM, BIAMIHHMM BiJl IMPU(PTY UM KOJIBOPY OCHOBHOTO TEKCTY TIPOEKTY
eJIEKTPOHHOT'0 JIOKYMEHTA, Ta 13 3a3HaU€HHSIM aBTOpa BiAMOBIIHUX MPABOK (PEKUM BUIIPABICHHS).

133. 3ayBakeHHs 1 MPOIO3UIIIT 1010 BIAMOBIAHOCTI HOPMAaTUBHO-TIPABOBUM aKTaM MalOTh BHOCHTHUCS
13 3a3HAYCHHSAM KOHKPETHUX HEBIJIMOBIIHOCTEH, CTaTel, IYHKTIB TOImIO a00 Mae HaJIaBaTHCS
BIJIMIOBITHU BapiaHT PeAaKIlii TEKCTY, 10 SKOTO € 3ayBaKEHHSI.

134. TloromxyBad Bi3y€e MPOEKT €IEKTPOHHOTO JOKYMEHTA JIMIIE y pa3i BIACYTHOCTI B HbOTO KOIHHUX
3ayBakeHb. [1oro/pkeHid MPOEKT eJIEKTPOHHOTO JOKYMEHTa aBTOMATHYHO MEPENAETHCS HACTYITHOMY
MOTO/DKYBady 3TiTHO 3 MEPelTiKOM IOroJKyBadiB Ta MiAMHCYBayiB, 3a3HAYEHUX Y PEECTpaLiiHO-
MOHITOPHHTOBIH KapTIIi.

[ToromkenHst i3 3ayBaKEHHSIMH HE JIOIMYCKA€TbCSA, KPIM BHIIAAKIB TOTOKEHHS IPOEKTIB aKTIB,
HOPSIIOK MTOTOKEHHS SIKMX BH3HAYEHO 3aKOHO/IaBCTBOM.

135. ¥V pasi BHeceHHsI OyAb-IKUX pelakliiHUX MPaBOK J0 MPOEKTY €JIEKTPOHHOIO JOKYMEHTa CUCTEMa
SJIIEKTPOHHOTO JIOKYMEHTOOOITY YCTAaHOBH aBTOMATHYHO BIJKJIMKAE HOTO 3 TMOTO/HKCHHS Ta IMOBEPTAE
MIPOEKT €JIEKTPOHHOI'O JOKYMEHTA aBTOpPY.

136. ABTOp MHpPOEKTy EJIEKTPOHHOTO TOKYMEHTAa IiCIlisi TMOBEPHEHHS MHOMY BIIXWIEHOTO IPOEKTY
JOKYMEHTa 311CHIOE H10T0 T0OPAIOBAaHH, 32 Pe3yIbTaTaMH SKOTO:

npuiimMae (MOBHICTIO a00 YAaCTKOBO) HaJaHi 3ayBa)K€HHs, IPOMO3UIIii, peaKililiHi MPaBKU Ta HAJICUIIAE
Ha TIOBTOPHE MOTO/KEHHS HOBY BEPCIIO MPOCKTY EJICKTPOHHOTO IOKYMEHTA;

BMOTHBOBAHO BiIXWJIsi€ HAJaHI 3ayBaKEHHS Ta MPOIO3HUIT 13 3a3HAYCHHSIM ITiJICTaB Y BiAMOBIAHOMY
KOMEHTapi, 10 BHOCHUTBCS /IO PEECTPALifHO-MOHITOPHHIOBOI ~ KapTKH, 3  HaKJIAJaHHIM
KBaJi(hiKOBAaHOTO EIIEKTPOHHOTO TMIANMUCY aBTOpa TMPOEKTY, ICIHsI YOro IOBEPTAE MPOEKT
€JIEKTPOHHOI'0 JIOKYMEHTa Ha IOTO/KEHHS y MomnepeaHid Horo pepakuii 0e3 HeoOXiTHOCTI #oro
NepeBi3yBaHHsI ITOTOKYBaYaMH, SIKUMH MTPOEKT OyJI0 MOTOHKEHO.

137. IloromxyBad, SKUM OTPUMaHO MPOEKT €JIEKTPOHHOIO JIOKYMEHTa, IOBUHEH MOro MoroauTu ado
MOBEPHYTH 13 BMOTHMBOBAaHMMHU 3ayBKEHHSIMM Ta MPOIMO3ULISAMHU IMPOTATOM CTPOKIB, BH3HAUYEHHUX
THCTPYKUIEIO 3 IJIOBOJICTBA YCTAaHOBH.

138. SIk1mio y mo3uIlisSX TOJIOBHOTO BUKOHABIISI Ta CIIBBUKOHABIIS € PO3O1KHOCTI, SIKI HE MOXKYTh OyTH
BpEry/lbOBaHI Ha piBHI (axiBLIB BIANOBIIHUX CTPYKTYPHUX MiAPO3/AUIIB, KEPIBHUK T'OJOBHOIO
BUKOHABIIS IHIIIIOE TIPOBEJEHHS Y3rOJUKYBAaJbHMX HapaJ Ta KOHCYJIbTAllil 3 y3ro/PKEHHS
pO30DKHOCTEM Ha PpIBHI KEPIBHMIITBA BIANOBIIHUX CTPYKTYpPHUX MIApO3aLIiB. Pesynbrarn
y3TO/KYBaJIbHOI Hapaau O(QOPMIIIOIOTECS TPOTOKOJOM, SIKMH TOTye Ta BHOCHUTh B CHUCTEMY
€JIEKTPOHHOT'O JJOKYMEHTOOOITY YCTaHOBHM aBTOpP MPOEKTY, K JIOTIYHO MOB’SI3aHUM 13 JOKYMEHTOM,
L1010 SIKOTO CKJIMKAJIAaCh Y3roJKyBallbHA Hapaja.

3a3HayeHU TPOTOKON BI3YyETbCSI B CHCTEMI EJIEKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBHM BCiMa
y4acHHKaMHM HapaJu Ta MIANHUCYETbCS KEpIBHUKAMU CTPYKTYPHUX MIAPO3AUTIB, y SAKUX Oynu
PO301KHOCTI.

PeectpariiiiHo-MOHITOpUHTOBA KapTKa 3apeECTPOBAHOTO MPOTOKOJY MICTHTH IOCHJIAHHS Ha
€JIIEKTPOHHHM TOKYMEHT, II0/I0 SIKOTO HOro 0YyJ0 CTBOPEHO.

JIOMOBIIEHOCTi, JOCSATHYTI MiA dYac Y3ro/UKyBalbHOI Hapagd Ta BHKJIAAEHI y I NPOTOKOMI, €
000B’SI3KOBUMH I BUKOHAHHS BCIMa yYaCHUKaMU IPOLECY MOTOIKEHHS po301KHOCTEH.



139. TIpoeKT eNeKTPOHHOTO JOKYMEHTa BBAXKAETHCS MOTOHKCHUM Ta MOXKE OYyTH IiIMHUCAHUK JIUIIIE
micng TOro, SK ioro Oyae 3aBi30BaHO BCiMa TMOTOPKyBayaMH, 3a3HAYEHUMH B peeCTpaliifHO-
MOHITOPHHTOBIN KapTIIi.

140. V pa3i notpedu cuctema eJIeKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH T'€HEPYE JIUCT 30BHINIHBOTO
a00 BHYTPIIIHHOTO MTOTOKEHHSI.

Oco00,IMBOCTI MIATOTOBKHM IeAKMX BU/IIB €JIEKTPOHHMUX JIOKYMEHTIB

Ilpoexkmu akmie Kaodinemy Minicmpie Ykpainu

141. TligroToBKa NMPOEKTY aKTa BKIOYAE B cebe po3pobiieHHs (CIiBpO3pOOICHHS ), TIOTOKEHHS Ta
MPaBOBY €KCIIEPTU3Y MPOCKTY B €IEKTPOHHIN hopmi.

[TinroToBKa MPOEKTY aKTa 3/iHCHIOETHCS 3 BUKOPUCTAHHSM BiMOBITHOTO MOAYJISI CACTEMH B3a€MOJII,
KpiM BHUNAJKIB, KOJIM € OOTPYHTOBaHI MiJACTaBU JJIA JTOKYMEHTYBaHHs YIpPaBIiHCHKOI iH(popmarlii B
nanepoBiii popMi, mependoayeHi myHKToM 2 miei [HeTpykii.

(myHkT 141 nonoBHEHO a03a110M 3riHO 3 IOCTaHOBOIO
Kabinety MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

142. V pa3i kKonu CTPOK MIATOTOBKH MPOEKTY aKTa MpsIMO HE BHU3HAUEHO 3aBJaHHSAM Ha HOTo
MIJTOTOBKY, TaKUH CTPOK CTAaHOBHTH JO TPHOX MICAIB BiJ JaTH HAOpaHHS YUHHOCTI BiIMOBIIHUM
3aBIAHHSIM.

KoHTpons 3a HOTpUMaHHSIM BH3HAYEHHX €0 [HCTPYKIIEI0 CTPOKIB MiATOTOBKH MPOEKTIB aKTiB
3IIMCHIOETHCS 3 BUKOPUCTAHHSIM BiIOBITHOIO MOJYJIsl CACTEMH B3a€MO/Ii.

(myskt 142 y penakuii nocraHoBu Kabinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

143. Po3poOHUKOM TPOEKTY aKTa BU3HAYAETHCS OpraH BUKOHABUOI BJIAJM, JO KOMIIETEHIIi SKOTO
HaJIeXKUTh (POPMYBaHHS Ta/abo peaniszallis JepKaBHOI MOJMITUKU y BIAMOBIIHIHN chepi.

A63an apyruit nyHKTY 143 BUKIIOYEHO

(3rimHo 3 mocraHoBoto Kabinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

Po3poOHuk:

CaMOCTIHHO BHM3HAYa€ 3alHTEPECOBaH1 OpraHy, 1110 OyayTh OpaTu ydyacTh y po3poOJeHHI MPOEKTY aKTa
a00 MOro moroKeHHi;

(ab3ary ueTBepTHil MyHKTY 143 y peaakiiii moCTaHOBH
Ka6inety MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

3a0e3medye BHECEHHS MPOCKTY aKTa Ta CYMPOBITHUX MaTepialiB JO HHOTO JO BiAMOBIAHOTO MOIYJISI
CHUCTEMH B3a€EMOJIIT;

(myHKT 143 1OMOBHEHO HOBUM a03a1[0M I’ ITUM 3T1IHO 3

nocraHoBoto Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087,
y 3B’A3KY 3 IIUM a03aIyl 1’ SITUi - CbOMUIN

BB)KaTH BIAMOBIIHO a03a1laMy IIIOCTUM - BOCBMHUM)



€ BIJIMOBIIAJIbHUM 3a JOCTOBIPHICTh PO3MIIICHUX y CHCTEMI B3a€MOJii JOKYMEHTIB (KpiM THX, SKi
TOTYIOTh 1 po3MillyI0Th MiH IOCT 1 3aiHTEpECOBaHi OpraHu) Ta CBOEYACHY IMiATOTOBKY IPOEKTY aKTa;

(ab3arr moctuit myHkty 143 13 3MiHaM#, BHECEHUMU 3T1IHO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

y pa3i HEOOXIAHOCTI MOXKE€ IHIIIIOBaTH YTBOPEHHs pobOovoi Trpymu Ha 0a3i CBO€I YCTaHOBHU 13
3a;mydeHHsIM (axiBI[iB 3aiHTEPECOBAHUX OPTaHIB Ta HE3AICKHUX CKCIEPTIB 3 BIAMOBIIHUX MHTAHb,
TiSTTBHICTD SIKOT PETYJI0ETHCS THCTPYKITIERO 3 JIIJIOBOJICTBA YCTAHOBH - PO3POOHUKA;

y pa3i po3po0IeHHs 0COOIMBO 3HAYYIIOTO MPOEKTY aKTa MOXKeE 3BEpHYTHUCS 10 [lepxkaBHOTO cekpeTaps
Kabinety MinicTpiB YkpaiHu 3 iHILIaTHBOK YTBOPEHHs pobouoi rpynu npu Cekperapiati Kabinery
MinictpiB Ykpainu mig rosnoByBanHsM Jlep:kaBHoro cekperapsi KaGinery MinictpiB Ykpainu a6o
OJIHOTO 3 MOro 3acTymHUKIB. JlisNIBHICTHP Takoi poOOYOi TPYNU PErydIEThCS IHCTPYKIIEHD 3
ninoBoactea Cekperapiaty Kabinery MinictpiB Ykpainu.

144. Y pasi npuiHATTS pO3pOOHMKOM pIIICHHS PO 3AJy4EHHS 3aiHTEPECOBAHOTO OpraHy sK
CiBpo3poOHMKaA (J1aJli - OpraH-CIiBPO3POOHUK) PO3POOHUK HE Mi3HIIIE HDK MPOTATOM JIBOX POOOUYUX
IOHIB 3 JHS HaOpaHHS YHHHOCTI 3aBJaHHSAM Ha PO3POOJICHHS IPOCKTY CTBOPIOE peeCTparliitHo-
MOHITOPHHIOBY KapTKY MPOEKTY y CUCTEMI B3a€MOJii Ta MOBIJOMIISE€ OPraHy-CHiBPO3POOHUKY Yepes
CUCTEMY B3a€MO/IIi PO MOYATOK PO3POOICHHS MPOCKTY 13 3a3HAYCHHSIM METH, cepu iioro 1ii, CTpOKiB
pPO3pOOJICHHST Ta KOHTAaKTHHX JAaHUX CTPYKTYPHOIO IMiAPO3/LTy, BU3HAYEHOTO BiJIMOBIATBHUM 32
MiATOTOBKY MPOEKTY BiJ iMEHI pO3poOHMKA, Ta HOTro MpaliBHUKIB, BIANOBIJAIFHUX 3a IMiJTOTOBKY
BiJIMOBIAHOTO IPOEKTY aKTa.

(abzan mepunii nyHkTy 144 13 3MiHaM#, BHECEHUMU 3T1AHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

A63a11 1pyruit myHKTy 144 BUKITIOYEHO

(3rizHO 3 mocraHoBoro Kabinety
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

145. Opran-cniBpo3poOHUK y IT"ITUJACHHUH CTPOK 3 MOMEHTY OTPUMAaHHS MOB1IOMIJIEHHS MPO MOYaTOK
pO3po0JIeHHsI MPOEKTY aKTa IOBIIOMIISIE PO3POOHUKY uepe3 CHCTEMY B3a€EMOJii Tpo 3roay Ha
CHIBPO3pOOJICHHS, KOHTAKTHI JaHi CTPYKTYpHOIO MiJpPO3AUTy OpraHy-cliBpo3poOHUKa Ta Horo
MPaIliBHUKIB, BIAMOBIIAILHUX 32 CITIBPO3POOJICHHS BIAMOBIAHOTO MPOEKTY aKTa.

(ab3arm nepmunii myHKTY 145 13 3MiHaMU, BHECEHUMH 3T1IHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

A63ar1 pyruit myHKTy 145 BUKITIOYEHO

(3rigHO 3 MocTtanoBow Kabinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

146. Y pa3i HEHaAXOJKEHHS Y BU3HAUEHUI CTPOK BiJ OpraHy-CliBpO3pOOHUKA BIAMOBIAI PO3POOHUK
3a 3aMOBYYBAHHSIM BHU3HA€E BIIMOBY TaKOI'0 OpraHy-CIiBpO3pOOHHKA BiJ] y4acTi y CIiBpPO3pPOOIJICHHI.

147. Ha erami criiBpo3po0IeHHs MPOEKTY akTa 0OMiH 1HPOpMAIiEI0 MK BUKOHABISIMU PO3pOOHUKA Ta
OpraHy-cHiBpO3pOOHMKa 3IHCHIOETBCS 4epe3 CIy>KOOBY €JIEeKTPOHHY TOIITY, iHIII He 3a00poHeHi
3aKOHOJABCTBOM 3aco0M TeJIEKOMYHIKalli (Mpu [bOMY KEpIBHUKM CTPYKTYPHHUX MiJIPO3JLIIB
3a3Ha4yaroThcs B KOMIi JIMCTa), MPOBEAEHHS poOOYMX Hapaj Ta 3yCTpiuei TowIo.



(a63ar nepmmii myHKTY 147 13 3MiHaMu, BHECEHUMH 3T1IHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

[IpamiBHUKK OpraHy-crmiBpo3poOHHMKA MaloTh JOCTYN O TEKCTY JOKYMEHTa, PO3MIIICHOTO Y
BIJIMIOBITHOMY MOJTYJIi CHCTEMH B3a€EMOJII1.

(ab3am apyruii myHkty 147 y peaaxiiii mocTaHOBU
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

CriBpo3poOIeHHST TTPOEKTY aKTa 3JIMCHIOE BIAIMOBINAIBLHUN IMIIPO3/LT OpraHy-criBpo3poOHuKa 6e3
3aJy4eHHs Ha Lii cTajil KepiBHUITBA OpTraHy.

BinmosinaneHui TiAPO3IUT OpraHy-CIiBpO3pOOHHKA:

MOXE y pa3i HEOOXIAHOCTI 3alydaTH A0 ONPAIfOBAHHS MPOEKTY aKkTa BHU3HAYEHI HUM CTPYKTYpHI
MIIPO3UTH 1IOTO K OpraHy;

Ma€ IpOTATOM ACCATHU pO60‘-II/IX I[HiB 3 MOMCHTY HAaAXO/PKCHHSA IIPOCKTY aKTa Ha OIpalrOBaHHSA
BHU3HAYUTHUCA 3 HOSI/IHiGIO IIoao0 MpOCKTY aKTa Ta MmoAaaTu p03p06HI/IKy CBO1 3aYBaKCHHS 1 HpOHOSI/IHﬁ
J0 HBOTO.

SIkm1o Ha ctafii cCiBpo3poOIeHHS B MO3MIIAX PO3POOHMKA Ta CIIBPO3POOHMKA BUHUKIIM PO30IKHOCTI,
PO3POOHMK OpraHi3oBye poOouy Hapaay Ha piBHI KEpIBHUKIB CTPYKTYpHUX MiAPO3AUIIB Ta
Oe3mocepeHiX BUKOHABIIIB, BIAMOBIJAIPHUX 3a CHUIBHE pO3POOJICHHS, 3a pe3yiabTaTaMH SKOI
BIJIMOBIAAILHUM M1JIPO3/IIJIOM OpPraHy-CIiBpO3pOOHHKa pPO3pOOHUKA TOTYETHCS aKT po30ikKHOCTEH 3a
TIIITICOM KEepiBHUKA OpraHy-CIiBpO3pOOHHKA.

(ab3arr cbomuit myHKTy 147 13 3MiHaAM¥, BHECEHUMHU 3T1IHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

Jlo akTa po301KHOCTEN HE BHOCATHCS pO301KHOCTI, K1 OYyJI0 BPEerysibOBaHO abo 3HATO Mij Yac poOoovoi
Hapaau.

(a63a1; BocbMUit MyHKTY 147 13 3MiHaMM, BHECEHUMH 3T1THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

VYci aktu po30iKHOCTEH OO0O0B’SI3KOBO PO3MIIIYIOTHCS BIANOBIIHUM OPraHOM-CIIIBPO3POOHUKOM Yy
BIJITOBIAHOMY MOJyJIl CHCTEMI B3aeMojii. Y pa3l KOJIM OpraH HE PO3MICTUB aKT PO30IKHOCTEH Y
BU3HAYEHUH CTPOK, BBAXA€THCS, IO 3ayBaKEHHS 1O IPOEKTYy aKTa B OPraHy-cliBpO3pOOHHKa
BIJICYTHI.

(ab3ar geB’siTuit MyHKTY 147 y penakiiii mocTaHOBH
Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

PimenHs npo BpaxyBaHHA a00 HEBpaxyBaHHS PO30DKHOCTEH, BUKIQJEHUX B akTax poO301KHOCTEH,
npuiiMae KepiBHUK YCTAHOBH - PO3POOHHKA.

(ab3am necsatuii myHKTy 147 13 3MiHaAMH, BHECEHUMH 3T1IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

148. Po3poOHuK MpoTAroM Im’sTd podOUMX AHIB MICI 3aBEpIICHHS] po3po0ieHHs (CIiBPO3pOOICHHS)
MPOEKTY aKTa PO3MIIIYE TOOMPAIbOBAHY BEPCII0 MPOEKTY aKTa 13 HEOOXITHUMU CYHIPOBIAHUMHU
Marepiajgamu J0 HbOTO Y BIIMIOBITHOMY MOJYJIl CUCTEMH B3a€MOIIT IS 3IMCHEHHS HOTO MTOTOKEHHS
3aiHTEPECOBAHUMH OpraHamMH. YcCi aKTH pO30DKHOCTEH NOBMHHI OYyTH JOCTYMHHMMH JUIS BCIX
3alHTEPECOBAHMX OPTaHiB.



(a63ar nepmmii myHkTy 148 y pemaxiii moctaHOBU
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

Po3Mimenuii y BiAMOBIIHOMY MOJYJi CHCTEMHU B3a€EMOJIil MPOEKT aKTa Ta CYMPOBIIHI MaTepiaau 10
HBOT'O TIOBMHHI OYyTH MiANMHCaHI KEPIBHUKOM YCTaHOBH-PO3pOOHHMKA ab0 0C000I0, 1110 BUKOHYE HOTO
000B’SI3KH, 3T1HO 3 MPOLEAYPOI0, BU3HAYCHOIO €0 [HCTPYKITi€t0.

(ab3an npyruii nyHkty 148 y penakuii mocraHOBU
Ka6inery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

3aiHTepecoBaHMi OpraH y BU3HAYCHUU CTPOK HAJICHIIAE€ PO3POOHHUKY JIUCT 13 TO3HIIEI0 BiMOBIIHOTO
oprany 70 IPOEKTY aKTa 3a MiJAMHCOM KEepiBHUKA 3alHTEPECOBAHOTO OpraHy abo 0coOu, 110 BUKOHYE
1oro 000B’s3KH, 3T1IHO 3 MPOIEAYPOIO, BUBHAYEHOIO Mi€0 [HCTPYKITi€To.

(ab3arr Tperiii myHKTY 148 13 3MiHaMH, BHECEHUMH 3T1THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

149. PO3poOHHMK TPOTSIrOM TPHOX POOOYMX JHIB TICJIsS 3aBEPIICHHS IOTO/KCHHS IPOCKTY aKTa
pO3MINIye JONPANbOBAaHY BEPCII0 MPOCKTY aKTa i3 HEOOXIMHWMH CYIPOBIIHMMH MarepiajlaMu 0
HBOTO Y BIAMOBIAHOMY MOJYJIi CHUCTEMH B3a€MOJii U MPOBEICHHS HOTO IMPABOBOI EKCHEPTH3U
Min’10cTOM.

PosMimenuii y BiAMOBIIHOMY MOJYJi CUCTEMH B3a€MOJIii MPOEKT aKTa Ta CYMpPOBIIHI MaTepiaau 10
HBOT'O NMOBUHHI OyTH MiANKUCaHI KEPIBHUKOM yCTAaHOBH, 5IKa € PO3POOHMKOM BiIIIOBITHOTO JOKYMEHTA,
a60 0c00010, 1110 BUKOHYE HOro 000B’A3KH, 3T1IHO 3 MPOIEAYPOI0, BUZHAYEHOIO 1i€l0 [HCTpyKITi€TO.

BucHoBok MiH’10cTy 3a pe3yiabTaTaMH MPaBOBOI €KCIEPTU3U MIAMHUCYEThCS MIHICTpOoM abo 0coboro,
[0 BHKOHYE MOro OOOB’SI3KM, 3TITHO 3 TPOIEAYPOI0, BH3HAYCHOIO IIi€l0 [HCTpyKIi€ro, Ta

PO3MINIYETHCS Y BIAMOBITHOMY MOJYJI CUCTEMH B3a€MO/IIi.

(myskt 149 y penakuii nocranou Kabinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

150. IIpoekT akTa, CynpoBiHI MaTepiaay 10 HbOI'O PO3MILIYIOThCS YCTaHOBAMH, SIKI € pO3pOOHUKAMHU
BIJIOBIAHUX JOKYMEHTIB, Y BIIIOBIIHOMY MO/YJ CUCTEMH B3a€MOI].

3a3HaveH1 JOKYMEHTHU PO3MILIYIOThCS:

OJTHOpa30BO 0e3 ImpaBa BUMAaraTH ix J{yOJIeTHOr0 PO3MIIIEHHS IHIIUMHU YCTaHOBAMU;

onnouacHo y ¢dopmari PDF/A (dpopmar cneuudikamnii PDF 1.4 ISO 19005-1:2005) i RTF i3
3aCTOCYBAHHAM 3ac00iB KBai(iIKOBAHOTO €JNEeKTPOHHOTO mianucy (KBajiikoBaHOi eJIeKTPOHHOI

MEeYaTKH, SKIIO JOKYMEHT OYII0 po3MileHo Y GpopMi GOTOKOIIiT).

(mynkt 150 y penakuii nocranoBu Kabinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

151. JIast mpoeKTiB akTiB, IO PO3POOJIAIOTHCS OpraHaMy BUKOHABYOI BJIAH, 3aCTOCOBYETHCS €IMHUIN
YHIKaJIbHUH peecTpaliiHuil HoMep, AKUil pOpMYeETHCS Y BIANOBIAHOMY MOAYJl CUCTEMHU B3a€EMOJIII.

VYci mpoeKTH akTiB, MO PO3POOJIAIOTECS OpraHaAMHM BHUKOHABYOI BJIQJH, MAIOTh €JIWHY TMOPSIKOBY
HyMepaIlito Ta HyMepyIOThCs B OPSAKY iX PO3MIIICHHS Y BIIMOBIAHOMY MOJIYJI CHCTEMHU B3a€MOJIT B

MeXax KaJeHJIapHOTro POKY.

€yHui yHIKATBHUNA peecTpamiitnuii Homep popmyetbes y hpopmati XXX XXX.PPPP-I,



e XXXXXX - mecTu3HaYHUM BUTIAAKOBUN YHIKQTLHUN KOJI;
PPPP - nocnimoBHu HyMEpaTOp y MeKax MOTOYHOTO POKY;

I - imentudikarop tumy mpoekty akrta («3» - 3akoH, «¥Y» - Yka3, «lI» - mocranoBa, «P» -
PO3IOPSAIKEHHS).

CucTeMu eJeKTPOHHOT'O JOKYMEHTOO0ITy YCTaHOB JUISI TPOEKTIB aKTiB MatOTh BUKOPUCTOBYBATH JIHIIE
€IMHUA YHIKaJbHUHA pPEECTpAIliiHUN HOMEp, SKUH 3aBAaHTAXYEThCA 13 CHCTEMH B3a€MOJIi MiJ yac
peecTpariii IpoeKTy akTa, 0e3 rmpasa Horo 3MiHU Ta/ab0 MoaudiKartii.

(mynkT 151 y penakiiii moctanoBu KaGinery
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

Ilpoexkmu naxas3zie (po3nopaoiicens) ycmanos

152. [epxaBumii cexkperap KaOinery MinicTpiB VYKpaiHu, MIHICTpU Ta JepyKaBHI CceKperapi
MIHICTEPCTB, KEPIBHMKH YCTAaHOB Ta KEPIBHUKHM amapaTy YCTaHOBH IMIiJIHCYIOTh HaKa3u
(pO3MOPSAKCHHS) 3 OCHOBHOI JiSUTBHOCTI, aJMiHICTPATHBHO-TOCIIOAAPCHKUX MUTaHb (Jali - aKkTu
YCTaHOB).

[TpoexTn Haka3iB (PO3NOPSIKEHB) 3 KJPOBUX MHUTAaHb (OCOOOBOTO CKIJIAy) TOTYIOTHCS BIAMOBIIHO 10
BUMOT, BH3HA4YEHUX Li€l0 I[HCTpyKIi€lo, Ta 3 ypaxyBaHHSAM OCOOJUBOCTEH, $KI BU3HAYAIOTHCS
3akoHaMH Ta iHmuMH aktamu Kabinery MinicTpiB Ykpainu.

(ab3ar npyruii nyHkTy 152 y penakuii mocraHOBH
Kabinety MinictpiB Ykpainu Bix 19.02.2020 p. Ne 128)

153. IIpoekTu akTiB yCTaHOB TOTYIOTBHCS Ta MOTOMKYIOTbCS B €NEKTPOHHIM (opMmi BIANOBIAHO 10
3araJjbHUX BUMOT IMIJATOTOBKU Ta MOTOKEHHS MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, BU3HAUEHUX LIE€I0
IHcTpyKILi€to, HA OJaHKY, 110 aBTOMAaTUYHO T€HEPYETHCSI CHCTEMOIO €IEKTPOHHOIO JTOKYMEHTOOO0Iry
YCTaHOBH.

154. Tlepen momaHHsSM Ha MiAMKAC HOPMATHBHO-TIPABOBOTO aKTa YCTAHOBH, SKHU MiJUISATae Jep>KaBHIiM
peecTpaiiii, aBTOp MPOEKTY JIPYKY€E WOTO 13 CUCTEMHU €IEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBU pPa3oM
13 3reHEpOBaHMM CHUCTEMOIO E€JEKTPOHHOTO JOKYMEHTOOOIry YCTaHOBM OJIaHKOM, Ha SIKOMY
Bi3yaJi3yeTbcs aBTOMaTH4HO cpopmoBanuii QR-ko.

(ab3ar nepmunii myHKTY 154 13 3MiHaMU, BHECEHUMH 3T1IHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Ha po3npykoBaHOMY MpOEKTI aKTa YCTaHOBM BHUMAraeThbcs JIMIIE MPOCTABICHHS BIACHOPYYHOI Bi3U
YIIOBHOB2XEHOTO IMPEJICTABHUKA IOPUJIUYHOI CIYyKOHM, SKHM TIPOBEJCHO IOPUANYHY EKCIIEPTU3Y
3a3HAYEHOT'O MPOEKTY.

Oco0nuBocTi OQOpPMIIEHHS MPOEKTIB HOPMATUBHO-TIPABOBUX AaKTIB YCTaHOBM, SKiI MIJUISTal0OTh
JepKaBHiN peecTpallii, Bu3HauUeHO [HCTPYKITI€IO 3 J1IOBOJICTBA.

(myHKT 154 nomoBHEHO a03alloM 3TiHO 3 ITOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

155. IlignucaHHs akTa YCTaHOBHU 3/1MCHIOETHCS B €IEKTPOHHIN Ta y pa3i HEOOXIJHOCTI MamepoBiii
¢dopmi. Hakazu 3 aaMiHICTPaTUBHO-TOCHOJAPCHKUX IMUTAaHb TOTYIOTbCA Ta MIAMHMCYIOTHCS JIMIIE B
eJIEKTPOHHIH popmi.



(myHkT 155 y penakiii moctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

156. AKTH YCTaHOBU pEECTPYIOTHCSI B CHCTEMi EJIEKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH i3
3aCTOCYBaHHSIM BIAIMOBIJTHOTO TPOEKTY €JIEKTPOHHOTO JOKyMmeHTa. llpm mpoMy Ha manepoBHid
NPUMIPHHUK BIAIMOBIIHOTO aKTa MPOCTABISIETHCS HOMEp Ta JaTa peecTparii, siki OyJlI0 aBTOMAaTUYHO
IPUCBOEHO CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOO0ITY yCTaHOBH.

AKTH yCTaHOB HYMEPYIOTBCS Y MOPSJIKY iX BHAAHHS y MeKaxX KaJCHIapHOTO pOKYy; HakasM
(pO3MOPSIIKEHHSI) 3 OCHOBHOI MisIBHOCTI Ta 3 aAMiHICTPaTUBHO-TOCHOJAPCHKUX IMUTaHb MAalOTh
OKpeMy MOPSIKOBY HyMepauilo.

157. O3HaiioMIIeHHS PAIiBHUKIB YCTAHOBH 3 AKTOM YCTAHOBH 3/1IHCHIOETHCS B NIEKTPOHHIH (hopMmi.

@akT 1OBEACHHS aKTa YCTAaHOBM /O BiJjOMa IOCAaJ0BOI OCOOM YCTAaHOBU 3JIHCHIOETBCA 3aC00aMuU
CHCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH.

158. dakT 03HAHOMIJICHHSI MOCaJ0BOI OCOOM YCTAaHOBH 3 aKTOM YCTAHOBH 3JIIHCHIOETBCS 3aco0amu
CUCTEMH €JICKTPOHHOTO JIOKYMEHTOOOITY YCTAHOBU 3 BUKOPUCTAHHIM KBaTi(hiKOBAHOTO €IIEKTPOHHOTO
MiIUCY BIAMOBIIHOT OCA0BOI OCOOH.

Cninoni naxkasu (PO3nopa0IHCceHHs) YCIAHO08

159. Tlopsmok MiArOTOBKH CIIJIPHOTO aKTa KIJTbKOX YCTAaHOB BHM3HAUYAEThCsA [HCTpYKIi€O 3
JIIJIOBOJICTBA.

Ilpoexmu  akmie¢  HOpMAMUBHO-NPABOBO20  Xapakmepy, AKi  6I0N0GIOHO 00
3AKOHO00AB8CM 8a NIOIA2AIOMb 0ePIHCABHII peccmpayii

160. Jlep>kaBHa peecTpallisi akTIB YCTAaHOB HOPMAaTHUBHO-TIPABOBOTO XapakTepy 3A1MCHIOETbCA Y
NopsiAKy, BuU3HadeHOMY [losiokeHHSIM Tpo Jep)kaBHY PpEeCTpallilo HOPMAaTHBHO-NIPABOBHUX aKTIiB
MIHICTEPCTB Ta IHIIMX OpPraHiB BUKOHABYOI BIaJM, 3aTBEp/HKEHUM mnoctaHoBorw Kabinery MiHICTpiB
Vkpainu Bix 28 rpyans 1992 p. Ne 731 (3I1 Vkpaiam, 1993 p., Ne 1-2, cr. 28; OdiniiiHuii BicHUK
VYkpaian, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770).

CTpoK MIX J1aTOI0 30BHIIIHBOTO MOTOJKEHHS MPOEKTY HOPMATUBHO-IIPABOBOIO aKTa, SKUM Miajsrae
Jiep>KaBHIN peecTpallii, 1 1aTOI0 MPUHHATTS TAKOTO aKTa He MOBUHEH NepeBuIyBaTtu 60 THIB.

(myHkT 160 10MIOBHEHO a03a1l0M 3TiHO 3 TOCTaHOBOIO
Ka6inery MinictpiB Ykpainu Binx 09.09.2020 p. Ne 799)

161. Jlep:xaBHa peecTparllist 3A1HCHIOETbCA B €IEKTPOHHIN (opMi y BUIJISAI 3alUCy, BHECEHOTO JI0
Jlep>kaBHOTO peecTpy HOPMATUBHO-TIPABOBUX AKTIB MIHICTEPCTB Ta 1HIIMX OPTaHIB BUKOHABYOI BIIaJIU
Ta 3aCBIJJUEHOTO CIEIiaJIbHO JIIsl IIbOTO MPU3HAYEHOI0 KBaJIi(hiKOBAHOIO €JEKTPOHHOIO MEYATKOI0, SIKY
HakJiana ocoda, 10 BHECA 3aMKC 10 3a3HAYEHOT0 PEECTPY.

V. MOHITOPHHTI 32 CTAHOM BHUKOHAHHS YNPABJIHCHKHUX pPillIeHb

162. MOHITOpUHT BUKOHAHHS YIIPAaBIIHCHKUX PILIEHb € CKJIaI0BOI0 CUCTEMH KOHTPOJIIO B YCTAHOBI Ta
MIPOBOJIUTHCS 3 METOIO HArJIs1y 38 BUKOHABCHKOIO JUCHUILTIHOIO.

163. MoHiTopuHI BKJIIO4Yae B cebe Oe3lepepBHE CIOCTEPEKEHHS 3a MPOLIECOM BHKOHAHHS
YIPaBIiHCHKUX PILLIEHb Ta BUSBJICHHS BIIXWJIEHb BiJ] CTPOKIB BUKOHAHHS 1HAMKATOPIB.



164. MOHITOPUHT BHWKOHAHHS YIPAaBIIHCHKUX PIIICHb 3JIMCHIOETBCS CIY)KO0I0 KOHTPOJIIO 3a
JIOTIOMOTOI0 CHCTEMH MOHITOPUHTY, IHTETpOBaHOI B CHUCTEMY E€JIEKTPOHHOTO JIOKYMEHTOOOITY
YCTaHOBHW Ha OCHOBI JIaHUX 3 PEECTPaIliiHO-MOHITOPUHTOBOI KapTKH. BianmosigHa cucreMa 3ade3neuye
OIEepaTUBHUM AOCTYN 10 BCiel iHpopMalii Ipo cTaH BUKOHAHHS OYyAb-sIKOTO JOKYMEHTA, II0/I0 SKOTO
3MIMCHIOETHCS MOHITOPHHT Ta METOJIMYHUN aHaJIi3 BIATOBIAHUX JaHUX.

165. MOHITOPUHT MPOBOAUTHLCS HUIIXOM 300py, 00poOKM Ta cuctemaTtusarii iHdopmarllli nmpo crax
BUKOHAHHS YIPABIiHCHKUX PIlICHb 32 BU3HAYCHUMH 1HIUKATOPAMH.

166. Innukaropamu CTaHy BUKOHAHHS YIIPABIIHCHKUX PILICHb € MOMEHT 3aKiHYE€HHS BU3HAYCHUX JIiH,
HANpHKIAA: HAKJIAJCHHS EJIEKTPOHHOI Pe30IIIoLii, CTBOPEHHS JOKYMEHTA, MOTO/PKEHHS IOKYMEHTa,
MiAMUCAHHS JOKYMEHTA, peeCTpalis Ta BiAPaBICHHS JOKYMEHTa TOLIO.

167. InaukaTropu, CTPOKM BUKOHAHHS 1HIMKATOPIB Ta 1HINI JaHi, HEOOXiAHI UIsI MOHITOPUHTY B
YCTaHOBI, BHOCSTHCS B aBTOMAaTHYHOMY PEXKHMI 3aJIEKHO BiJl OOpPaHOTro CTaTycy NpH3HAYCHHS
JOKyMEHTa Ta/ab0 aBTOMAaTH30BAaHOMY PEXKHUMI JI0 PEECTpaIliiHO-MOHITOPUHTOBOT KapTKU CITYKOOIO
TIOBOJICTBA MiJ Yac BXiMHOI peecTpallii JOKyMeHTa, KEPIBHUKOM IIiJl 4ac MEPBHHHOTO PO3TISILy abo
aBTOPOM JIOKYMEHTA IIiJ] Yac HOro CTBOPCHHSI.

168. SIKII0 JOKYMEHT MiCTHTh KiJIbKa OKPEMHX YIPABIIHCHKUX 3aBJaHb, MOHITOPUHT BUKOHAHHS IHX
3aBJIaHb 3/1IHCHIOETHCS B OJHIM peecTpariiiHO-MOHITOPHHTOBIN KapTIIi.

169. Ilicns 3aBepmieHHS pPOOOTH HaJX JOKYMEHTOM [0 PEECTPALiiHO-MOHITOPUHTOBOI KapTKU
aBTOMAaTHYHO BHOCHUTBCS BiJIMITKAa NpPO 3aBEpIICHHS HOro BUKOHAaHHA (iHAMKATOP 3aBEpIICHHS
BUKOHAHHS) Ha TiJICTaBl CTaTyCy MPU3HAYEHHS 3apEECTPOBAHOTO MPOEKTY E€IEKTPOHHOTO JOKYMEHTA.
BigmiTka mpo 3aBeplieHHs BUKOHAHHS JOKYMEHTa CBIIYMTH PO Te, MO POOOTY Haa JOKYMEHTOM
3aKiHYEHO.

170. MOHITOpPUHT 3IIACHIOETHCS 3a BUKOHAHHSM 3aBJaHb, BU3HAYCHHUX 3aKOHAMU YKpaiHH,
noctaHoBamu BepxoBHoi Panm Vkpainum, ykazamu I[Ipe3maenrta YkpaiHu, akTamMu Ta JOPY4YEHHSAMU
IIpesunenta VYxkpainu, akramu KaGinery MinictpiB VYkpainu, nopydeHHsmu Ilpem’ep-miHicTpa
VYkpainu, npoToKojJaMH HapajJ ImiJ rojoByBaHHAM Ilpem’ep-miHicTpa Ykpainu, Ilepmoro Bine-
mpeM’ep-MiHICTpa, Bile-peM’ep-MiHicTpiB, Minictpa Kabinety MinicTpiB, [lepxaBHOro cexkperaps
Kabinery MinictpiB, aucramu Anminictpauii IIpesmpenta VYkpainu, ['onoBu BepxoBnoi Panu
VYkpaiHu Ta HOro 3acTyHmHHKIB (110 MOTpeOYIOTh HaJaHHS BIANOBIJI MPO pe3ylbTaTH iX PO3IIALY),
JucTaMM YToBHOBakeHOro BepxoBHoi Pamu VYkpainu 3 mpaB Ji0JuHHM, 3BEpHEHHSIMU KOMITETIB,
TUMYacOBUX CIEliaJbHUX Ta THMYACOBUX CHiAuuX komiciii BepxoBHoi Panu Ykpainu, gemyrarcbKux
¢paxuiit BepxoBHoi Panm VYkpaiHu, 3BEpHEHHSMH Ta 3allUTaMH HApOJHUX JIEMyTaTiB YKpaiHHu,
muctaMu PaxyHKOBOT nmajiaTH, Mi>KHapOJIHUMH 3000B’3aHHAMHU YKpaiHU B paMKax CIiBpOOITHULITBA 3
MixHaponHuM BamtoTHUM (GOHAOM, 3000B’si3aHHAMH YKpaiHM y cdepax €BpOINenchkoi Ta
€BPOATIAHTUYHOI 1HTErpamii, 30KpeMa CIpsIMOBAaHMX Ha BUKOHAHHSA YTOIU MPO Aacollialiio Mk
VYkpainow, 3 omHiei croponmn, Ta €BpomneicbkuM Coro3oM, €BpONMEHCHKUM CITIBTOBAPUCTBOM 3
aTOMHOI eHeprii Ta IXHIMH Jep)kaBaMH-WIEHAMH, 3 1HIIOI CTOPOHM, IHIIMX MDKHApOIAHUX JOTOBOPIB
VYkpaiHu 3 NUTaHb €BPOMNEHCHKOI 1HTerpamii 1 JAOMOBIEHOCTeH MK YkpaiHooo Ta €C, pilyHHX
HalloHabHUX mporpam B pamkax Kowicii Ykpaina - HATO, pimens Kowmicii Ykpaina - HATO y
pamMkax XapTii mpo ocoOJauBe MapTHEPCTBO MK YKpaiHow Ta Opraxizamicro [[iBHIYHOATIIAHTHYHOTO
noroBopy Ta Jleknapariii mpo ii JOMOBHEHHS, IHIIMX MIKHApOJHUX JOTOBOPIB MK YKpaiHOKO Ta
HATO Ta ynoBHoBaxkenumu opraHamu HATO; wicismu OOH, OBCE, CitoBuM O6aHKOM,
€BponeiicbkuM 0aHKOM PEKOHCTPYKIII Ta PO3BUTKY, IHIIUMH MIDKHApOJHUMH OpraHi3alisiMi B
YaCTHHI IIJTbOBOTO BUKOPUCTAHHS TEXHIYHOI Ta IOHOPCHKOT JIOTIOMOTH, a TAKOK 3aBJlaHb, BH3HAYCHUX
PO3MOPATUMMHU JTOKYMEHTaAaMH Ta JOPYYEHHSIMH KEpIBHHUITBA YCTAHOBM, PIIICHHSIMH KOJETiaJIbHOTO
OpraHy yCTaHOBH, IIOJI0 SIKMX BCTAHOBIIEHO CTPOKH iX BUKOHAHHSI.

171. CTpoku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCITIOIOTHCS B KAJICHIAPHUX JTHSAX MOYMHAIOYH 3
JaTH peecTpallii, a BXiTHUX - 3 JaTH HAJIXODKCHHS (JOCTAaBKH 4epe3 CHCTEMY B3aemojlii) abo 3 maTu



HACTYITHOTO pOoOOYOTO JHS Yy pa3l HAIXO/DKEHHS (IOCTaBKHM) TOKYMEHTA MICIs 3aKiHUYEHHS poOOY0ro
THSI, Y BUX1JIHI, CBATKOBI Ta HEpoOOUi JHi.

SIKIO OCTaHHIA JEHb CTPOKY BHUKOHAaHHS JOKyMEHTa IIpPHUIIaJa€ Ha HEPOOOYHi JeHb, CTPOKOM
BUKOHAHHA JOKYMEHTA BBa)KAEThCS NEPUIMM poOOUMIA JEHb ICIIs HACTAHHS CTPOKY BUKOHAHHS.

172. 'V pa3i 3MiHHM CTPOKIB BHUKOHAHHS IHIUKATOpa Y pEECTpaIliiHO-MOHITOPHHIOBIM KapTIli
MIPOCTABISETHCA HOBUM CTPOK BHM3HAYEHOTO IHJMKATOPA Ta 3a3HAYAETHCS NMPUYMHA WOTO 3MiHH, SIKi
BHOCSTBHCSI YIHOBHOB)KEHOKO 0COOOI0 CITY)KOU KOHTPOJTIO.

173. TlepeBipka CTpOKiB BUKOHAHHS JOKYMEHTIB MPOBOAMTHCS 32 BCIMA IHIMKATOPAMHU MPOXOHKEHHS
JOKYMEHTa J0 3aKiHYCHHS CTPOKY MOTO BUKOHaHHS (y pasi BiIXWJICHb BHKOHABIIO HAJICHUIIAIOTHCS
MOTIEPEHKEHHSI CHCTEMOI0 MOHITOPUHTY 3a JIOTIOMOTOI0 €JIeKTPOHHUX HaraayBaHb, 110 aBTOMAaTHYHO
TCHEPYIOThCSI CHCTEMOKO EIIEKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBH) y TIOPSIKY, BHU3HAYCHOMY

THCTPYKIII€IO 3 A1IOBOJICTBA YCTAaHOBHU.

174. Cnyx0a KOHTPOJIIO MicIsl BAKOHAHHS IOKYMEHTA MEPEeBIpsi€ BiIMOBIIHICTh KIHIIEBOTO PE3YIbTATy
MIOCTABJICHOMY 3aBJJaHHIO, 32 PE3YJITATOM YOTO MPUHMAE PillIeHHS PO MPUIHHEHHS MOHITOPUHTY.

[TpunuHEeHHS MOHITOPUHTY 3/1MCHIOETHCS JIMILIE HA IM1/ICTaBl 3a3HAUEHOI MEPEBIPKHU.

175. JaHi mpo BUKOHAHHS JOKYMEHTa Ta NMPUIMHEHHS MOHITOPHHTY BHOCSTBCS IO PEECTpaIliitHO-
MOHITOPUHIOBOi KapTKH YIIOBHOBAXXEHOIO 0CO00I0 CIIYKOU KOHTPOJIIO.

JlokyMeHT Moke OyTH 3aKpuUTHH «JO CIpaBH» JHMIIE TWIiCAsS BHECEHOI [0 peecTpalliifHo-
MOHITOPUHTOBOI KapTKH BiIMITKH PO NPUITUHEHHS MOHITOPHHTY.

176. lnemM BUKOHAHHS 3aBJaHb, BU3HAYCHHUX B aKTaX OPTaHiB JEPXKaBHOI BIAJH 1 TOPYYCHHSAX BUIIUX
nocaZioBUX 0ci0, Ta BUKOHAHHS 3allMTiB, 3BEPHEHb, 1HIIOI KopecnoHaeH i1 BepxoBHoi Pagu Ykpainu
BBAXKAETHCS JICHb HAJICHJIAHHS €JIEKTPOHHOIO JIOKYMEHTa YCTAaHOBOKO 4epe3 CUCTEMY B3ae€MOJll, a y
BUIA/IKaX, BU3HAUYEHUX IMYHKTOM 2 wi€i [HCTpykuii, - eHb peecTpalii JOKyMEHTa OpPraHoM, SKHH

BU3HAYMB BIiAIOBIIHE 3aBAaHHS.

(myHKT 176 13 3MiHaMM, BHECEHUMH 3T1JHO 3 TOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

Inghopmauiitno-oosiokoea poooma 3 enekmpoHHUMU OOKYMEHMAMU

177. IndpopmamiiiHo-n0BiAKOBa po0OOTa 3 €IEKTPOHHUMHU JOKYMEHTaMH IOJSIra€ B  IMOUIYKY
HEOOX1THUX IOKYMEHTIB 3 BAKOPHUCTAHHSIM CUCTEMHU €JIEKTPOHHOIO JOKYMEHTO00Iry YyCTaHOBH.

178. JHna muigBumieHHs eQEeKTUBHOCTI pPOOOTH TMOIIYKOBOI CHUCTEMH CHCTEMH €IEKTPOHHOTO
JOKYMEHTOOOITY YCTaHOBH CITY>KOOI0 T1JTOBOACTBA PO3POOIIIOTHCS TakKi KiracuikaiiiiHi JOBiTHUKU:

KJ1acu(ikaTop MUTaHb AiSJILHOCTI YCTaHOBH;
KJacudikaTop BUIIB TOKYMEHTIB;
KJ1acu(ikaTop KOPECIOHICHTIB;
KJ1acu(ikaTop pe3oJTroIiii;

KJ1acu(ikaTop BUKOHABIIIB;



Kiacudikatop pe3ynbTaTiB BAKOHAHHS JOKYMEHTIB;
HOMEHKJIATypa CIIPaB.

179. IomykoBa cucTeMa CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO0IrY YCTAaHOBH Ma€ 3/11IHCHIOBATH MOLIYK
32 KOHTEKCTOM (KJIIOUOBHM CIOBOM a00 (ppa3oro) eNeKTPOHHOTO AOKYMEHTA, BUJOM EIIEKTPOHHOTO
JOKYMEHTA, H10ro 3aroJIOBKOM, JaTO0 MPUHHATTS, HOMEPOM Ta JaTOl0 HOro peectpariii, Horo aBTopom
TOILIO.

VI. CucremaTu3anis Ta 30epiraHusi J0KYMeHTIB y XiJ10BOACTBI

Cri1ajeHHSI HOMEHKJIATYPHU CIIPaB

180. HomeHnkJatypa cripaB pu3Ha4YeHa Uil BCTAHOBJICHHS B YCTAHOBI €MHOTO TIOPSIIKY GOPMYBaHHS
CrpaB JUis IOKYMEHTIB, CTBOPEHUX Yy €JEKTPOHHIN Ta mamepoBiil ¢opmax, 3a0e3nedeHHs ix oOImiky,
OTIEPAaTUBHOTO TMONIYKY JTOKYMEHTIB 3a 1X 3MICTOM 1 BUJIOM, BU3HAYCHHS CTPOKIB 30€piraHHs CIIpaB i €
OCHOBOIO /ISl CKJIQZICHHSI OIMCIB CIIpaB IMOCTiHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiranHs, a
TaKOX JIJIs O0JIIKY crpaB TUMYAcoBOro (10 10 pokiB BKIIOYHO) 30€piraHHs..

Jlo HOMEHKJIaTypH CIpaB BKJIIOYAIOTHCS HA3BU CIIPaB, 10 (JOPMYIOTHCS Ta BiJOOpa)karoTh yci eTamu
poboTH, sIKa TOKYMEHTYETBCS B yCTaHOBI, 30KpeMa CIIPaBH IMOCTIHHUX Ta THUMYACOBO IIIOUMX pas,
KOMICii, KOMITETIB.

Ctpoku 30epiraHHsi JTOKyMEHTIB (HAJIEKHICTh MO CHpPaBH) BU3HAYAIOTHCS MiJ 4yac peectparii (amns
BXIIHUX JOKYMEHTiB) a00 CTBOpDEHHsS IPOEKTy JOKYMEHTa aBTOPOM 3TiJHO i3 3aTBEPHKCHUM
MiH’10CTOM TepeniKoM THIOBUX JOKYMEHTIB, IIO CTBOPIOIOTHCS IMiJ Yac MisIIBHOCTI JAEp KaBHHUX
OpraHiB Ta OpraHiB MICIIEBOI'O CaMOBPSAYBaHHS, IHIIMX yCTaHOB, HIANPHEMCTB Ta OpraHizaiii, i3
3a3HaYEHHSM CTPOKIB 30€piraHHs JOKYMEHTIB.

181. B ycTaHOBI CKJIaIalOThCSl Ta BEAYTHCSI HOMEHKIIATYPH CIIPaB CTPYKTYPHHX MIAPO3/LIIB 1 3BEJeHA
HOMEHKJIaTypa CIIpaB yCTaHOBH.

182. HoMeHkaTypa crpaB CTPYKTYPHOTO IiJIpO3/Iily CTBOPIOETHCS B €NEKTPOHHIN popMi (10oaaToK 6)
MOCaJI0BOI0 0C00010, BIAMOBIAAIBHOIO 3a JAUIOBOACTBO B MIAPO3LT, HE mi3HimEe 15 mucromana
MMOTOYHOT'O POKY Ta MOTOJIKYETHCS 13 CIY>KOOI0 JLTOBOJICTBA YCTaHOBU. Bizyamizalliss HOMEHKIATypU
CIpaB CTPYKTYPHOTO MiAPO3/UTY 3/I1IHCHIOETHCS 3a aBTOMATUYHO IT'€HEPOBAHOIO (POPMOIO, BU3HAUEHOIO
[HCTpYyKITi€ETO 3 A1MOBOICTBA.

183. MeroauuHa JomoOMoOra y CKJaJieHHI HOMEHKJIATypu CIIpaB HAala€ThCs apXiBHUM MiJIPO3IUIOM
YCTaHOBH.

184. 3BeieHa HOMEHKIIATypa CIpPaB YCTAaHOBU (POPMYETHCS CUCTEMOIO €IEKTPOHHOTO JIOKYMEHTOOO0ITY
YCTaHOBH B aBTOMAaTH30BAaHOMY pPEXUMi (0JaTOK 7) Ha OCHOBI HOMEHKJIATyp CIpaB CTPYKTYpPHUX
HiAPO3ALTIB Y eNeKTPOHHIH (opmi.

185. Ha miacraBi 3BeieHOI HOMEHKJIATYpH CIpaB YCTAaHOBM B €JIEKTPOHHIN ¢opmi cucrema
€JIEKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBM aBTOMATHYHO 3iMCHIOE 11 Bizyami3amiio 3a (Hopmoro,
BU3HAYECHOIO [HCTPYKIII€IO 3 NIOBOJCTBA, SIKA JIPYKYETHCS Ta MOJAETHCS HA CXBAJCHHSA EKCIEPTHO-
nepeBipHIA KOMICIT JepKaBHOTO apXiBYy.

186. 3BeneHa HOMEHKJATypa CIpaB 30€piraeTbcsi Ta BHUKOPUCTOBYETHCS CHUCTEMOIO €JIEKTPOHHOIO
JOKYMEHTOOOITY yCTaHOBU JUIsl aBTOMaru3alii mporeciB (opMyBaHHS TOKYMEHTIB Yy CIIpaBd B
YCTaHOBI.



187. 3BemeHa HOMEHKJIATypa CIpPaB YCTAHOBHM HAMPUKIHII KOXKHOTO POKY (HE MI3HIIIE TPYIHS)
YTOYHIOETHCS Ta BBOJUTHCS B JIif0 3 1 CIYHSI HACTYITHOTO KaJIEHAAPHOTO POKY.

188. B cucreMi elIeKTPOHHOTO JTOKYMEHTOOOITY yCTaHOBM HOMEHKIIATypa CIpaB MPEACTaBleHA Y
dhopwmi enekTpoHHOI Tabymi (1oaatku 6 1 7). I'padu Tabnuili 3a0BHIOIOTHCS TAKUM YHHOM:

(ab3am nepmmii myHKTy 188 13 3MiHaMU, BHECEHUMH 3T1IHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

y rpapi O (nmmme mus 3BeIeHOT HOMEHKIATYypH CIpPaB) MPOCTABISIETHCS Ha3Ba CTPYKTYPHOIO
MiPO3IUTY, 10 SIKOTO BITHOCATHCS 3aIllMCH PO BIAMOBIIHI CIIPABH;

y rpadi 1 mpocTaBisieTbes iHIEKC KOXKHOI CIIPABH;
y rpady 2 BKIIOYAIOTHCS 3aT0JIOBKH CTIpaB (TOMY, YaCTHHH);

y rpadi 3, sika 3aMOBHIOETHCSA HAMPUKIHIN KaJeHAAPHOTO POKY, 3a3HAYAETHCS KUIBKICTh CIpaB (TOMIB,
YacTHH);

y Tpadi 4 3a3HAYAIOTHCS CTPOKM 30epiraHHs CIpaB, HOMEPU CTaTel 3a MEpeNikoM IOKYMEHTIB i3
CTpOKaMH 30epiraHHs;

y rpadi 5 poOasThCS MO3HAUKH PO NEPEXifHi CrpaBu; MPO CIPaBH, 10 BEAYTHCS B Maneposii Gpopmi;
PO TOCAIOBHUX 0OCi0, BIAMOBITATBHUX 32 (OPMYBAHHS CIIPaB; MPO MEpeIaBaHHs CIpaB A0 apXiBHOTO
MiAPO3/iTy YCTAHOBHU Y THIIKUX YCTAHOB JJIS X MPOJIOBKEHHS TOMIO.

189. HanpukiHIii poKy 10 HOMEHKJIATYPH CIIPAaB CTPYKTYPHOTO IMiIPO3/ILTY Ta 3B€JCHOT HOMEHKIIATYPH
CIpaB YCTaHOBM CKJIAJAIOTHCS MiJCYMKOBI 3alHCH B €IIEKTPOHHIM (opMi MPO KUIBKICTh (PAKTHYHO
3aBe/IEHUX CIIpaB Ta MIANKUCYIOTHCS BIANOBIIAIbHUMHU 0CO0aMU 3TiHO 3 IHCTPYKIIEIO 3 A1IOBOJICTBA
YCTaHOBH.

dopmyBaHHS €JIEKTPOHHUX CIIPaB

190. I'pynyBaHHS BHUKOHAHUX JOKYMEHTIB Y €JEKTPOHHI CIIPaBM 3IIMCHIOETHCS IEHTPalli30BaHO B
CUCTEMI €JIEKTPOHHOT'O IOKYMEHTOOOIT'Y YCTaHOBH BIATOBIIHO /10 HOMEHKJIATYPH CIIpaB.

191. ®opmyBaHHS €NEKTPOHHUX CHpPAB 3AIMCHIOETHCS y CHCTEMI EJIEKTPOHHOIO JOKYMEHTOOOITY
YCTQHOBU B aBTOMAaTH30BaHOMY PEXHMI Ha IMiJICTaBl 1HAECKCY eJEeKTPOHHOI CIIPaBH.

(mynkt 191 13 3MiHaMHy, BHECEHUMH 3T1]IHO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

192. EnexTpoHHI TOKYMEHTH, IO BiHECEH1 10 O/HI€l €JEeKTPOHHOI CIpaBH, MAIOTh OYTH JIOT1YHO
OB’ s13aH1 MK 0000 3a JIOMOMOTOI0 BIIOMOCTEH MPO HUX B CUCTEMI €JIEKTPOHHOTO TOKYMEHTOOOITY

YCTAaHOBH.

193. Ilin uyac ¢opMyBaHHS €IEKTPOHHHMX CHpaB CiIiJ JOTPUMYBATHCS 3arajbHUX MpaBWI 3
ypaxyBaHHSAM TaKUX BUMOT:

IpyINyBaTy B €JIEKTPOHHI CIIpaBH JOKYMEHTH, BUKOHAHI MPOTATOM OJIHOTO KaJEHIapHOTO POKY, KpiM
MepexiTHUX eIEKTPOHHUX CIpPaB (BEAYThCS MPOTATOM KUTBKOX POKIB);

JIOKYMEHT-BIAMOB1/Ib IPYIYETHCS 32 1HIIATUBHUM JTIOKYMEHTOM;



BKJIFOYATH B €JICKTPOHHI CIIPaBU JIUIIIE OPUTIHAIH €JICKTPOHHUX JOKYMEHTIB UM iX MpUMIpHUKH ab0 y
pasi iX BiJICYTHOCTI 3acCBifU€HI B YCTAHOBJICHOMY MOPSJIKY KOIii JOKYMEHTIB, 30KpeMa €JIeKTPOHHI
KOITii ManepoBUX OPUTIHATIB Ta €JIEKTPOHHI KOITi1 €IEKTPOHHUX JTOKYMEHTIB,;

00cAT eJIeKTPOHHOI CIIPpaBU HE 0OMEXKYETHCS KUTBKICTIO €JICKTPOHHUX JOKYMECHTIB,;

o0cAr eNeKTPOHHOI cmpaBu (KUIBKICTh JOKYMEHTIB), IO MICTUTh JOKYMEHTH IIOCTIHHOTO Ta
TpuBajoro (monax 10 pokiB) cTpokiB 30epiraHHsi, MOBHHEH BiANOBIAaTH 00CATY CripaBH, chopMOBaHOT
3 MANepOBHX MPUMIPHHUKIB €IEKTPOHHOTO JIOKYMEHTA.

Jlns JOKyMEHTIB TMOCTiHOro Ta TpuBajoro (monaa 10 pokiB) cTpoky 30epiraHHs, CTBOPEHHUX B
€JIEKTPOHHIN (hOpMi, YITOBHOBOXKEHHUH 3aCBiIUyBay BUTOTOBIISE MANEPOBI KOMii TAKMX JOKYMEHTIB, SKi
BiH 3aCBi/IUYE.

(ab3am cebomuit myHkTy 193 y pemakiiii nocraHoBU
Kab6inetry MinictpiB Ykpainu Big 19.02.2020 p. Ne 128,
13 3MiHAMH, BHECEHHMHU 3T1IHO 3 IIOCTAaHOBOO

Kabinety MinictpiB Ykpainu Bix 16.12.2020 p. Ne 1269)

AG3an1 BocbMuil myHKTY 193 BUKIIIOUEHO

(3rimHO 3 moctaHoBorO KabineTy
MinictpiB Ykpainu Big 19.02.2020 p. Ne 128)

(mynkt 193 y penaxuii nocranoBu Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

3acBigueHi KOMil MOBMHHI MICTUTH TEpETiK BU3HAUYEHUX I[HCTPYKII€ 3 IIIOBOJCTBA PEKBI3HUTIB,
HaHeceHUX 3a jgonomMoroo QR-koxy.

(myHkT 193 nonoBHEHO a03a110M 3riAHO 3 TOCTaHOBOIO
Kabinery MinictpiB Ykpainu Big 16.12.2020 p. Ne 1269)

3a3HayeHi 3acBiIUEHI MAnepoBi KOIii eJIEKTPOHHUX JOKYMEHTIB ()OPMYIOTHCS Y CIIPAaBU BIATOBIIHO /10
3aTBEpPAKEHOT HOMEHKJIATypH cIlpaB Ui 30epiraHHs, SKi MepelaloTbcs 10 apXIBHOTO MiJPO3JALTY
YCTaHOBH (B1JIMOBITHOTO JAEP>KaBHOTO apxiBy) Y MOPSJIKY, BU3HAUEHOMY [HCTpyKIli€to 3 A1IOBOJCTBA,

JUIS TIOCTIMHOTO 30€epiraHHs.

(myHKT 193 n0MOBHEHO a03a1l0M 3TiHO 3 TOCTaHOBOIO
Kabinety MinictpiB Ykpainu Bin 16.12.2020 p. Ne 1269)

CTBOpEHHS 1HIIUX MAaNepOBUX MPUMIPHHUKIB €EKTPOHHUX JOKYMEHTIB HE BUMAra€eThCsl.

(myskT 193 momoBHEHO a03a110M 3TiAHO 3 TOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 16.12.2020 p. Ne 1269)

194. MetoauuHe KepiBHUITBO Ta HArjsa 3a (OPMYBAHHSIM €JIEKTPOHHHX CIpaB B YCTaHOBI Ta i
CTPYKTYPHUX MiIPO3/1iJiaX 3/1IHCHIOIOTHCS CIYKOO00 TITOBOACTBA Ta apXiBHUM MiAPO3/LIOM YCTaHOBH.

30epiraHHs eJJeKTPOHHUX JOKYMEHTIB B YCTAHOBAX

195. B ycTaHOBI 371 CHIOETHCS LIEHTpalTi30BaHe 30epiraHHs eJIeKTPOHHUX TOKYMEHTiB. JJOKyMeHTH
30epiraroThCsl B YCTAHOBAX X CTBOPEHHS.



196. JlokymeHTH 3 4acy CTBOpEHHS (HaAXOHKCHHS), a TAKOXK yCl BIIOMOCTI MPO HUX IO MepeaaBaHHs
ix Ha mocTiifHe 30epiranHs abo 10 iX 3HUIIEHHS B YCTAHOBJICHOMY MOPAIKY 30€piraroTbCcs B CHCTEMI
€JIEKTPOHHOTO JOKYMEHTOOOITY yCTaHOBH, JIOTIYHO 3TPYMOBaHI y CHpPaBHU 3TiAHO 3 HOMEHKJIATYPOIO
CTIpaB.

AynioBi3yanbHi JOKYMEHTH (ay/io- Ta BiJe03amlucH) 3acilaHb KOJET1aJbHOTO Oprany, pododoi rpynu
YCTAaHOBHU y pa3i iX CTBOPEHHS 30€piraroThCsl y CHCTEMI E€JIEKTPOHHOIO JOKYMEHTOOOITY YCTaHOBH.
Cekperap KOJIETIATBHOTO OpraHy a0o YIOBHOBaXkeHa oco0a pobodoi Tpymu BiAmoBimae 3a ix
J0JIaBaHHS y CUCTEMY EJIEKTPOHHOTO JOKYMEHTOO0ITY YCTaHOBH.

197. 3a OCTYMHICTD, IITICHICTh Ta BiATBOPIOBAHICTh €JIEKTPOHHUX JOKYMEHTIB 1 €JIEKTPOHHHUX CITPaB,
mo 30epiraloTbcsi B CHCTEMi EIEKTPOHHOIO JOKYMEHTOOOIry YCTaHOBH, BIJIOBINA€ IiIPO3/IiI
YCTaHOBH, Ha SIKUH TOKJIAJIEHO 00O0B’S3KH MIOA0 TEXHIYHOTO CYNPOBOKEHHS CUCTEMH EIEKTPOHHOTO
JTOKYMEHTOO0ITy YCTaHOBH.

198. TlpamiBHUKM yCTaHOBH MAlOTh JIOCTYH IO €IEKTPOHHUX CIPaB Yepe3 CHUCTEMY ENEeKTPOHHOIO
JTOKYMEHTO00Iry YCTaHOBH BiJIIOBITHO J0 MPaB, BU3HAYCHUX PO3MOPSIIYAM JOKYMEHTOM YCTaHOBH.

199. BupaBaHHA €NEKTPOHHUX CIIPaB, OKPEMHX €JIIEKTPOHHHX JOKYMEHTIB IHIIMNM YCTaHOBaM
3IIMCHIOETBCS 3 JI03BOJIy KEpiBHHMKA YCTaHOBH a00 OCOOM, IO BUKOHYE HOro OOOB’S3KH, HIISIXOM
CTBOPEHHS IIPUMiPHHUKIB 200 KO X JOKYMEHTIB (€JIEKTPOHHHUX CIIPaB).

(mysKT 199 13 3MiHaAMH, BHECEHUMH 3TiJHO 3 TIOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

200. Y pa3i 3BepHEHHS 0 YCTAaHOBU YITOBHOB)KEHOI 0COOM Ha ITiJICTaBI OPUTIHAIY YXBAJU CII1IOTO
CyAni, cyly OIOA0 HAJaHHS THMYAaCOBOTO JIOCTYIY J0 JOKYMEHTIiB KEPIBHHK YCTAHOBH HEBiJKJIAIHO
BUJA€ JOPYYCHHS CIIy’)KO1 IUIOBOACTBA Ta CTPYKTYPHOMY MiAPO3ALTy 3a0€3MeYNTH BUKOHAHHS
yxBanu. B Mexax peanizaliii 1opy4eHHs yIIOBHOBaXK€Ha 0co0a CIIy>KOH J1I0BOJICTBA:

CTBOPIOE Ta PEECTPYE KOMIK YXBalIM CIIAYOrO CyAJi, Cyay TMichs IMpel sBJICHHS OpUTIHAy TaKoi
yXBaJlu;

Hajae o0co0l, 3a3Ha4yeHll B yxBaji, TUMYacCOBUM JOCTYN JO JIOKYMEHTIB, 30KpeMa MOXJIHUBICTb
O3HAlOMJICHHS 3 HUMH, BUTOTOBJICHHS ITalI€POBUX KOIMIH BIJAMOBIIHUX €JIEKTPOHHUX TOKYMEHTIB a0 y
pasi, KOIu B yxBaJsli nependadeHo iX BMIY4YEeHHs (3/1HCHEHHS BUIMKH), - CTBOPEHHS €JIEKTPOHHHUX
MPUMIPHHUKIB BIJMOBIIHUX €JIEKTPOHHUX JOKYMEHTIB;

HA/Ia€ JIOTIOMOTY y CKJIQJIeHHI OMHUCY ENEKTPOHHHX JOKYMEHTIB, IO BWIJIYYAIOTHCS (BUIMKa SKHX
3JIIHCHIOETBCS ), SKUN 3aJIMIIA€THCS B YCTAHOBI.

IIpo BwIyueHHS ENEKTPOHHMUX JIOKYMEHTIB CKIJIQJAA€ThCS aKT (IPOTOKOJ) Y JBOX MPHUMIpHHUKAX,
MepIni 3 AKUX 3aIMIIAETHCS B YCTAHOBI, @ APYTHil epeJaeThecs BIANOBIAANbHIN 0c001, 3a3Ha4YeHIl B
yXBaJIi.

VII. lHopsinok miATOTOBKHU €JIEKTPOHHHUX CIIPAaB 10 MepeIaBaHHs AJIA apXiBHOI0
30epiranus

Excneprusa niHHOCTI JOKYMEHTIB

201. ExcmepTu3a LIHHOCTI JIOKYMEHTIB B €JIEKTPOHHIM QopMi HPOBOAUTHCA BIAMNOBIIHO [0
3aKOHOJABCTBa y c(epi apXiBHOI CHpaBU Ta IUIOBOACTBA 33 TUMH X NpaBWIaMH, NPUHLIUIIAMH Ta
KpUTEPISIMH, 110 1 JOKYMEHTIB y anepoBiit popMi.



Hakazom (po3mopsipkeHHSIM) KepIBHIKA YCTAHOBH BU3HAYAIOTHCS YITOBHOBAYKEHI 3aCBiTUyBayl.

(mynkT 201 momoBHEHO a03a110M 3TiAHO 3 MTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

YTIOBHOBa)XEHUM 3acBi4yBauaM HAJA€ThCS MPaBO 3acBiAYYBATH TAmepoBi KOMil eNEeKTPOHHHUX
JOKYMEHTIB, IPU3HAYEH] IS 1X MMOJAIBIIOI IIepeaadi Ha 30epiraHHs B apXiBHHUM IMiIPO3/1T YCTAaHOBU
(BIAMOBITHOTO JIEP’KABHOTO apXiBYy).

(mynkT 201 momoBHEHO a03a110M 3TiAHO 3 ITOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

Jlo Takoro Haka3y (po3HOpsKEeHHs) OOOB’SI3KOBO JIONAIOTHCS 3pa3Kd MiJNHCIB BIACHOPYY YCiX
YIOBHOBaXEHUX 3aCBIUyBayiB Ta BIAOWTKIB IE€YATOK, CIEIIaJIbHO MPU3HAYCHUX YISl 31HCHEHHS
3aCBIJUEHHS TOKYMEHTIB.

(myskT 201 m0MOBHEHO a03a110M 3TiAHO 3 IIOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

PexomeHyeThCSl BU3HAYAaTH YIIOBHOBKEHMX 3aCBiAYYBaYiB i3 CKIIaay MOCTIHHO JIFOUMX EKCHEPTHHUX
KOMICIH yCTaHOB.

(mynkt 201 momoBHEHO a03a110M 3TiIHO 3 TOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

3a3HaueHnid Haka3 (PO3MOPSHKECHHS) BHIAETHCSA Y JBOX OPUTIHAJIBHHUX NMPUMIPHUKAX, OJUH 3 SKHX
NepeaaeThCs 10 BIIOBITHOIO AEP>KaBHOT'O apXiBY.

(mynkt 201 monmoBHEHO a03a110M 3riHO 3 TOCTaHOBOIO
Kabinery MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

202. ExcnepTu3a IIHHOCTI JOKYMEHTIB MpPOBOJIUTBHCS B €JIEKTPOHHIH (opMi, KpiM JOKYMEHTIB,
BHU3HAUEHUX a03allaMu APYTUM - I1"ITUM MYHKTY 2 11€il [HeTpyKuii.

203. Ilim yac mpoOBEIEHHs EKCHEePTU3M IIHHOCTI EJIEKTPOHHUX JTOKYMEHTIB 31WCHIOETHCS BiIOIp
JOKYMEHTIB MOCTIHHOTO Ta TpuBayoro (moHax 10 pokiB) cTpOKiB 30epiraHHs Juid HaJaHHS JIOCTYIy
IpaliBHUKaM apXiBHOTO MIAPO3JIIy YCTAaHOBHU, OJIOKYBaHHS IpaBa 1HIIMX IPAalliBHUKIB YCTAHOBU Ha
penaryBaHHsl peecTpaliiiHO-MOHITOPUHTOBOI KapTKM JOKYMEHTIB, SIKI NEpeJaloThCs Ha apXiBHE
30epiraHHs, BHJIYYeHHs JJIS 3HUILEHHS JOKYMEHTIB 1 €JIEKTPOHHUX CIIpaB 3a MHUHYJI POKH, CTPOKH
30epiraHHs AKX 3aKIHUMAITUCS.

204. 3a pe3ynapTaTaMH €KCIEPTH3U LIHHOCTI €JIEKTPOHHUX JOKYMEHTIB y CTPYKTYpPHOMY HiApPO3IiIi
yCTaHOBU 0c00010, BiMOBIJAIILHOIO 32 IUIOBOJICTBO Y MiApo31idi, 70 31 rpyaHs HACTYIHOTO POKY B
€JIEKTPOHHIN (hOpMI CKIIaJaIOThCS: ONMUCH €JIEKTPOHHUX CIpPaB MOCTIHHOTO, TpuBanoro (moHaxa 10
POKIB) CTpOKIB 30epiraHHs, a TaKOXX T'OTYIOTHCS MPOMO3HULIT 0 aKTa MpO BHIYYEHHS JUIS 3HHUILECHHS
JIOKYMEHTIB, HEe BHeceHuX /10 HarioHanbHOro apxiBHOro (OHIY, A0 SKHX BKJIIOYAIOTHCS €JIEKTPOHHI
CIpaBU 3 JOKyMEHTaMM Y MAamnepoBil Ta y pa3i NpUAHATTS BIANOBIAHOTO PILICHHS KEPiBHUKOM
YCTaHOBU B €JIEKTPOHHIH popmax.

Onucu eNeKTPOHHHUX CHpPaB CTPYKTYPHOTO MIAPO3AUTY 1 MPOIMO3HMINI M0 aKTa PO BUIYUYEHHS ISt
3HUIICHHS JIOKYMEHTIB Bi3yIOTbCS YKJIQJayeM ONHCY, KEPIBHUKOM CIIY:KOHM JIIJIOBOJICTBA YCTaHOBH Ta
M1JIUCYIOTHCS KEPIBHUKOM CTPYKTYPHOTO MiIPO3ALITY.

205. Ha mincTaBi eeKTpOHHUX OMMCIB €JIEKTPOHHHUX CIIPAaB CTPYKTYPHOTO MiAPO3IUTY Ta MPOMO3ULIIH
JI0 aKTa MPO BHIIYYCHHsI JJIS 3HUIIEHHS JOKYMEHTIB apXiBHHUM ITiIPO3/1JIOM YCTAHOBH B €JICKTPOHHIHN



dbopmi micis MPUAHATTSA 0 apXiBHOTO IMAPO3/ITY YCTAaHOBU JOKYMEHTIB CTPYKTYPHHUX IIAPO3JILJIiB
CKJIaJaIOThCsS EJIEKTPOHHI OMMCH EJEKTPOHHUX CIpaB MOCTiHHOro, TpuBasoro (moHax 10 pokis)
CTpOKIiB 30epiranas (moJaTok 8) Ta akT B EJICKTPOHHIM (opMi Tpo BUIYUYEHHS IS 3HUIICHHS
JOKYMEHTIB, HE BHECeHHX /10 HarioHanpHOTO apxiBHOTO (hOHAY (01aTOK 9).

206. Ha mincraBi CKJIAQZEHUX B EJEKTPOHHIM (opmi ommciB cnpaB Ta akTa MPO BUIYYEHHS IS
3HUIIEHHSA JOKYMEHTIB YCTAaHOBH CHCTEMa EJIEKTPOHHOTO JOKYMEHTOOOIr'Y YCTaHOBH aBTOMAaTHYHO
3MiMCHIOE X Bi3yamizamiro 3a (opMoOro, BH3HAUCHOI I[HCTpyKIi€l0 3 MUIOBOACTBA, fKa Y pasi
HEOOX1THOCTI MOXKe OyTH pO3JIpyKOBaHa.

[Tporenypa 3HHUINCHHS EIEKTPOHHHUX JTOKYMEHTIB 3/IIHCHIOETHCS JIMIIE Y pa3i NPUHHATTS KEPiIBHUKOM
YCTaHOBH BiJIIOBIHOTO PIIIEHHS Ta BU3HAYAETHCS IHCTPYKIIIEIO 3 IIJIOBOACTBA YCTAHOBH.

AKT TIpO BWJIyYCHHsI JIJIsl 3HUIICHHS JOKYMEHTIB YCTaHOBH, IO 30€piratoThCsl B €IEKTPOHHIN (opmi,
CTBOPIOETHCS JIUIIIE B EIEKTPOHHIH hopmi.

Howmep Ta maTa akta nmpo BHIYYCHHS JIJIS 3HHUILIECHHS JOKYMEHTIB YCTAaHOBH MPHUCBOIOIOTHCS CHCTEMOIO
€JIEKTPOHHOTO JJOKYMEHTOOOITY YCTAaHOBH Iicisl HOT0 3aTBEPKEHHS B €JIEKTPOHHIN opMi.

207. Y pa3si Koau A JOKYMEHTa 3a pe3ysibTaTaMU IMPOBEJCHOI €KCIIEPTU3U LIHHOCTI BU3HAYEHO
MOCTIHHUHA CTPOK 30epiraHHs, YNOBHOB)XEHUM 3aCBiYyBayeM BHTOTOBISIETHCA MAIepoBa KOIis
TaKOT0 JIOKYMEHTA, SIKY BiH 3aCBIIUYE.

3acBigueHa KOmis MOBHHHA MICTHTH TEPENiK BH3HAYCHHX I[HCTPYKIEIO 3 MiJIOBOJACTBA PEKBI3HUTIB,
HaHECeHHUX 3a jornomMorow QR-koxy.

3a3HaveHi 3acBiUYEHI TMamepoBi KOIMii ENeKTPOHHUX JOKYMEHTIB (OpPMYIOThCS y CHpaBH, SIKi
NEePeaaroThes 10 apXiBHOTO MiAPO3MiTY YCTaHOBH (BiIMOBIIHOTO JEPKAaBHOTO apXiBY) Yy MOPSIKY,
BHU3HAa4eHOMY [HCTpYKIIi€l0 3 1I7I0BOJICTBA, ISl IOCTIHHOrO 30epiraHHs.

CTBOpCHHfI IHIIHAX arnepoBux HpI/IMlpHI/IKlB CJICKTPOHHUX ,I[OKYMGHTiB HC BUMAara€TbC.

(mynkt 207 y penakuii nocranoBu Kabinety
MinictpiB Ykpainu Big 28.10.2020 p. Ne 1087)

208. MeroauyHa J0omMOMOra Yy CKJIaJ€HHI ONHUCIB €JNEeKTPOHHMX CIpaB HAJA€TbCAd apXiBHUM
M1IPO3/]IIJIOM YCTaHOBH.

OdopmiieHHSI eJIEKTPOHHUX CIIPAB

209. 3a pe3ynbraTaMu MPOBEACHOT €KCIIEPTU3H IIIHHOCTI BiJlIOpaHi €IeKTPOHHI CIpPaBH MOCTIHHOTO 1
TpuBajsoro (moHax 10 pokiB) cTpokiB 30epiraHHs MOTPeOyIOTh CTBOPEHHS MarepoBOro MPUMIpPHUKA
€JIIEKTPOHHOI CIIPaBH, 3aCB1TYEHOTO 3T1THO 3 IHCTPYKIII€IO 3 JIITIOBOJICTBA YCTAHOBH.

[TaniepoBi HMPUMIPHUKH €JIEKTPOHHOI CIpPaBU MOCTIHHOro Ta TpuBayoro (moHax 10 pokiB) CTPOKiB
30epiraHHs CTBOPIOIOTH BIJMOBIJAJIbHI MPAIBHUKU CTPYKTYPHHX MIAPO3JLTIIB, fKl (GopMyBaiu
BIJIMOBITHI €JIGKTPOHHI ChpaBu. Y pa3i peopraHizamii 4M JiKBigalii CTPYKTYpHOTO MiJIpO3/LTy
3a3HaueH1 MPUMIPHUKH CTBOPIOIOTH BIAMOBIIAIbHI OCOOU 1X MPaBOHACTYIHHUKIB.

VY pasi nikBigamii CTPYKTYpHOTO MipO3aUTy 0€3 BU3HAYCHHS MPABOHACTYITHUKA €KCIIEPTH3a I[IHHOCTI
Ta CTBOPEHHS 3a3HAYEHUX NMPUMIPHUKIB 31HCHIOETHCS Y TPOLIEC] JTIKBialii CTPYKTYPHOTO MiAPO3ILTY
il 9ac MIATOTOBKH CHpaB MiAPO3ILTY I TIEpeaaBaHHS O apXiBHOTO MiAPO3JUTY YCTaHOBH. Y
TAaKOMY BHIMAJIKy TOKYMEHTH THUMYAcOBOTO 30epiraHHs 3HHILYIOTHCS JOCTPOKOBO, OJpa3y Micis
€KCIIePTH3H IIHHOCTI.



210. IlizroroBka 10 TepeaaBaHHS B apXiBHUW MIAPO3MIJ YCTAaHOBH TMANEPOBUX MPHUMIPHUKIB
€JIEKTPOHHUX CIIPAaB CTPYKTYPHUMH MiAPO3JiIaMU YCTaHOBH 31MCHIOETHCS BIAMOBIAHO 10 [HCTpyKIii
3 I1JIOBOJCTBA.

211. JInst miArOTOBKU €IEKTPOHHOI CIpaBH JUIsl MEpeJaBaHHs J0 apXiBHOTO IiIPO3IiTy YCTaHOBH B
aBTOMAaTH30BAaHOMY DPEXHMi O(OPMIIIOETHCS €JIeKTpOHHA iH(opMaliiiHa KapTka apXiBHOi CIpaBH
(oOkJIaguHKa CTIpaBH ), sIKa MICTUTh TaKi BiJOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO ITiIpO3/IiIy;

1H/IEKC eIEKTPOHHOI CIIPaBH;

HOMEp TOMY €JIEKTPOHHOI CIIPaBH;

3aroJIOBOK €JIEKTPOHHOT CIpaBH (TOMY, YACTUHU);

KUIBKICTh €TIEKTPOHHUX JTOKYMEHTIB;

nepio; popMyBaHHSI CIIPaBH;

CTPOK 30epiraHHs CIIpaBH;

eJIEKTPOHHHIA OTHC JTOKYMEHTIB CIIpaBH (BHYTPIIIHIN);

BIIMITKY PO NMpUHMaHHs-TIepeIaBaHHs €JIEKTPOHHOI CIIPAaBU J0 apXiBHOTO MiPO3/1Ty YCTaHOBH.

212. CrBOpeHHS OOKJIQJIWHKH CIPaBH 3aBEPIIYETHCS BI3yBaHHSAM JIJIOBOJAOM CTPYKTYPHOTO
MiIPO3IUTY Ta MiJMUCAHHSIM KEPIBHUKOM apXiBHOTO MiAPO3/IiTy YCTaHOBH.

213. ®opma OOKIAAMHKU CHOpaBM Ta Bi3yami3amis il BIJOMOCTEM BH3HAYAETHCA IHCTPYKIEID 3
JJIOBOJICTBA YCTAHOBHU 3 ypaXyBaHHSAM apXiBHUX MPaBUIL

HepenaBaHHﬁ CJICKTPOHHHUX CIIpaB 10 apxiBnoro l'lillpO3IIiJ1y YCTaHOBH

214. TlepenaBaHHsS €NEKTPOHHMX CHpaB 0 apXiBHOTO MiAPO3JLTY YCTaHOBHM INOJSTae y HaJaHHI
JOCTYIy TMpaliBHUKaM apXiBHOTO MiAPO3/AUTY YCTaHOBUM Ta OOMEXKEHHsS JOCTyNMy (JHUIIEe MpPaBOM
Heperisay) 10 eJIeKTPOHHUX CIpaB iHIIUM IMpaliBHUKaM YCTaHOBH.

215. TlepenaBaHHs €JEKTPOHHUX CIpaB [0 apXiBHOTO MiAPO3JALTY YCTaHOBU 3JIHCHIOETBCSA 3a
rpaikoM, MOTO/KEHUM 3 KEpIBHUKAMHU CTPYKTYPHUX MIJPO3AUTIB 1 3aTBEPUKEHUM KEpPIBHUKOM
yCTaHOBU 200 HOTro 3aCTYIHUKOM, ajie He paHillle JBOX POKIB 3 JaTH 3aBEPIICHHs eIeKTPOHHUX CIIpaB
B JIUIOBOJICTBI.

Haganns mocTymy npaiiiBHHKaM apXiBHOTO MiAPO3/UTy YCTAHOBHU 3/11MCHIOETHCS 3T1THO 13 3a3HAYEHUM
rpadikoM y aBTOMaTH30BaHOMY PEXUMI Cl1y»k0010 1HHOpMaIHHUX TEXHOJIOT1H.

216. EnexTtpoHH1 cmnpaBu NOCTIHHOrO Ta TpuBayioro (moHax 10 pokiB) cTpokiB 30epiraHHs
NepeaaoThes A0 apXiBHOTO MiJIPO3/Ty YCTaHOBH 32 €JIEKTPOHHUMHU ONUCAMH B €IEKTPOHHIN GopMi.

217. Ilig vac npuiiMaHHS €JIEKTPOHHUX CHpaB apXiBHUM MIAPO3J1IJIOM YCTAaHOBH HPOBOJUTHCS
nepeBipka eJIeKTPOHHUX JOKYMEHTIB KOXKHOI CHpaBH Ha HASBHICTh KBaTi()IKOBAHUX EIEKTPOHHHX
MIANUCIB, KBali(IKOBAaHMX EJIEKTPOHHMX [IO3HAYOK 4Yacy Ta UUIICHICTH JaHuX. [lepeBipka
3MIACHIOETHCS B aBTOMATH30BAaHOMY PEXHUMi 3a BHYTPIIIHIM OMKHCOM €NeKTPOHHOI cmpaBu. [licms
BHECCHHS TPAI[IBHUKOM apXiBHOTO MiAPO3/IIy YCTAaHOBH IO PEECTPAIITHO-MOHITOPUHTOBOI KapTKH



eNIEKTPOHHOI CHPaBH BiAMITKH MPO MPUHHATTS €IEKTPOHHOI CIIPaBU A0 apXiBy YCTAaHOBU CHCTEMOIO
€JIEKTPOHHOT'0 JJOKYMEHTO00ITy YCTAaHOBU aBTOMAaTHYHO OOMEXKYEThCS 1HIIMM IpaliBHUKAM YCTaHOBH
IPaBO AOCTYITY JI0 IIUX EIEKTPOHHUX CIIPAB.

SIkmro mix yac mpuiMaHHS-TIEpeJaBaHHs €JIEKTPOHHHUX CIIPaB apXiBHUH IMiAPO3JIiI YCTAaHOBH BHSBHB
HE/IOJIIKH, TPAI[iBHUK CTPYKTYPHOTO MiAPO3/ALTY IOBHHEH BXKUTH 3aXOIiB JJS YCYHEHHS TaKHUX
HEJIOJIKIB.

(mynkT 217 y penakiiii moctanoBu KaGinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honaroxk 1

10 TurmoBoi IHCTPYyKILii 3 TOKyMEHTYBaHHS
YIpPaBIHCHKOI 1HPOpMAIIii B €IIEKTPOHHIN
¢dhopMi Ta opranizarii podboTH 3
€JICKTPOHHUMH JOKYMEHTaMH B JILIOBOJICTBI,
€JIEKTPOHHOT'O MI)KB1IOMYOT'O OOMiHY

(mynkt 37)
NIICYMKOBI JAHI
00J1iKy 00CATy JOKYMEHTO00Iry
3amepion3 . . p.mo___. . p
HoxymeHTn KinbKicTh TOKYMEHTIB
yChOTo 3 HUX
B €JIEKTPOHHIN y narnepoBiit popmi
(bopmi JIOKYMEHTIB CTOPIHOK

BxinHi
Buxiguai
BayTpimHi
Yceporo

KepiBHUK ciy»0H TITTOBOACTBA Bnacue im’s [TPI3BUILIE

Hararenepamii: . . p.

(momaTok 1 13 3MiHaAMH, BHECEHUMH 3T1THO 3 TTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)



Honarok 2

10 TunoBoi iIHCTPyKILii 3 TOKYMEHTYBaHHS
YIpaBIHCHKOI 1HPOpMAIIii B €IEKTPOHHIN
¢dhopMi Ta opranizarii podboTH 3
SNICKTPOHHUMH JIOKYMEHTaMH B JIIIOBOJICTBI,
€JIEKTPOHHOT'0 MIKB1IOMYOT'0 OOMIHY
(yHKT 79)

(B penakuii nocranoBu Kabinery MinicTpi
Ykpainu

Bix 17 kBiTHs 2019 p. Ne 375)

MIHICTEPCTBO IH®PACTPYKTYPU YKPATHU

npoci. Ilepemorw, 14, m. Kuis, 01135, ten./dakc: (044) 351-48-45, ten. (044) 351-49-54 (13)
E-mail: miy@mtu.gov.ua, caiiT: www.mtu.gov.ua, kox 3rigao 3 €E[APIIOY 37472062

BiJ 20 p. Ne Ha Ne BIJ
20 p.

T'OJIOBHE TEPUTOPIAJILHE VIIPABJIIHHA IOCTULIT V MICTI KMEBI MIHICTEPCTBA
FOCTULIIT YKPATHU

npoB. My3eitnuid, 21, M. Kuis, 01001, Temn.: (044) 270-58-40, 279-85-41
E-mail: iNefo@kv.miNejust.gov.ua, caiit: www.justicekyiv.gov.ua, kox 3rigxo 3 €APIIOY 34691374

BIJ[ 20 p.Ne Ha Ne BiJl 20 p.




JEPXXABHE ATEHTCTBO
3 IIMTAHDB EJIEKTPOHHOI'O
VPSAJIYBAHHS YKPAIHU

By JlinoBa, 24, m. Kuis, 03150,
ten.: (044) 207-17-30

E-mail: ageNecy@e.gov.ua, caiir:
WWW.e.goV.ua,
koJ 3rigHo 3 €JIPTIOY 37471818

BiJ[ 20 p.Ne
Ha Ne BiJ 20
p.
MIHICTEPCTBO

3AKOPJJOHHUX CITPAB YKPAIHU

1. MuxainiBebka, 1, M. Kuis, 01018,
ten./daxc: (044) 238-18-88,
ten. (044) 238-17-48
E-mail: zsmfa@mfa.gov.ua,
caiiT: www.mfa.gov.ua,
kox 3rigHo 3 €JIPIIOY 00026620

(momarok 2 y penaxiii mocranoBu Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Homarok 3

70 TunoBoi IHCTPYKLIT 3 TOKyMEHTYBaHHS
yTIpaBJIiHCHKOT 1H(POpPMALLii B €IeKTPOHHIH
dbopwmi Ta oprasxizaiii podboTH 3
€JIEKTPOHHUMHU JOKYMEHTaMH B JILIIOBOJICTBI,
€JIEKTPOHHOI'0 MIXBIJJOMYOTO OOMIHY
(myHKT 79)

(B penaxuii nocranoBu Kabinety MiHicTpiB
Ykpainu

Bix 17 kBiTHs 2019 p. Ne 375)

MiNeistry
of ForeigNe Affairs of UkraiNee

Mykhailivska sqr., 1, Kyiv, 01018,
fax: (044) 238-18-88,
phoNee (044) 238-17-48
E-mail: zsmfa@mfa.gov.ua,
WEB: www.mfa.gov.ua,
koz 3riguo 3 €JIPTIOY 00026620



No BiJ 20 p.

(momarok 3 y penaxiiii mocranoBu KaGinety
MiwnictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honatox 4

10 TunoBoi IHCTPYKLIT 3 TOKyMEHTYBaHHS
YIIPaBIIiHCHKOT iHPOPMAILIii B €IEKTPOHHIH
(dhopwmi Ta oprasnizaiii podboTH 3
SJICKTPOHHUMH JJOKYMEHTaMH B JIIJIOBOJICTBI,
€JIEKTPOHHOT'0 MIXKBIJOMYOTO OOMIHY
(myHKT 79)

(B penaxuii nocranoBu Kabinety MiHicTpiB
Ykpaiau

Bia 17 kBiTHs 2019 p. Ne 375)

MIHICTEPCTBO IOCTHII VKPATHU
HAKA3

(1HIIMK BUJ TOKYMEHTA)

BIJ| 20 p. Kuis Ne

(momarok 4 y penaxiiii mocranoBu KaGinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

JlomaTok 5

10 TunoBoi IHCTPYKLIT 3 TOKYMEHTYBaHHS
yIpaBIIiHCHKOT iHPOpPMALlii B eIEKTPOHHIH
dhopwmi Ta oprasnizaiii podboTH 3
€JIEKTPOHHUMHU JOKYMEHTaMH B JILIIOBOJICTBI,
€JICKTPOHHOT'O0 MIXKBIJJOMYOTO OOMIHY



(myHKT 99)

KYPHAI
peecTpamii BiaipsizKeHb

Ne [IpizBumie ta | Ilocana Micue JlaTta i HOMep Jlara JlaTa [IpizBuie
BJIACHE 1M 51 BIJPSKCHHS Hakaszy BiOyTTs |TpUOYTTA | Ta BIIACHE
ocobwu, 110 (po3mopsIKEHHS) M5t
BIJPSAKAETHCS ocodwu, 110
3aminrye

(momaTok 5 13 3MiHaAMH, BHECEHHUMH 3T1JIHO 3 IIOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

Honatox 6

10 TunoBoi IHCTPYKLIT 3 TOKyMEHTYBaHHS
YIIPaBIIiHCHKOT iHPOpPMAILIii B €IEKTPOHHIH
(dhopwmi Ta oprasnizaiii podboTH 3
SJICKTPOHHUMH JJOKYMEHTaMH B JIIJIOBOJICTBI,
€JIEKTPOHHOT'0 MIXKBIJJOMYOTO OOMiHY
(mynktu 182, 188)

(B penaxuii nocranoBu Kabinety MiHicTpiB
Ykpaiau

Bia 17 kBiTHs 2019 p. Ne 375)

MNPUMIPHA ®OPMA
€JIEKTPOHHOI Ta0JINIi HOMEHKJIATYPH CNIPAB CTPYKTYPHOT'0 MiApO3aity

[MTigpozain: YrpaBiiHHS TPOTOKOITY
Po3pin: Bingain oginiitHoro JIMCTYBaHHS Ta MepeKyiagy
Pik: 20__
IIporokon EK:  Ne BiJ 20

Innexc cnpasu 3aronoBok cnpaBu | Kinmbkicts cripaB | CTpok 30epiraHss Po6oui

(TOMiB) MMO3HAYKH
[TincymkoBuii 3amuc
Pazom [TepexinHi EIIK

¥Yceboro crpas



3 HUX
KUTBKICTB CIIPaB MOCTIHHOTO 30epiraHHs
KUIBKICTB CIIPaB TPUBAJIOTO 30€piraHHs

KUIBKICTD CIPAB TUMYACOBOTO 30epiraHHs

KgamidikoBani exekTponHi mianucu™

(nocaoa) (keanighixosana (cmamyc)
e/leKMPOHHA NO3HAYUKA
uacy)
TOJIOBHUH CITEIIAJIICT .20 i ITBEPIHKCHO
KEpIBHUK apXiBHOTO MiAPO3ILTY .20 i ITBEPIHKCHO
HAYaJbHUK YTIPaBIiHHS IPOTOKOIY .20 MiITBEPIHKCHO

* BumararoTbcs KBaJTi(iKoBaHI €ICKTPOHHI MIAMKACH OCOOM, BiANOBITANBHOI 3a TUTOBOJCTBO y MiAPO3AUI YKIIaJaHHI,
SIKOI0 cpopMOBaHO TaONWIFO (CKIAZEHO HOMEHKIATYpPY), KEpiBHHKA IMMIAPO3ALTY YKIaJaHHS Ta BiAMOBINATEHOTO
(YIOBHOB)KEHOTO) TpAaIliBHUKA apXiBHOTO MiAPO3IiTy yCTaHOBH. IIiNTBepMKEHHS Ta PEKBI3UTH MOCATOBOi ocobum -
MiAACYBaYa Bi3yali3yIOThCS CHCTEMOIO IIiJT 9ac MepPeBipKH BIAIOBIAHOTO KBANi(piKOBAaHOTO EIEKTPOHHOTO ITi IIHCY.

(momaTok 6 y penakiiii moctaHoBu KaGinery
MinictpiB Ykpaiuu Big 17.04.2019 p. Ne 375)

Honarox 7

1o TunoBoi IHCTPYyKILii 3 TOKYMEHTYBaHHS
yIpaBIiHCHKOT 1H(OpMaIllli B €l1eKTPOHHIN
¢dopmi Ta opranizauii poboTH 3
€JIEKTPOHHUMH TOKYMEHTaMU B J1JIOBOJICTBI,
€JIEKTPOHHOI'0 MIKB1JIOMYOI'0 OOMIHY
(mynktu 184, 188)

(B penakuii nocranoBu Kabinery MinicTpiB
Ykpaiau

Bix 17 kBiTHs 2019 p. Ne 375)

IHPUMIPHA ®OPMA
€JICKTPOHHOI TA0/ 1ML 3BEeACHOI HOMEHKJIATYPH CIIPAB YCTAHOBH

VYcranosa: Cexperapiat Kabinery MinicTpiB Ykpainu
Pik: 20
[Iporokon EK: Ne BIJ 20




[Tpotokon EIIK: No BiJ 20

Pozmiin: JlenaprameHT 3a0e3MeueHHs TOKYMEHTOOO0ITy ™
Po3nin Innexc cripaBu | 3arojoBok KinpkicTs cripas Crpok PoGoui
CIpaBH (TOMiB) 30epiranus MO3HAYKHU
(Tomy)

[TincymkoBuii 3amuc

Pazom [Tepexinni EIIK

VYceboro crpas

3 HAX

KUTBKICTB CIIPaB MOCTIHHOTO 30epiranHs

KUTBKICTB CIIPaB TPUBAJIOTO 30epiranHs

KUTBKICTB CIIPaB THMYACOBOTO 30epiranHs
KBanigikoBaHi e1eKTpOHHI miamucu™**

(nocaoa) (keanighixosana (cmamyc)
€/IeKMPOHHA NO3HAYUKA
uacy)

TOJIOBHHUH CITEIiaIiCT .20 MIITBEPIHKEHO
KEpIBHUK apXiBHOTO M1IPO3ALTY .20 MiITBEPIHKEHO
KEpPIBHUK CITY>KOH J1JI0BOJICTBA .20 MIITBEPIHKEHO
HepxaBuuii cekperap Kabinery MinicTpi .20 MIATBEPHKEHO

* InctpymenT dikcoBaHOro BifbOPy JaHHX 3BEIEHOI HOMEHKIATYPM CIpaB sl MOTOYHOTO BinoOpaxkeHHs (BapiaHTH
BimOopy: Bci miapo3niny, JlenaprameHT 3abe3neueHHs JoKkyMeHToooiry, KOpuananunii nemaptamMenr).

** BumaraioThcs Kpami(ikoBaHi €NEKTPOHHI TiJMMCH BiANOBiZANTLHOrO (YMOBHOBAKEHOTO) IIPAIiBHMKA APXiBHOTO
MiIPO3Iiy yCTaHOBH, SKUM C(HOPMOBaHO TaONWIlO (CKIAACHO HOMEHKIATYpy), KEpiBHHMKA apXiBHOTO MiAPO3JiTy
YCTaHOBH, KEpiBHHMKA CIyXOM AiJIOBOJICTBA Ta KEpiBHHKA ycTaHOBH. IliATBEp/KEHHS Ta PEKBI3UTH IOCATOBOI 0COOHM -
HiAncyBava Bizyasi3yloThCs CHCTEMOIO IIiJI Yac NEepeBipKH BiJIIOBITHOTO KBaIihiKOBAHOTO EJIEKTPOHHOTO MIAIHCY.

(momaroxk 7 y penaxiiii mocranoBu KaGinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)



Honarok 8

10 TunoBoi iIHCTPyKILii 3 TOKYMEHTYBaHHS
YIpaBIHCHKOI 1HPOpMAIIii B €IEKTPOHHIH
¢dhopMi Ta opranizarii podboTH 3
SNICKTPOHHUMH JIOKYMEHTaMH B JIIIOBOJICTBI,
€JIEKTPOHHOT'0 MIKB1IOMYOT'0 OOMIHY
(myHkT 205)

(B penakuii nocranoBu Kabinery MinicTpi
Ykpainu

Bix 17 kBiTHs 2019 p. Ne 375)

IMPUMIPHA ®OPMA
JJII BHCCCHHSA JaHUX OMUCY CIIPaB B C€JICKTPOHHY TaﬁJII/IIlIO CUCTEMHU CJICKTPOHHOI'O
JTOKYMEHTO00Iry
VYcranosa: Cekperapiar KabGinery MiHicTpiB YKkpainu
[Tixpo3min: YnpaBiiHHSA TPOTOKOIY
Pik: 20
[Tporokon EK: No BiJ
ITpotokon EIIK: No BiJ
Inpexc 3aroinoBok Hara KinekicTh Ctpok Po6oui
CIpaBH CIpaBH MOYaTKy | 3aKiHUEHHS | CTOPIHOK 30epiranHs MO3HAYKHU
(Tomy)
VY nei onuc BKIFOYEHO __crpaB3Ne - moNe -
[Iponymeno cnpasu Ne -
[Tepenano 3a onucom ___crpaB
KBamnidikoBaHi e1eKTpOHHI miamucu™***
(nocaoa) (keanighixosana (cmamyc)
e/1eKMPOHHA NOZHAYUKA
yacy)

TOJIOBHUU CITEIIAJICT .20 1 ITBEPIKEHO
KEpIBHUK MiJIPO3ALTY YKIaJaHHA™ .20 MIATBEPKEHO
KEpIBHUK apX1BHOTO MIAPO3ILTY .20 MIATBEPKEHO

KEepIBHUK CITYy>KOH JimoBoacTBa™*

.20 1 ITBEPIKEHO



* Jlns onucy CIIpaB miApo3fiy.

** I[Hﬂ 3BCJICHOI'O OIUCY CIIpaB YCTAHOBU.

*** Jlnsa 3BeEHOTO ONHMCY CIPaB yCTAHOBH BMMAraloThes KBami(ikoBaHi €JEKTPOHHI MiAMUCH BiIMOBiaIbHOTO

(YIIOBHOB@)KEHOT'0) TpalliBHUKA apXiBHOTO TiJIPO3/LTY YCTaHOBH, SKUM C(HOpPMOBaHO TaONuIO0 (CKJIQJEHO OIHC),
KEpiBHMKAa apXiBHOTO IIJPO3JUTy YCTaHOBH Ta KEpiBHMKA CIyXOM mutoBojacTBa. Jlist ommcy chopaB migpo3nity
BHMAararoThCs KBalli(hikoBaHI €JIEKTPOHHI MiaNHCH 0coOH, BiMOBIMAIBHOI 3a AIJIOBOACTBO y MiAPO3IiTI YKIagaHHS, SIKOO
c(hopMOBaHO TaOIHINO (CKIIaIEHO OIHC), KEPIBHIKA apXiBHOTO IMiAPO3IiTy YCTAHOBH Ta KEPIBHHUKA MiAPO3AUTY YKIaIaHHS.
[TigTBEepIKCHHS Ta PEKBI3UTH ITOCAZ0BOI OCOOH - MiIMICyBada Bi3yali3yIOThCS CHCTEMOIO IIif] 4ac MepeBipKH BiAIOBITHOTO
KBaJIi(hiKOBAHOTO €ICKTPOHHOTO MiAIHUCY.

(momarok 8 y penaxiiii mocranoBu KaGinety
MiwnictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honatox 9

10 TunoBoi IHCTPYKLIT 3 TOKyMEHTYBaHHS
YIIPaBIIiHCHKOT iHPOPMALIii B €IEKTPOHHIH
(dhopwmi Ta oprasnizaiii podboTu 3
SJICKTPOHHUMH JJOKYMEHTaMH B J1JIOBOJICTBI,
€JIEKTPOHHOT'0 MIXKBIJOMYOTO OOMiHY
(mynkt 205)

(B penaxuii nocranoBu Kabinety MiHicTpiB
Ykpaiau

Bia 17 kBiTHsa 2019 p. Ne 375)

MNPUMIPHA ®OPMA
JJIsl BHECEHHS JAHUX AKTA NP0 BUJIYYeHHs 1Jisl SHUILIECHHS IOKYMEHTIB B €JIEKTPOHHY
TA0JIHII0 CHCTEMH eJIEKTPOHHOTI'O IOKYMEHTO00iry

AKT
IIpO BUIIYUCHHS IJId 3HUIICHHSA I[OKYMeHTiB

Howmep axra:

JlaTa akTa: 20
VYcranosa: Cexkperapiar Kabinery MiHicTpiB YKpainu
[Mingpozain: [Tigpo3ain ykinagaHHs
[TincraBa:
nporokoi EIIK: Ne BiJ{ 20
Innexc 3arosoBOK Mata Mata Kinpkictsb Crpok Po6oui

CIpaBH | CIpaBu (TOMY) | TMOYATKy | 3aKiHYEHHS | copaB (TOMIB) | 30epiraHHs MMO3HAYKH



Pa3zoM 10 3HUIIEHHS
KinpkicTh TOKyMEHTIB
[IpuitmanbHO-3/1aBaIbHA HAKJIAHA:

MeTton 3HUIIIEHHSI

KBamidikoBaHi e1eKTpOHHI HiAMUCH

(nocaoa)

rOJIOBHUI crerianicT**
TFOJIOBHUM creriamicT***
KEpIBHUK MiJIPO3JILTY YKJIaJaHHS
KEpIBHUK CITY>KOH JIIJIOBOACTBA

HepxaBuuii cekperap Kabinery Minictpis
Yxpaiap®***

FOJIOBHUM CrieniajicT*****

* Heo60oB’sI3K0BE TIOJTE.

__cmpaB3a20 -20 pik
___ (cnoBamm)

Ne

BIJT 20 *

BUAJIECHHA 3 0a3U JaHUX

(keanighixosana (cmamyc)
eneKmponna NO3Ha4Ka
yacy)
.20 HiATBEPIKEHO
.20 i ATBEPIKEHO
.20 i ATBEPIKEHO
.20 i ATBEPIKEHO
.20 i ATBEPIKEHO
.20 i ITBEPHKEHO

** Ocoba BiANOBiTaNbHA 32 AIMOBOACTBO Y MiAPO3IiMi YKIagaHHS, KO0 chOPMOBAHO TAOIHUINO (CKIIAZEHO AKT).

*** Tlocagosa ocoba, KA IPOBOIMIIA €KCIIEPTH3Y IIHHOCTI.

**** KepiBHUK yCTaHOBH.

FHHXEX Ocoba ciryxOu iHPOPMAIIHHUX TEXHOJIOTIH, fka 3HMIMIA (Y pa3i HASBHOCTI KBai(ikOBAHOTO €IEKTPOHHOIO

MIAACY ).

(momatok 9 y penakiiii moctaHoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

3ATBEP/I’KEHO
nocraHoBoto Kabinery MiHicTpiB YkpaiHu
Bix 17 ciuns 2018 p. Ne 55



TUITIOBA IHCTPYKIIA
3 AUIOBOJCTBA B MiHICTEPCTBAX, iHIIUX HEHTPAJbHHUX TA MICHEBHUX OPraHax
BHKOHABY0]1 BJIaJAU

(Y Tekcri IHCTpykiii cioBa «apXiB YCTaHOBH» B YCIX
Bi/IMIHKaxX 3aMIHEHO CJIOBaMH «apXiBHUU  MiIPO3LT
YCTaHOBHW» y BIJIMOBITHOMY BIIMIHKY; CJIOBa «iM’s1», «IM’si»,
«iHimianmy», «lHimiam», «iHimian IMEeHI» B YCiX BIIMIHKax
3aMIHEHO BIOIOBIIHO CJIOBaMM «BjacHe 1M’ s1», «Biacue
iM’s1» y BIIMIOBITHOMY BiAMIHKY, KpPiM ITyHKTY 24; CJIOBa «I10
0aThbKOBI» BHKIIOYEHO 3TiHO 3 TmocTaHoBow KabGiHery
MinictpiB Ykpainu Big 17 kBitHs 2019 poky Ne 375)

1. 3arajapHi MoJI0KeHHSA

1. Is IucTpykiiss BCTAHOBIIOE BHUMOTH IIOAO JOKYMEHTYBaHHS YIPaBIIHCHKOI iHQopMmalii Ta
opranizamii poOOTH 3 JOKYMEHTaMH, CTBOpeHMMH Yy mamnepoBiii ¢opmi Cekperapiatom Kabinery
MinicTpiB YKpaiHH, LEHTPAIbHUMU OpraHaMH BUKOHABYOi BIAIH, iX TEPUTOPIaIbHUMHU OpraHaMH,
Pagoro wminictpiB ABroHOMHOI PecmyOniku Kpum, MicneBuMH opraHamMu BHUKOHABYOI BIIAJIH,
MiIPUEMCTBAMU, YCTAHOBAMHM, OpraHi3allisMH, 10 HaJeXaTh 10 chepu yIpaBIiHHS HEHTPaIbHUX 200
MICIIeBHX OpraHiB BHKOHaBuoi Biaau, Paam miHicTpiB ABTOHOMHOI PecnyOnmiku Kpum (mami -
YCTaHOBH).

(abzan mepmuii myHKTY 1 y peaakiiii nocTaHOBH
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

[TonoxxeHnHs 1iei [HCTPyKIIIi 3aCTOCOBYIOTHCS JIMILE Y pa3l HAsIBHOCTI BU3HAYEHHUX 3aKOHOM a00 aKTOM
Kab6inery MinicTpiB YKpaiHU MiJACTaB, sIKI BU3HAIOTHCS OOIPYHTOBAaHMMH UIsi CTBOPEHHs Ta/abo
OTIPAIIOBAHHS YCTaHOBAaMU JIOKYMEHTIB Y anepoBiid Gopmi.

2. Iopsinok 31iCHEHHS A1TOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTAThH iHGOpMaIlito 3 0OMEKEHUM
JOCTYIIOM, 3a 3BEPHCHHSIMH TPOMAJISH, 3allUTaMd Ha iH(QOPMAII0 BHU3HAYAETHCS OKPEMUMH
HOPMAaTUBHO-TIPAaBOBUMH aKTaMH Ta HE MOXE PEryIIOBaTUCS IIi€r0 [HCTpyKIIi€to.

OCHOBHI NOBHOB@)XEHHS CTPYKTYpHHUX IMiJAPO3AUIIB 3 JUIOBOJCTBA B YCTaHOBaX 3/IHCHIOIOTHCS B
€JIEKTPOHHIN QopMi, 3 eIEKTPOHHUMH HOCISIMU 1H(OpMallli Ta BU3HAYAIOThCS THUIOBOIO IHCTPYKIIEIO 3
JOKYMEHTYBaHHS YIpPaBIIHCbKOI 1H(popMaIii B eNeKTpoHHil ¢opmi Ta opranizamii pobotn 3
€JIEKTPOHHUMH JJOKYMEHTaMHU B JIIJIOBOJCTBI, €JIE€KTPOHHOTO MIKB1IOMYOTr0 OOMIHY, 3aTBEPA’KEHOIO
nocraHoBoto KaOinery MinictpiB Ykpainu Bin 17 ciuns 2018 p. Ne 55 (mami - Incrpykuis 3
JIJIOBOJICTBA B €NIEKTPOHHIN (hopmi).

3. A03an nepimii NyHKTY 3 BUKIIIOYEHO

(3rigHO 3 mocraHoBoro Kabinety
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

He nomyckaeTbcst ofHOUAaCHE TPOXOHKEHHS OJTHOTO 1 TOTO K JOKYMEHTa B €JIeKTPOHHIN Ta manepoBii
dopwmi.

4. BinnoBigaibHICTh 32 OpraHi3alliio JUI0BOACTBA B YCTAHOBAX HECYTh iX KEPIBHUKH.

5. 3a miArOTOBICHUH MPOEKT TOKYMEHTA BiJIIOBIIaJIbHUM € HOTO aBTOP.



6. Oprasizaiis IUJIOBOJCTBA B YCTAHOBI TIOKJIAIA€THCS HA CITY)KOY MJIOBOJCTRBA.

7. Opranizariisi AUTOBOJCTBA y MarepoBiid GopMi B CTPYKTYPHHX MiIPO3/IaX YCTAHOB MOKJIAIA€ThCS
Ha CIIeiaJIbHO MPU3HAYEHY JUIS OTO 0CO0Y.

I1. loxymeHTYBaHHS ynpaBJiHCbKOI iHpopMamii
3arajibHi BUMOI'M 11010 CTBOPEHHS TOKYMEHTIB

8. JlokyMeHTyBaHHS yIpaBIiHCHKOI iH(pOpMaLii Mmoisrae y CTBOPEHHI JOKYMEHTIB, B AKHX (DIKCYeTbCs
3 IOTPUMaHHSAM YCTaHOBJICHHX TpaBWJI (1oAaTok 1) indopmartis mpo ynpasiaiHCHKI aii.

9. Ilix yac mMiArOTOBKH OpraHi3aliiHO-PO3MOPSAAYUX JOKYMEHTIB y TamepoBii ¢Gopmi HpaiiBHUKU
yCTaHOB 0pOpMIISTIOTH iX 3 ypaxyBanHsaMm BuMor JICTY 4163-2003.

10. [TpaBo Ha CTBOPEHHSI, MiAMUCAHHSI, TIOTOKCHHS, 3aTBEPIKCHHS TOKYMCHTIB BU3HAYA€THCS aKTaAMHU
3aKOHO/ABCTBA Ta IHCTPYKIII€IO 3 JIIJIOBOJCTBA YCTAHOBH.

11. B ycraHoBaXx BH3HAUYAETHCS CYKYIHICTh JOKYMEHTIB, IMepen0aveHUX HOMEHKJIATYPOIO CIIpPaB,
HEOOX1HMX 1 IOCTAaTHIX AJis JOKYMEHTYBaHHs iHpopmarlii mpo iX AisIbHICTS.

3 nuUTaHb, NI0 CTAHOBJIATH B3aEMHUU IHTEPEC 1 HAJEKaTh O KOMIETEHIll Pi3HUX YCTaHOB, MOXYTh
CTBOPIOBATHCS CILIbHI JJOKYMEHTH.

12. Bubip BuIy AOKyMEHTa, NpPU3HAUEHOTO Jii JOKYMEHTYBaHHS YIpPaBIIHCHKOI iH(popMarii
(pO3MOPSAKCHHSI, TIOCTAHOBA, PIMICHHS, MPOTOKOJ TOIIO), 3YMOBIIOETHCS TPABOBUM CTaTyCOM
YCTAaHOBU, KOMIIETEHIIIEIO MOCA0BOI OCOOM Ta MOPSAIAKOM MPUHHSITTSA YHPaBIIHCHKOTO pillIeHHs (Ha
IiJICTaBl €IMHOHAYAJIBHOCTI a00 KOJICT1adbHOCTI).

13. JIokyMEeHT MOBHMHEH BIJIOBIIAaTH MOJOXEHHSIM aKTIB OpPraHiB JE€pXaBHOI BJaJH, OPraHiB BIaaU
ABToHOMHOI PecnyOmiku Kpum Ta cnpssMOBYBaTHCS Ha BUKOHAHHS YCTaHOBOIO IMOKJIAJICHUX Ha Hel
3aBJaHb 1 QyHKIIH.

14. Knacu ynpaBmiHCBKOI JOKYMEHTallli BH3HA4YarOThcs 3riHO 3 JlepkaBHUM Kiacu(ikaTopoM
yrpasiiHcbKoi fokymenTamii 1K 010-98 (mami - AKVY [I).

15. JlokyMeHT MOBUHEH MICTUTH 000B’A3KOB1 AJis HOTO MEBHOI'O BUY PEKBI3UTH, 110 PO3MIIIYIOTHCS B
YCTaHOBJIIEHOMY IOPSIIKY, a caMe: HallMEHYBAaHHsS YCTaHOBH - aBTOpa JIOKYMEHTa, Ha3By BHIY
JTOKyMeHTa (KpiM JIUCTIB), JaTy, PEECTpAIIiHUN 1HAEKC AOKYMEHTa, 3aroJIOBOK JO0 TEKCTY, TEKCT,
HiAnuc.

ITix yac miAroToBKM Ta O)OPMIIEHHS TOKYMEHTIB MOXKYTh 3aCTOCOBYBATHUCS HE TUIBKU 00OOB’S3KOBI, a
TaKOXX IHIII PEKBI3WTH, SKIIO II€ BIAMOBIAa€ TMPU3HAYCHHIO JOKyMeHTa abo crmocoly #oro
OIpAalOBAHHS.

16. 3 meroro miBUIEHHS €(EKTUBHOCTI Ta ONEPATHUBHOCTI OpraHizauii poOOTH 3 JTOKyMEHTaMu
OJTHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHiI()IKOBAaHUMH NUIIXOM PO3pPOOJIEHHS TpadapeTHUX
TEKCTIB, fIKI BKJIIOYalOThbCAd A0 30ipHUKa (asbOoMy) yHIpiKOBaHUX (THUMOBHUX) (hOpM JOKYMEHTIB
YCTaHOBH.

17. YcranoBu 31iHCHIOIOTH AUTOBOJICTBO JIEPKABHOIO MOBOIO. JIOKYMEHTH CKIIAAIOThCS JEPIKABHOIO
MOBOIO, KpIM BHUI/IKIB, TTepeA0aueHNX 3aKOHOJaBCTBOM ITPO MOBH B YKpaiHi.



JIOKyMeHTH, SKI HAJCWIAIOThCS 1HO3EMHHMM ajapecataM, O(OPMIIIOIOTHCS JEp’KaBHOI MOBOIO abo
MOBOIO JIep>KaBU-aJipecaTta, ad0 OJHIE€I0 3 MOB MI>KHAPOIHOTO CIIJIKYBaHHS.

18. Oxpemi BHYTpIllIHI JOKYMEHTH (3asBH, MOSICHIOBAIBbHI Ta JOMOBIJHI 3alMCKH TOIIO), aBTOPAMHU
SIKUX € IMOCaoB1 Ta 1HII (Gi3udHI 0cOOU, JO03BOSIETHCS OPOPMITIOBATH PYKOITUCHUM CITOCOOOM.

bBaanku 10KyMeHTIB

19. OpranizamiitHo-po3mopsiIui TOKYMEHTH, 10 MalOTh OOIPYHTOBaHI MiJACTaBH JUIsl ONPAIIOBAHHS B
narnepoBiii ¢opmi BignmoBigHO A0 IHCTPYKIii 3 AITOBOACTBa B €IEKTPOHHINH ¢opmi Ta HE €
MpUMIpHUKAMH a00 KOMIsIMH JIOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIA (GopMi, 0HOPMIIIOIOTHCS Ha
OnaHKax, 1110 BUTOTOBIISIOTHCS 3T1JHO 3 BUMOraMu i€l [HcTpykii.

Jly1st BUTOTOBJICHHS OJIaHKIB BUKOPHUCTOBYIOTHCS apKyIi narepy dpopmaty A4 (210 x 297 minimeTpis)
ta A5 (210 x 148 wmimimerpiB). [lo3BosieHO BHKOpucTOBYBaTH Onanku (opmary A3 (297 x 420
MUTIMETPIB) Ut OpOpPMIICHHS JOKYMEHTIB y BUTJISII TaOJIHIIb.

brnanku JOKyMEHTIB MOBHUHHI MaTH Taki MmoJisi (MUTIMETPIB):

30 - mige;

10 - mpasge;

20 - BEpXHE Ta HUKHE.

20. Bunu 61aHKIB TOKYMEHTIB BU3HAUAIOTHCS [HCTPYKIIi€IO 3 A1TIOBOJICTBA B ENIEKTPOHHIH (hopmi.

21. YcraHOBM MOXYTh 3aCTOCOBYBAaTH OJaHKM JOKYMEHTIB SIK YCTAaHOBHM, TaK 1 CTPYKTYpPHHUX
MIIPO3JUTIB, Yy pa3l, KOJM KEPIBHUK MIAPO3JLIY Ma€ MpaBo MiJNUCYBaTH JOKYMEHTH B MeXax Horo

ITOBHOBA>XCHb.

22. bnaHKM JTOKYMEHTIB MOXYTh BUTOTOBJSATHCA B JIpYKapHI Ha OLIOMY Mamepi BHCOKOI SIKOCTI
(apbaMu HacMUEHUX KOJIbOPIB (TarepoBi OJaHKN).

23. Buau 6naHKIB y nanepoBid Gpopmi, 0 BUTOTOBJIEH] IPYKapChKUM CIOCOOOM, MiJIATaloTh 00JIKY
Ta 00JIIKOBYIOTHCS 3T1/IHO 3 IHCTPYKIIEIO 3 1IJIOBOJICTBA YCTAHOBH.

OO0k BeeTbCs 3a MOPSAKOBUMH HOMEpaMH, 10 MPOCTaBISAIOTHCS HYMEPATOPOM, APYKapChbKUM abo
HIIIUM CTIOCOOOM Ha HMXKHBOMY I10J11 3BOPOTHOTO 00Ky 2060 Ha JIiBOMY I10JI1 JIMIILOBOTO OOKY OJ1aHKa.

Ocobu, sKi MepcoHaNbHO BIANOBIAAIOTH 32 BEJCHHS OOJNIKY, 30epiraHHs Ta BUKOPUCTaHHS OJAHKIB,
BU3HAYAIOTHCS KEPIBHUKOM YCTAaHOBH, PO 110 BHIAETHCS PO3MOPSAUNI TOKYMEHT.

BuroroBnenHss OnaHKIB KOHKPETHHUX BHJIB JIOKYMEHTIB JIONYCKA€TbCsA, SKIIO  KUIBKICTh
3apeecTpOBaHMX JOKYMEHTIB y ManepoBiii (hopMi TAaKOro BHLy B YCTAaHOBI MEPEBUIILYE 2 TUC. OAUHULb
Ha piK. SIKIIO KUIBKICTh 3apeecTPOBAHUX JOKYMEHTIB y MarepoBiid ¢opmi MeHIe 2 THC. OJUHHIIb,
JTOKYMEHT JIPYKYETHCS 3 TEKCTOBOTO PEAKTOPa, B SIKOMY HOTO CTBOPEHO, 0€3 3aCTOCYBaHHS OJIaHKIB,
BUTOTOBJICHHUX JIPYKapPCHKHM CIIOCOOOM.

(ab3ary ueTBepTHil MyHKTY 23 y penakiii mocTaHOBU
Kabinety MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

24. Jlesxi BHYTpIIIHI JOKYMEHTH (3asBM NpalliBHUKIB, JOMOBIJHI 3alHUCKH, OBIAKK TOIIO) Ta
JOKYMEHTH, 1110 CTBOPIOIOTHCS BiJl IMEHI KUTBKOX YCTaHOB, 0()OPMITIOIOTHCS HE Ha OJaHKaXx.



3o0paxenns [dep:xasnoro I'epda Ykpainu

25. 300paxkenns JepxaBHoro ['epba Ykpainu po3milnyeTbcs Ha OJlaHKaX JOKYMEHTIB BiJIMTOBIIHO J10
[TocranoBu BepxoBuoi Pamu Ykpaiau Bin 19 mororo 1992 p. Ne 2137-XI1 «IIpo [epxaBHuii repo
VYkpaiany, ['epba ABroHOMHOiI PecmyOmiku Kpum - BiINOBiIHO 1O HOPMAaTHBHO-TIPABOBUX aKTiB
Bepxosnoi Pagu ABTronomHuoi PecrryOmiku Kpum.

26. 3o6paxenns Jlep:xaBnoro I'epba Ykpainu, ['epba ABTonomuoi Pecriy0niku Kpum po3smimyerscs
10 IIEHTPY BEPXHBOTO MOJsA. Po3Mmip 300pakeHHsI CTAHOBUTH 17 MUTIMETPIB 3aBBUIIKH, 12 MiTiMETpPiB
3aBIIMPIIKH.

Koan

27. Kox ycTaHOBM MpPOCTAaBISETHCA 3TiAHO 3 €AWHUM JEpKABHUM PEECTPOM MiJINPUEMCTB Ta
opranizamiii Ykpainu (€IPTIOY). 3a3nauenuii Ko po3MIIIyeEThCS MICIA PEKBI3UTY «/{oBinKOBI maHi
PO YCTAaHOBY».

28. Kon yniikoBanoi ¢hopMu goKkyMeHTa (3a HasBHOCTI) po3MilryeThes 3rigno 3 JAKY /[ Bule Ha3Bu
BHJy TJOKYMEHTA.

Pimenns momo HeoOximHOCTI (ikcyBaHHS KOAY YHi(iKOBaHOT (OpMH JOKYMEHTa MpUiMae KePiBHUK
YCTaHOBH OKPEMO IIOJI0 KOXKHOTO BUAY JOKYMEHTA.

HajliMeHyBaHHS YCTAHOBU

29. HaiimeHyBaHHS YCTaHOBM - aBTOpa [OKyYMEHTa IIOBMHHE BIJNOBIIaTH HaWMEHYBaHHIO,
3a3HAYCHOMY B IMOJIOKEHHI (cTaTyTri) mpo Hei. CkopoueHe HaliMEHYBaHHS YCTAaHOBU BIKHUBAETBHCS Y
pa3i, Kond BOHO o(imiifHO 3adikcOBaHO B 3a3HAUYCHUX JOKyMeHTax. CkopoueHe HallMEeHyBaHHS
po3mimtyeThes (y AyxkKax abo 0e3 HMX) HUXKY€ OBHOIO HallMEHYBaHHS OKPEMHUM PSJIKOM IO LIEHTPY
JOKYMEHTA.

HaliMmenyBaHHSI yCTaHOBU BUIIIOTO PIBHS 3a3HAYAETHCS Y CKOPOUEHOMY BUIVIAL, a y pa3l BIACYTHOCTI
o(iniiHO BHM3HAYEHOIO CKOpPOYEHHs - MOBHICTIO. Ha OyiaHkax ycTaHOBM, sKa Ma€ MoABiiHe abo
MOTpiliHE MIANOPSIKYBaHHS, 3a3HAYAI0ThCSl HAlIMEHYBaHHS yCIX YCTaHOB BUIIIOTO PIBHS.

Ha Gnanky ycTaHOBH, sIka OJHOYACHO MiAMOPAJKOBaHA MICLEBIH JAep)KaIMIHICTpallii 1 MiHICTEPCTBY
(IHIIOMY IIEHTPaJbHOMY OpraHy BHKOHAaBYOi BJaJu), pO3MIILYEThCS TUIBKM HallMEHYBaHHS
JepKaIMIHICTpallii.

HaiimenyBanHst  Qumii, TepUTOPIaIbHOTO BIAAUIEHHS, CTPYKTYPHOIO MIJPO3JITYy YCTaHOBU

3a3HAYAETHCS Y pasi, KOJIM BOHH € aBTOpPaMH JOKYMEHTa, 1 PO3MIIYe€ThCS HUXKUYE HAWMEHYBaHHS
YCTaHOBH.

JloBiIKOBI 1aHi PO YCTAHOBY
30. loBiAKOBI JaHi MPO YCTAaHOBY MICTSTh MOIITOBY ajpecy, HoMepu TenedoHiB, Tenedakcis, aapecy
€JIEKTPOHHOI TOIITH, aapecy odimiiiHoro BeO-caiTy Tomo. J(OBiKOBI JaHi pO3MINIYIOTHCS HUKYE

HallMeHyBaHHS yCTaHOBU a00 CTPYKTYPHOTO HiAPO3LTY.

PekBi3UTH MOIITOBOI aapecH 3a3HAa4YarOThCAd B Takid MOCIIJOBHOCTI: Ha3Ba BYNHMLI, HOMEp OYAMHKY,
Ha3Ba HACEJIEHOI 0 yHKTY, pailoHy, 00J1acTi, HOIUTOBHM 1HJEKC.

Ha3zBa Buay nokymeHra



31. Ha3Ba Bumy moxkymeHTa (Hakas, pillieHHs, JOTIOBIAHA 3allMCKa TOIO) 3a3HAYA€ThCS Ha OJaHKY Ta
MMOBUHHA BIAMOBIIATH Ha3BaM, nepeadadennm JIKVY /1.

dara nokymeHnra

32. [laroro nokyMmeHTa € jaara ioro peectpamii. Jlata 3a3HavaeTbcs apaOChKUMHU nudpamMu B OTUH
PAIOK y TakKiil MOCHIAOBHOCTI: YUCIO, Micslp, pik. Jlata opopmimtoerses 1mudpoBuM abo CIOBECHO-
uuppoBuM criocoboM. VY pa3i opopMiICHHS JdaTH LUMPOBUM CIOCOOOM YHCIO 1 MicCAIb
MPOCTABISIIOTHCS JBOMA MapaMu UGp, pO3AUICHHMH KpPAIKOI; PiK - Y4OTHpMa IHQpamH, Kparka
HaNpUKiHII He cTaBuThbes. Hampuxian: 02.12.2017.

VY TekcTax HOPMAaTUBHO-TIPABOBUX AKTIB Ta MOCWIAHHSAX HA HUX 1 JOKyMEHTaX, 110 MICTSATh BiJIOMOCTI
(GiHAHCOBOTO  XapakTepy, 3aCTOCOBYEThCS CJIOBECHO-IIM(PPOBUI crmocid 3a3HA4YeHHS JaT 3
MPOCTABJISTHHSAM HYJS B TO3HAYEHHI JTHS MICAISI, SIKIIO BiH MICTUTh OIHY Iudpy, Hampukmag: 02
rpyaHs 2017 poky. Jl03BOJIIETHCSI BXKUBATH CJIOBO «PIK» Y CKOPOYSHOMY BapiaHTi «p.», HAIPUKIAI:
03 rpyans 2017 p.

SIKIIO JIOKYMEHT CKJIaJICHO He Ha OJIaHKy, JaTa 3a3HayaeThCsl HIKYE Mianucy JiiBopyd. Jlara
JTOKYMEHTa IPOCTABISETHCS MMOCAT0BOI0 0CO0O0I0, sIka HOTO IMiIMHCYe a00 3aTBEPIIKYE.

OO0O0B’SI3KOBOMY JIaTyBaHHIO 1 IIIMUCAHHIO MIJUIATAIOTh YCi CIYy’)KOOBI BIAMITKM Ha OKYMEHTaXx,
MoB’si3aHl 3 X NPOXO/HKEHHSM Ta BHKOHAHHSAM (pPE30JIOIii, IMOTOJDKEHHS, Bi3HM, BIIMITKH IpPO
BUKOHAHHS JOKYMEHTA 1 HaIlpaBJICHHS HOTO JIO CIIPaBH).

Ha moxymenTi, BumaHoMmy nBoma abo OubIlie YCTAaHOBAMH, 3a3HAYAETHCS OJIHA JIaTa, sIKa BiATMOBimae
JaTi OCTAaHHBOTO MIIHCY.

PeecTpauniiinuii iHeKC JOKYMEHTIB

33. Innekcarrisi TOKYMEHTIB TOJISITA€ Y MPUCBOEHHI M YMOBHUX MO3HAYEHb - 1HACKCIB, K1 HaJIalOThCs
JOKYMEHTaM IIiJ] yac iX peectparii.

[TpucBO€HHST peecTpaliifHOro iHAEKCY 3AIHCHIOETbCS B aBTOMATUYHOMY ab0 aBTOMAaTH30BaHOMY
PEXUMI 3a TOTIOMOT00 IPOrPaMHO-TEXHIYHUX 3aCO01B.

PeecTpaniiinuil 1HAEKC CKIIaAa€ThCs 3 MOPSIKOBOrO HOMEpPA JOKYMEHTa y MeXax I'pyNU JOKYMEHTIB,
0 PEECTPYIOTHCS, SIKUH JOMOBHIOETHCS 1HJEKCAaMH, IO 3aCTOCOBYIOTHCS B YCTaHOBI, 30KpeMa
1HJIEKCAaMH 32 HOMEHKJIATYpOIO CIIpaB, CTPYKTYPHOTO MiAPO3JILITY, KOPECIIOHIEHTIB, TOCaT0BUX OCi0,
SAKi pO3TMSAAlOTh a00 MIAMHUCYIOTh JOKYMEHT, BUKOHABIIB, MUTaHb [iSTIBHOCTI SKUX CTOCYETHCS
JOKYMEHT.

CknazioBi YaCTMHH PEECTPALIfHOTO 1HJEKCY BIAOKPEMIIOIOTHCS OJHA BiJl OAHOI NPaBOOIYHOIO
MOXUJIO puUCcKOlo. [locnmioBHICTh HamMCaHHS CKJIQJ0BUX YAaCTHUH PEECTPALIMHOTO 1HAEKCY MOXKeE
3MIHIOBATHUCS 3aJI€KHO BiJl TOTO, IKUH JJOKYMEHT PEECTPYEThCS, - BX1IHUHM UM TaKuH, 1110 CTBOPEHUI B
ycraHoBi, Hampukian: 845/01-10, ne 845 - mopsakoBuii HOomep, 01 - 10 - iHmekc copaBum 3a
HOMEHKJIATYpOIO.

A63a11 1’ ATHI MyHKTY 33 BUKIIIOYEHO

(3rigHO 3 moctanoBoto KabineTy
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Micue po3TranryBaHHs peecTpaliifHOTrO iHIeKCYy BU3HAYAE€THCS (POPMOIO OJIaHKa.



JIsi HaHECEHHsSI PEECTPALIMHOTO 1HACKCY 3aCTOCOBYETHCS IITPUX-KOI Ta/abo QR-kox y mopsnaky,
nependadeHoMy [HCTPYKITi€rO 3 A1IOBOJICTBA B EIEKTPOHHIN Popmi.

IHocuiaHHA HA JOKYMEHT

34. TlocunaHHg y TEKCTI JOKYMEHTa Ha JOKYMEHT, Ha SKHH A€ThCs BIAMOBIAL a00 Ha BUKOHAHHS
SKOTO IJIrOTOBJICHO e JOKYMEHT, HAaBOJUTHCS y TaKiil MOCIIZOBHOCTI: Ha3Ba BHUIY JOKYMEHTa,
HallMEHyBaHHS YCTaHOBHM - aBTOpa JOKYMEHTA, JaTa Ta PEECTpalidHUM I1HIEKC, KOPOTKHHA 3MiCT
IOKyMeHTa. Y pa3l TOCWIAHHA Ha 3apeecTPOBAHUM HOPMATHBHO-TIPABOBUH aKT JI0JaTKOBO
3a3HAYaIOThCA TaKi peecTpalliiiHi AaHi: j1aTa JAep)KaBHOI peecTpallii, HoMep akTa 3riHo 3 JlepkaBHUM
PEeECTPOM HOPMATHUBHO-TIPABOBUX aKTiB MiHICTEPCTB Ta IHIIMX OPraHiB BUKOHABYOI BIIA/IH.

[TocunanHs y TEKCTI JOKYMEHTA Ha MOPSAIKOBI HOMEPH PO3AUTIIB, MiAPO3/LIiB, TJIaB, CTaTeH, MMYHKTIB
Ta MiMyHKTIB HOPMATUBHO-TIPABOBOTO aKTa POOUTHCS HHU(pamMu; MOPSIAKOBI HOMEPH YacTUH CTaTeH,
a03a1liB 1 pedyeHsp - cinoBamiu. [locuiiaHHs y TEKCTI HOPMAaTUBHO-IIPABOBOTO aKTa Ha Iei JOKYMEHT abo

HOTO CTPYKTYPHI OAMHHUIN POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aMEHHHKA «IICH.

(myHkT 34 y penakiiii mocTaHOBH
Kabinery MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

Micue ckJIaJeHHs 200 BUAAHHSA
35. BimomocTi mpo micie ckiajeHHs ado BHIAHHS 3a3HAYAIOTHCS HA BCIX JTOKYMEHTaX, KPIM JIMCTIB.
3a3HaveHi BIIOMOCTI OQOPMIISIFOTHCS BIAMOBIIHO [0 aaMiHICTPAaTUBHO-TEPUTOPIATBHOTO MOMALTY

Vkpaiau. Skmo BigomocTi mpo TeorpadiuyHe MICHE3HaXOKEHHS BXOIATh 1O HaWMEHYBaHHS
YCTaHOBH, 1€l PEKBI3UT HE 3a3HAYAETHCA.

Anpecart Ta 0co0UCTE 3BEPTAHHS
36. JIOKyMEHTH aJpecyloTbCsi YCTAHOBI, ii CTPYKTYpHUM MiJpo3iilaM a00 KOHKpEeTHIH MocaaoBiit
0co0i1. Y pasi aapecyBaHHS JOKYMEHTa YCTaHOB1 a0o ii CTPYKTYpHHUM MiJipo3jaiiaM 0e3 3a3HaueHHS
10cazioBOi 0coOM iX HalMEHYBaHHs HaBOJAATHCS Y HA3UBHOMY BiJIMiHKY, HAlPUKJIaL:
HarmionansHe areHTCTBO 3 MUTaHb JEP>KaBHOI CITYKOU
K0 MOKYMEHT HAJCUIAEThCS TOCAMOBId 0co0l, HaWMEHYBaHHS YCTAHOBU Ta ii CTPYKTYPHOTO
HiAPO3/ITy HAaBOAATHCS y HA3UBHOMY BIJMIHKY, a Iocaja 1 Mpi3BUIIE ajapecaTa - y JaBabHOMY,
HaTPUKJIIAI;
Jep>xaBHa apxiBHa ciry:x0a
HauanbHuky iHaHCOBO-€KOHOMIUHOTO YIPaBIIIHHS
Bnacue im’s ITPI3BUIIE
VY pa3i KoIu JOKYMEHT aJIpecyeTbcsi KEPIBHUKOBI YCTaHOBU ab0 HOTro 3aCTYNMHHUKOBI, HalMEHYBaHHS
YCTaHOBH BXOIUTH JIO CKJIaTy HailMEHYBaHHS IIOCAaad ajapecarta, sSKe HABOAUTHCS y JABATHHOMY
BiJIMIHKY, HATIPUKIIA]:

I"onosi [lepxaBHOT MUTHOT CITY>KOU

Bnacne im’a [IPI3BULIE



Ao TOKYMEHT aJpecyeThCs KUTBKOM OJHOPITHHUM 3a XapaKTepoM isUTBHOCTI yCTaHOBaM,
3a3HAYa€ThCS y3arajbHeHe HaliMEeHYBaHHs a/ipecaTiB, HAPHUKIIA:

[lenTpansHUM Iep>KaBHUM apXiBam

JIOKyMEHT He MOBHHEH MaTH OinbIlie 4oTUPHOX ajapecariB. CIIOBO «KoOIIish» Tepell HaiMEHYBaHHSIM
JPYToro - 4eTBepTOro ajJipecaTiB He CTaBUTHCA. Y pa3l HAJCHIIaHHS JOKYMEHTa OUlblle HIK YOTUPHOM
ajipecaTaM CKJIQJA€ThCS CIIMCOK HAa PO3CHIIKY 13 3a3HAYCHHSM Ha KOXXHOMY JOKYMEHTI TUTBKH OJHOTO
ajpecara.

PekBizur «Anapecat» Moxe BKIodatu anapecy. [lopsmok i1 gopma 3amucy BioMocTel Mpo ajapecy
YCTaHOBU TOBHHHI BiAmnoBigaTu [IpaBmiaM HaJaHHS TMOCIYT MOUITOBOTO 3B’A3KY, 3aTBEPIKEHUM
nocraHoBoto KabGinery MinictpiB Ykpainu Bim 5 Oepesus 2009 p. Ne 270 (Odiriiiauii BiCHUK
VYkpaiau, 2009 p., Ne 23, ct. 750). [loBHa angpeca 3a3HaYaeThCs Yy pa3i HAJICWUIIAHHS JOKyMEHTA
Pa30BUM KOPECIIOHICHTAM, HAITPUKJIIAI:

MiHiCcTepCTBO FOCTHIIIT

Byn. ['opoaenwkoro, 6ya. 13, m. Kuis, 01001

VY pa3i HajacwiaHHS JOKyMeHTa (i3U4HiM 0co01 crnoyaTKy 3a3HAa4yaeThCsl Yy JaBaIbHOMY BIJMIHKY
BJIACHE 1M’s Ta MPI3BUIIE, TIOTIM IOIITOBA aJIpeca, HAPUKIIA;

Onexkcannpy I'oHuapyky
Byis. CypukoBa, 0yn. 3a, kB. 1, M. Kuis, 03178

Y pa3i HaacWIaHHS JOKYMEHTa OpraHaM 3aKOHOJaBuUOi 1 BHKOHABYOi BIAAM, MOCTIHHUM
KOPECMOHICHTaM iX IMOIITOBA aJpeca Ha JIOKYMEHTaX He 3a3HAa4a€ThCsl.

VY pasi KoM TOKYMEHT aJpeCcyeThCsi KOHKPETHIM 0Cco01, y JHUCTI HIDKYE aTpuOyTa «aapecar» MOKe
HABOJMUTUCH OCOOMCTE 3BEPTaHHS y KINYHOMY BiJIMIHKY:

[Tane (mani) Brnacue iM’st

abo

[Tane (mani) Ipi3Bumie

abo

[Tane (mani) mocaga abo 3BaHHS
abo

[TanoBe

Hanpukman:

[Tane Onekciro

[Tani IBanenko

[Tani qupexrop



[Tane moNKOBHUKY

VY pa3si HeoOximHocTi mepes ciaoBoM «llaney, «Ilani» abo «IlaHOBE» MOXKE BUKOPHUCTOBYBATHUCS CIIOBO
«ITanoBHuity, «IllanoBHa» a60 «I1llaHOBHIY» BIAMOBITHO, HATTPUKIIA;

IlanoBHua nani KoBajnbcbka.

(TApO3 LT PO3ALTY Y PelaKIlii MOCTaHOBU
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

I'pu¢ 3aTBepaKeHHS TOKYMEHTA

37. JlokyMeHT Moke OyTH 3aTBEpKEHHH pPO3NOPSIIYMM JOKYMEHTOM YCTaHOBH a00 Yy BHIIAJKaXx,
BH3HAYEHUX Y JOJATKY 2, TOCAJ0BOI0 0CO0010 (MOCaTIOBUMU 0CO0aMU), /10 TIOBHOBAKEHb SKOI (SIKHX)
HaJIe)KaTh THTaHHS, 3a3HAYCHI y TakoMy JOKyMeHTi. HopmaTtuBHO-mpaBOBI akTH (IIOJIOKEHHS,
IHCTpYKIIii, MpaBWiia, MOPSAKU TOIIO) 3aTBEPKYIOTHCS PO3MOPSIYMM JOKYMEHTOM YCTaHOBH, IIO
BUJIAJIA BIAIOBITHUAN aKT.

JIOKYMEHT, SIKUi HE € MPUMIPHHKOM a00 KOITi€I0 JOKYMEHTa, CTBOPEHOTO B €JICKTPOHHIN (hopmi, MOKe
OyTH 3aTBEpAKEHHI KOHKPETHOIO IOCAJ0BOIO 0CO00I0. Y TakoMy BHUMNAJIKYy TpU(] 3aTBEpIKEHHS
ckmagaereesi i3 cnoBa «3ATBEPJKYIO», nHaliMeHyBaHHS TOCaaW, MiANMHCY, BIACHOTO iMeHi i
npi3BUILA 0co0H, sKa 3aTBEpIUIIa JOKYMEHT, 1aTH 3aTBep ukeHHs. Hampukiian:

3ATBEPJIXXYIO

MiHicTp KyIbTypH

mianuc Biacue im’s [TPI3BUIIE

12 6epesnst 2017 p.

VY pa3i KoJau JTOKYMEHT 3aTBEp/KYEThCS MOCTAaHOBOIO, PIIIEHHSAM, HAKa30M, PO3MOPSIKEHHIM, rpud
3aTBepIKeHHs ckianaetbess 13 cinoBa «3ATBEPJDKEHO», Ha3zBu BuAy [OOKyMEHTa, SKHUM
3aTBEP/UKYETbCS CTBOPEHUH JOKYMEHT, Y Ha3MBHOMY BIIMIHKY 13 3a3HaY€HHSM HOro JaTu i1 HoMmepa.
Hanpukman:

3ATBEPJI’KEHO

Haxka3 MinictepcTBa ¢iHaHCiB

12 6epesnst 2017 poxy Ne 298

I'pud 3aTBepAKEHHS PO3MILIYETHCA Y IPABOMY BEPXHBOMY KYTKY MEPIIOi CTOPIHKH JOKYMEHTA.

VY pa3i 3arBep/UKeHHS JOKYMEHTa KUIbKOMa IOCaJioBUMHU ocobamu Tpudu 3aTBEpAKEHHS
PO3TaIIOBYIOThCS Ha OJIHOMY PiBHI.

(myHKT 37 13 3MiHaM¥, BHECEHUMHU 3T1/IHO 3 TOCTAaHOBOIO
Kabinety MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

Pe3ouonist



38. Pesomronist € ocHOBHOIO (hOpPMOIO peaizalii yrnpaBIiHCBKUX TOPYYEeHb y MUCHMOBIH (opmi, 110
nependadae MOCTAHOBKY KOHKPETHOTO 3aBJaHHS, BH3HAYCHHSI HOro MpenMeTra, METH, CTPOKY Ta
BI/IMOBITAJILHOT 32 BUKOHAHHS 0COOH, 1110 BUKJIAICHA Y BUTJISAII HAIMKCY HA JOKYMEHTI.

Pezomroriisi Mae Taki 00OB’S3KOBI CKJIQJIOBI: TpPI3BHINE, BJacHE 1M’ BHUKOHABI (BHKOHABIIIB) Y
JaBaJIbHOMY BiIMIHKY, 3MICT IOPYUYECHHS, CTPOK BUKOHAHHSI, 0COOMCTHUH MiJNKC KepiBHHUKA, aTa.

HKIJ_[O JOPYYCHHA HaAaHO KIJIbKOM nocaaoBuUM 0C06aM, TOJIOBHMM BHKOHABLCM JOKYMCHTA €
3a3Ha4YCHa ICPIIOO oco6a, AKIH HaJJa€TbCA IIPABO CKIIMKATHU 1HIITHX BI/IKOHaBHiB.

CTBOpEHHSI HEKOHKPETHUX («IIPUCKOPUTHY, «IOJIMIIINTHY, «aKTUBI3yBaTH», «3BEPHYTH YBary» TOIIO)
3a 3MICTOM PE30JIIOLIN HE TOMYCKAa€eThCS.

Ha nokymeHTax i3 CTpoKaM# BHKOHAHHS, SKi HE MOTPEOYIOTh JOJATKOBUX BKa3iBOK, Y PE30JFOLIT
3a3HaYar0ThCs BUKOHABEIIb, IiITUC aBTOpA PE30JIIOLLii, 1aTa.

Pe3oumroniist mpocTaBnseThest OE3MOCepeTHBO HAa JOKYMEHTI HIDKYE PEKBI3UTY «AJpecaTry mapaieabHO
710 OCHOBHOTO TEKCTY. SIKIIO MICIs JJIs pe30JItoLii Hel0CTaTHBO, ii MO’KHA MIPOCTABISATH Ha BUIBHOMY
BiJl TEKCTY MiCIli y BEPXHiil YaCTHHI MEPIIOi CTOPIHKK JTOKYMEHTa 3 JIMIILbOBOTO OOKY, aje He Ha MOJIi
JOKYMEHTA, IPU3HAUYCHOMY IS IiALIMBAHHS.

KopoTknuii 3MicT J0KyMeHTa

39. 3aromoBoK A0 TEKCTYy (KOPOTKHI 3MICT) JOKYMEHTAa MOBHHEH MICTUTH CTHUCIWN BHUKIAJ CYTi
JOKYMEHTA. 3arojloBOK /10 TEKCTY JTOKyMEHTa (KOPOTKH 3MICT), 00cAr skoro nepesuirye 150 3HakiB
(’sATh PAIKIB), TO3BOJIETHCS MPOJOBXKYBATH JI0 MEXI MpaBoro mnojis. Kpamka B KiHIII 3arojoBKa He
CTaBUTHCS.

3arojoBoK (KOPOTKHMH 3MiCT) BIANOBIZA€ HAa MUTAHHSA «IIpo LI0?7», «KOro?», «doro?». Hampukmnan:
Haka3 (mpo 1mo?) mpo HaAaHHS BIAMYCTKH; JUCT (PO 1I07) MpO OpraHizaiiio Hapaau, MTPOTOKOI
(uoro?) 3aciziaHHs aTecTaliiHOi KOMICIT; Moca1oBa IHCTPYKIis (KOr0?) TOJIOBHOIO CreLianicTa.

CynpoBiJHi JTUCTH, JOMOBIIHI Ta CITY>KOOBI 3aIIUCKH JT03BOJISETHCS CKIIAZaTh O€3 3arojoBKa.

(mynkt 39 y penakuii noctanosu KaOinery
MinictpiB Ykpaiuu Big 17.04.2019 p. Ne 375)

BigmiTka npo KOHTpPoOJIb

40. BiI[MiTKa PO KOHTPOJIb O3HA4Ya€, MO0 AOKYMCHT B3ATO Ha KOHTPOJIb IJIA 3a0e3MeUeHHsT Horo
BUKOHaHHS B yCTaHOBJ'IeHI/Iﬁ CTPOK.

BinMiTka mpo KOHTpOJIb poOUTHCS HUIAXOM IpocTaBieHHs jdiTepu «K» uum crmoBa «KoHTponby (Bif
pyk# ab0 3 BUKOPUCTAHHSIM IITaMIIa) Ha JIIBOMY TOJIi MepIoi CTOPIHKU JTOKyMEHTa Ha PiBHI 3ar0JI0BKa
70 TEKCTY.

TexkcT JoKyMeHTa

41. TekcT nOKyMeHTa MICTUTH iH(popMarllito, a8 ¢GikcyBaHHS SKOi HOro cTBOpeHo. IH(opmariis B
TEKCTi JIOKyMEHTA BHKIIQIA€THCS CTUCIIO, TPAMOTHO, 3p03YMLIIO Ta 00’ €KTHBHO. JIOKYMEHT He TIOBUHEH
MICTHTH TOBTOpPiB, @ TaKOX CJIIB 1 3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTaxkeHHsA. [lin uac
CKJIa/laHHs JOKYMEHTIB B)KMBA€TbCA AUIOBUH CTWIIb, JJIA SKOTO XapaKTepHUN HEUTpaJIbHUN TOH
BUKJIQJICHHS, 1030aBIeHU 00pa3HOCTI Ta EMOLIIHHOCTI.



Teker nqoxkymeHTa O0GOPMIISIETHCS Y BUTJISIAL CYIIUIBHOTO 3B’SI3HOTO TEKCTY, aHKETH YM TaOimil abo
[IUITXOM TOETHAHHS X (HOPM.

CymuiibHHA 3B’SI3HUN TEKCT JOKYMEHTA MICTHUTh TPAMATHYHO 1 JIOTIYHO Y3TO/KeHY iH(OopMaIliio mpo
yrpaBimiHchKi aii. Taka ¢popMa BHKIIAJICHHS TEKCTY TOKYMEHTa BUKOPUCTOBYETHCS ITiJ] Yac CKJIaJaHHS
MIOJIOKEHb, OPSIKIB, IPABUJII, PONOPSATINX JOKYMEHTIB 1 JIUCTIB.

Tekcer, K paBuio, CKJIANAETHCA 3 BCTYIIHOI, MOTUBYBAJIBHOI Ta 3aKJIFOYHOI YacTUH. BCeTynHa yacTuHa
MICTHUTb MiJICTaBy, OOIPYHTYBaHHS a00 METy CKJIaJIeHHs JOKYMEHTa, MOTUBYBaJIbHA - OOIPYHTYBaHHS
MO3MIIi{ YCTAaHOBH, B 3aKJIIOUHIN - BUCHOBKH, IPOMO3HULIii, PIIIICHHS, TPOXaHHS.

TekcTn cKITaHUX 1 BETMKKUX 32 00CATOM JIOKYMEHTIB (TIOJIOKEHHS, MPaBIIA, IHCTPYKITi, OTJISAIN, 3BITH
TOIO) MOIUISIOTBCSA HA PO3JUIH, MIAPO3ALIH, MYHKTH, MiJITYHKTH, SIKIi HyMEPYIOTHCS 32 JOMOMOTOIO
puMcbkuX abo apaOcbkux mudp 0e3/3 Kpamkor abo AyKKow. AO3all NyHKTY Ta IiJMYyHKTY
MMOYMHAETHCS 3 BIICTYITY BiJ JIIBOTO TOJIsI CTOPIHKH 0€3 Oyab-sKoi mo3Hauku (medic, kparmka TOImIo).
KoxHa cTpykTypHa OIMHUIIE HOPMATHBHO-TIPABOBOTO akTa (KpiM ab3aily) BiTOKPEMIIIOETHCS BiJI
MOTIEPETHBOI MPOITYCKOM psifika. Bu3Ha4eHHs TePMiHIB y HOPMAaTUBHO-TIPABOBOMY aKTi HABOJATHCS B
andaBiTHOMY MOPSIIKY 1 B HA3UBHOMY BiJIMIHKY.

(ab3ar m’stuit myHKTy 41 13 3MiHaMU, BHECEHUMH 3T1THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

42. ®dopma aHKETH BUKOPHCTOBYETHCS y pa3i BUKJIAIEHHS y HU(poBOMY ab0 CIOBECHOMY BHTIISIL
iHopmarii mpo oauH 00’€KT 3a MEeBHUM o0OcsaroM o3Hak. [locTiiiHOK i1H(pOpMaIli€l0 B aHKETI €
y3arajbHEeHI HallMEHYBaHHS O3HAK, 32 SKHUMH MPOBOIUTHCS OMHC 00’€KTa, a 3MIHHOK - KOHKpETHI
XapaKTEPUCTHKH.

43. Tabmmyna ¢Qopma ITOKyMEHTa BHUKOPHUCTOBYETHCS Yy pa3i BHKIAJEHHS y uuppoBomy abdo
CIIOBECHOMY BHIUIAII iH(popMamii mpo Kidbka 00’€KTIB 3a PsIoOM O3HAK. 3aroyioBKu rpad Tabauil
MUIIYTBCS 3 BEJIMKOI JITEpH, MIA3arojoBKM - 3 Majoi Jyitepu. Kpanku B KiHII 3arojoBKiB 1
M13aroJIOBKIB rpad HE CTaBIATHCS. 3arojOBKH 1 MiA3arojoBKH rpad Ta psakiB TaONUIll MOBUHHI OyTH
BUKJIaJICH] IMEHHUKOM y Ha3UBHOMY BIJIMIHKY OJHHMHHM. Y 3arojIoBKax 1 MiA3arojoBKax psKiB 1 rpad
TaOJIUII B)KUBAIOTHCS JIUILE 3aralbHONPUIHATI YMOBHI IO3HAYeHHS 1 cKopoueHHs. ['padu Tabmuii, ki
PO3MIIIYIOTBCS Ha KUIBKOX CTOpIHKaxX, HyMepyroTbcd. Ha npyriii Ta HaCTymHHMX CTOpiHKax TaOiuIll
3a3Ha4yar0Thcs HOMEpHU rpad, a TAKOXK Y BEpXHbOMY NMPaBOMY KYTKY - cioBa «IIpooBxKeHHs 101aTKay.

BigmiTkn npo HasiBHiCTh 101aTKIB

44. JlomaTkd 10 AOKYMEHTIB, KpIM [OJaTKiB JO CYMNPOBIIHUX IIMCTIB, CKIAAAIOThCS 3 METOIO
JIOTIOBHEHHSI, MIOSICHEHHS OKPEMUX IMUTaHb a00 JIOKYMEHTA B IIJIOMY.

45. JlonaTku 10 JOKYMEHTIB MOKYTh OYTH TaKUX BU[IB:

JOJATKH, IO 3aTBEPIKYIOTHCS PO3MOPATYMMHU JTOKYMEHTaMHU (IIOJIOKEHHS, IHCTPYKII, NpaBuia,
MOPSAJIKH TOILIO);

J0JaTKH, 110 AOIIOBHIOKOTH Ta/a00 MOSICHIOIOTE 3MiCT OCHOBHOTI'O JOKYMCHTA,
A0JaTKH, 110 HaACHUJIIAOThCA i3 CynpOBiI[HI/IM JIUCTOM.

VY TEeKCTi OCHOBHOTO JIOKyMEHTa POOUTHCS Taka BiAMITKA MPO HASBHICThH JOAATKIB: «IIO JOJAETHCS»,
«GT1IHO 3 TOAaTKOM», «(1oaaTok 1)», «BIAMOBIIHO A0 J0aaTKa 2» ab0 « (IMB. TOAATOK 3)».

46. Jlogatku ohOpMITIOIOTHCS, SIK TIPABUIIO, HA CTAHAAPTHUX apKylax mamnepy. Ha apyrii 1 HacTymHi#i
CTOpIHKaX J1oaTKa poOUThCs Taka BiamiTKa: «[IpomoBxkenHs nonatka», «[IpogosxenHs gqogaTtka 1».



Ha pomatkax 10 monokeHb, TpaBWi, IHCTPYKIIA TOIIO TPOCTABISETHCS BIAMITKA y BEPXHBOMY
NpaBoOMy KYTi MEpLIOi CTOPIHKH JOAATKa, sSKa BKJIIOYAa€ HOMEp JOAATKA, 3arojlOBOK HOPMAaTHBHO-
NPaBOBOTO AaKTa Ta IIOCHJIAHHS HA BIANOBIAHY CTPYKTYpHY OIWHHILO. Y pa3i JOMOBHEHHS
HOPMAaTHUBHO-TIPABOBOTO aKTa, SIKHH MiJUIArae IepKaBHIM peecTpailii, HOBOIO CTPYKTYPHOIO OAMHULIEIO
3 TMOCHJIaHHSAM Ha JIOJATOK a00 BUKIIOYEHHS 3 TEKCTY HOPMATHUBHO-TIPABOBOTO aKTa CTPYKTYPHOI
OJIMHMIII, sIKa MICTUTh IMOCHUJIAHHA Ha JI0/IaTOK, HyMepallisi JOJAaTKiB Ta BiJNOBIIHI MOCUIAHHS Ha HUX
y TEKCTi HOPMaTHBHO-IIPAaBOBOTO aKTa 3MiHIOIOTHCH.

(myHKT 46 TOTTIOBHEHO HOBUM a03aIloM JAPYTHUM 3T1IHO 3

nocraHoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375,
a03ar qpyruil NyHKTy 46 13 3MiHaMHu, BHECEHUMH 3T1JTHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

CTopiHKM KOKHOTO J0AaTKa MalOTh CBOIO HyMepaiiro. Y KiHII MiJ TEKCTOM JI0/1aTKa MPOCTABIISETHCS
pHCKa, 10 CBITYUTH PO HOTO 3aKiHYCHHS.

(myHKT 46 TONOBHEHO HOBHM a03a1l0M TPETIM 3TiIHO 3

noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375,
y 3B’S3KY 3 LIUM a03a1y Ipyruil - 1eB’ITUil BBaXKaTu

BIJIMOBITHO a03al1laMy YETBEPTHUM - OJUHAIISITHM)

VY pa3i HaIBHOCTI KUIBKOX JIOJATKIiB HA HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEPH, HAIPUKJIIA: JOJIATOK 1,
nonaTtok 2. 3uak «Ne « repea nudpPoBUM IMO3HAYCHHSIM HE CTAaBUTHCS.

VYci momaTku 10 JTOKYMEHTIB Bi3YIOTBCS MPALliBHUKOM, SKHHA CTBOPHB JIOKYMEHT, Ta KEPIBHUKOM
CTPYKTYPHOTO HiIPO3/illy, B SKOMY HOTO CTBOPEHO.

JlogaTku HOPMATUBHO-IIPABOBOTO XapakTepy (TOJ0KEHHS, IHCTPYKIIii, MpaBuia, TOPSAKA TOLIO), IO
3aTBEP/UKYIOTBCSL  PO3MOPSIIYMMHU  JIOKYMEHTaMHM, IIJNUCYIOThCS ~ KEpIBHUKAMH  CTPYKTYPHHMX

MIIPO3/1TIB YCTAHOBU HA JIUIILOBOMY OOIll OCTAaHHBOT'O apKyIIla J0JaTKa.

VY pasi koM A0JaTKU HAJCWIAIOTHCS 13 CYNPOBILAHMM JIMCTOM, BIJIMITKA IPO HASBHICTH JOJATKIB
PO3MILIYETHCS MICHSE TEKCTY JINCTA MEePe]] MiIMTUCOM.

K110 TOKyMEHT Ma€ J0/IaTOK, TOBHE HAMEHYBaHHS SIKOTO HABOJIUTHCS B MOTO TEKCTI1, BIAMITKA PO
HAsBHICTH I[LOTO J10/1aTKa 0(OPMITFOETHCS 32 TAKOIO POPMOIO:

(ab3a1; BocbMUI MyHKTY 46 13 3MiHaAMHU, BHECEHUMH 3T1IHO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Jonarok: Ha 7 apk. y 2 MPUM.
SIKo0 AOKYMEHT Ma€e JOAAaTKH, MOBHE HAaMEHYBaHHS SIKUX Yy TEKCTI HE HABOJIUTHCS, iX HEOOX1THO

MEepeNYUTH MICHIs TEKCTYy 13 3a3HAUYEHHSM KIJIBKOCTI CTOPIHOK Y KOKHOMY JIOAATKYy Ta KUIBKOCTI iX
MPUMIPHUKIB, HAIPUKJIIA/I:

HNonatku: 1. JloBiaka mpo BUKOHAHHS IJIaHY pO3BaHTaXyBalbHUX poOiT 3a | kBapranm 2017 p. Ha 5
apk. B 1 npum.

2. I'padix pemonTHHX poOiT Ha I kBapTan 2010 p. Ha 3 apk. B 1 npum.



Axmo A0 MOKyMEHTa JO0NA€ThCA I1HIIMK JOKYMEHT, KU Ma€ JOJAaTKH, BIIMITKY NMPO HAasSBHICTh
noaaTka opOpMIISIOTH 3a TaKOK (GOPMOIO:

(myHKT 46 TONOBHEHO a03aI0M 3T1IHO 3 TOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honaroxk: nmuct YkpaepsxkapxiBy Big 20 BepecHs 2018 p.

(myHKT 46 ONOBHEHO a03aI0M 3T1IHO 3 TOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Ne 595/04-12 i 1omaTok 10 HLOTO,

(myHKT 46 TOMTOBHEHO a03aIl0M 3TiJTHO 3 TTOCTAaHOBOO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

BCchOro Ha 20 apk. B 1 mpum.

(myHKT 46 HOTTOBHEHO a03aI[0M 3T1HO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

47. ¥V pa3i KoM JOKYMEHT MICTHTh OUIbIIEC JECSITH IOJATKIB, CKIAIAETHCS OMHC i3 3a3HAYCHHSM Y
JOKYMEHTI TaKoi BIAMITKU:

JloaTok: 3riJiHO 3 OMUCOM Ha 3 apkK.

SKmo0 0AaTOK HAJCWIIAETHCS HE 3a BCiMA 3a3HAYCHMMH B JOKYMEHTI aJpecaMu, BiJAMITKA IPO
HasBHICTh JJOKYMEHTa 0(hOPMITFOETBCS 32 TAKOO (HOPMOIO:

Jlogatok: Ha 5 apk. y 2 IpUM. Ha MepIry ajapecy.
[Migmmc

48. IlocamoBi 0coOM MAMHCYIOTh TOKYMEHTH B MEXaxX CBOIX IOBHOBa)KE€Hb, BH3HAYCHUX aKTaMHU
3aKOHOJaBCTBA, IHIIUMH HOPMATUBHO-IIPABOBUMH aKTaMM BIAMOBIAHO 10 [HCTpyKILii 3 J1I0BOJCTBA B
€JEKTPOHHIN ¢dopmi Ta IHCTPYKIII 3 IJIOBOJACTBA ycTaHOBU. [lopsaok miamucaHHS JTOKYMEHTIB
IHIIUMU oco0aMM y pa3si BiJICYTHOCTI KE€pIBHHKA YCTaHOBM Ta MOCAJOBUX OCiO, sIKI yIIOBHOBaXEHI iX
MIJIUCYBAaTH, BUZHAYAE€THCA HAKa30M (PO3MOPSKEHHSIM) KEpIBHUKA YCTaHOBH.

49. Ilinnuc ckialaeThes 3 HaWMEHYBaHHs MOcand 0COOH, sIKa MIANUCYE JOKYMEHT (IOBHOIO - Yy pa3i,

KOJIA JIOKYMEHT HaJpyKOBAaHWH HE Ha OJIaHKY, CKOPOUYEHOTO - y pasi, KOJIH JOKYMEHT HaJIpyKOBaHUN
Ha OJ1aHKY), 0COOMCTOrO MiAMKUCY, BIACHOTO IMEHI 1 pi3BHILA, HAIPUKIAL:

Minictp inancis TIITHIC Bnacne im’s [TIPI3BULIE

abo

Minictp M1IINAC Bnacue im’s ITPI3SBUILLIE



50. V pa3i HaACWIaHHS JOKYMEHTa y TanepoBiii popMi 0THOYACHO KIJTBKOM yCTaHOBaM IiAIUCY€EThCS
TIIBKH OpHTiHAJ, SIKUI 3aJIMIIA€THCS Yy CIpaBl YCTAHOBU - aBTOpAa TAaKOTO JTOKYMEHTa, a Ha Micls
PO3CUIIAIOTHCS 3aCB1TUEHI CTY)KOOI0 A1IIOBOJCTBA MOTO KOITii.

51. JIOKyMEHTH MiAMKCYIOTHCA, SK MPABHIIO, OJHIEI0 MOCATOBOK 0CO00I0, a Y pa3i, KOJIU 3a 3MICT
JOKYMEHTa HECYTh BIIMOBIJAIBHICTh KiJbKa 0cCi0 (akTH, ()iHAHCOBI JOKYMEHTH TOILO), - JBOMAa a0o
OunbIIe TOcaioBUMH ocob0amMu. [Ipu oMy TIANMUCH MOCATOBUX OCIO PO3MINTYIOTHCS OJIMH i OJHUM
BIJIMTOBIAHO 70 MiAMOPSAKOBAHOCTI 0ci0. Hanmpukmnan:

Jupexrop TITHC Bnacue im’s [TPI3BUIIE
['onoBHu Oyxranrep TITHC Bnacue im’s [TPI3BUIIE

52. Y pasi mianucaHHs CIJIBHOTO JJOKYMEHTa KiTbKOMa 0co0aMH, siKi 3aiMarOTh OJHAKOBI IMOCAJIH, 1X
M1IUCH PO3MIIIYIOTHCS HA OJJHOMY PiBHI 1 CKPIILTIOIOTHCS MeYaTKaMHi YCTaHOB, HAITPUKIIA;

Minictp roctuii Minictp ¢inanciB
T ITHC Bracue iM’s M AINUC Bracue iM’s
[TPI3BUIIE [TPI3BUIIE
B1IOMTOK repOOBOI EYaTKH BiJIONTOK TepOOBOT MEYaTKH

JIOKyMEHTH KOJIETIaJIbHUX OpraHiB MIANUCYIOTh TOJIOBA KOJIET1aJIbHOTO OpraHy 1 CeKperap,
HaIpUKIIAI;

["omoBa komicii TT1 ITTIC Bmacne im’s TTPI3BUILE

Cexkpetap komicii TIITHC Brnacue im’a ITPI3BUIE

53. ¥V pa3i BiACYTHOCTI MOCaAOBOi OCOOM, HaliMEHyBaHHs TOCaau, MpI3BUIIE, BIAacHE iM’S AKOi
3a3HAaYeHO Ha MPOEKTI JOKYMEHTa, HOro MiAmUcye 0coba, Mo BUKOHYE i 000B’s13kH, a00 ii 3aCTyIMHUK.
VY takomy pasi 000B’SI3KOBO 3a3Ha4yalOThCs (paKkTHUHA IOCaja, BIACHE iM’s 1 Mpi3BHILE OCOOH, sKa
miAnucana JOKyMEHT, IPY [bOMY BHIIPABJICHHS BHOCUTH PYKOIIMCHUM CIIOCOO0M 0c00a, siKa MiAucye
nokymMeHT. He gjomyckaeTbcsi mijg 4Yac MiANHUCAHHS JOKYMEHTa CTaBUTH MPUMMEHHHK «3a» 4
MpaBoOIYHY MOXMWIY PUCKY Tepe]] HalMEHYBaHHIM Mocaau. Y pasi 3aMillleHHs! KEpIBHUKA 3a HAKa30M
(pO3MOPSIKEHHSIM) 10 HaliMEHYBaHHS OCAAN JOAAI0THCS CUMBOIH «B. 0.».

54. ®akcuMiIbHE BIATBOPEHHS MIAMKUCY TOCAI0BOT 0COOM Ha JJOKYMEHTaX HE JOMYCKAEThCS.

55. V pa3i CTBOpeHHs YCTaHOBOI JOKyMEHTa Yy TmamepoBii (opmi 3a HasBHOCTI ISl LIOTO
OOIpYHTOBaHMX IIJCTaB s iX MOJAIBLIOTO HAJACHIAHHS YyCTaHOBaM CIyX0O0I0 [iJIOBOJACTBA
CTBOPIOETHCS B YCTAHOBJICHOMY TOPSAKY €JIEKTPOHHA KOIisS ManepoBOr0 OPHUTIHAIY BIAMOBIIHOTO
JIOKYMEHTa, SIKa Ha/ICWJIA€ThCS aJipecaTaM 4epe3 CUCTEMY eJIeKTPOHHOI B3a€MO/Iil OpraHiB BUKOHABYOT
BIIQ/IH.



Bi3u Ta rpud nmorogskeHHs 11 JOKYMEHTIB, 10 CTBOPIOKTHCH Y naneposii ¢gopmi

56. IloromkeHHs] TOKyMEHTa y pa3i moTpeOr MOKe 3/IIMCHIOBATUCS K B YCTAHOBI (BHYTPIIIHE), TaK 1
3a 11 MeKaMH 1HIIMMHU 3aiHTePECOBAaHUMH YCTAaHOBAMH (30BHIIIHE).

57. BHyTpillIHE MOTOKEHHS JOKYMEHTa 0(hOPMITIOEThCS IIISIXOM MPOCTABIISIHHS Bi3u. Bi3a BKirouae
OCOOMCTHH mMiAMMC, BJIacHE 1M’ 1 TpI3BHUINE OCOOHW, sIKa BI3ye JOKYMEHT, JaTy BI3yBaHHS 13
3a3HaYCHHSAM Y pa3i moTpeOu HaliMEeHyBaHHS MOCaIH 1€l 0coOu.

58. Bi3za mpocTaBis€eThCS Ha JIMIBOBOMY a00 B pasi, KOJM MICIS Ha JMILOBOMY OOIll OCTaHHBOTO
apKyllla HEJOCTaTHbO, Ha 3BOPOTHOMY OOIll OCTaHHBOTO apKyllla IPOEKTYy JIOKyMeHTa. Bi3u
MPOCTABISIOTHCS HA MANEPOBUX NPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTHCS y pa3i HasSBHOCTI
MiZICTaB, SIKi BU3HAKOTHCS OOTPYHTOBAHMMH IS CTBOPEHHS YCTAHOBOIO JOKYMEHTIB y IanepoBiit
¢dbopMi, Ta 3ATUIIAIOTHCS B YCTAHOBI.

59. 3ayBaeHHS 1 MPOIMO3MILIi A0 MPOEKTY TOKYMEHTa BHUKJIAJAIOThCS Ha OKPEMOMY apKylli, PO IO
Ha MPOEKTI POOUTHCS BiAMOBIIHA BIAMITKA:

HavansHuk 3aranbHOTO BiILTy

JlaTa IT1 I C Binacue im’s TIPI3BUIIE

3ayBa)keHHS 1 MPOITO3HIIIT JTOTAF0THCA.
60. ITopsimok Bi3yBaHHS BH3HAYA€THCS B [HCTPYKIIIT 3 IIIOBOJICTBA B €IEKTPOHHIN (OPMI.

61. 3a 3MICT AOKyMEHTa, SIKHH Bi3yeTbCs KiJIbKOMa oco0aMM, Taki 0coOM BiAMOBINAIOThH 3TiAHO 3
KOMIIETEHIIEIO.

62. 30BHIIIHE MOTOMKEHHS NMPOEKTIB JOKYMEHTIB, CTBOPEHUX Y MamepoBiil ¢opmi, opopmisieTbes
HIIIXOM MPOCTaBJIEHHS HAa HUX TpHuda MOro/KeHHs, skuil Bkitoyae B cede ciaoBo «I[IOI'ODKEHOY,
HallMEHYBaHHS IOCaJl OCOOM Ta YCTAHOBH, 3 SIKOIO MOTOUKYETHCS NMPOEKT TOKYMEHTa, 0COOMCTUM
MiIUC TTOCaI0BOI 0COOH, CKPITUIeHHn repOOBOIO MEYaTKO0, BIaCHE 1M ’sl, IPI3BHUIIE 1 1aTy a0 Ha3BYy
JIOKYMEHTA, 110 MIATBEPIKYE IMOTOKEHHS, HOTO AaTy 1 HoMep (1HJEKC), HAITPUKJIIA;

ITOI'O/PKEHO

MinicTtp roctuiii

T ITIC Bnacue im’s TIPI3BUIIE

Hara

I[NIOI'OJIXKEHO

[TpoTokon 3acimanns

[lenTpanpHOi eKCIepTHO-TIEPEBIPHOT
KoMicii YKpaep:kapxiBy

Jata Ne



(myHKT 62 13 3MiHaM¥, BHECEHUMH 3T1IHO 3 TOCTAaHOBOIO
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

63. I'pu¢ moroKeHHs CTABUTHCS HIDKYE ITIIMKACY HA OCTAHHIM CTOPIHII MPOSKTY JOKYMEHTA.

64. Y pasi KoM 3MICT JTOKYMEHTa CTOCY€ThCSl OLIbIlle HIK TPbOX YCTAaHOB, CKJIAJAETHCS apKyII
MOTOJKEHHS, TIPO 10 POOUTHCS BIAMITKA Y JOKYMEHTI Ha MicCIli Tprda MoroKeHHs, HalPUKIIa/;

APKYII IOTOJPKEHHS IOAAE€THCS.

65. ApkyI morokeHHs: 0QOpPMITIOETECS Ha JIMIILOBOMY Ta Y pasi MOTpeOdH 3BOPOTHOMY OOLll OJTHOTO
apKyIa 3a Takoro (HopMoro:

APKYUI ITOI'OKEHHA
Ha3Ba npoekty nokymeHTa
HaiimenyBanns nocaau T IITHC Brnacue im’s [TPI3BULIE

Hara

66. 30BHIIIHE TOTO/DKEHHS Yy pasi MoTpeOH, BH3HAYCHO! 3aKOHOJABCTBOM, 3IIMCHIOETHCS B TaKid
MOCIIITOBHOCTI: YCTAHOBU OJHAKOBOTO PIiBHS Ta IHIII YCTAaHOBH; IPOMAJICHKI OpraHizalii; opranu, siki
3NIACHIOIOTH JIep>KaBHUN KOHTPOJIb B ME€BHIN cepl; yCTAHOBU BUILOTO PIBHS.

CTpok MiX J1aTOI0 30BHIIIHBOTO MOTOKEHHS MPOEKTY HOPMATHBHO-TIPABOBOIO aKTa, SKHH MiAJsrae
JIep>KaBHIN peecTpariii, 1 JaTO TPUMHSTTS TAKOTO aKTa HE MTOBUHEH NepeBullyBaTi 60 JHIB.

(TyHKT 66 1OMTOBHEHO a03a110M 3T1HO 3 TIOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 09.09.2020 p. Ne 799)

BinouTok meyarku

67. Ha nokymeHTax, 1110 3aCBIJUYIOTh IIPaBa IPOMaJIsH 1 IOPUANYHUX OCi0, Ha AKHX (PIKCYeTbcs (akT
BUTpAayaHHsI KOIITIB 1 TPOBEIEHHS oOmepaiii 3 MaTeplalbHUMH IIHHOCTSAMH, MIANKUC TMOCaT0BOT
(BiAMOB1IAIBbHOT) OCOOM CKPIMIIIOETHCS FepOOBOIO MEYATKOK YCTAaHOBH.

[lepenik 1HMMX MAOKYMEHTIB, MIAMUCHA Ha SKUX HEOOXITHO CKPIMIIIOBATH TEepOOBOIO TEYATKOIO,
BU3HAUAETHCS YCTAHOBOK Ha TIiACTaBi HOPMATHBHO-NPABOBHX aKTiB Ta TMPUMIPHOTO TEPENIKy
JIOKYMEHTIB, TIMKACH Ha SKUX CKPIIUTIOIOTHCA TepOOBOIO MEYaTKO0 (101aTOK 3).

68. BinOuTok mevaTku, Ha SKii 3a3HAYEHO HaliMEHYBaHHS YCTaHOBH a0o0 ii CTPYKTYpPHOTO ITiIpO3IiTy
(6e3 300paxkeHHs1 repba) y pasi MOTpeOM CTaBUTHCS Ha KOMiSX JOKYMEHTIB Ta Ha PO3MHOXKECHHX
MPUMIPHUKAX PO3MOPSIUNX JOKYMEHTIB.

BinOuTok meyaTKW CTaBUTbCSA TaKUM YHHOM, M[00 BIiH OXOIUTIOBaB OCTAaHHI KiIbKa JTEp
HallMEHYBaHHs TI0Caayd OCOOH, sSKa MiANHUcalia JOKYMEHT, aje He MiAMUC MocaaoBoi ocodu, abo Ha
OKpEeMO BUALIEHOMY JJIsl I[HOTO Mici 3 BiaMiTKOr «MID».



69. HakazoM (po3mopsKeHHsIM) KepIBHIUKA YCTAaHOBU BHU3HAYAETHCS MOPSAIOK BUKOPHCTAHHS, MiCIIE
30epiranHg repOOBOi MEYaTKM 1 MocazoBa 0coba, BiAMOBiAaiIbHA 3a ii 30epiraHHs, a TaKOX MEperiK
0Ci10, MIIMACH IKUX CKPITUTIOIOTHCSI TepOOBOIO MEYATKOIO.

BigmiTka npo 3acBiq4eHH ManepoBUX KOMiil JOKYMEHTIB

70. YcraHoBa MOXKE€ 3aCBiUyBaTH KOMIl JIMIIE THUX JOKYMEHTIB, IO CTBOPIOIOTHCA B HIil, KpiM
BUIIQ/IKIB CTBOPEHHS MANePOBUX KOMill €JIeKTPOHHUX NOKYMEHTIB, IO HATINILIN 0 YCTAaHOBU Yepe3
CHUCTEMY E€JICKTPOHHOI B3a€MOJIii OpraHiB BUKOHABYOI BiaaM (Jajli - CHCTEMa B3a€EMOJIIi), a TAaKOX Y
BUIIA/IKaX, MePeI0AYCHUX [IUM ITYHKTOM.

VY pasi miAroTOBKM JOKYMEHTIB JAJIsl HAaJaHHS OpraHaM CYIOBOI BJIQAM IiJ] Yac BHUPIIICHHS MHTaHb
1010 NPUHHATTS TPOMaJsSH Ha POOOTY, HABYAHHS, 3aCBIIYEHHS X TPYIOBHX, KUTIOBUX Ta IHIIMX
IpaB y B3a€EMOBIJHOCHHAX 3 YCTaHOBOIO, a TAKOX Mia 4yac (opMyBaHHS OCOOOBHX CIPaB MpalliBHUKIB
yCTaHOBA MO’KE€ BHTOTOBJISITH KOMIi JOKYMEHTIB, BHJIAHHMX IHIIUMH yCTaHOBaMH (KOIIi IUILIOMIB,
CBIJIOITB PO OJCPKAHHS OCBITH TOIIIO).

Binmitka «Kormis» MpoCTaBIsSEThCS y BEPXHBOMY IMPABOMY KYTKY IMEpIIOi CTOPIHKHU MarepoBOroO
JIOKyMEHTA.

A03a11 ueTBepTHil MyHKTY 70 BUKIIIOYEHO

(3rimHO 3 moctaHoBorO Kabinery
MinictpiB Ykpainu Big 16.12.2020 p. Ne 1269)

71. Hamuc mpo 3acBigueHHs MarnepoBOi KOIii JOKYMEHTa y HamepoBiid (opMi CKIagaeTbes i3 CIiB
«3riIHO 3 OpHUTiHAJIOM», HAHMEHYBAaHHS MOCAIH, OCOOUCTOro MIAMUCY OCOOH, siKa 3aCBIIUYY€ KOIIiIO,
BJIACHOTO IMEHI Ta Npi3BUINA, JIaTH 3aCBIMYEHHS KOMii Ta TMPOCTABISIETHCS HIKYE PEKBI3UTY
nokymenta «Ilianucy, Hanpukiau:

3rifiHO 3 OPUTIHAIOM

[TpoBigHU criemiamicT BIAAUTY BIAILTY M IINUC Bnacue iMm’s ITPI3BUILE
oprasizariii AiTOBOJICTBA

ara

VY Bumagkax HaJICWIAHHS KONl MOKYMEHTIB 4epe3 CHCTeMY EJEKTPOHHOI B3aEMOJii, HaJCHIIaHHS
KOMii JOKYMEHTIB KUIBKOM ajpecaraM (pO3CHIIKa), IHIIMX BHIAAKaX, MepeadaueHuX 1HCTPYKIIE 3
JIJIOBOJICTBA YCTAHOBH, 3aCBITUEHHS TMANEpPOBUX KOMIN JTOKYMEHTa y MmamnepoBii (Gopmi 311HCHIOIOTH
3TiHO 3 BUMOTaMH [HCTPyYKIIii 3 J1TOBOICTBA B €IEKTPOHHIN hopMi.

(mynkt 71 y penakuii noctanou KaOinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

72. Hammc mpo 3acBiYeHHS NanepoBOi KOMii CKPIIUIIOETbCA IEYAaTKOK 13 3a3HAueHHSIM Ha Hii
HallMEHYBaHHsS BIAMOBIMHOI ycTaHoBH (0e3 300pakeHHs rep0Oa) abo TMeYaTKOW CTPYKTYPHOTO
niapo3ainy (cayxOu AiI0BOACTBA, CIyXOU KaapiB, OyxraiaTepii TOII0) YCTaHOBH.



73. Ha xomisix MOKYMEHTIB y mamepoBiii (opmi, moA0 SKUX 3MIMCHIOETHCS BUIMKA, 3a3HAYAETHCS
HallMEHYBaHHS MOCAAW OCOOW, sIKa 3acBiM4uia KOIito, ii 0coOMCTHH MiAMHC, JaTa 3acBiTYCHHS Ta
B1IOMTOK MEYaTKH CITY>KOW J17I0BOJICTBA, HATTPUKJIIA!

3T1IHO 3 OPHUTIHAJIOM

[TpoBinHuU# criemiamicT BiIALTy T TITHC Brnacue im’s [TPI3BULLE
BiJIOMTOK MEYATKU CIY>KOU JIJTOBOJCTBA

Hara

(mynkT 73 y penakiii moctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

74. Ha xomisix BUXiTHHX JOKYMEHTIB, IO 3aJIMINAIOTHCS Yy CIpaBax yCTaHOBH, NOBHHHI OyTH Bi3H
MOCaI0OBUX OCi0, 3 AKMMH BOHU TOTOJIXKEH], BIIMOBIAHO A0 BUMOT 1HCTPYKIIIi 3 1IJIOBOACTBA YCTAHOBH.

(myHKT 74 y penaxuii noctanoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

75. Komist ToKyMeHTa TOBHHHA Bi/IMOBIAATH OPUTIHAITY.
Bi)_IMiTKI/I PO CTBOPECHHA, BUKOHAHHSA JOKYMCHTA

76. Brnache iM’s Ta Mpi3BHILE MpalliBHUKA, SKUA CTBOPUB JOKYMEHT, 1 HOMEp MOro ciy:k00BOro
TeleOHy 3a3HAYAIOTHCSA B HIDKHBOMY JIIBOMY KYTKY OCTaHHBOI CTOPIHKH MAanepoBOTO JOKYMEHTA,
HaATMPHUKIA;

Onena Iletpenxo 256 23 29

77. Tlicns 3aBepiieHHS pOOOTH 3 JOKYMEHTOM IMPOCTABISIETHCS BIAMITKA MPO WOrO BUKOHAHHSL.
BigmiTka npo BUKOHAHHS JTOKYMEHTa CBIJUUTH MPO Te, 110 poOOTy Haja AOKYMEHTOM 3aBEPILICHO 1
HOro Mo’KHa JOJYy4YyUTH A0 chpaBH. BigmiTka Moxke micTuTh cioBa «/lo cnpaBu», HOMep copasw,
MOCWJIaHHSA Ha Jary 1 peecTpauliiHui 1HAEKC TOKYMEHTa, SKHUH 3acBiquye MHOro BUKOHAHHS,
HallMEHYBaHHs IOCaaM, HIANMC 1 JaTy. SIKImo AOKyMEHT He MoTpedye NUChMOBOI BIJIIMOBIAL,
3a3HaYar0Thcs KOPOTKI BIAOMOCTI MpO BUKOHAHHA. [lignmuc 1 gaTy BIAMITKH MPOCTaBIs€ MpPaLliBHUK,
KU CTBOPUB JOKYMEHT, a00 KEpIBHUK CTPYKTYpHOTO MiAPO3JALTY. 3a3Ha4eHUM pEeKBIZUT
MPOCTABISETHCS BiJl pYKH Y JIBOMY KYTKY HHXKHBOTO T1OJIS IEPIIOi CTOPIHKH, HAIPUKIA;

Jo cipasu Ne 03-10 Jlo cripaBu Ne 05-19
Abo

Jlucr-Biamosiap Bix 20.05.2011 Ne 03-10/01/802  TIutaHHS BHpIlIEHO MO3UTUBHO ITiJ] Yac
TeneQOHHOT pO3MOBHU

04.03.2011

nocaja T IINIC Biacue iM’s nocaja HIIINUC Biache im’s
[TPI3BUILIE ITPI3SBUIIIE

21.05.2011 05.03.2011



78. BinmiTKa Mpo HAIXOKEHHS MarepoBOro JOKyMEHTa O YCTAaHOBU MPOCTABISIETHCS BiJ pyKu abo
3a JJOMOMOT'OI0 LITaMITa, aBTOMAaTHYHOT0 HyMepaTopa 4M ITPUX-KOAY Ha JUIOBOMY IOJIi y IPaBOMY
KYTKY HWKHBOTO ITOJISl IEPIIOTrO apKyllla OpHUriHaly JOKyMeHTa. EjeMeHTamMu 3a3Ha4€HOTO PEKBI3UTY
€ CKOpOUCHE HaliMEHYBaHHS YCTAaHOBH - OJIEp)KyBada JOKYMEHTa, PeeCTpaliiHui iHnekc, nata (y pasi
MOTpeOU roIMHa 1 XBUIIMHY ) HAJXO/KEHHS JIOKYMEHTA.

SIKII0 KOPECTIOH/IGHITisl HE PO3KPUBAETHCS BIANOBIAHO A0 MyHKTY 148 1iei [ncTpykuii, BigmiTKa mpo
HAJIXO/DKECHHS IOKYMEHTA IPOCTAaBIIETHCS HA KOHBEPTaxX (yMaKyBaHHSX).

V pasi HaAXOHKEHHS 30pOITypOBaHUX JOKYMEHTIB Pa3oM i3 CyMpOBITHUM JIMCTOM BiIMITKa CTAaBUTHCS
Ha CyMPOBITHOMY JIUCTI.

3anuc npo aep:xaBHy peecTpalito

79. 3anmuc npo JAEpKaBHY pEECTpAIlil0 POOMTHCA MO0 HOPMATHBHO-TIPABOBHX aKTiB YCTaHOB,
BKJIFOUEHUX 10 E€IWHOTO JEp’KaBHOTO pEECTPY HOPMATHBHO-TIPABOBHX akTiB. Jlo Haka3iB
(pO3MOPSLIKEHD, TOCTAHOB, PillleHh) HOPMATHBHO-TIPABOBOT'O XapaKTepy HE BKIIFOUAIOTHCS CTPYKTYPHI
OJIMHUII, SIKUMHU 3aTBEP/KYIOTHCS, 3MIHIOIOThCS 200 BH3HAIOTHCS TAKUMH, IO BTPATHIM YUHHICTH,
JOKYMEHTH, SIKI JIep:KaBHIM peecTpanii He MiUIAraloTh, KpiM HakasziB (pO3MOpsIKEHb, MOCTAHOB,
pileHs) mpo 3aTBeppKeHHs POPM 3BITHOCTI Ta IHCTPYKIIIH MI0J0 X 3aIIOBHEHHSI.

(ab3arr epmmii MyHKTY 79 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

A03a1 1pyruit myHKTY 79 BUKIIOUEHO

(3rimHo 3 mocrtaHoBoto Kabinery
MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

V pasi nojaHHs HOPMATUBHO-TIPABOBOTO aKTa Ha JIepP>KaBHY PEECTPallil0 B €NEKTPOHHIN dopmi 3amuc
PO JIep’KaBHY PEECTpALlil0 BHOCUTHCS J0 PEECTPALIfHO-MOHITOPUHIOBOI KapTKU, Ta MOXE Y pasl
notpebu OyTH Bi3yani3oBaHUM 3aco0aMu CHCTEMH E€IEKTPOHHOTO ITOBOJACTBA IiJ Yac Bizyamizarii
JTOKYMEHTA.

(abzarr Tpetiii MyHKTY 79 13 3MiHAMH, BHECEHUMH 3T1/IHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

CriiaieHHS 1esIKMX BU/IIB IOKYMEHTIB

Haxa3zu (po3nopaodiicenns)

80. Hakasu (po3nopspKeHHs) BUIAIOTHCA SIK PIIIEHHS OpPraHi3aliifHO-po3nopsAuoro Y4 HOpMaTHUBHO-
IIPaBOBOTO XapakTepy. 3a 3MICTOM YNPaBIIHCHKOI JAii Haka3W BUAAIOTHCS 3 OCHOBHOI [iSUIBHOCTI
YCTaHOBH, a/IMIHICTPATHBHO-TOCIIOIAPCHKUX a00 KaIpOBHUX MMUTAHb.

(mynkt 80 13 3MiHaAMH, BHECEHUMHU 3T1IHO 3 TOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

81. IlpoexTn Haka3iB (PO3MOPSAKEHb) 3 OCHOBHOI ISJIBHOCTI, aJAMIHICTPATHBHO-TOCIOJAPCHKHUX
NUTaHb TOTYIOTHCA 1 TOJAIOThCS CTPYKTYPHUMHM MiJPO3JTaMU 3a JOPYYEHHSIM KEpiBHHKA YCTaHOBHU
Y{ 32 BJIACHOIO 1HILIATHBOIO.



[IpoekTn HakaziB (PO3MOPSAKEHB) 3 KaIPOBUX NMUTaHb (0COO0BOTrO CKiamy) (Mpo MPUHHATTS HA
po0OTy, 3BUTPHEHHS, HaJaHHs BIIIMYCTKH, BIAPS/KEHHS TOIIO) TOTYye KaapoBa ciayx0a Ha MiacTaBi
pimeHb (BKa3iBOK) KEpIBHHMKA YCTAHOBH OPTaHi3alliiHO-PO3MOPSIYOTO UM HOPMATHBHO-TIPABOBOTO
XapakTepy, JOIMOBIIHUX 3alHMCOK KEPIBHUKIB CTPYKTYPHHMX MiAPO3MiTiB, KOHKYPCHUX JIOKYMEHTIB
(IpOTOKOITIB Ta pillleHb aTeCTAIIfHOT YW 1HIIOT KOMIicii), 3asB IMpaIliBHUKIB, TPYJAOBHX JIOTOBOPIB Ta
IHIINX TOKYMEHTIB.

82. TlpoekTn Haka3iB (PO3MOPSKEHB) 3 OCHOBHOI [isTIBHOCTI, aJMiHICTPATHBHO-TOCTIOAAPCHKHUX
MATaHb y pa3i iX MiATOTOBKHU Yy IManepoBiid (popMi Ta JOMATKH 0 HUX BI3YIOThCS MPAIliBHUKOM, SIKAN
CTBOPHB JIOKYMEHT, KEPIBHUKOM CTPYKTYpPHOTO MiApPO3ALTYy, B SKOMY HOr0 CTBOPEHO, MOCATOBUMHU
oco0amMu, sKI BHU3HAuYEHI Yy MPOEKTI JOKYMEHTa SK BUKOHABIIl 3aBJaHb, IO MICTATHCS B HHOMY,
KEpPIBHUKOM CITY»OH JIJIOBOACTBA, PEAAKTOPOM, KEPIBHUKOM a00 MOCAJIOBOI OCOOOK CTPYKTYpPHOTO
MiIPO3AUTY 3 NMUTaHb 3armo0iraHHsS Ta BUSABJICHHS KOPYIINi, 1HITUMH IIOCAJIOBUMH OCO0AaMH, SKHUX
CTOCY€EThCS JOKYMEHT.

(ab3arr mepmmii MyHKTY 82 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

[TpoexTn Haka3iB (PO3MOPSAIHKEHB) 3 KAJPOBUX MUTaHb (0COOOBOTO CKJIALy) BI3YIOTHCS MPAlliBHUKOM
KaJpoBOi CI1y’KOH, SIKUI CTBOPUB JJOKYMEHT, Ta HOT0 KEPIBHUKOM, a TAKOK 3aJ€KHO BiJl BU/IB HaKa31B
MOCaZOBUMHU 0CO0AMH CTPYKTYpPHOTO MiAPO3MALTY 3 NMUTaHb 3aroOiraHHs Ta BHSBICHHS KOPYIIii,
OyXranTepchKoi ciayOu, IHIIMMH [T0CaJOBUMHU 0CO0aMHU, IKUX CTOCY€ETHCS IOKYMEHT.

VY pa3i HeoOXiAHOCTI MPOBEACHHS OLIHKHM 3MICTY Ta JOIUIBHOCTI BUAAHHA Haka3y (PO3MOPSIKEHHS)
3MIIACHIOETHCS 30BHIIITHE TIOTO/PKEHHS MPOEKTY JOKYMEHTA 3 1HIIMMH 3a1HTEPECOBAaHUMHU YCTAHOBAMH.

83. YNOBHOBaXEHOI O0CO00I0 IOPUAMYHOI CITy)KOM OOOB’S3KOBO Bi3yIOTHCS TPOEKTH HaKasiB
HOPMAaTHBHO-IIPABOBOT'O XapaKTepy, a TAKOK HAKa3H 3 KaJPOBUX IMHTaHb (0COOOBOTO CKIIANYy).

84. Skmo B mporeci MOroJKEHHS O MPOEKTy Hakazy (pO3MOpSIKEHHS) BHOCSTHCS 3MIHM, BIH
HiJJIrae MTOBTOPHOMY MOTO/DKEHHIO (Bi3yBaHHIO).

85. Haka3u (po3mopsUKEHHs) MiJNUCYIOThCSI KEPIBHUKOM YCTaHOBHM ab0 JEp)KaBHUM CEKpeTapeMm
MiHICTEpCTBA (KEPIBHUKOM arapary yCTaHOBM) 3 IUTaHb, 10 HaJleXkaTh J0 Horo koMmneTeHii. ¥ pasi
BIJICYTHOCT] BiJIIOBITHOIO KEepiBHUMKA HaKa3W (PO3MOPSAHKEHHS) MiAMUCYIOTHCS MOCA0BOK 0CO00I0,
sIKa BUKOHYE 1oro 000B’s3KH.

(myHKT 85 13 3MiHaMU, BHECEHUMHU 3T1/IHO 3 TOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

86. Haka3um (po3mopsiakeHHS, IMOCTAaHOBM, pILIEHHS), $SKI € HOPMAaTHUBHO-IIPABOBUMH aKTaMU,
HaOWparOTh YMHHOCTI 3 AHA iX o(iumiiHOro OImMyOMiKyBaHHS, SKIIO iHIIE HE BCTAHOBJIEHO TAKUMHU
HakazamMH (pO3MOpSKEHHSMHU, IMOCTAHOBAMH, DIIIEHHSMH), ajie He paHime JHS iX odimiiiHoro
OIyOJTIKyBaHHS.

87. Haka3 (posmopskeHHs) ohOPMITIOEThCSI Ha ONaHKY Hakazy (pO3MOpsKEHHs). 3MICT Hakazy
(po3mopsiHKeHHS) KOPOTKO BUKIIAJIAETHCS B 3arOJIOBKY, SIKMH MOYHHAETHCS 3 mpuiiMeHHUKa «IIpo» i
CKJIQJIa€ThCS 32 JOMOMOro BimmiecniBHOro iMeHHuKka («IIpo 3arBepmkenHs...», «[Ipo BBeAEHHS...»,
«IIpo cTBOpeHHs...») a00 iMmenHuKa («I1Ipo miacymku...», «IIpo 3axoau...»).

88. TekcT Haka3y (pO3MOPSHKEHHS) 3 MUTaHh OCHOBHOI MISIILHOCTI YCTaHOBU Ta aJMIHICTPATHBHO-
TOCITOIAPCHKUX IMUTAHb CKJIQJIAETHCS 3 TPeaMOyITH 1 pO3IOPSTI0i YACTHHH.

89. V mpeamOysi 3a3Ha4yarOThCs IMiJICTaBa, OOTpyHTyBaHHs ab0 MeTa BUIAHHS Haka3y. 3a3HaueHa
JacTHHA TIOYMHAETHCS 13 ciB «Ha BUKOHaHHA», «3 METOIO» TOIm[O. SIKIIO JOKYMEHT BHAA€ETHCS HA



MIJICTaBl IHIIOTO PO3MOPSAYOro JOKYMEHTa, Y KOHCTAaTylouid dYacTuHi (mpeamOyini) 3a3Hav4aeThbCst
MOCHJIAHHS Ha BIATOBITHUH TOKYMEHT.

Po3nopsiiua yacTHHA MOYMHAETHCS 13 CJIOBA «H a K a 3 Y I0», a PO3MOPSIKEHHSA - «3 0 0 0 B’ 513 y 10»,
SKE IPYKYETHCS JKUPHUM IIPUGPTOM, MICISI IKOTO CTAaBUTHCS ABOKpAIIKa.

(ab3arm apyruii myHKTY 89 13 3MiHaMH, BHECEHUMHU 3T1THO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

90. Po3nopsiaua 4YacTUHA MOJUISIETHCS HA MYHKTH 1 HIAMYHKTH, SIKI HYMEPYIOTbCS apabCbKUMU
muppamMu. Y KOXKHOMY TYHKTI TOBMHHI OyTH 3a3HaueHi oOprasizamiiiHO-po3mopsiada Jis
(3aTBep/pKeHHST a00 BBEACHHS B IO IHCTPYKINI, TOJIOKEHHS TOIIO) a00 KOHKPETHE 3aBIaHHSI
(opy4eHHs) i3 CTPOKOM HOT0 BUKOHAHHS Ta CTPYKTYPHI HiAPO3iiH - HOr0 BUKOHABIII, HATTPUKJIAM:
JerapTaMeHTy 3a0e3MeYeH s JOKYMEHTO00Iry;

KepiBHUKAM CTPYKTYPHHX ITiIPO3/ILIIB;

roJIoBaM PalOHHUX JIePKaBHUX aJIMIHICTpAIIiil.

91. HekoHKpeTHI (IPUCKOPUTUY, «IOJIMIINTHY, «AKTHBI3yBaTH», «3BEPHYTH yBary» TOIIO) Ta
HEKOHTPOJIbHI  («IOBECTH [0 BIJOMa», «O3HAHOMHUTH» TOIIO) JIOPYYCHHS B Haka3ax He
3aCTOCOBYIOTHCA.

92. Ilicnst HaOpaHHS YMHHOCTI HAKa30M (PO3MOPSKEHHSIM) BHECEHHS 3MiH JI0 HbOT'0, BU3HAHHS HOTO
TaKiM, [0 BTPATHB YMHHICTh, YM HOTO CKACyBaHHS 3IIHCHIOETHCS JIHUINE IUIIXOM BHAAHHS HOBOTO
Hakazy (pO3MOPSIKESHHS).

93. Haka3 (po3mopsJKeHHs ), IKUM BHOCSATHCS 3MIHU, O(OPMITIOETHCS 3 YpaXyBaHHSAM TaKUX BUMOT:

1) 3arojoBOK Haka3y MOYMHAeThCs 13 caiB «I[Ipo BHeceHHS 3MiH /10 Haka3y (PO3MOPSKEHHS)...» 13
3a3HaYeHHSAM JaTH, HOMEpa, Ha3BU BUJ1Y PO3NOPAIIOTO JOKYMEHTA, /10 SIKOTO BHOCATHCS 3MiHH;

2) po3mnopsiaya yacTHHA Haka3y (pPO3MOPSKEHHS) IOYUHAETHCS 3 YHKTY:

«1. Baectn no Hakazy (pO3MOPSHKEHHS)... Taki 3MIHM:» Yy pa3i BUKJIAJCHHS 3MiH y TEKCTI Haka3y
(po3nopsHKEeHHS);

«1. BHecTtu 10 HaKka3y (pO3MOPSIKEHHS)... 3MIHHU, IO JOJAIOTHCA.» Y pa3i BUKJIAIEHHS 3MiH Y BUTJISII
OKPEMOT0 JIOKYMEHTA;

(mianyHKT 2 TyHKTY 93 y penakiiii HoCTaHOBU
Kabinety MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

3) bopMyIIOIOTHCS 3MIHU Y BUTJISIII TYHKTIB Ta MiJIMYHKTIB PO3NOPSIAYOTO XapaKTepy, HalpuKIIa:
«1. ITyHKT 2 BUKJIACTH B TaKiil peaaKIii:...»,

«2. ITyHKT 3 BUKIIIOUUTIY;

«1) aB3an apyruii MyHKTY 4 JOTIOBHUTH CIIOBaMH...»,

«2) y NIAMYHKTI 2 TYHKTY 7 CJlI0Ba «y pa3i HOTpeOn» 3aMiHUTH CIIOBOM «BHMAaraeThCs,



y pa3i JONOBHEHHS HOPMAaTHBHO-TIPABOBOTO aKTa, KWW TMiIsirae Aep)KaBHIN peecTparlii, HOBUMHU
CTPYKTYpPHUMHU OJUHUIIMU a00 BUKIIOYCHHS 3 TAKOTO aKTa CTPYKTYPHHX OJIWHHUIL HyMeparlis
BI/IMOBIIHO 3MIHIOETHCS. 3a3Ha4€HAa BHUMOTA 3aCTOCOBYETHCS TAaKOX Y pa3i BHECEHHS 3MIH 10
CTPYKTYpHOI OJWHHIII HOPMAaTHUBHO-IIPABOBOTO aKTa IUISIXOM 3aMiHHM ii KiIbKOMa CTPYKTYpPHHUMH
omuaMIAMHU. [lig yac BHECEHHs 3MIH 10 MYyHKTY (MiAMYHKTY), SKHM Halldye JeKiIbka ab3alliB
(pedeHb), BKA3yeThCS MiCIIE3HAXOKEHHS X 3MiH. OJHOMAaHITHI 3MIiHU 32 TEKCTOM HOPMAaTHBHO-
MIPABOBOT0O aKTa 00’ €IHYIOTHCS B OJIHY CTPYKTYPHY OJUHUIIIO 1 pO3MILIYIOThCS HAIIPUKIHIII TEKCTY;

(miamyHKT 3 MyHKTY 93 HOMOBHEHO a03a1oM 3TiTHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

4) 3MiHM BHOCSTBCA JO OCHOBHOTO HOPMAaTHBHO-TIPAaBOBOTO aKTa, SKAW MiAsATae JeprKaBHIN
peecTtparii, a He 10 aKTa PO BHECEHHS 3MiH JI0 HHOTO;

(yHKT 93 ZONOBHEHO MIAITYHKTOM 4 3TiIHO 3 TOCTaHOBOIO
Ka6inery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

5) 3MiHH 70 PO3MOPSAIUOrO JOKYMEHTa HOPMATHBHO-TIPABOBOI'O aKTa, KW MiAJsArae JaepikaBHIN
peecTpariii, BUKIAIAIOTBCS y PO3MOPSIIIOMY JAOKYMEHTI; 3MIHH Yy JOJATOK 0 PO3MOPSIIOrO
JOKYMEHTa O(OPMITIOIOTHCS i1 IprU(OM 3aTBEP/DKEHHS K JOAATOK IO PO3MOPSAYOrO TOKYMEHTA, 3a
BUHSATKOM 3MiH JI0 HOPMAaTHBHO-TIPABOBOTO aKTa, SIKi MAIOTh HE3HAYHUI 00CST (SIK MPaBUIIO, IO JTBOX
CTOPIHOK);

(myHKT 93 AOMOBHEHO MIAMYHKTOM 5 3TiHO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

6) y pa3i BHECEHHs 3MiH JO KUIbKOX HOPMAaTHBHO-TIPABOBUX aKTiB, SIKI MiAJIATAIOTH JEepKaBHIN
peecTpaiiii, TEKCT 3MiH HABOJAUTHCS B XPOHOJIOTTUHOMY MOPSAAKY TPUHHSATTS aKTiB;

(myHKT 93 HOMOBHEHO MIAMYHKTOM 6 3T1JJHO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

7) y pa3i BHECEHHs 3MiH 10 HOPMAaTHMBHO-IIPABOBOIO aKTa, SKUM MiAJsArae jaepskaBHIN peecTpalii,
LUIIXOM BUKJIQJIE€HHS B HOBIM penakuii y rpudi 3aTBep/PKEHHS pOOUTHCS IMOCHIJIAHHS Ha Jary 1
pEeECTpaIliiHUN 1HAEKC PO3MOPSAUOrO JOKYMEHTa, SIKUM OyJlI0 3aTBEp/KEHO OCHOBHUM akKT, Ta
3a3HAYalOThCs JlaTa 1 peecTpalifHuil 1HAEKC pO3MOPSIUOro JOKYMEHTA, SIKHUM 3aTBEP/UKYETbCS HOBA
penaKkilii HOPMAaTUBHO-IIPABOBOIO aKTa. AHAJOTIYHI BHMOTH 3aCTOCOBYIOTHCS /10 OQOPMIICHHS
BIIMITKH JIO0 J0/aTKa 10 PO3MOPSAIUOro JOKYMEHTAa. Y pa3i JOMOBHEHHs PO3MOPSAIYOro JOKYMEHTa
HOPMAaTUBHO-TIPABOBOT'O aKTa, IKUM MiJIATrae Iep>KaBHIA peecTpallii, HOBOIO CTPYKTYPHOIO OJIMHHULIEIO
1010 3aTBEP/PKEHHS J10/1aTKa J0 I[bOr0 PO3MOPSAYOro JOKYMEHTa y Ipu(i 3aTBEp/KEHHS POOUTHCS
MIOCUJIAaHHS Ha JaTy 1 peecTpaliiHuil 1HJIEKC PO3MOpPSAYOro JOKYMEHTA, SIKUM BHOCATHCS 3MIHU JO
OCHOBHOTO PO3MOPSIYOro JOKYMEHTA;

(myHKT 93 AONMOBHEHO MiAIYHKTOM 7 3T1IHO 3 TOCTaHOBOIO
Kabinety MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

8) y pasi Komu 3MIHM BHOCATHCS JO HOPMATHBHO-IIPABOBOIO aKTa, KU MiAjisArae nepkaBHIN
peectparii Ta SKUA BMKJIQJEHO B HOBIM peaakiii, TEKCT CTPYKTYPHOI OJMHHII PO3HOPSIUOTrO
JOKYMEHTA BUKJIQAA€ThCS 3 YpaXyBaHHSIM TOTO, 110 3MIHU BHOCSITBCS 10 TEKCTY HOTO HOBOI pelaKIiii 3
MOCHJIAHHSM Ha PO3MOPSTUUN TOKYMEHT, SIKUM 3aTBEP/UKEHO MEpIIy pelakilio, i3 3a3HaYeHHSIM HOoro
peecTpaliiiHuX JaHuX; B JAYXKKax 3a3HAYA€ThCS PO3MOPSAYUN JOKYMEHT, SIKUM 3aTBEPIKEHO HOBY
pelakiio, MOCUIaHHA Ha HOro peecTpaliiHl JaHi Ta MONepenHl penakiii HOBOIO HOPMAaTHBHO-
IIPaBOBOI'0 aKTa HE pOOJIATHCS.



(yHKT 93 IOMOBHEHO MIAMYHKTOM 8 3T1IHO 3 IOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Bin 19.02.2020 p. Ne 119)

94. V pa3i BugaHHA Haka3y (PO3MOPSUKEHHS) MPO BU3HAHHA TAaKHM, [0 BTPAaTHUB YHHHICTH, a00
CKacCyBaHHs 1HIIIOTO HakKa3y, y pO3MOpsAqYiid YaCTHHI 3a3HAYAE€ThCS MYyHKT, SIKUM OBUHEH MOYMHATHUCS
13 cimiB «Bu3HATH TakuM, 0 BTPATHB YHHHICTB,...» a00 «CKacyBaTHu...» BIAMOBIIHO.

He mignmsararoTb BU3HAHHIO TaKUMH, [0 BTPATHJIM YUHHICTb, CTPYKTYpPHI OJMHUII HOPMATHBHO-
IPaBOBOTO aKTa, 3aTBEPKEHOTO PO3MOPIIINM JOKYMEHTOM, Ta JOAATKIB 10 HHOTO.

(myHKT 94 1ONOBHEHO a03aI0M 3T1IHO 3 TOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

VY 3B’A3Ky 3 NpUHHATTSIM HOPMATHBHO-TIPABOBOTO aKTa, SKHH MiAJsArae AepikaBHIM peectparii,
BU3HAIOTHCS TAaKUMHM, L0 BTPATWJIM YMHHICTB, paHillle MPHUUHATI HOPMATUBHO-TIPABOBI aKTH, SKIIO
BOHU HE y3TOJKYIOTHCS 3 HOPMaMH IIbOTO aKTa, BUSBIIINCS TAaKHMMHU, 10 TIOTJIMHYTI HUM a00 BTPaTHIIH
CBOIO aKTYaJIbHICTh; TEpeliKk TaKUX HOPMATHBHO-TIPABOBUX AaKTiB HABOAUTHCS B OKPEMOMY ITYHKTI
(MiQIyHKTI) pO3MOPSAYOro JOKYMEHTa, SIKHUM 3aTBEpXKCHO HOBHH HOPMAaTHBHO-IIPABOBUH aKT, abo
0(hOpMITIOIOTECST TOJATKOM JI0 PO3IMOPSAIUOTo JOKYMEHTA. Y Tepellikax HOPMAaTHBHO-TIPAaBOBUX aKTIB,
K1 TUISATal0Th BU3HAHHIO TaKUMH, 1[I0 BTPATHIIM YHHHICTh, aKTH PO3MILIYIOTHCS B XPOHOJIOTTYHOMY
MOPSAKY iX IpUHAHATTA. Pa3oM 3 HOpMaTHBHO-TIPAaBOBHM aKTOM, SIKHIl BUBHAETHCS TaKUM, 110 BTPATHB
YUHHICTh, BU3HAIOTHCS TAKMMH, 10 BTPATHIM YHHHICTh, HOPMAaTHBHO-TIPABOBI aKTH, SIKUMHU JI0 LIbOTO
aKTa BHECEHO 3MiHHU.

(myHKT 94 TONOBHEHO a03aI0M 3T1IHO 3 TOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bix 19.02.2020 p. Ne 119)

He BU3HAIOTHCA TaKUMH, IO BTPATHIIM YNHHICTb, HOPMAaTUBHO-TIPABOBI aKTH 3 OOMEXEHHM CTPOKOM
i1, CTPOK Aii AKUX MUHYB. BU3HaHHS HOPMaTHBHO-IIPABOBOTO aKTa TaKWUM, L0 BTPATUB YWHHICTb, HE
MIOHOBJIIOE JII0 aKTiB, K1 BU3HAHI HUM TaKWMHU, 110 BTPATUIU YUHHICTb. J[is1 OKpEMUX CTPYKTYPHHX
OJIMHUIb HOPMAaTHBHO-IIPABOBOTIO aKTa, BHUKJIIYEHUX HOPMATHUBHO-NIPABOBUM aKTOM, SKUH Mae
0OMeXeHMH CTPOK [I1i, BIJHOBIIIOETHCS MICIIS 3aKIHYEHHS CTPOKY Horo Aii.

(myHKT 94 nOMOBHEHO a03a1[0M 3T1HO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)

95. KoHTponb 3a BUKOHaHHSIM 3aBJaHb (JOpy4Y€Hb), 3a3HAUEHUX Yy Haka3l (pO3MOPSAIKEHHI),
MOKJIAZIA€THCS Ha CITY>KOY KOHTPOJIIO.

96. J1ns1 o3HalioMIIEHHS 3 HaKa30M (pO3MOPSKEHHAM) yKJIafay rOTye Ta MOJIa€ Ha PEeECTpaliio pa3oM
3 MiANACAHUM PO3MOPSAYUM JOKYMEHTOM IEpeliK YCTAaHOB, CTPYKTYPHHUX MIJIPO3JLIiB, OCAJOBUX
(cmyx00BHX) 0Ci0, IKUX TpeGa 03HAHOMUTH 13 LIUM JIOKYMEHTOM.

97. Hakaszu (po3nopsyKeHHs) 3 KaJpOBUX MUTaHb (0COOOBOro CKIagy) O(GOpMIIIOIOTHCS Y BHIJISI
IHAMBIAYaIbHUX 1 3BEJIEHUX Haka3ziB (po3MopsakeHb). B iHAuBIAyanbHUX HaKa3ax (pO3MopsKeHHSX)
MICTUTbCS 1H(OpPMAaLlii MPO OJHOrO MpaliBHUKA (CHiBpOOITHHKA), Yy 3BEIEHUX - MpO KUIBKOX
HE3aJIe)KHO BIJ] TOTO, SIKI YIPAaBIIHCHKI PIIIEHHS 100 HUX NpUWMalOThea (MPUMHATTA Ha poOOTY,
NpU3HAYEHHS Ha 10cajy, epeBeleHHs Ha iHIy mocaay (poOoTy), 3BIIbHEHHS TOLIO).

98. 3MmicT IHAUBIAYaTLHOTO HaKa3y (PO3MOPSIHKEHHS) 3 KaPOBHUX MUTAHb (0COOOBOTO CKIIAAY) CTHUCIIO
BUKJIAJIAETHCS B 3arOJIOBKY, KU MOYMHAETHCS 3 MpuiiMeHHuKa «[Ipo» 1 CKiIamaeThes 3a TOTOMOTOIO
BIJIIIECTIBHOTO 1MeHHMKa, Hanmpukian: «lIpo mpusHaueHHs... «, «[Ipo mpuMHATTA...». Y 3BeneHux
Hakazax (pO3MOpPSKEHHSIX) MOXKE 3aCTOCOBYBATHCS y3araJlbHEHHH 3aroyioBok, Hampukiaaa: «lIpo
KaJpoBi uTaHHs», «[Ipo ocoboBuit CKIamg.



99. ¥V Ttekcti HakaziB (pO3MOPSKEHb) 3 KaJPOBUX NHUTaHb (0COOOBOTO CKIIamy), SK MPaBUIIO,
KOHCTaTyloya yacTuHa (mpeaMOyia) He 3a3HAa4aeThCs, KpIM BHUIAJKIB MPU3HAYEHHSA Ha mocagy abo
3BUIbHEHHS 3 TI0CAIU KEPIBHUX MPAIIBHUKIB OPraHOM BHUIIOTO PiBHSA a00 3a 1HIIIOK MPOIEAYporo. Y
TaKOMy pa3l B KOHCTAaTyrouid yacTuHi (mpeamOyIli) HABOIUTHCS TOCHJIAHHS Ha BIAMOBIIHUN
HOPMAaTHBHO-IIPABOBHI aKT OPTaHy BHIIOTO PiBHS Y TaKii MOCIIIOBHOCTI: BHJI aKTa, YCTAaHOBA - aBTOD,
narta, HoMep, IOBHa Ha3Ba.

100. Posmopsimya vacTuHAa Hakazy (PO3MOPSKEHHS) 3 KaJApPOBUX NHUTaHb (0COOOBOTO CKIIATY)
IOYMHAETBCS, SK IIpaBMIIO, 3 miecnoBa y dopmi indinituBy «[IPUMHATU», «(IPU3HAUNTU»
«IIEPEBECTW», «3BUJIbBHUTW», «BIAPAAUTHU», «HAIJATU», «OI'OJJOCUTU» Ttomo. [ami
3a3HAYAIOThCS BEJIMKUMHU JIITEpaMu MpI3BUIIE TMpalliBHUKA, Ha SKOrO MOIIMUPIOETHCS i Hakazy
(pO3MOPSIIKEHHS ), 1 MAJIMMHU - IOTO BJIaCHE iM Sl Ta TEKCT HaKa3y.

VY KO)XHOMY IyHKTI Haka3y (pPO3MOpSADKEHHS) 3 KaJpOBUX NMHUTaHb 3a3HAYAETHCS MiAcCTaBa I HOTO
BHUJIaHHS.

[Ting gac o3HalOMJICHHS 3 HaKa3oM (PO3MOPSHKEHHSM) 3raJlaHIMH Y HbOMY OCOOaMH Ha IMEpIIoMY
MPUMIPHUKY HaKa3y 4Yd Ha CHEI[laJIbHOMY OJaHKYy MPOCTaBISAIOTHCS MIANUCH 13 3a3HAYEHHSIM JaTh
O3HaWOMJICHHS.

VY Hakasi (po3mopsKeHH1) PO MpU3HAYeHHS a00 3BUTLHEHHS MpalliBHUKA 3a3HAYAETHCS MTOBHA J1aTa
(4ucno, Micdllb, pik) (AaKTUYHOTO BUXOJY MpalliBHUKA HA poOOTY (MIPUIHUHEHHS TPYAOBUX BIIHOCHH),
PO3MipH HOTO IMOCAT0BOTO OKJIAy BiIMOBIIHO JI0 IITATHOTO PO3MHKCY, HAI0ABOK Ta JIOTLIAT.

101. V 3BemeHux Hakazax (pO3NOPSKEHHSIX) 3 KaJApOBUX TMHUTaHb (0OCOOOBOTO CKJIAIy) [0
pO3MOPSAAUOT YAaCTUHU BKJIIOYAEThCA 1H(OpMALis, [0 PO3MIMIYETbCA Y Takiil IMOCHTIIOBHOCTI:
NPUKAHATTS Ha poOOTY (Ciyx0y), mepeBeieHHs, 3BUIbHEHHS. [Ipy 1IbOMY 10 OJJTHOTO 3BEJICHOTO HaKa3y
HE MOKE BKJIFOUATHCS 1HPOpMAIIis, SKa 3TiTHO 13 3aKOHOIABCTBOM Ma€ Pi3HI CTPOKH 30epiraHHs;.

VY 3BeaeHHMX Hakazax (pO3MOPSDKEHHSX) Mpi3BHIIA OCI0 y MeXaX NYHKTIB PO3MIIIYIOThCS 3a
an(haBiTOM.

102. CroinbHuii Haka3 (PO3MOPSHKEHHs) YCTAHOB OJHOTO PiBHA O(OPMITIOETHCS HAa YMCTHX apKyIlax
nanepy dopmary A4 (210 x 297 minimerpiB). HepxaBuuil ['epd Ykpainu nig yac opopmiIeHHS TaKUX
HakKa3iB He BIATBOPIOEThCSA. HaliMeHyBaHHS yCTaHOB PO3MIIIYIOTHCS Ha OJHOMY PiBHI, a Ha3Ba BUAY
JTOKyMeHTa - mocepeauHi. Jlara chniibHOTO Hakaszy (pO3MOPSHKEHHS) TOBHHHA OYTH €IUHOIO,
BIIMOBIAATH JaTi OCTAaHHBOTO TMIJMUCY, a PEECTPAlliiHUN IHAEKC TOKYMEHTa CKIajaTucs 3
peecTpamiiiHuX 1HAEKCIB, SKi NMPOCTaBISAIOTHCA 4Yepe3 MPaBOOIUHY MOXWUIY PUCKY B IOCIHIJIOBHOCTI
MiNUCaHHS HaKa3y KepiBHHUKAaMU YCTaHOB. Po3mopsauya uacTMHA TIOYMHAETHCA 13  CIIOBa
«HAKA3YEMO» («30BOB’A3YEMO»). Ilianucu KepiBHHUKIB YCTaHOB PO3TALIOBYIOTHCS HUKYE
TEKCTY Ha OJIHOMY PiBHI 1 CKPITUTIOIOTHCS T€POOBUMH MIEYaTKAMH [IUX YCTaHOB.

KinbKicTh NpUMIPHHUKIB CIIJIBHUX HaKa3iB (PO3MOPSIKEHb) MOBUHHA BIAMNOBIIATH KUIBKOCTI YCTaHOB,
110 1X BUJAIOTh.

Y pa3l Koiu CHUIBHUH HOPMAaTHBHO-TIPABOBUN aKT, SKUH MiJUIArae JepXaBHIM peecTparii,
npuiiMaeTbess cy0’€KTaMU HOPMOTBOPEHHS, SIKI BMJAIOTh Pi3HI BHUJM PO3MOPSAYUX JIOKYMEHTIB,
KUTBKICTh PO3MOPSATUMX JOKYMEHTIB Ma€ BIJNOBIJATH KIUIBKOCTI CyO’€KTIB HOPMOTBOPEHHS, NpHU
[IOMY TaKi pO3MOPsAYi TOKYMEHTH MOBHHHI MaTH OAHY JaTy, OJHAKOBHH 3arojIOBOK Ta OJHAKOBY
CTPYKTYPHY OJMHUIIIO IIOJI0 3aTBEPKEHHS CIIJIbHOIO HOPMAaTHUBHO-IIPABOBOTO aKTa, BHECEHHS J0
HBOTO 3MiH YM BH3HAaHHS TaKOTO aKTa TaKWM, IIO BTPAaTHB YHMHHICTh, & TAaKOXX OJHAKOBHU 3MICT
HOPMAaTHBHO-TIPABOBOT'O aKTa, SIKMH UM PO3MOPSTYUM JOKYMEHTOM 3aTBEPIKEHO.

(mynkt 102 mormoBHEHO a03a1l0M 3TiAHO 3 TOCTaHOBOIO
Ka6inery MinictpiB Ykpainu Big 19.02.2020 p. Ne 119)



103. MexaHi3M TOAaHHS HOPMAaTUBHO-TIPABOBHX AaKTIB MIHICTEPCTB, 1HIIMX IHEHTPAIbHUX OPraHiB
BUKOHABUOI BIIaJIM, a TAKOX IHIIUX OPTraHiB, aKTH SKHX BIAMOBIIHO JO 3aKOHOAABCTBA MIISATAIOTh
nepkaBHIN peectpartii B MiH’10CTi, HOTO TEpUTOPIAIbBHUX OpraHax, BCTAHOBIIOEThCA [lom0KeHHIM
PO JIepP’KaBHY PEECTpAIlil0 HOPMATUBHO-TIPABOBUX AKTIB MiHICTEPCTB, IHIIUX OPTraHiB BUKOHABYOL
BJIaJIU, 3aTBEPKEHUM mocTtaHoBoro Kabinery MinicTpiB Ykpainu Binx 28 rpyaus 1992 p. Ne 731 (311
VYxpainu, 1993 p., Ne 1-2, ct. 28; Odimiitamii Bicauk Ykpaiau, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25,
ct. 770), Ta MOPSAIKOM IOIaHHS HOPMATHBHO-TIPABOBUX aKTIB Ha JIEPKABHY PEECTpaIlifo, BU3BHAYCHUM
Min’1ocToM.

104. Haka3u (po3nopsiyKeHHs1) HyMEpYIOThbCs y MOPSAKY 1X BHJIAHHS Y MEXaxX KaJeHIApHOIO POKY;
Haka3u (PO3MOPSHKEHHS) 3 OCHOBHOI ISUIBHOCTI, aJMIHICTPAaTHBHO-TOCIOJAPCHKUX IHUTaHb Ta 3
KaJpOBUX MUTaHb (0OCOOOBOTO CKJIa/ly) MAIOTh OKPEMY MOPAIKOBY HyMEpAIIito.

105. Komii Haka3iB (po3nopsakeHb) 3aCBIAUYIOTCS CIYKOO0I0 TIIOBOJICTBA Y KAAPOBOIO CIYkKOOIO i
HAJICHJIAIOTBCSl 3aiHTEPECOBAHUM YCTAHOBaM, II0CaJOBUM oOco0aM, IpaliBHUKAM Y EJIEKTPOHHIN
¢dopmi. ¥V pasi HEOOXIAHOCTI HAACWUIAHHS KOMii HaKa3y yCTAaHOBi, SKa HE € YYaCHHKOM CHCTEMH
B3aeMopii, 1 HaJCHIAaeThCs KOIis y mamepoBiii Gopmi. Y TakoMy BHIAAKY CKIQIAETHCS CIHCOK
PO3CHJIKH (JTUIIE MIOAO0 THX YCTaHOB, SIKMUM HAJCWIIAETHCS Yy MamepoBiid (opmi), Mo MigmuCyeThes
NPAI[iBHUKOM, SIKUI HOTO CKJIaB.

Ilpomoxonu

106. ¥ mporokonax (ikcyeTbes iHpOpMaLis Mpo XiJ BEACHHS 3acillaHb, NPUNHATTS B YCTAaHOBAX
pillIeHb KOMICISIMH, KOJETiIMH, JOpaf4MMH OpraHamu, pobOounMu Tpymnamu Touio. I[IpoTokon
CKJIAJJA€ThCSl Ha TMIJICTaBl 3amKCiB, 3p00JIeHNX Oe3MmocepeHbO Iij] Yac 3aciaHb, MOJAaHUX TEKCTIB Ta
T3 JIOMOBIJIeH 1 BUCTYIIB, AOBIJIOK, MPOEKTIB PillIEeHb TOIIO.

107. TIpoTokonu MOXYTh CKIIafaTHCs B MOBHIM abo ctuchiid ¢Gopmi. Y NpPOTOKONIAX, CKIAIEHUX Y
cTuCciii (popMi, QIKCYIOTHCS JIMILE TPUHHATI PIlIEHHS 0€3 X0y OOTOBOPEHHS TUTaHb.

108. TIporokosn ohopMIrOETECS Ha O(DIMiHOMY OJaHKY KOJIETIaIbHOTO OpraHy a00 Ha YUCTOMY
apkyui nanepy ¢opmary A4 (210 x 297 miniMeTpiB) 3 MO3I0BKHIM pO3TalIyBaHHSIM PEKBI3UTIB.

109. aToro mpoTOKOJy € Jata MpOBEACHHS 3acilaHHs. SIKIO 3acilaHHs TPUBAJIO KUIbKa JIHIB, Yepe3
TUpPE 3a3Ha4al0ThCs NEepIINi 1 OCTaHHIN 1eHb 3aci/IaHHS.

110. Homep (iHIeKC) NpOTOKOJIy IOBUHEH BiJIMOBIIATH MOPSAAKOBOMY HOMepy 3acianHsa. Hymepartis
MPOTOKONIB BEAETHCS B MEXaX KaJICHJAPHOTO POKY OKPEMO 3a KOXHOIO TPYIOI IPOTOKOJIB
3aciZlaHHs BIJMOBIJHOI KOMIcii, KOJIerii, J0paquoro opraty, pooo4oi rpynu ToIIo.

111. V pexBi3uTI «MicIie 3acilaHHs» 3a3HAYA€ThCS Ha3Ba HACEJIEHOTO MYHKTY, B SIKOMY BiOyJoCs
3acilaHHS.

112. KopoTkuii 3MICT 0 TEKCTy IMPOTOKONY MOBHHEH BimoOpakaTu BUA 3acimaHHs (Hapana, 300pu,
KoH(]epeHIris Tomo) abo KoJeTialbHOI MIsTBHOCTI (KOMICis, paja, KOJIeTis, Jopaaduil opraH, podoya
rpyma TOIO) 1 BKJIIOYATH Ha3BY BUAY JOKYMEHTA.

113. TekcT NpOTOKOIY CKIIAIA€THCS 3 BCTYIHOI Ta OCHOBHOI YaCTHH.

114. V BcTynHIA YacTHHI NPOTOKOJY 3a3HAYalOThCS NpI3BUIIA Ta BIACHE 1IM’s TOJOBU abo
TOJIOBYIOUOTO, CEKpeTaps, 3alpoIleHNX, a TAKOK MPUCYTHIX 0ci0.

VY chucky TpHCYTHIX 3a3HA4YaroThCs B al()aBITHOMY MOPSAKY CIIOYATKy TMPI3BHUINA Ta BIIACHE 1M S
MPUCYTHIX MOCTIMHUX WICHIB KOJET1AIbHOTO OPTaHy, MOTIM - 3alPOIICHUX OCi0 13 3a3HAYEHHSM T10Ca]T



Ta y pa3l moTrpebw HalMEHYBaHHS YCTaHOB. SIKIIO KUIBKICTh MPHUCYTHIX mepeBuinye 15 oci0,
3a3HAYAETHCS 1X 3araibHa KUIBKICTh 3 IIOCHJIAHHSM Ha CIHCOK, M0 JOJAETHCS IO MTPOTOKOITY.

BerynHa uwacTMHaA BKITIOYAE TMOPSIOK JEHHUH - TEpENiK MUTaHb, 3aIUIAHOBAHUX 10 PO3IIIALY Ha
3acilaHHi, M0 PO3MIIICH] Y MOPSAKY iX 3HAYYIIOCTI 13 3a3HAYEHHSM JIOTIOBIIaya 3 KOXKHOTO IMUTaHHS.
[Topsimok AeHHU TaeThCsl HAPHUKIHIN BCTYIHOI YaCTHHHU.

CnoBa «Ilopsaok aeHHUI» OPYKYIOTbCS BiJl MEXIi JIIBOTO TOJS, MICAS HUX CTaBUTHCSA JBOKpAIKa.
KoxxHe nutaHHs HyMepyeTbcs apaOCbKUMM LU(pamMu 1 ApyKyeTbes 3 ad3any. dopMyBaHHS NUTaHb Y
MOPSAIAKY JEHHOMY IMOYMHAETHCS 3 NpuiiMeHHUKA «I1po».

115. OcHOBHa YacTWHAa MTPOTOKONY CKIAAAETHCSA 3 PO3MAUIIB, SKI TOBHHHI BIAMOBIZATH ITyHKTaM
NopsAKy AeHHOro. Po3ninmum HymepyroThest apaOChkuMu IdpaMu i OyAYyIOTBCS 332 TaKO CXEMOIO:
CJIYXAJIN - BUCTYIINJIA - BUPILIMJIN (Y XBAJIWMJIN, IIOCTAHOBWJIN).

3a3HaueHi CJIOBa JPYKYIOTHCS BEJIMKUMU JIiTepaMu 0e3 BiICTYMy BiJ Mexi jiBoro mojs. [licis cimiB
CTaBUTHCS JIBOKpAIIKA.

116. Iicns cnoBa «CJIY XAJIM» 3a3Ha4a€eThCsl TEKCT BUCTYITY OCHOBHOTO jJonoBinada. [IpizBumie ta
BJIacHE iM’sl KOXKHOTO JIOTOBilada JPYKYIOTbCS 3 HOBOTO psAAKa. TEKCT BUCTYNy BUKIAAETHCA Y
TpeTiii 0co0i OTHUHU.

117. Tekctu abo Te3u AOMOBiAL Ta BUCTYIIB, OOPMIICHI SIK OKPEMi JOKYMEHTH, 10 TEKCTY MPOTOKOIY
HE BKIItoUaroThes. [licis BitoMocTeld po A0MOBigada CTaBUThCS THPE 1 3a3Ha4aeThes «TeKCT TomoBimi
(BHCTYITY) JOJAETHCS IO MIPOTOKOIY.

118. Iicns cnoBa «BUCTYIIUIINY dikcyroThCsi BUCTYNH THX 0Ci0, 110 B3sUIM y4acTb B OOTOBOpPEHHI
nomnoBiai. Buctynu opopMITIOIOTECS Y TIPOTOKOJTI 13 3a3HaYCHHSIM HaliMEHYBaHHS MOCaj, MPi3BUIIA Ta
BJIACHOTO IMEHI IMPOMOBLIB y Ha3MBHOMY BIJIMIHKY, a TaKOX 3 BHKJAQJEHHSAM 3MICTy MHUTaHHS Ta
BIJINMOB1/IeH Ha HHOTO. 3MICT BUCTYIIIB BUKJIQIA€THCS BiJ] TPETHOi OCOOU OJHHHH.

119. Micnsa cnoBa «BUPIIUIINY («YXBAJIUJIN», «[TOCTAHOBWJINY) dikcyeTsest npuitHsTe
pIllIEHHS 3 PO3INIAHYTOTO MHTAaHHSA TOPSAKY JAE€HHOTo. PimeHHS mMOBHMHHE OYTH KOHKPETHUM 1
BKJTFOYATH CKJIAJI0BI, 110 BIJMOBIJAIOTh HA TaKl MUTaHHS: KOMY, 1110 3pOOUTH 1 B SIKUH CTPOK.

PimeHHs, mo MICTATh KiJbKa NHUTaHb, MOAUIAIOTh HAa IMYHKTH 1 MiANYHKTH, SIKI HYMEPYIOThCS
apabcpkumu upamu. [linyHKTH HyMepyOThCs UbpaMu 3 1yKKOIO.

120. V pa3l komu Ha 3acilaHHI NPUKMMAETHCS PIIMIEHHS NP0 3aTBEPIPKEHHS JOKYMEHTa, SKUN
OOroBOpIOBABCS Ha 3aciJlaHHi, L€l JOKYMEHT MAOAA€ThCS A0 MPOTOKOIY 1 B HBOMY POOUTHCS
MIOCUJIAHHS Ha HOMEp 1 JaTy NMPOTOKONY. 3a HAasBHOCTI 1HIIMX JOKYMEHTIB, IO PO3IJISAAIUCS Ha
3acijaHHi Ta (PakT OOrOBOpPEeHHs SAKHX 3a(iKCOBAaHO Y TEKCTI MPOTOKOJIY, BOHU HYMEPYIOTHCS
apabcekumu mMdpamu (Homatok 1, Jlomatok 2). V BIANOBIAHMX MYyHKTaX HPOTOKOIY pOOUTHCS
MOCHJIAHHS Ha I JI0/1aTKH.

PexBizuT «BigmiTka mpo HasSBHICTH TOAATKIBY HAMPUKIHII TEKCTY MPOTOKOTY HE 3a3HAYAETHCS.
121. IIpoToKOI MAMKUCYETHCS TOJOBYIOYMM Ha 3aCiJIaHH1 KOJIETiaTbHOTO OPraHy Ta CEKpeTapeM.
122. TTanepoBi Korii MPOTOKOIIB a00 BUTATH 3 HUX 3aCBITUYIOTHCS MEUATKOIO CITY)KOM TIIIOBOJICTBA 1

HAJCUIIAIOTBCA Y pasi MmoTpedu 3alHTEPECOBAHUM YCTAaHOBaM, IMOCAJOBUM oco0aM, MpalliBHUKAM.
CnucoK pO3CHIIKH CKJIQ/Ia€ 1 MIAMUCYE CEKpeTap.

Cnyscooei iucmu



123. Cnyx00B1 JUCTH CKJIAJAIOTHCS 3 METOI0 0OMIiHY 1H(OPMAITIEI0 MIXK YCTAaHOBAMU SIK BIJMIOBI/I Ha
BUKOHAHHS 3aBJaHb, BU3HAYCHHX B aKTaX OPraHiB JEp>KaBHOI BIIAJH, OPTaHiB Biaad ABTOHOMHOI
PeciyOomiku Kpum, popydeHHSX BHIIMX IOCAZAOBUX 0cCi0O, Ha 3amuTH, 3BEPHEHHS, a TaKOX
KopecnonzieHnito BepxoBuoi Paaun Ykpainu, Ha BUKOHAHHS JOPYYEHb YCTAaHOB BHILIOTO piBHA, HA
3alUTH 1HIIMX YCTAHOB, 3BEPHEHHS T'POMASH, 3alUTH Ha 1H(OpMAaIlito, a TaKOX SK 1HIMIATHBHI Ta
CYIPOBIIHI JIHCTH.

124. 'V pa3i HasgBHOCTI MiJACTaB, AKi BHU3HAIOTbCA OOIPYHTOBAaHMMHU Il CTBOPEHHS YCTaHOBOIO
JOKYMEHTIB y mTamnepoBiii ¢opmi, cIyxk00BUM JUCT OQGOPMIIOETbCS Yy TamepoBiii ¢opmi Ha
crienialbHOMY JJIsl JHCTIB OnmaHky ¢opmary A4 (210 x 297 wmimiMmerpiB). SIKIIO TEKCT JMCTa HE
MIEPEBUIILYE CEMH PSAIKIB, BAKOPUCTOBYEThCS OaHK Gpopmary AS (210 x 148 misiMeTpiB).

125. Jlucr mae Takl PEeKBI3WUTH: JaTa, PEECTPAIIMHUN 1HACKC, TMOCHJIAHHS Ha JOKYMEHT, Ha SKHM
JA€ThCS BIIOBIIb, aIpecaT, 3aroJOBOK JI0 TEKCTY, TEKCT (OCHOBHUM PEKBI3UT CIyX00OBOTO JTUCTA) Ta
ocobucte 3BepTaHHs (y pas3i moTpedu), BiAMITKA MPO HASIBHICTh MOAATKIB (Y pa3i moTpedu), IMmiamuc,
BiJIMITKA PO BUKOHABIIS.

(mynkt 125 13 3MiHaMu, BHECEHUMH 3T1THO 3 IOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

126. [aToro nucTa € 1ara peecTpallii BUXiJHOI KOPECIIOHICHIIIT Y cITy»K01 TiJIOBOJICTRA.
127. SIk mpaBuiI0, y IMCTI MOPYIIYETHCS OJHE TUTAHHS.

128. Tekcr nmcTa BUKIAMAETHCS BiJ MEPIIOi 0COOM MHOXXHHHU 3 BHUKOPUCTAHHSM CIIB: «IIPOCHUMO
MOBIIOMHTH...» «PO3’ICHIOEMO, MIO...», a00 BiJ TPETHOI OCOOHM OJJHHHU - «MIHICTEPCTBO iHPOPMYE...»,
«yTIPaBIIiHHS BBAXKAE 32 JIOLIBHEY.

SIKIIIO TMCT CKIIAASHO Ha 6J'IaHKy IMOCaa0BO1 OCO6I/I, TCKCT BHUKIAJAa€THCA BiI[ nepmo'l' ocobu OJHHHH -
«mapomry...», «IPOIOHYIO...».

129. Cnyx00B1 JUCTH TIAMUCYIOTHCS BIAMOBIIHO J0 IHCTPYKIIi 3 AUIOBOACTBA yCTaHOBH. [ epOOBOIO
ME€YaTKO0 3aCBIIUYIOTHCS JIUIIIE TapaHTIHHI JIUCTH.

130. Cnyx0OoBuil nucT y namnepoBiii ¢GopMi Bi3ye aBTOp JOKYMEHTAa, KEpPIBHUK CTPYKTYPHOIO
HiAPO3/1TYy YCTaHOBH, B SIKOMY HOTO CTBOPEHO, Y pa3i MOTpedU (SKIIO B JMCTI MOPYUIYIOTHCS BAXKIIUBI
Ta MPUHILIMIIOBI MUTAaHHS) KEPIBHUKU 3a1HTEPECOBAHUX CTPYKTYPHHUX MIJIPO3JLIIB YCTAHOBHU, a TaKOX
3aCTYITHUK KEpIBHUKA YCTAHOBH, SIKHH KOOpAMHYE POOOTY CTPYKTYPHOTO MiAPO3ALTY YCTaHOBH, B
SIKOMY CTBOPEHO BIJIOBIAHUIM JIUCT.

Jlokymenmu 00 3acioans Koje2ianibHux op2anie

131. [MigrotoBka Ta ohopMIIEHHS TOKYMEHTIB JI0 3acilaHb KOJETriaJbHUX OpIaHiB 3/1HCHIOIOTHCS 3
METOI0 OpraHi3amiifHOro 3a0e3MeYeHHsI BiAMOBITHOTO OpraHy.

132. 3acinanHs KojeriadbHUX OpraHiB MPOBOJATHCS BIAIOBIIHO /10 3aTBEP/KEHUX IUIaHIB X poOOTH
Ta y pasi norpedu.

VY 1uani poOOTH KOJIETiaJbHOIO OpraHy 3a3HauyalOThCS MUTAHHS, IO MOBHMHHI PO3IIIAfaTHcs, Aara
po3riIsiay, Mpi3BUILE, BIacHE 1IM’s JIONOBiIaya Ta HallMEHYBaHHS CTPYKTYPHOIO MiJPO3ALTY amapaTy
KOJIET1aJIbHOT'O OpTaHy, sIKWM roTye JOKYMEHTH JUIsl pO3TJISIly MUTAHHS KOJIET1aJbHUM OPTaHOM.

[IpoekT muany poOOTH KOJETIaTbHOTO OpPraHy CKJIAJAEThCsl CEKPETAPEM I[LOTO OPTraHy 3 ypaxXyBaHHSIM
MPOTO3HITIN CTPYKTYPHHUX ITIAPO3/LIIB anapary 1bOro opraty.



KepiBHUKH CTPYKTYpHUX MiAPO3AUIIB amapary KOJIETIaJbHOTO OpraHy MOAAOTh IS BKIIOYCHHS 10
IUIaHy poOOTH KOJIETIaIbHOTO OpPraHy Mepesiik MUTaHb, SIKi BOHU BBAXKAIOTh 32 HEOOXiTHE PO3IIISTHYTH
Ha ¥oro 3acimanHi. [lo mepeniky JomaeTbcs AOBiAKAa 3 OOIPYHTYBAaHHSM IIIJICTAB JJII BHECCHHS
MUTAHHS Ha PO3TIIS KOJIET1aIbHOTO OPraHy.

3aTBepKEHUN KOJIETiabHUM OPraHoOM IUIaH poOOTH JOBOJUTHCS /IO BiJOMa WIEHIB KOJETiaIbHOTO
opraHy i K€piBHUKIB CTPYKTYPHHX HiApO3AUIiB Horo amapaty. J[01aTKOB1 MUTAaHHS IO 3aTBEPIKEHOTO
IUTaHy POOOTH KOJIETIaIbHOTO OpraHy MOXKYTh OyTH BKJIFOYEHI 3a pilleHHsAM ioro ronosBu. Cekperap
KOJIET1aJIBHOTO OpraHy iH(OpMye BCiX WICHIB KOJET1aIbHOTO OPTaHy Ta BiAMOBIJATbHUX BUKOHABIIB
PO BHECEHI J10 MJIaHYy 3MiHH.

133. JIokyMEHTH 3 TUTaHb, IO BHOCSATHLCS HA PO3TJISIT KOJIET1aJbHOTO OpraHy, MOBUHHI MTO/1aBaTUCS HE
MI3HIIIE HIXK 3a I’ SATh JIHIB JI0 3acCijaHHs, a Y pa3i MpOBEICHHS M03a4eproBOro 3aCiIaHHs - HE Ii3HIIIe

HIX 32 OJTUH JICHb. 3a3Hau€H1 JOKYMEHTH MICTSTh:

JOTIOBIIHY 3aIlMCKy, aJpecoBaHy KoJeriaJlbHOMYy oprany (y pasi moTrpebu), B SKii IPYHTOBHO
BHKJIQJICHI IIUTAHHS 3 BUCHOBKAMH 1 TTPOITO3UIISIMU;

MPOEKT pilIeHHs (PO3MOPSHKCHHS, MOCTAHOBU) KOJETiaJhbHOTO OpraHy, 3aBi30BaHHUN KepiBHUKAMU
3aiHTEPECOBAHUX CTPYKTYPHUX MiAPO3AUTIB HOro amapary, Ta JOKYMEHTH [0 HBOTO (aHaJIiTHU4YHI

JOB1JIKH, TaOJINIII, JiarpaMH TOIIO), 3aBi30BaHi X KepiBHUKAMH, a Y pa3i MOTpeOu - IMPOCKT HaKa3y,

JOBIJKY TPO MOTOJUKEHHS MPOEKTY DIIeHHS (PO3MOPSIKEHHS, MMOCTaHOBH) i3 3aiHTEPECOBAHUMH
CTPYKTYPHUMHU MiAPO3/AiIaMU YCTAaHOBH Ta y pa3i MOTPeOH 1HIIUMHU YCTaHOBAMU;

CIIMCOK 0Ci0, SIKi 3aIPONIYIOThCS Ha 3aCiIaHHs KOJIETiaIbHOTO OpraHy;
1HIIN TOKYMEHTH, HEOOXI1THI JJIsT PO3TIISITY MUTAHb.

134. JlokyMeHTH, MIATOTOBIIEHI JUIsl PO3IJIAly KOJIETiaIbHUM OpraHOM, a TaK0X OJUH IMPHUMIPHUK iX
KOMiii, 30epiratoTbcs y ceKpeTaps KOJErialbHOIO OpraHy.

135. 'V pasi npoBeleHHSI 3aKpUTOTO 3aCiJaHHS KOJIET1aJIbHOTO OpraHy abo 3aKpUTOTO OOTOBOpPEHHS
OKpeMHUX MHUTaHb MiATOTOBKA JOKYMEHTIB 3 BIJNOBIIHUX NUTaHb 3/1MCHIOETHCS 3 JIOTPUMAHHAM

MOPAIKY poOOTH 3 TOKYMEHTAMH, 110 MICTATh 1HPOPMAILIi0 3 0OMEKEHUM JIOCTYIIOM.

136. 3a miATOTOBKY JOKYMEHTIB JJIsi TIPOBEJCHHS 3acCiJlaHb KOJIETIaJbHOTO OpPraHy BiIMOBIIAIOTH
KEpIBHUKH 3ai1HTEPECOBAHUX CTPYKTYPHHUX MiAPO3LTIB HOro anapary.

137. Cekperap KOJIETIaJTbHOTO OpraHy 3A1MCHIOE KOHTPOJIb 32 CBOEYACHUM TOJIaHHIM JIOKYMEHTIB Ha
PO3IJISL Ta NepeBipsie iX HAa HAABHICTh Y MOBHOMY 00CsI31 Ta IPaBUIIbHICTh O()OPMIIEHHS.

JIOKyMEHTH, TOJaHi 3 TMOPYIIEHHSIM YCTAaHOBJIEHOIO TMOPSAAKY 1 CTPOKIB, [0 pO3MIIALY He
MIPUHAMAIOTHCS.

138. Pe3ynbratu 3acijaHHs KOJIET1aJbHOTO OpraHy 0(OpMITIOIOTHCS TPOTOKOJIOM 3T1IHO 3 BUMOTaMHU,
3a3HayeHUMH y myHKkTax 104 - 120 miei [Herpykuii.

139. PimeHHs Kojierii yCTaHOB peai3ylOThCS MIJISXOM BHJAAHHS HakKa3iB yCTAHOB, PO3IMOPSKEHb
KEpIBHHUKIB YCTaHOB, SKUMH BOHH BBOJASTHCS B JIiIO.

140. Butsaru 3 mpoTOKoiiB 0(OPMITIOIOTHCS Ha BIANOBITHOMY OJaHKY 1 3aCBIIUYIOTHCS MEYATKOIO
CITyOH IUJTOBOJICTBA.

Jlokymenmu npo cysco08i 8iopaodrHcenH



141. Coy»060Bi BiApsIKEHHS MPAIliBHUKIB Mepea0avyaroThCs y IJIaHl pOOOTH YCTaHOBH.

142. V pa3l BUHHKHEHHS IMOTPEOHW Yy HaIpaBJCHHI MpaIliBHUKA y BIAPS/DKCHHs, HE TMepeadavyeHe
IUTAHOM POOOTH YCTaHOBHU, KEPIBHUKOM CTPYKTYpHOTO MIiAPO3ALTY, B SKOMY IMpaLIO€ MpPaliBHUK,
TOTYETHCSl JIOTIOBiHA 3alMCKa Ha BJAacHE 1M’ KEpiBHUKA YCTAaHOBH, JIEP)KAaBHOTO CEKperaps
MiHicTepcTBa a00 KepiBHHKA anapaTy YCTaHOBH, B Kii 3a3HAa4aeThCs MPO TE, Ky, HA KUNA CTPOK, 3
SIKOIO METOIO Bi/IPSIIDKAETHCS MPaLliBHUK.

JlonoBiTHa 3aITMCKa Pa3oM 3 MPOEKTOM HaKa3y PO BiIPSHKEHHS MEPeIacThCs ajpecary, sK IpaBuilo,
HE TI3HIIIE HiX 33 TpH 00U 10 OYATKY BIAPSIKCHHS.

143. Jlns peectpauii BiApsADKEHb BEAEThCA KypHal, (opma SIKOro BHU3HAYAETHCS OKPEMHUM
HOPMAaTHUBHO-TIPABOBUM aKTOM.

144. Tlicnst moBepHEHHS 3 BIAPSKCHHS MPAIiBHUK BiJNOBITHO 0 MOPSAKY, BU3HAYEHOTO HAKa30M
YCTaHOBH, TOTY€E y TPUACHHHUH CTPOK MUCHMOBHH 3BIT NPO BiJpS/KCHHS (BUKOHAHHS 3aBJaHHS), a
TaKO’K MOJA€ 3BIT PO BUKOPHCTAHHS KOUITIB Y CTPOKH, BU3HAYCHI 3aKOHOJABCTBOM.

3BIT Tpo BiIpsUKEHHs (BUKOHAHHS 3aBJAaHHS) Ta 3BIT MPO BHUKOPHCTAHHS KOIITIB MiAMUCYIOTHCS

NpAIiBHUKOM, SIKHi TepeOyBaB y BIAPS/KCHHI, Ta MEPEIAIOThCA 10 KaapOBOi Ta OyXraaTepchKoi
CIIy’k0 yCTaHOBH BiJIIOBITHO.

II1. Opranizanist J0KyMeHTO00II'y Ta BAKOHAHHS IOKYMEHTIB
Bumoru moao panionaJizaimii 10KyMeHTO00iry

145. JlokymMeHTH, CTBOpEHi y MamnepoBiii ¢opMi, MPOXOAATh 1 OMPAILOBYIOTHCS B YCTAHOBI Ha €IMHUX
OpraHizallifHIX Ta IMPaBOBHX 3acajax OpraHizamii JOKyMEHTOOOITY i3 JOKyMEHTaMH, CTBOPEHHMHU B
eJIEKTPOHHIH (popMi, BU3HaUeHUX [HCTPYKIIi€IO 3 A1JI0OBOACTBA B €NEKTPOHHIHN opmi. Y pa3i HasIBHOCTI
MIJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAaHMMHM JJIsi CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB Yy MamepoBid
¢dopMmi, 3aCTOCOBYIOTHCS 3aca/li OpraHizalii J0KyMeHTOoOIry, BU3HaUeHI L€t [HCTpyKIi€o.
146. EdexTuBHa opraizaiis 10KyMeHTOOOITy niepedayac:
MIPOXO/IKEHHS IOKYMEHTIB B YCTaHOBI HAMKOPOTIINM IIIJISIXOM;
CKOPOYEHHS KUIBKOCTI IHCTaHIIIM MPOXOKEHHS TOKYMEHTIB (30KpeMa, M1l 4ac MOTOKEHH);
YHUKHEHHS AyOJIeTHUX omepalii mija yac poOOTH 3 TOKYMEHTAMU;
LEHTpaji3alio (311HCHEHHS! OJHOTUITHUX ONepaliil 3 JOKyMEHTaMH B OJJHOMY MicIIi);
YCYHEHHSI pyUYHUX PYTHMHHHUX ONepalliid, IKi MOYKHa aBTOMaTH3yBaTH.

IpuiimaHHs Ta NepBUHHE ONPALIOBAHHSA JOKYMEHTIB, 1[0 HAXOAATH 10 YCTAHOBH
147. HocTtaBka JAOKYMEHTIB 10 YCTaHOBH 3IIMCHIOETHCS Yepe3 CHCTEMY B3a€MOJIli, a TaKOX MOXKe
3MIMCHIOBATHCS] 3 BUKOPUCTaHHSM 3acO0IB TMOIITOBOTO 3B’SI3KY, Kyp €PCBHKOIO Ta (eiba’ €repChbKOI0
CITyk00¥0.

[TomrToro Ta 4yepe3 Kyp €pChbKy CIyKOY JOCTaBISETHCS MUCbMOBA KOPECTIOHJIEHIISI Y pa3l HasiBHOCTI

MIJCTaB, SIKI BU3HAIOTHCS OOIPYHTOBAHUMHM JJIsi CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB Yy MNamepoBid
¢dopmi, MOIITOBI KAPTKH, OaHEPOIIi, TPiOHI MAKETH, a TAKOXK MEPIOJUUHI IpYKOBaHI BUJIAHHS.



denba’ €repehbKOI0 CITYKOO0K JOCTABISIETHCS CHeIiabHa KOPECTIOH ICHITI.

148. VYci noxkymMeHTH, IO HAIXOAATh JO YCTAaHOBH, NPHHAMAIOTHCS IIEHTPAI30BAaHO CIIYX0010
JIJIOBOJICTBA.

(ab3ar mepmmii myHkTy 148 y penaxiii mocTaHoBU
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

[Tops0K PO3KPUTTS KOHBEPTIB BU3HAUAETHCS IHCTPYKIIEIO 3 A1TIOBOACTBA YCTAHOBH.

(ab3an npyruii nyHkty 148 y penakuii mocraHoBU
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

PexomennoBana, cremiajbHa Ta KOPECIOHJEHIS 3 OTOJIOMICHOI I[IHHICTIO TPUHAMAETHCA T
PO3MUCKY B )KypHaI, peecTpi ab0 MOBiIOMIICHH] TIPO BPYYCHHS.

149. YV pa3i HagXomKeHHsI KOpeCIoHAeHIi 3 BiaMiTKOI0 «TepMiHOBO» (pikcyeTbes HE NuIle JaTa, a i
FOJIMHU Ta XBUJIWHU JOCTABKH.

VY pa3si BIICYTHOCTI B YCTAHOBI CHCTEMH €JIEKTPOHHOTO JIOBOACTBA JOKYMEHTH, 110 HAMIMIILIIN Yepes3
CHCTEMY B3aEMOJIi, IPYKYIOTbCS Ta O(OPMIIFOIOTBHCS CIY)KOOI [IIOBOJICTBA SK IariepoBa KOIIis
SJICKTPOHHOT'O OPUTIHAITY, 3aCBiTYCHA ITEYATKOIO CITY>KOH JITOBOJICTBA.

150. KonBepTu 30epiraroThCs i JOJAIOTHCS 10 TOKYMEHTIB Y pasi, KOJIM JIMIIE 32 KOHBEPTOM MOKHA
BCTAaHOBHUTH aJpecy BiANpaBHUKA, 4Yac BiJNPaBICHHS Ta OJACP)KaHHSA JOKyMEeHTa abo y KOHBEpTI
BIJICYTHI OKpeMi JOKYMEHTH UM BCTAaHOBJCHO HEBIAMOBIAHICTH HOMEPIB JOKYMEHTIB HOMEpam,
3a3HAa4YEHNM Ha KOHBEPTI, a TAKOXK aJIpECHi APIUKU PEKOMEHIOBAaHIX KOHBEPTIB 1 MAKeTiB.

V pa3si BiAICYTHOCTI JJOJIaTKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpPEMHUX apKYIIiB, a TAKOX 3a HAsIBHOCTI
NOMUJIOK B O(OpPMIIEHHI JOKYMEHTA, IO YHEMOKJIMBIIIOE HOT0 BUKOHAHHA (BIJCYTHICTH MiJIIHUCY,
BIIOMTKA TNe4aTKH, rpudy 3aTBEPIKEHHS TOILIO), JOKYMEHT HE PEECTPYETbCS 1 IOBEPTAETHCA
BIJIIIPAaBHUKOBI 13 3a3HAUEHHSM INPUYMHHU MOBEPHEHHsS a00 HOMY MOBIIOMIISETHCS MPO MOBEPHEHHS
JIOKyMEHTA TeJIe(POHOM.

(ab63am apyruit mynkty 150 y pegakiiii mocraHOBU
Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

V pa3i nomKkoKEeHHsI KOHBEpTa poOUTHCA BIJIMOBIAHA BIIMITKA Y MOIITOBOMY PEECTPI.

VY pasi BiICYTHOCTI, HEIUJIICHOCTI BKJIAJCHb BHACIIIOK TOIIKO/KEHHS KOHBEPTA, YIMaKyBaHHS, IO
MIPU3BEINIO JI0 HEMOXKJIMBOCTI MPOYUTAHHS TEKCTY JOKYMEHTA, CKJIQJA€ThCS aKT y ABOX MPHUMIpHUKAX,
OJIVH 3 SIKUX HAJCHJIAETHCS KOPECTIOHICHTY, a 1HIITNI 30epiraeTbCst y CIIy»K01 A1IIOBOJICTRA.

151. JlIokyMEeHT TIOBEPTAETHCS BIAMPABHUKOBI 0€3 PO3MIISIY y pa3i HOTO HAJIXOKEHHS HE 3a aJIpecoro,
HA/IXO/DKEHHS MarepoBOro NpUMipHUKA TOKYMEHTa, IKUH B)Ke HaJIUIIOB y eNeKTpOHHIN (opMi yepe3
CUCTEMY B3aeMO/ii, a00 Ha/IXOJKEHHsI TIOKyMEHTa y nanepoBiit popmi O0e3 HassBHUX Ha TE MiACTaB, AKi
BU3HAIOTHCS] OOTPYHTOBAHUMH IS CTBOPEHHS YCTAaHOBOIO JIOKYMEHTIB Y MarepoBiit popmi.

152. ¥V pa3i ogeprkaHHs paKCUMITIBHOTO MOBIJOMIICHHS IOKYMEHT HE PEECTPYETHCS.

IMonepenHiii po3rJisijg T10OKYMEHTIB

153. Bei BXiiHI JOKYMEHTH T1UISITAIOTh TOTIEPETHEOMY PO3TIISITY B CITY>KO01 J1TOBOJICTBA.



154. Tlig yac monepeaHbOTO PO3TIIS Y BU3HAYAETHCS:
YU Ma€ JIOKYMEHT OyTH JOMYIIEHUH IO peecTparlii;

9y MOTpeOye pO3Tisiay KEpPIBHHIITBOM YCTaHOBH a0o Tepenadi IMicis peecTparlii 10 CTPYKTYPHOTO
niapo3ainy abo CTPYKTYpHUX MiAPO3AUIIB BIAMOBIAHO A0 (YHKIIOHAIHHOIO PO3MOILTY 000B’S3KiB B
YCTaHOBI;

M HAJIS)KUTh IO TOKYMEHTIB TEPMIHOBOTO PO3TIISITY (OTPAIlFOBAHHS).

(mynkT 154 y penakuii mocranosu Kabinery
MiwnictpiB Ykpainu Big 17.04.2019 p. Ne 375)

155. Ha cranii momepeaHboro po3riisiny 3IiHCHIOEThCS BIIOIp MOKYMEHTIB, IO HE MiAJIATAIOTh
peectparii ciay)000 JUTOBOJCTBA, a TAaKOX TaKHUX, IO IMEPENAlOThCs IS CIEHiaJbHOTO OOTIKY
CTPYKTYPHHUM HiAPO3iIaM, 110 BU3HAYCHO Y JOJIATKY 4.

PeecTpanis 1okyMeHTIB

156. Peectpariisi JOKyMEHTIB BCiX KaTeropiii MOJsrae y CTBOPEHHI 3amucy OOJNIKOBHUX JAaHUX IIPO
JOKYMEHT Ta O(QOPMIICHHSI peecTpaliiiHO-MOHITOPHUHIOBOI KapTKU B €JIEKTPOHHIN (opmi y cucremi
EJIEKTPOHHOTO JUIOBOJCTBA 13 3a3HAUYEHHSM OO0OB’S3KOBHX PpEKBI3UTIB, 3a JOIMOMOTOK SKHX
¢ikcyeTbesi hakT CTBOPEHHS, BIANPABICHHS a0 OJEpXKaHHS JOKYMEHTA IIUISIXOM IPOCTaBJICHHS Ha
HBOMY PEECTPALIHHOTO IHACKCY 3 MOJAJIBIINM BHECEHHSM J0 PEECTPAILifHO-MOHITOPHHTOBOI KapTKU
HEeOoOX1IHUX BiJOMOCTEH.

(abzan mepuuii myHKTY 156 13 3MiHaMU, BHECEHUMHU 3T1HO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

VY BeO-Moaysi cUCTeMH B3a€MOJIIi JIOAATKOBO PEECTPYIOTHCS JIUIE TOKYMEHTH, SIKI Hamidnum ado
OyayThb BiIpaBleH] 4epe3 CUCTEMY B3a€MO/Ii.

(myHKT 156 1OIOBHEHO HOBUM a03all0M IPYTHM 3T1JIHO 3
nocraHoBoro Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375,
y 3B’SI3KY 3 LIUM a03a1u Apyruil 1 TpeTiit

BB)KaTH BIAMOBIIHO a03allaMu TPETIM 1 YETBEPTHM)

V pasi notpebu nepernik 000B’SI3KOBUX PEKBI3UTIB peeCTPaLlifHO-MOHITOPUHTOBOI KapTKU MOXKe OyTH
nornoBHeHuil. Ilopsnok  po3MillleHHST PEKBI3UTIB Y  PEeECTpaliiHO-MOHITOPUHIOBIA  KapTii

BU3HAYAECTHCA iHCTPYKLIiGIO 3 I[i.]'IOBOI[CTBa YCTaHOBH.

Peectpaiist JOKYMEHTIB MpPOBOJUTBHCS 3 METOI0 3ale3nedeHHs iX O0JIiKy, MOHITOPUHTY CTaHy
BUKOHAHHS 1 ONIEPaTUBHOIO BUKOPUCTAHHS HAABHOI B JOKYMEHTax iH(opmariii.

157. Peectpaltiist TOKyMEHTIB MPOBOJUTHCS IIEHTPATII30BAHO CIY>KOOI0 JIIJTOBOJCTBA.
CTpyKTypHI MiIpO3/iJH YCTAHOBHU PEECTPYIOTH CTBOPEHI HUMH JOMOBIIHI Ta CITYKOO0BI 3aMHUCKH.

Micue peectpaliii OKpeMHUX TpyIl Cleliali30BaHuX JOKYMEHTIB (Haka3u (pO3MOpPsIKEHHS), JOTOBOPH,
3BITH, IPEHCKYPAHTH, 3B TOIIO0) BU3HAYAETHCS IHCTPYKILIEIO 3 A1IOBOACTBA YCTAaHOBH.

158. JIokyMeHTH peecTpyIOThCS JIUIIEe OJIMH pa3: BX1/HI - y JI€Hb HAJIXOJKEHHS, CTBOPIOBaHI - y JCHb
MiITMCaHHs a00 3aTBEPHKCHHS.



159. V pa3i nepenadi 3apeecTpOBaHOTO JOKYMEHTA 3 OJHOTO CTPYKTYPHOTO MiIPO3AUTY 10 1HIIOTO
HOBHI peecTpaliifHui iHIEKC Ha TOKYMEHTI HE MPOCTAaBIISETHCS.

160. JIokyMEHTH pEECTPYIOTHCS 3a TpyHaMH 3ajJeXHO BiJl Ha3BU BUIY, aBTOpPa 1 3MICTY JOKYMEHTIB.
Hanpukian, okpeMo peecTpyroThes:

aKTH OpraHiB JIepKaBHOI BJIaJId, OpPTraHiB Bjlagu ABTOHOMHOI PecnyOmiku Kpum Ta nopydeHHs BULITUX
MOCaIOBUX OCi0, 3amuTH, 3BEPHECHHS, a TAaKOXK KopecroHueHIlis BepxoBHoi Pamu Ykpainu, mio
HaJIHIIIa 10 YCTaHOBH,

Haka3¥ (PO3MOPSKEHHS) 3 OCHOBHUX MUTaHb MisTIbHOCTI YCTaHOBH;

Hakasu (pO3MOPSHKEHHS) 3 aIMIHICTPaTUBHO-TOCIIOIAPCHKUX MTUTAaHb;

Haka3| (PO3MOPSKEHHs) 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaay) (BiAMOBITHO 10 TX BUIIB Ta CTPOKIB
30epiraHHs);

pilIeHHs KOJerii;

aKTH peBi3iil (iHAHCOBO-TOCTIOAAPCHKOT JiSUTBHOCTI;
OyXraiarepchKi JOKyMEHTH;

3asBKU Ha MaTepialbHO-TEXHIYHE OCTaYaHHS;
CIIy>k00BI1 JIUCTH;

3BEpPHEHHSI TPOMA/ISH;

3amuTH Ha 1H(GOPMAITITO.

161. Peecrpartiisi JOKyMeHTa 31HCHIOETHCSI 3 BUKOPUCTAHHSIM CHCTEMHU E€JIEKTPOHHOIO JUIOBOJICTBA
yCTaHOBH (J1oJ1aTKy 5 1 6) abo y pa3i ii BiACYTHOCTI:

[EHTPATI30BaHO 13 3aCTOCYBaHHSIM BEO-MOAYIISI CHCTEMHU B3a€MOIT;

JOTIOBIIHI Ta CIy>KOOBI 3amUCKH, CIEHiai30BaHl JOKYMEHTH - 13 3aCTOCYBaHHSM MPHUKIIATHOTO
MPOrPaMHOT0 3a0€3MEUeHHS.

XKypnanbna (manepoBa) abo kapTkoBa (hopma peecTpallii JOMYyCKAEThCS JIHIIEe B YMOBAaX Ta MPOTATOM
CTPOKY /i BINCHKOBOTO UM HAI3BUUAWHOTO CTAHy Ha TEPUTOPIi, e pO3TaIlIOBaHA YCTAaHOBA.

162. V pa3i 3acTocyBaHHS CHUCTEMH €JEKTPOHHOTO JUIOBOJCTBA YCTaHOBH (HOPMYETbCS €IHMHA
IIEHTpaTi30BaHa 0aza peecTpaliiHuX JaHUX YCTaHOBH, 110 3a0e3Meuye MpaIiBHUKIB iHPOpMaIIi€ro Mpo
BCl JIOKYMEHTH YCTaHOBH Ta IX MiCII€3HAXOKEHHS.

Opranizanis nepeaayvi J0KyMeHTIB Ta IX BUKOHAHHA

163. [lna 3a0e3nedyeHHsT CBOEYACHOI'O BHUKOHAHHS JIOKYMEHTIB CiIyx0a UIOBOJACTBA po3poOiise
rpadiku nepeaayi KOpeCIoHAEHII KEpIBHULITBY YCTAHOBHU 1 CTPYKTYPHUM HIAPO3/ILIaM.

164. 3apeecTpoBaHi JOKYMEHTH TMEpPEAAIOTHCS Ha PO3TISA] KEPIBHUIITBA YCTAaHOBH B JIGHBb 1X
HAJXO/KEHHS 200 HACTYIMHOTO poOOYOro JHS Yy pa3i iX HaAXOKeHHs micisi 17 ronuHu. AKTH OpraHiB
JepKaBHOI Biaau, opraHiB Biaaau ABToHOMHOI PecnyOmiku Kpum, mopydeHHs BHUIIUMX MOCaTOBHX



0ci0, 3amuTH 1 3BepHEHHS HAPOJHUX JCMYTaTiB, a TAKOXX KopecroHaeH s BepxoBHoi Panu Ykpainu,
Anminictpamii [Ipesunenra Ykpainu, Kabinery MinicTpiB YKpainu, KOPECIIOHIEHITis, 1[0 HAAXOIUTh
BiJI YCTAaHOB BHUIIOTO PIBHS, IEPEIAIOTHCS HA PO3TIISA HEBIIKIIATHO.

(myHKT 164 13 3MiHAMU, BHECEHUMH 3T1THO 3 TOCTAHOBOO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

165. JlokyMeHTH, PO3IJIIHYTI KEPIBHULTBOM YCTAHOBH, MOBEPTAIOTHCS 3 BIIMOBIIHOIO PE3OIIOIIEI0
CITyx01 TUJIOBOACTBA, sIKA 3A1MCHIOE TIepeIady IOKYMEHTIB Ha BUKOHAHHS.

166. JIoKyMeHT, BUKOHABISIMH SIKOTO € KiIbKa CTPYKTYPHHUX IIiJIPO3/iIiB, MEPEIAEThCS BUKOHABISIM
OJJTHOYAaCHO y BHWIVIAI KON 3 Tepeladyero OpHriHajly TOJOBHOMY BHKOHABIIO, BU3HAUYCHOMY B
PE30ITIOTIIT TTEPIITHM.

167. ®axkt mepemayi AOKYMEHTIB BHKOHABISIM (DIKCYETbCS HUIAXOM IPOCTABICHHS BiAMOBIIHOT
BIIMITKH B peECTPAIifHO-MOHITOPUHTOBIN KapTIli 13 3a3HaYeHHSAM 1H(GOpMAaIlii PO BUKOHABIIIB, SIKUM
NepeaHo MarnepoBUil OpUTiHAT JOKYMEHTa Ta HOTO KOMii.

168. Tlepenada TOKyMeHTa 3 OJHOTO CTPYKTYPHOTO MIAPO3ALTY IO IHIIOTO B 00OB’SI3KOBOMY TOPSIAKY
3MIACHIOETHCSA uepe3 CIyxO0y [iJOBOACTBA, fKa POOUTH BIIMOBIAHY BIAMITKY B peeCTpaliiiHO-
MOHITOPUHTOBIN KapTmi. JIOKyMEHTH, BUKOHAHHS SIKHX TepeOyBae Ha KOHTPOJi, MEpPelaroThbes 0
IHIIMX CTPYKTYPHUX MiAPO3ILIIB a00 1HIIMM BUKOHABISIM TiIbKU 3 MOBIAOMJICHHSIM PO L€ CIyKO0i
KOHTPOJIIO.

169. llepemaua NOOKYMEHTIB y MeXax CTPYKTYPHOTO MiApO3JiTy 3A1MCHIOETbCA uepe3 0coly,
BIJIMOBIJAJIbHY 32 JIIJIOBOJICTBO B CTPYKTYPHOMY IiIPO3iJi (ceKpeTaps).

170. BiamoBiganbHICTh 32 BUKOHAHHS JIOKYMEHTa HECYTh OCOOH, 3a3HA4YCHI Yy PO3MOPSIIOMY
JOKYMEHTI, pe30JIollii KepiBHUKA YCTaHOBH, Ta MpPAIiBHUKHU, SKUM O€3MOCEpEAHBHO JOPYUEHO HOro
BUKOHAHHA.

['on0BHMI BHKOHaBELb OpPraHi3oBye pOOOTY CHIBBMKOHABIIIB, 30KpeMa BU3HA4Ya€ CTPOKM IMOJAaHHS
HUMH [TPONO3HLIN, OPAJOK MOTOKEHHS 1 MITOTOBKH MTPOEKTY JOKYMEHTA.

CrniBBUKOHABII BI/IMOBIJAIOTh 3a MIATOTOBKY HAa HAJIEKHOMY PIBHI Ta CBOEYACHE MOJIAHHS TOJIOBHOMY
BUKOHABIIIO MPONO3MLINA. ¥ pa3i HECBOEUACHOTO IMOAAHHS MPOIMO3MIINA CIIBBUKOHABISIMHU T'OJOBHUH
BHUKOHaBELb 1H()OPMYE PO 11€ KePIBHUKA, IKUI HAJaB TOPYUEHHS.

171. BuxoHaHHs JOKyMeHTa nependavae 30MpaHHsS Ta OIpalloBaHHS HEoOXinHO1 i1HopMarlii,
MiTOTOBKY MPOEKTY BIAMOBi/I Ha JOKYMEHT YM HOBOTO JIOKYMEHTa, HOro o(opMIIEeHHS, TIOTOKEHHS,
TOJaHHS JJIs MiAMUCAHHS (3aTBEP/KEHHS) BIATIOBIAHOMY KEPIBHHUKY.

172. Tlepen mogaHHAM MPOEKTY JOKYMEHTa Ha HIANUC BIANOBIAHOMY KEPIBHUKY aBTOp JOKYMEHTA
3000B’sI3aHUI TIEPEBIPUTH TPABHIBHICTP HOTO CKJIaJeHHS Ta OGOPMIICHHS, TIOCHJIAHHS Ha
HOPMAaTHBHO-TIPABOBI aKTH, YTOUHUTH LU(POBI AaHi, HAABHICTh HEOOX1IHUX Bi3 1 JOJATKIB.

173. JIOKyMEHT TOJIa€ThCS Ha MiJIMKUC Pa30M 3 TOKYMEHTaMH, Ha BUKOHAHHS UM Ha MiJICTaBl SKUX HOTO
CKJIAJIEHO.

174. Slkimo AOKYMEHT HAJCHUJIAEThCS /0 KUIBKOX YCTAaHOB, fKI HE € KOpPUCTyBadyaMH CHCTEMH
B3a€MOJii, micis Horo peecrtparii ciayx0a AUTOBOACTBA OPraHi30Bye BHUIOTOBJIEHHS HEOOXi1AHOT
KUIBKOCTI IPUMIPHUKIB.



175. ABTOp MOKyMEHTa Yy pa3i BIIIYCTKH, BIAPSIKEHHS, 3BUIbHEHHS 3000B’sI3aHUI TIEpeIaTH iHIIIOMY
MPAIiBHUKOBI 3TiHO 3 AIFOYMM PO3MOJIIOM yCi HEBHKOHAHI JOKYMEHTH Ta MOIHPOPMYBATU CIYKOY
KOHTPOJTIO TIPO TIepeiavy TOKYMEHTIB, BAKOHAHHS SKUX MepeOyBae Ha KOHTPOJII.

Opranizaniss MOHITOPUHTY BUKOHAHHSA IOKYMEHTIB

176. OcHOBHI 3acay MPOBEJICHHS MOHITOPUHTY BUKOHAHHS JOKYMEHTIB BU3HAYAIOThCs [HCTPYKITi€IO 3
JIOBOJICTBA B €IEKTPOHHIN (opMi.

177. Y CTpyKTypHUX MiIpo3jaiiax Oe3rnocepefHiii KOHTPOJIb 32 BUKOHAHHSM JOKYMEHTIB 3IHCHIOE
oco0a, BiAmoBiganabpHa 3a JiJI0BOACTBO.

178. Crpok BHUKOHAaHHS JOKYMEHTa MOJXKE BCTaHOBJIIOBATHCA Y HOPMAaTHBHO-TIPABOBOMY aKTi,
PO3MOPSIAIOMY JOKYMEHTI a00 PE30JIIOIlii KepiBHUKA YCTAaHOBH, JICPYKABHOTO CEKpeTapsl MiHICTEpPCTBa
a00 KepiBHUKA arapary yCTaHOBH.

179. Ctpoku MOXyTh OyTH THIIOBUMH 200 1HIWBITyaIbHUMHU.

TumoBi CTpOKM BHKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOJABCTBOM. CTpPOKM BUKOHAHHS
OCHOBHHMX JIOKYMEHTIB HaBOJATHCS Y 1OJIATKY 7.

[HuBimyaslbHI  CTPOKM  BCTAHOBJIIOIOTHCS KEPIBHUKOM  yCTAHOBH, JICPKABHHM  CEKpeTapeM
MiHiCTepCcTBa a00 KEPIBHUKOM amapaTry YCTaHOBHU.

180. JlokyMeHTH, B SIKHX CTPOK BHKOHaHHS HE 3a3HAYCHO, SIKi HE € JOKYMEHTaMHu iH()OpPMaiiHOTO
xapaktepy abo He MICTATh KOHTPOJIBHHUX 3aB/IaHb, IOBUHHI OyTH BHKOHAHI HE Mi3Hime HiX 3a 30 qHIB
3 MOMEHTY peecTpallii TOKyMEHTa B YCTAaHOBI, JI0 SIKOi Ha/IIWIIIOB JIOKyMEHT.

181. Sxmo 3aBmaHHS MOTpedye TEPMIHOBOTO BUKOHAHHS, Yy TEKCTI 3aBJaHHSA 0O0OB’SI3KOBO
3a3HAYa€THCS KOHKPETHUM KIHLIEBUM CTPOK BUKOHAHHSI.

182. CniBBUKOHaBILI 3000B’s3aH1 MOJaBaTH MPOIMO3UIIi TOJIOBHOMY BHMKOHABIIO MPOTATOM MepIIoi
MIOJIOBUHU CTPOKY, BIIBE€JCHOIO 111 BUKOHAHHS JOPYUYEHHS, 3aBJAaHHS.

183. V pa3i morpebu IHAMBIAYalIbHUM CTPOK BHUKOHAHHS JIOKyYMEHTa MO)XE OYTH MPOJOBKEHO 3a
OOIPYHTOBAaHMM NPOXAHHSIM BUKOHABIIS, SIKE MOJAEThCA 0€3 MOTO/HKEHHS 3 IHIIMMU CTPYKTYPHUMHU
Higpo3aiiaMu  0e3mocepelHbO MocaloBid 0coll, sfiKka BCTAaHOBMJIA CTPOK. BiamoBiiHE NpoXaHHS
MOJIA€THCS HE Mi3HIIIEe HIXK 32 TPU POOOUMX JIHI 10 3aKiHUEHHS BCTAaHOBJIEHOT'O CTPOKY.

184. Ilpono3uuis 040 NPOJOBXKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BU3HaueHUX BepxoBHow Pasnoro
Vkpainu abo Ilpesupenrtom VYkpainu, mo Haxaicnani KabGinerom MiHicTpiB YKpaiHu, MoaaeTscs
Cexkperapiary KaOinety MinicTpiB YKpaiHU BiANOBiAaJbHOIO 32 BUKOHAHHS YCTAHOBOIO DPa3oM 3
MIPOEKTOM JIMCTA, aJPeCOBAHOTO BiJIMOBIIHO KepiBHUKOBI Anapary BepxoHoi Pagu Ykpainu un ['nasi
Anminictpauii [Ipe3unenta Ykpainy, 3a ciM JHIB 10 3aKIHUEHHS BCTAHOBIJIEHOTO CTPOKY.

185. besnocepenHiii MOHITOPMHI BHKOHAHHS JOKYMEHTa NPOBOAMTHCS Ha IMIJACTaBl PE30JIOLI]
KepiBHHKA YCTaHOBH, JIEP>KaBHOT'O CEKpeTapst MiHICTEpCTBa ab0 KepiBHUKA anapaTy yCTaHOBH.

186. PeecTpariiiHO-MOHITOPHUHIOBI KapTKH JOKYMEHTIB, ILIOJ0 BHUKOHAHHS SKHX IPOBOAUTHCS
MOHITOPHHT, IS 3pY4YHOCTI MOXYTb IPYIyBaTHCS 3a CTPOKaMH (HAOIMKEHHSM CTPOKIB) BUKOHAHHS
JOKYMEHTIB, 32 BHKOHABIIIMH, 32 KOPECHOHAECHTaMH ab0 rpynamu (Haka3ud 3 OCHOBHOI JiSUIbHOCTI,
HakKa3W 3 aJMiHICTPAaTUBHO-TOCHOJAPCHKUX MUTaHb, JOPYYEHHsS BUIIMX OpPraHiB BIaJH, TOPYUEHHS
KepiBHHKA YCTaHOBH TOIIO).



187. Ha omuH MOKyMEHT MOke OyTHM 3aBejicHa JIMIIE OJIHA PEECTPAIlIfHO-MOHITOPHMHTOBA KapTKa
HE3AJIeKHO BiJ KIUJIHBKOCTI BHUKOHABIIB a00 CTPOKIB BHUKOHAHHS OKPEMHUX 3aBJlaHb, 3a3HAUYEHUX Y
JIOKYMEHTI.
188. Jlani mpo Xiag BUKOHAHHS JTOKYMEHTa MOXXYTh BHOCHTHCS JO PEECTPALlIHHO-MOHITOPHUHIOBOI
KapTK{ HA MIICTaBi X 3aUTy TeIePOHOM a0o Mija Jac MmepeBipku poOOTH CTPYKTYPHOTO MiAPO3ILTY -
BHUKOHABIIS.

189. 3a 3anmuTOM CTPYKTYPHOTO MiIPO3ALTY Cayk0a KOHTPOIIO Hajxae iH(GOpMAIlio PO JTOKYMEHTH,
BHUKOHABIIEM SIKHIX € BIAMMOBITHUI ITiIPO3/LI, OO0 SIKUX MPOBOIUTHCS MOHITOPHHT.

190. Indopmariist mpo cTaH BUKOHAHHS B3ATHUX Ha KOHTPOIIb JIOKYMEHTIB y3arajJbHIOEThCS CTAHOM Ha
MepIIe YMCI0 KOKHOTO MICSII 1 MOIAEThCS KEPIBHUIITBY YCTAaHOBH (J101aTOK 8).

Indopmaniiino-goBigKOBa podoTa 3 JOKYMEHTAMM

191. 3acamu mnpoBeacHHS iHPOPMAIIIHO-IOBIIKOBOI pPOOOTH 3 JIOKYMEHTaMH BHU3HAYAIOTHCS
[HCTpYyKITi€IO 3 M1IOBOACTBA B EINEKTPOHHIHN opMmi.

HOpHIIOK onpanrBaHHA Ta HAACUJIAHHSA BI/IXiI[HI/IX }IOKyMeHTiB
192. BuxigHi AOKyMEHTH y mamnepoBiii ¢opMi, CTBOpEHI B yCTaHOBI y pa3i HAsSBHOCTI MiJICTaB, SKi
BHU3HAIOTHCS OOTPYHTOBAHUMH JUIsI CTBOPEHHS JOKYMEHTIB y TamepoBiid (opmi, HaJICHIAIOTHCS
ajzipecataM 3 BUKOPUCTAHHSM 3acO0iB MOLITOBOTO 3B’SI3KY, €JICKTPO3B’SI3KY, 8 TAKOXK JOCTABISIOTHCS

Kyp €pPChKOI0, PeITbI’ ErepChKO0 CITYKOO0H0.

193. OmnpaitoBanHsi AOKYMEHTIB Ui BiAMpaBIeHHS 3ac00aMM TMOILITOBOTO 3B’SI3KY 3A1MCHIOETHCA
CITy>KOOI0 JIJTIOBOACTBA YCTAaHOBHU BIAMOBIAHO 10 [IpaBui HaJaHHS MOCTYT MOIITOBOTO 3B’ SI3KY.

194. BuxigHi JOKYMEHTH ONpPaIbOBYIOTHCS 1 HAJACHIIAIOTHCS IIEHTPAI30BAHO B JIEHB 1X HAIXOKEHHS
BiJl CTPYKTYPHHX HiPO3/]IUTIB - BUKOHABIIIB a00 HE Mi3HilIe HACTYITHOTO poO0UYOoro JHs.

195. He nonyckaetbcs:
HaJIcUJIaHHs a0o repeaada JOKyMEHTIB 0e3 iX peectpailii y ciryx01 I1JIOBOACTBA;

nyOJieTHe HaJICWJIaHHS NMPUMIPHUKA, Y TOMY YHCIl OPUTIHAJIBHOTO, JOKYMEHTa Y Iareposiil dopmi,
SKIIO Oro MPUMIPHUK 200 KOIIiI0 BXKe Ha/IiCTIaHO B €IEKTPOHHIN (popMi Uepe3 CUCTEMY B3a€MOIII.

196. Ilin yac mpuiiMaHHS BiJl BUKOHABLIB BUXIHUX JOKYMEHTIB NpAlliBHUKH CIY>XKOH I1IOBOJCTBA
3000B’s3aH1 epeBIPUTH:

NPaBUIbHICTH OPOPMIICHHS JOKYMEHTA (CKJIa/l 1 pO3MillleHHS B HbOMY BCiX PEKBI3UTIB);
HAsBHICTH 1 IPAaBWIILHICTh 3a3HAYEHHS aJIPECH;

HasBHICTh HA JIOKYMEHTI BIIMITKH MPO JOJIATKU;

HasBHICTh yCiX HEOOX1THUX MIiANMUCIB (ITeYaTOK) Ha JOKYMEHTI Ta J0JIaTKax 0 HbOTO;
HasBHICTH JIOJIATKIB Ta X BIATOBIAHICTh 3aABJICHOMY CKJIAIY;

BIJIMOBIAHICTD KUIBKOCTI IPUMIPHUKIB KUIBKOCTI aJpecaTiB;



HasBHICTh Bi3 Ha IMalepoBOMY NPHUMIPHHKY BHUXITHOTO JOKyMeHTa (y pa3i HEOOXiTHOCTI #oro
CTBOPEHHS), 10 3AJIUIIAETHCS y CIIPaBaxX yCTaHOBHU.

197. Ha opurinanax JOKYMEHTIB, SIKi MiJUIATaIOTh TIOBEPHEHHIO, HA BEPXHHOMY IPABOMY IOJ1 HEpPIIOT
CTOPIHKH cTaBUTHCS mrtami «[liuisrae moBepHEHHIO.

198. JlokyMeHTH, 10 HAACWIAIOTHCS OJJHOYACHO OJHOMY 1 TOMY K a/IpecaToBi, BKJIAJAIOThCS B OJIUH
KOHBEpT (ymakyBaHHs). Ha KOHBepTI MPOCTaBISIOTHCS peeCTpalliifHi 1HAEKCH BCiX JOKYMEHTIB, SKi
MICTATHCS Y KOHBEPTI.

199. Anpecr MOXYTh HAHOCUTHCSI HA KOHBEPT JPYKAPCHKUM CIIOCOOOM.

200. JIokyMeHTH, IO JOCTaBISAIOTHCSA (Elb]’ €repCchbKor0 CIIyk0010, MepenarThes aapecaraMm Iij
PO3IUCKY Y BIAMOBITHINA KHHU31.

201. Hocwiannst abo 3aMiHa HAJICIAHOTO paHille JOKYMEHTa 3IMCHIOIOTHCS 32 BKa31BKOIO MOCAI0BOT
ocobm, sKa TiAmucansa JTOKYMEHT, a00 KEpIBHHKA CIIy>)KOM UTOBOJICTBA. Y TAaKOMY BHIIAIKy B
JIOKYMEHTI 3a3HaYa€ThCsl, IO BiH € JOCUIAHHAM a00 HAJCUIIAETHCS HA 3aMiHY paHille HaICITaHOMY.

202. I'oguHE TIpHUIIOMY CITY>KOO0F0 JTIJIOBOCTBA BUXIJHHUX JIOKYMEHTIB, 1HIIMX IOIITOBUX BiJIIPaBIICHb
BiJl BUKOHABIIIB BU3HAYAIOTHCS IHCTPYKIII€IO 3 ILJIOBOJICTBA YCTAHOBH.

IV. CucremaTu3aunis Ta 30epiraHHsi J0KYMeHTIB y JXiJTI0BOACTBI

Cri1aJieHHSI HOMEHKJIATYPHU CIIPaB

203. OcHOBHI 3acaau CKJIAJ€HHS HOMEHKJATypu crpaB, (opMmyBaHHS copaB Ta 30epiraHHs
JOKYMEHTIB B yCTaHOBaX BU3HAYAIOTHCSA [HCTPYKIIIEIO 3 TIJIOBO/ICTBA B €JICKTPOHHIN (POpMi.

[iero IHCTpyKIi€EIO BU3HAYAIOTHCA OKpPEMi OCOOIMBOCTI cHcTeMaTH3alli Ta 30epiraHHs TOKYMEHTIB Y
nanepoBiii Gpopmi, SKi 3aCTOCOBYIOTBCS y pa3i HasBHOCTI Mi/ICTaB, sIKI BU3HAIOTHCS OOTPYHTOBAHUMH
JUIS CTBOPEHHS YCTaHOBOIO JIOKYMEHTIB Yy HanepoBiil GopMi.

204. HomeHnknaTypa crpas - 11e 000B’SI3KOBUH 1 KOXKHOI YCTAaHOBU CHCTEMATH30BAHUM MEpEIiK Ha3B
(3arosioBKiB) cmpaB, 10 (GOPMYIOThCS B 11 JUIOBOJACTBI, 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs
BiIMOBIAHMX crpaB (HogaTtku 9 1 10).

205. 3BeZieHa HOMEHKIATypa CIpaB YCTAaHOBU CKJIAZAETHCS Y YOTUPHOX MPUMIPHUKAX, HA KO)KHOMY 3
SKUX MOBUHEH OYyTH 3amOBHEHMM rpud MoroakeHHs 3 BIANOBIIHUM Jep)kKaBHUM apxiBoM. Ilepuuit
(HenOTOpKaHHMI) MPUMIPHUK 3BEI€HOI HOMEHKIATYpU CIpaB 30epiraerbes y ciyxkOi I1I0BOJICTBA,
JpyTUil - BUKOPUCTOBYETHCS CIIYK00I0 IIJIOBOJCTBA SIK poOOUMH, TPETIil - mepeaaeTses 10 apXiBHOTO
HiAPO3/ALTYy YCTaHOBM JJIsi 3JIHCHEHHS KOHTPOJIO 3a (OPMYBAHHSAM CIpaB Yy CTPYKTYpHHUX
MiIPO3/1Iax, YeTBEPTUH - HAJCHIIAETHCS JI0 ICPIKABHOTO apXiBy.

206. CTpyKTypHI MIAPO3AUIH YCTAHOBU OTPUMYIOTH BUTSATH 3 BIAMOBITHUX PO3JAUIIB 3aTBEPKEHOT
3BE/ICHOT HOMEHKIIATYpH CIIPaB JJIsi BUKOPUCTAHHS y POOOTI.

207. I'padu HOMEHKJIATYPH CIIPAB 3aMMOBHIOIOTHCS TAKUM YHHOM.

VY rpadi 1 mpocraBiseTbcs 1HAEKC KOXKHOI CIpaBU. [HIAEKC CHpaBu CTPYKTYPHOTO TMiAPO3ALTY
CKJIaJa€ThCsl 3 1HAEKCY CTPYKTYpPHOIO MiAPO3AUTy YCTAHOBM (3a INTATHUM pO3MUCOM abo
KJacu(pIKaTOpoM CTPYKTYPHUX MIAPO3JLTIB) Ta MOPSJKOBOTO HOMEpA CIpPaBU B MEXax MIAPO3ALTY.
Hanpuknan: 06-12, ne 06 - ingekc camocTiiiHoro Bijgainy, 12 - mopsakoBuil Homep cupasu, abo 04.1-
07, ne 04.1 - inaeKc BiAALTY Y CKIaAl yrpaBiiHHs, 07 - MOPSAKOBUN HOMED CIIPABH.



VY pa3i HassBHOCTI y CIIpaBi TOMIB 1HJIEKC CTaBUTHCS HA KOXKHOMY TOMI, HAIPUKIad: T. 1, T. 2.
VY rpady 2 BKITIOUAIOTHCS 3ar0JIOBKH CIIPaB (TOMIB).

3aroj0BOK CHpaBH IMOBHHEH YITKO y CTUCHIIH Yy3arajbHEHiIH (opMi BimoOpakaTH CKJIag 1 3MICT
JTOKYMEHTIB CIPaBH.

He 103BOJIsI€TBCS BKMBAHHS B 3arojlOBKax CIIPaB HEKOHKPETHUX (OPMYIIOBaHb («pi3HI Marepiaiiy,
«3arajibHe JUCTYBaHHS», «BXiJHA KOPECIOHIEHIS», «BUXITHA KOPECIOHICHISH» TOIIO), a TaKOX
BCTABHUX CIIiB 1 CKJIaTHUX CUHTAaKCUYHHUX 3BOPOTIB.

[Tin wac QopMyarOBaHHS 3aroJIOBKiB CIpaB BPaXOBYIOThCS TakKi O3HaKM (OPMYBAaHHS CIIpaB, SIK
HOMiHaJIbHA, aBTOPChKA, KOPECTIOHIEHTChKA, IPEAMETHO-ITUTAIbHA, XPOHOJIOTIYHA, reorpadidHa.

JIOKyMEHTH (OPMYIOTHCS Yy CIIpaBH HAa OCHOBI OKpeMOi 03HaKH a00 CIOJTYYEHHS O3HAK.

3aroyioBOK CIpaBU CKJIAJA€THCS 3 €IIEMEHTIB, 110 PO3MIIIYIOTHCSA y TaKiil MOCIiTOBHOCTI: Ha3Ba BUIY
CHpaBH (JTUCTYBAHHS, XypHaJ, KHUTA TOIO) Y BUAY JIOKYMEHTIB y CIIpaBi (HaKa3u, MPOTOKOJH, aKTH
TOILI0); aBTOP JOKYMEHTIB (HallMEHYBaHHS yCTaHOBH, CTPYKTYPHOTO HiAPO3/ily); KOPECIOHIEHT a0
anpecar (HaiMEHYBaHHS YCTaHOBH, JI0 SIKOI ajpecoBaHi abo BiJ SKOi HAMIWNUIA JTOKyMEHTH);
KOPOTKHMI 3MICT JOKYMEHTIB CIpaBu (IUTaHHsS, 3 SKOTO (OpMYeThCS cIipaBa); Ha3Ba PETIOHY
(Tepuropii), 3 SIKOIO TOB’SA3aHUN 3MICT JNOKyMEHTa; Aara (mepion), A0 SKOi HaJeKaThb JOKYMEHTH
CIpaBH; BKa31BKM Ha HAsBHICTbH KOMiN JOKYMEHTIB y crpasi (y pasi moTpedn).

V 3arosoBkax 0co00BUX (IIEPCOHATIBHMX) TA IHIIUX CIIPAB, 10 MICTATh JOKYMEHTH 3 OJHOTO IMUTaHHS,
MOB’s13aHI TIOCHIJOBHICTIO BEIEHHS MpPOIENyp ITOBOJICTBA, BXXHUBAETHCS TEPMIH «CIpaBay,
Hanpukial: «OcoboBa ciupaBay, «IlepcoHaiibHa cripaBay.

Y 3arojoBkax CIipaB, IO MICTSTh AOKYMCHTH 3 OJHOI'0 IIUTAHHS, HE OB’ sI3aH1 HOCJ'IiI[OBHiCTIO
BCACHHA Ipoucayp I[iJ'IOBOI[CTBa, BXKHBA€ETHCA TepMiH «IOKYMCHTH», a MCIsA HBOTO B AYyXKKax
3a3HAYar0THCS OCHOBHI BHUIHU )IOKYMCHTiB CIIpaBH, HAlIpUKJIAJ: ((I[OKYMCHTI/I (HHaHI/I, AaHKCTH, ,Z[OBiILKI/I)
IIpo NPOBCACHHA OITIAAY CTaHYy I[iJ'IOBOI[CTBa Ta apXiBHO.l' CIIpaBH y BUIIMX HABYAJIbHUX 3aKJIagax».

TepMiH «IOKYMEHTH» BXKMBA€THCS TAKOX Yy 3arojloBKax CIpPaB, IO MICTATh JOKYMEHTH-IOJATKH 10
OyIb-sIKOTO HOPMATUBHO-TIIPABOBOT'0 aKTa ab0 PO3MOPSAIIOro JOKYMEHTa YCTAaHOBH.

VY 3arosoBkax copaBs, NMPU3HAYEHMX Ui TPYNyBaHHS JOKYMEHTIB OJHOTIO BHJY, 3a3HAYAETHCS BH]L
JOKYMEHTa y MHOXHHI Ta aBTOp JOKYMEHTIB, Hanpukial: «[Iporokonu 3acinanp kosjerii Jlep:kaBHoi
apXxiBHOT CITy>KOM.

VY 3arojoBkax CHpaB, IO MICTATh JMCTYBAaHHS, 3a3HAYAIOThCS KOPECIOHAEHT 1 KOPOTKHUIl 3MICT
JOKYMEHTIB, Hampukiaa: «JluctyBanHs 3 MiHicTepcTBOM (iHAHCIB MPO 3aTBEP/PKEHHS 1 3MIHY
LITaTHOTO PO3IUCYY.

VY 3aronoBkax crpaB, IO MICTATh JIMCTYBAaHHS 3 KOPECIOHJICHTAMH, OJHOPITHUMH 3a XapaKTepoM
JISUTBHOCTI, Takl KOPECIOHACHTH He IMepepaxoBYIOThCS, a 3a3HAYAETHhCS iX  y3arajibHEHe
HallMeHyBaHHS, Hamnpukiang: «J/McTyBaHHA 3 oOpraHaMM MICIEBOIO CaMOBPSAYBaHHS 3 THTaHb
3a0€3MeYeHHs COIIaIbHOTO 3aXUCTY HACETICHHS Y.

V 3aronoBkax crpas, 110 MICTATh JIUCTYBaHHS 3 PI3HUMHU KOPECHOHJEHTaMH, TaKl KOPECIIOHJIEHTH He
3a3HAYalOThCs, HANPHUKIAA: «JIMCTyBaHHS NMpo OpraHizamilo ceMiHapy 3 MiJBHUILEHHS KBasigikarii
MpaliBHUKIB KaJPOBUX CITYKO».



VY 3aronoBkax cmpaB, MO MICTATH IJIAHOBO-3BITHY JOKYMEHTAIIl0, 3a3HAYAETHCS TMEpioj] (MicCsIlb,
KBapTaj, MiBpivus, PiK), B SAKOMY IUIAaHY€THCS CTBOPEHHS JAOKYMEHTIB, abo mepion iX (axkruuHOro
BUKOHAHHSI, HATTPHKJIA/:

1. [Inan ocHOBHUX OpTraHi3allifHUX 3ax0aiB ycTaHoBH Ha 2012 pik.
2. 3BIT PO BUKOPUCTAHHS OIO/KETHUX KOINTIB ycTaHOBOIO 3a 2011 pik.

Sxmo cmnpaBa CKIAQAAeTbes 3 KUIBKOX TOMIB, (DOPMYIIIOETHCS 3arajbHUN 3arojIOBOK CIpPaBH 13
3a3HaYCHHSM HOMEpa TOMa.

[lin yac po3MilIeHHs 3aroJjOBKIB CIpaB y HOMEHKJIATYpPl BPAaXOBYETHhCS BAKIUBICTh JOKYMEHTIB,
BKJIIOYCHUX JIO CIIpaBH, iX B3a€MO3B’SI30K Ta CTpOoKM 30epiraHHs. Ha moyatky po3MilIylOThCS
3aroJIOBKM CIIpaB IMOJ0 JOKYMEHTIB, SKI HAIIHIUIM BiJ] OpraHiB BHUIIOTO PIBHA, Jaji - IIOAO
OpraHizamiifHo-po3mopsauoi JOKYMEHTAIlll, TUTAHOBO-3BITHOI JOKYMEHTAIll, JUCTyBaHHS, OOJIIKOBO-
JIOBIJIKOBHUX BHU/IIB IOKYMEHTIB.

I'padba 3 HOMEHKIATYpH 3aIOBHIOETHCS HAIPUKIHII KAJIEHJAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpU 3a3HAYAIOTHCS CTPOKHU 30€piraHHsl CIpaB, HOMEPHU CTaTel 3a MEPeTiKOM
JOKYMEHTIB 13 CTpOKaMH 30epiraHHs.

VY rpadi 5 poOnsThCS MO3HAYKHU MPO MEpexigHi crpaBu; Ipo (GOpMy CTBOPEHHS TOKYMEHTIB CHpPaBU

(emexTpoHHA, ANIepoBa, 3MillIaHa); PO MOCATOBUX 0Ci0, BiAMOBITaIbHUX 32 (pOpMyBaHHS CIIpaB; PO
nepenady CIpas 10 apXiBHOTO MiAPO3/iTy YCTAHOBH YH 1HIIMX YCTAHOB JJIS iX MPOJOBKEHHS TOLIO.

dopmyBaHHS CIPaB

208. dopmyBaHHS CcHpaB - L€ TIPYNyBaHHSI BUKOHAHUX JIOKYMEHTIB Yy CIIpaBH BIANOBIAHO M0
HOMEHKJIATYpH CIIPaB.

209. Ilix yac QopmyBaHHS CHpaB He JOMYCKAETHCS BKIIOYEHHS JO CIpaB YOPHOBUX, OCOOMCTHX
JOKYMEHTIB, PO3MHOKEHUX KOMiil Ta JOKYMEHTIB, IO NiJIAraloTh IOBEPHEHHIO. JloKymMeHTu
MOCTIHHOTO 1 THUMYAacoBOTO 30epiraHHs TPYNyIOTbCA y CIpaBH OKpeMo. 3a o0csSroM crpasa y
nanepoBiid (popmi He moBUHHA nepeBuiyBaTH 250 ctopiHok (30 - 40 MiniMeTpiB 3aBTOBLIKN).

210. JokyMeHTH TpyNyIOThCA y CIIPaBU B XPOHOJIOTTYHOMY Ta/ab0 JIOTTYHOMY MOPSJIKY.

211. TlonoxeHHsi, mpaBWia, IHCTPYKILII TOIIO, 3aTBEPIKEHI PO3MOPSIIUYUMH JTOKYMEHTAMH,
IPYNYIOThCS Pa30M 13 3a3HAYEHUMH JIOKYMEHTaMHU.

212. Haka3u (po3mopsKeHHs) 3 MHUTaHb OCHOBHOI MAISUIBHOCTI YCTAHOBH, 3 aJMIHICTpaTHUBHO-
rOCIOJapChKUX MUTaHb, 3 KAJPOBUX MUTaHb (0COOOBOTO CKIIQAY) IPYHyIOThCS y pi3Hi cnpaBu. Hakasu
3 KaJpOBHUX MUTaHb (0COOOBOTO CKJIaAy) TPYNYIOTHCS BIAMOBIIHO 70 1X BUJIIB Ta CTPOKIB 30€piraHHs;.
213. JlokyMeHTH 3acijaHb KOJIET1aJIbHUX OPraHiB IPYMYIOThCA Y JIB1 CIIPAaBH:

MIPOTOKOIIH 1 JOKYMEHTH JI0 HUX (JIOTIOBIi, TOBIKH, MPOSKTH PIillIeHb TOIIIO);

JOKYMEHTH 3 opranizamii 3acifanb (TOPSIOK ICHHMIA, MaKeT PO3MIIICHHS, CIHCOK 3allpOIICHHX
TOIIIO).

214. IlpoTokomau 3acijaHb KOJIETIaIbHUX OpraHiB IPYNYIOTHCS Y CIIPaBU B XPOHOJIOTTUHOMY MOPSJIKY 1
3a HOoMepamu. JIOKyMEHTH [0 3acifiaHb 3a3HAY€HUX OpraHiB CHCTEMAaTHU3YIOTbCS 3a JaTaMH Ta



HOMEpaMHu MPOTOKOJIB, a B MEXax TPYNU JOKYMEHTIB, IIO CTOCYIOTbCSI OJHOIO MPOTOKONY, - 3a
MOPSIKOM JICHHUM 3aCiTaHHS.

215. Jlopy4yeHHsI YCTAaHOB BHIIOTO PiBHS 1 JOKYMEHTH, MOB’S3aHi 3 iX BHKOHAHHSIM, TPYIYIOTHCS Y
CIpaBH 3a HampsMaMHu JisSUTbHOCTI YCTaHOBU a00 3a aBTOpaMH 1HIIIATUBHHUX JOKYMEHTIB. Y CIpaBi
JOKYMEHTHU CHCTEMAaTU3YIOThCS 32 JaTaMH JIOPYYCHb.

216. 3aTBepmKeHi IJIaHW, 3BITH, KOIITOPUCH TPYIYIOTHCS y CIPAaBH OKPEMO BiJ MPOEKTIB IHX
JIOKYMEHTIB.

217. JluctyBaHHS TPYNY€EThCSA 32 3MICTOM Ta KOPECIOHIACHTCHKOI O3HAKOK 1 CHCTEMAaTHU3YETHCS B
XPOHOJIOTIYHOMY MOPSJIKY: JOKYMEHT-BIAMIOB1/Ib PO3MIILYETHCS 32 JOKYMEHTOM-3aITUTOM.

218. Oco0oBi cripaBu Jep>KaBHUX CIIYKOOBIIIB (hOPMYIOThCS y TOPSAAKY, BusHaueHomy HAJIC.

219.  Po3paxyHKoOBO-TUIaTDKHI ~ BigoMocTi  (0cOOOBI  paxyHKH)  TpaIliBHUKIB  YCTaHOBH
CHCTEMAaTH3YIOThCS B MEXKaxX POKY 3a Mpi3BUIIaMU B ai(aBiTHOMY TOPSJIKY, a BiIOMOCTI IIOJO
BUILJIATH Tpolel (BiZIOMOCTI IIOJ0 HapaxXyBaHHS 3apOOiTHOI MJaTH) MOBUHHI OyTH chopMOBaHi
IOMICSIIS 32 KaJleHTapHUH piK.

220. MeTtoau4yHe KEPIiBHHUIITBO i KOHTPOJIb 3a (JOPMYBAaHHSIM CIpaB B YCTaHOBI Ta ii CTPYKTYpHHX
MPO3/IiIax 3MIACHIOIOTHCS CITYKO00T0 AIOBOJICTBA Ta ApXIBHUM MHiAPO3/1IIOM YCTAaHOBH.

30epiraHHs JOKYMEHTIB B YCTAHOBAX

221. JlokyMeHTH 3 4acy CTBOPEHHS (HaIXOKEHHs) 1 10 Tiepeadi 10 apXiBHOTO MiIPO3/IiTy YCTAaHOBU
30epiraloThbcsi 3a MicleM iX CTBOpeHHsS. HopmaTMBHO-TIpaBOBI akTH 30€piraroThCs 3a MiICLEM iX
BHUJIAaHHS, a TJOKYMEHTH III0JI0 X PO3pOOJICHHS, IIOTOPKSHHS TOIIO - 32 MiCIIEM CTBOPEHHSI.

222. 36epiraHHs JOKyMEHTIB 1 CIIpaB B YCTaHOBI 3a0e3meuye ciayx0a J1710BOACTBA YCTAHOBH.

223. CnpaBu 30epiraroTbCsi y cCHeliajgpHIN KIMHATI y BEpTUKaJIbHOMY MOJOXKEHHI B madax, 10
3aKpuBarOThCs. JIJIs TIABUILEHHS ONEPAaTUBHOCTI TMOMIIYKY JOKYMEHTIB CIIPaBH PO3MIILYIOTHCS
BIJIMIOBITHO /10 HOMEHKJIATypH crpaB. Ha KOpiHLAX OOKJIaJMHOK CHpaB 3a3HAuYalOThCs 1HAEKCH 3a
HOMEHKJIATYpOIO.

224. ®oHorpamMu 3aciiaHb KOJIETIaIbHOIO OpraHy 30epiraioTbcsi y Horo cekperaps. Ha Hocii
¢oHorpamu (i1 ymakoBIi) poOUTHCS BIAMITKa MNpo JAaTy 3acifaHHsA 1 4vac 3amucy. Cekperap
KOJIET1aJIbHOTO OpraHy BIANOBIAA€ 3a iX 30epiraHHs.

225. Bupaua cnopaB, CKJIQJEHMX 3 JIOKYMEHTIB y MamepoBid (opmi, y TUMYacoBEe KOPHCTYBaHHS
NpaliBHUKAaM CTPYKTYPHUX MiJPO3JUTIB YCTaHOBH 3IIMCHIOETHCS 3 J03BOJIy KEpIBHUKA CIIyKOU
JIOBOJICTBA, IHIIMM YCTaHOBaM - 3 IMHCbMOBOTO JI03BOJIy Ke€piBHMKa ycTaHOBU. Ha BuaaHy crpaBy
CKJIQJIA€EThCSl KapTKa-3aMIHHHUK. Y KapTIll 3a3HAYAIOThCS 1HJEKC CIPaBH, 3aroJOBOK CIpaBH, JaaTa ii
BUJAYi, 0co0a, Kl crpaBy BHAAHO, JaTa il MOBEPHEHHS, MiAMUCH OCI0, SKi BUAANU Ta MPUHHSIN
CTIpaBy.

226. Haganus crnpaB y TUMYacoBe KOPUCTYBAaHHS 3[1HCHIOETHCS HE OUIBII SIK HA OJIUH MICSIIb.
227. BunydeHHs IOKYMEHTIB 13 CHpaBU TOCTIMHOTO 30epiraHHs 3a00pOHSETHCS. Y BHHITKOBUX

BUIAJKaX BHIJIyYEHHS JOKYMEHTIB JOMYCKA€THCS 3 JI03BONY KEpIBHHKA YCTAaHOBH 3 O0OOB’SI3KOBUM
3QJIMIIIEHHSM Y CIIPaBi 3aCBIAYCHUX HAJC)KHUM YMHOM KOITIM.

V. llopsigok miATOTOBKH CIPAaB 0 Nepeaavi 1Jis apxXiBHOIo 30epiranHs



Excneprusa niHHOCTI JOKYMEHTIB

228. OcHOBHI 3acajay TPOBEICHHs EKCIEPTU3M I[IHHOCTI, CKJIAJCHHS OMHCIB crpaB, O0(OPMIICHHS
ClpaB Ta Tepeaayi chpaB A0 apXiBHOTO MiIPO3Jily YCTaHOBH BH3HAYaIOThCA I[HCTpyKIi€w 3
JJIOBOJICTBA B €JIEKTPOHHIN hopMmi.

[iero [HCTpyKII€O BU3HAYAIOTHCS OKPEMI OCOOJIUBOCTI ITIITOTOBKYU CIIPaB, ChOPMOBAHKX Y TANIEPOBiit
dbopMi, 10 mepemadi sl apXiBHOTO 30epiraHHs, SKi 3aCTOCOBYIOTHCS 3a HAsSBHOCTI MIACTaB, SIKi
BH3HAIOTHCS OOIPYHTOBAHUMHM JIJIsi CTBOPEHHS YCTAHOBOIO IOKYMEHTIB Yy ManepoBiii ¢popmi.

229. IlpoBeacHHsI €KCHEPTH3W IIIHHOCTI JOKYMEHTIB IOJISTAaE y iX BCEOIYHOMY BHUBYEHHI 3 METOIO
BHeceHHs 10 HamioHanpHOTro apxiBHOTO (oHAYy a00 BHIYYEHHS 3 HHOI'O Ta BCTAHOBJICHHS CTPOKIB
30epiraHHs JOKYMEHTIB, 1110 HE M UISraloTh BHECEHHIO 10 3a3HaueHoro Monmy.

230. 1ns1 opranizariii Ta IpoBeIeHHs €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB B YCTaHOBaX (y pa3i moTpebu B
CTPYKTYPHUX MiAPO3/IiJaX) YTBOPIOIOTHCS IMOCTIHHO A110Ul €KCTIEPTHI KOMICIi.

231. ExcriepTH3a MiHHOCTI JOKYMEHTIB MIPOBOJIUTHCS IIOPOKY B CTPYKTYPHHUX MiAPO3ijax YCTAaHOBU
6e3mocepeIHbO 0c00aMU, BIATIOBIAATFHIMH 32 OpPTaHi3allilo IiJI0BOJICTBA B IUX MiAPO3JLIaX, Pa3oM 3
€KCIIEPTHOIO KOMICIEIO M1l METOAMYHUM KEePIBHUITBOM CIY>KOU I1JIOBOACTBA Ta apXiBHOTO MiAPO3ILTY
YCTaHOBH.

232. Bunmy4yeHHS NTOKYMEHTIB Uil 3HMIICHHS O€3 MPOBEACHHS IMOMEPEeIHbOI eKCIEePTH3H iX IIHHOCTI
3a00POHSIETHCS.

233. Biabip AOKYMEHTIB MOCTIHHOTO 30epiraHHs 3MIMCHIOETHCS Ha MIJCTaBl THIIOBUX Ta BIIOMYHX
(ramy3eBHX) MepesnikiB JOKYMEHTIB 13 cTpoKamMH 30epiraHHsi, HOMEHKJIATYpHU CIIPaB YCTAHOBU HUISXOM
neperisiay KOXKHOTO apKyma crpaBd. JlopydeHHs OpraHiB BJIaJy BHIIOTO DPIBHA, IO HAMIMIUIA IO
YCTQHOBU Yy BUIJISJII MarepoBoi KOmii, HE MOXYyTh OyTH BifiOpaHi SK JOKYMEHTH MOCTIHHOIO 4
TpuBanoro (nmoxaz 10 pokis) 30epiraHHsl.

234. 3a pe3ynbTaTaMy €KCHEPTU3H I[IHHOCTI IOKYMEHTIB B YCTAaHOBI CKJIaJA€ThCS aKT MPO BUITYUECHHS
U1l 3HUILEHHS TOKYMEHTIB y namnepoBiit ¢popmi (momatok 11).

235. 3BeneHi OmMHMCH CIOpaB MOCTiHOTO, TpuBanoro (monan 10 pokiB) 30epiraHHs Ta 3 KaJpOBHX
mUTaHb (0COOOBOTO CKJIATy) Ta aKT MPO BHIYyYEHHS IS 3HUINEHHS JTOKYMEHTIB, HE BIJIHECEHUX JIO
HarmionansHoro apxiBHoro (hoHAY, PO3TISAAIOTHCS EKCHEPTHOK KOMICIEI0 YCTaHOBU OJIHOYACHO.
[Ticst 3aTBEpIKCHHS aKTa YCTAHOBA MA€ MPABO 3HUIIUTH BU3HAYCHI HUM JIOKYMEHTH.

236. AKT po BHJTyYEHHS JUI 3HULICHHS JOKYMEHTIB CKJIQIa€ThCs 100 JOKYMEHTIB, HE BHECEHHX J10
HamionaneHoro apxiBHoro (oHay, Ha crpaBu Bci€i ycTaHoBH. HailiMeHyBaHHSI CTPYKTYPHOI'O
MiAPO3/A1TY 3a3HAa4YaI0THCS TIepe/l TPYIIOI0 3aroJIOBKIB CIPaB IIbOTO MiIPO3/IiTy.

Cxki1aieHHsI OITUCIB CIIPaB, IO CKJIA/IeH] y naneposii ¢popmi

237. Onuc cnpaB - apXiBHUH JOBITHHUK, MPU3HAUYEHUH s OOJIIKY Ta PO3KPHUTTS 3MICTYy OAMHHUIL
30epiranHs, OJJMHUIL OOJIIKY, 3aKpIIIJIEHHS X CUCTeMAaTH3allil y MeKax apXiBHOTO (OHTY.

238. Omucu crnpaB yKJIAJalOTbcd OKPEMO Ha CHpaBU IMOCTiHHOro Ta TpuBajoro (monag 10 pokis)
30epiraHHs Ta 3 KaJpoBUX NUTaHb (ocoboBoro ckiany). Ha cmpaBu tumuacoBoro (10 10 pokiB)
30epiraHHs ONWCH HE CKIAAAIOThCA. Y pasi JIKBiAaLii M peopradizaiii yCTaHOBU TakKi OINHUCH
CKJIaar0ThCsI 000B’A3KOBO.



239. Ommcu copaB CTPYKTYPHOTO MiAPO3AUTY YCTAaHOBU CKJIQJAIOTHCSA IIOPOKY 32 BCTAHOBJICHOIO
¢dopmoro (momatok 12) mocamoBoio 0co00r0, BiANOBIJAIBHOIO 3a AUIOBOACTBO Y CTPYKTYpHOMY
MIPO31Ti, 32 METOJIMYHOT IOMTOMOTH apXiBHOTO MiAPO3LTy YCTaHOBH.

240. Homep ommcy cmpaB CTPYKTYPHOTO WiJPO3/LTy YCTAaHOBU IOBHHEH CKIIQJATUCS 3 I1HJACKCY
CTPYKTYpHOTO MiJIpO3[UIy 3a HOMEHKJIATYpOIO CHpaB 3 JOJaBaHHAM II0YaTKOBOI JITEpH Ha3BU
KaTeropii JOKYMEHTIB, 10 BKIIOYAKOTHCS J0 OMUCY, Ta YOTUPHOX HUPP POKY, B SIKOMY pO3I0YATO
CTpaBH, BKIIOYEHI A0 omucy. Hampukiani, omucu crnpaB mocTiifHOro, TpuBanoro (monan 10 pokis)
30epiraHHs Ta 3 KaJpOBUX NUTaHb (0COOOBOTO CKJIaay) CTPYKTYPHOTO MiAPO3AiNYy 3 1HA. 5, IO
po3mnouati y 2011 pori, matumyTs HOMepH: 5 I1-2011; 5 T -2011; 5 OC - 2011.

241. Ilix yac ckaJaHHs ONMUCIB CIPaB CIiI JOTPUMYBATUCS TAKUX BUMOT:

KO)KHa CIIpaBa BHOCUTHCSI JIO0 OMUCY ITiJ] CAaMOCTIHHUM MOPSJAKOBUM HOMEpPOM (SIKIIO CIIpaBa Mae
KiJIbKa TOMIB, KO)KHUW TOM BHOCHUTBCS JIO OIMUCY 1] OKPEMUM HOMEPOM);

rpadu onrcy 0ohOPMITIOFOTHCS BIATIOBITHO /IO BIJIOMOCTEH, 3a3HAYCHUX HA OOKJIQIMHIII CIIPABH,

y pa3i BHECCHHSI JIO OMHCY KIJTBKOX CIIpaB MiAPSI 3 OJHAKOBHM 3aroJIOBKOM 3a3HAYAETHCS TIOBHICTIO
JIMIIE 3ar0JIOBOK TEPIIOi CIpaBH, a BCI IHII OJHOPIIHI CHpPaBU MO3HAYAIOTHCS CIOBAMHU «TE€ CaMey,
IPU bOMY 1HIII BiZIOMOCTI MPO CIIPaBH BHOCATHCS /IO OMHUCY IMOBHICTIO (HAa KOXKHIA HOBii CTOPIHII
OIIHCY 3ar0JIOBOK BiTBOPIOETHCS MOBHICTIO);

rpada onucy «IIpumiTKay BUKOPUCTOBYETHCS JJISI BIIMITOK PO OCOOIMBOCTI ()i3UYHOTO CTaHy CIpaB,
PO Tepenavy CrpaB iHIINM CTPYKTYPHHUM MiAPO3/iJiaM YCTaHOBU a0o0 iHIIIN yCTaHOBI, PO HAsBHICTh
KOIIi{ JOKYMEHTIB y CIIpaBi.

242. Onwucu cripaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPHCTAaHHSIM €IMHOI HACKPI3HOI HyMepartii.
CrpaBH KOXKHOTO POKY CTaHOBIISAITh PIYHUN PO3LT OIUCY.

243. 'V KiHIlI ONUCY POOUTHCS MIJCYMKOBUN 3amHC 13 3a3HAYEHHSM KiIbKOCTI (Ludpamu 1 caoBaMu)
CrpaB, 110 OOJIKOBYIOTHCS 3a OMMCOM, a TaKOX OOYMOBIIOIOTHCS OCOOJIMBOCTI Hymepalii CIpas B
omnuci (JITepH1 Ta NPOINyILEeHI HOMEPH CIIPaB).

244.V piuHu# pO3/1a ONUCY CHPaB BHOCATHCS TAKOXK CIIPaBH, HE 3aBEPIIEHI MPOTITOM KaJeHIapHOI0
POKY. Y Takux BUMNAJKaxX Yy KiHLI PIYHUX PO3JLTIB OMUCY KO)KHOTO HACTYITHOTO POKY, IPOTATOM SIKOT'O
CIPaBU NMPOJIOBXKYBAJIHUCS B AUIOBOJCTBI, 3a3HAYA€ThCS «J[OKYMEHTH 3 L[bOTO MUTAHHS JIUB. TAKOX Y
po3iii 3a pix, Ne ».

245. Omnuc chnpas, CKJIaJeHUX y manepoBii GopMi, CKIalaeTbes y ABOX HMPUMIPHHUKAX, OJUH 3 SKHUX
MepeaacThCsl Pa3oM 13 COpaBaMu JO apXIBHOTO MiAPO3JAUTY YCTAaHOBH, a IHIIMN 3aJIUIIAETHCS SIK
KOHTPOJIbHUI NPUMIPHHUK Y CITYKO01 11JI0BO/ICTBA.

246. Ha ocHOBI1 OMKCIB CIIpaB CTPYKTYPHUX MIJIPO3JLTIIB apXiBHUH MIAPO3/11 YCTAHOBU IOTYE 3BEJIEHI
OIMCH CTIpaB MOCTiiiHOTO Ta TpuBayioro (rmoxnas 10 pokis) 30epiranHs, 3 KaJpoBUX MUTaHb (0COOOBOTO
CKJIATy).

247. 3BeaeHuil onuc crpaB NOCTIHHOTO 30epiraHHsl CKJIAJJa€ThCsl Y YOTUPHOX MPUMIPHUKAX, TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs - y JBOX HNPUMIPHHKAX, 3 KaJAPOBHUX NMUTaHb (0COOOBOrO CKIANy) - Y
TPhOX MpuMipHHKax. OJH MPUMIPHHUK 3aTBEPKEHOTO ONHCY MOIAETHCS JEPKABHOMY apXiBy.

248. YcraHoBu 3000B’s3aHI OMUCYBaTH JOKYMEHTHU MOCTiifHOro Ta TpuBajoro (moHaa 10 poxiB)
30epiranHs, 3 KaJpoBUX NHTaHb (OCOOOBOTO CKIaay) HE IMi3HIIIE HIK uepe3 JBa POKH MIiCIs
3aBEPIICHHs] CIIpaB y MJUIOBOJCTBI, a TaKOX TEpenaBaTH JOKYMEHTH TOCTIMHOTO 30epiraHHs



BIJIMOBITHO JI0 3aTBEP/KEHUX OIMCIB CIIpaB M0 JCP)KaBHUX apXiBiB B YCTAHOBJICHI 3aKOHOJIaBCTBOM
CTPOKHU.

Od¢opmileHHs cipaB, CKJIAIECHUX Y Naneposiil popmi

249. OdopmiieHHst crpaBu mocTiiHOro i1 TpuBasioro (monax 10 pokiB) 30epiranHs mependadae
HyMEpAIilo CTOPIHOK y CIpaBi, CKJIQJICHHS Y pa3i MOTpeOr BHYTPINTHBOTO OMKCY IOKYMEHTIB CIIpaBH,
HAsBHICTH 3aCBIIYYBAIBHOTO HAIMKCY CIPABH MPO KUIBKICTH CTOPIHOK 1 MPO OCOOIMBOCTI (i3UYHOTO
cTaHy Ta (OpPMYBaHHS CIpaBH, MiAIMUBAaHHA a00 OIpPAaBICHHS CIpPaBH, O(GOPMIICHHS OOKJIaIUHKH
CIIpaBH.

250. JlokymeHTH THMYacoBOro 30epiranHs, c(hOpMOBaHi y CIIpaBH, HE MiIIIMBAIOTHCS, CTOPIHKU HE
HYMEpYIOThCSI, YTOYHEHHS €JIEeMEHTIB O(OpMIICHHS OOKIAQAMHKUA HE IPOBOIUTHCS, 32 BUHITKOM
MEPBUHHOI OYXTaJITepChKOT TOKyMEHTALli.

251. Iicns 3akiHYeHHS AUIOBOJHOTO POKY JI0 HAIMKCIB HAa OOKJIaJIMHKAX CIPaB MOCTIMHOTO 1 TPUBAJIOTO
30epiraHHs BHOCSTHCS HEOOXiTHI yTOYHEHHS, MEPEBIPSAETHCSA BiINOBITHICTH 3arojiOBKiB CHpaB Ha
OOKJIQWHII 3MICTY MiJIIMTHX JOKYMEHTIB, BHOCSATHCS Yy pasi MOTpedW 10 3arojioBKa CIpaBu
JOJAaTKOBI BiIOMOCTI (IIPOCTaBISIOTHCSI HOMEPH HakasziB, MPOTOKOJIB, 3a3HAYAIOTHCSA BUAU 1 (HOopMHU
3BITHOCTI TOIIIO).

252. Jlata Ha OOKJIAaIUHII CIPAaBU MOBMHHA BIJNOBIIaTH POKY MOYATKY 1 3aKIHYEHHS CIPABHU; Y CIIPaBi,
0 Ma€ JIOKYMEHTH 3a OLIbII PaHHI POKH, HIXK PiK YTBOPEHHS CIIPABH, ITiJ] JATOI0 POOUTHCS HAIHC «€E
JOKYMCHTH 32 __ POKH».

253. Ha oOxiaguHKax CIpaB, IO CKJIAJAIOThCS 3 KUIBKOX TOMIB, MPOCTABISIOTHCS JAaTh IMEPIIOro i
OCTaHHBOTO JOKYMEHTIB KOKHOTO TOMY (YacTHHH). Y pa3i 3a3HA4YCHHS TOYHOI KaJCHIAPHOI IaTh
MPOCTABIISIETHCSA YMUCIIO, MICSIb 1 pik. UKMCIO 1 piK MO3HAYarOThCS apaOCBKUMH LH(PPAMH, MiCsIlh
MTUTIETHCS CTIOBOM.

254. Ha oOxs1auHIIl CIIPaBU MPOCTABISETHCA HOMEP CIPaBU 32 3BEJICHUM OIKMCOM 1 32 IOTO/KEHHSM 3
apXiBHUM HJPO3/1JIOM YCTaHOBH - HOMEpP ONHUCY 1 POHTY.

255. Y pasi 3MiHM HailMeHyBaHHS yCTaHOBH (11 CTPYKTYpHOTO HIAPO31Ty) HPOTArOM NEPIofy, KU
OXOIUTIOIOTh JIOKYMEHTH cIipaBH, abo Mij 4ac mepeaadi CIpaBU JI0 IHIIOI YCTAaHOBU (CTPYKTYPHOTO
MIAPO3JTy) Ha OOKJIAAMHIN CIpPaBU 3a3HAYAETHCS HOBE HAlIMEHYBaHHSA YCTaHOBHM (CTPYKTYPHOTO
MiIPO3/ITY), a IOTIEpEHE OEPEThCs B TYKKH.

256. Hamucu Ha oOKIaJuHKaxX cOpaB MoCTiiiHoro ta TpuBanoro (moHax 10 pokiB) 30epiraHHs
POOJIATHCS YITKO YOPHUM CBITJIOCTIMKUM 4OpHMIIOM a0o mactoro. HakieroBaHHS TUTYJIBHOIO apKylla
Ha OOKJIaJUHKY CIIPAaBH HE JIOMTYCKAETHCS.

Ilepenaua cnpas, CKJIaJeHUX y Naneposii ¢gopmi, 10 apXiBHOI0 MiAPO3TiTY YCTAHOBH
257. CripaBu noctiiiHoro Ta Tpusaioro (moxaz 10 pokiB) 30epiranHs, 3 KaApoBUX MUTaHb (0OCOOOBOIO
CKJIaZly) 4epe3 JiBa POKU Iicisl 3aBEpILICHHS iX BEICHHS IEepeJaroThbCs 0 apXiBHOTO MiAPO3JLLY

YCTaHOBH B YIOPSIKOBAHOMY CTaH1 JJIsI MOJATBIIOTO 30€piraHHs Ta KOPUCTYBaHHS.

258. Ilepenava crpaB 10 apXiBHOTO MIAPO3/1Ty YCTAHOBH 3IIHCHIOETHCS 3a TpadikoM, 3aTBEPIKCHIM
KEpPIBHUKOM yCTaHOBH.

259. 3a NUCHMOBUM 3BE€PHEHHSAM CTPYKTYPHOTO MIAPO3LTy apXiBHUHM MiJIPO3JLTT YCTaHOBU o(opmiise
BUJayy CIpaB, CKJIQJACHUX Y ManepoBiii popmi, Ha CTPOK J0 TPHOX MiCALIB.



260. IlpuitmaHHs-TIepeaada KOXKHOI CHpPaBU 3IIACHIOETHCS MPAIIBHUKOM apXiBHOTO IMiIPO3ILTY
YCTQHOBH B IPUCYTHOCTI IpaIliBHUKA YCTAHOBH, SIKUI IIepeiae YIOPsAKOBaH1 Ta 0pOpMIICHI CIIPaBH.

261. CopaBu moctiifHoro ta tpuBajoro (monaja 10 pokiB) 30epiraHHs mepenarThCs 0 apXiBHOTO
MiIPO3/TY YCTAHOBH 3a OIKHCAMH.

VY KiHIIl KO)KHOT'O IPUMIPHUKA OTHUCY MPAI[iBHUK apXiBHOTO MiIpo3airy abo ocoba, BIAMOBIAAIbHA 32
BEJICHHS apXiBHOTO MiAPO3/ALTy YCTaHOBH, PO3MUCYEThCS Y MPUHHATTI crpaB i mpocTtasiisie aaty. Oaun
MPUMIPHUK OMHUCY TMOBEPTAETHCSA CTPYKTYPHOMY IMiAPO3MALTY, BCl 1HIINI 3aJIMIIAIOTHCS B apXiBHOMY
HiAPO3/iJi YCTaHOBH.

CrnpaBw, MmO MEPEAaroThCsA 10 apXIBHOTO MiAPO3Iy YCTaHOBH, IMOBHHHI OyTH 3B’s3aHI HaJCKHUM
YHUHOM.

YcranoBu 3000B’s13aH1 3a0e3neunTy 30epiraHHs apXiBHUX JOKYMEHTIB Ta Mepeaady JOKYMEHTIB, IO
Hajexath 10 HamioHnansHOTO apxiBHOTO (QOHY, MICIs 3aKIHYCHHS BCTAHOBJICHUX IPAaHUYHHUX CTPOKIB
ix 30epiraHHs B apXiBHOMY MiJPO3/IiJIi YCTAHOBH Il TOCTIHHOTO 30€piraHHs 0 BiJIOBITHOTO
JIep)KaBHOTO apXiBy.

Honatox 1

1o TunoBoi IHCTPYKIIi 3 1JIOBOACTBA B
MiHICTepPCTBAX, IHIINX IEHTPATbHUX Ta
MICIIEBUX OpTraHax BUKOHABYOI BJIaJ1

(myHKT 8)

3AT'AJIBHI ITIPABUJIA
0(popMIIeHHSI JOKYMEHTIB

1. dns odopMieHHS TEKCTiB CIy)KOOBMX JOKYMEHTIB BHUKOPHUCTOBYETbCs TapHiTypa Times Neew
RomaNe Ta mpudrt posmipom 12 - 14 npykapchkux NnyHKTIB a0o 8 - 12 npykapCbKuX IMYHKTIB JUIS
IpyKyBaHHS pekBi3uTy «lIpi3BHille BUKOHABI 1 HOMEp HOro TenedoHy», BUHOCOK, MOSCHIOBAILHUX
HaIUCIB 0 OKPEMHUX €JIEMEHTIB TEKCTY JJOKYMEHTa abo oro pekBi3UTIB TOLIO.

2. [Ipu oopmiieHH1 3aCTOCOBY€ETHCS MIPUPT:

HaMiBXUPHUNA MIPUQPT BETUKUMHU JTITEPAMU - I Ha3BU BUAY JOKYMEHTA;

HaMIBXUPHUN (TIpsIMHI a00 KYpCHB) - JUI 3ar0J0BKiB Ta KOPOTKOT'O 3MICTY TIOKyMEHTA.

3. [Ipu odopMiIeHHI TEKCTIB MIXKPSAKOBHUI IHTEpPBAJI MOBUHEH CTAHOBUTH:

1 - s cKIaOBUX TEKCTY MOKYMEHTA, PEKBI3HUTY «JlomaTok» Ta MOCUIaHHA Ha JOKYMEHT, IO CTaB
MiJICTaBOIO JIIS MATOTOBKH (BUIAHHS ) TOTOYHOTO JOKYMEHTA;

1,5 - ans CKIaI0BUX YACTHH PEKBI3UTIB «Anlpecat» Ta «I'pud 3aTBEepIKEHHS»;
1,5 - 3 - s BiJOKpEeMIICHHS PEKBI3UTIB JOKYMEHTA OJTUH BiJl OJHOTO.

4. BnacHe iM’4 Ta mpi3Bulle B pekBi3uTi «llianucy» po3MinryeTscss Ha piBHI OCTAHHBOTO PAJKA Ha3BU
IIOCaIu.



(myHKT 4 13 3MiHAMH, BHECEHUMH 3T1JTIHO 3 TIOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

5. MakcuMainbHa I0BXKHHA pAIKa 0araTopsIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY TEKCTY) - 73 MUTIMETpHU
(28 npykoBaHMX 3HAKIB).

6. SIKm0 KOpOTKMM 3MICT 10 TekcTy mepeBuinye 150 3HakiB (II’ATh PAAKIB), WOTO J03BOJSIETHCS
MIPOJOBXKYBATH JI0 MEKI IPaBoro moiisi. Kparka B KiHII 3aroJIOBKa HE CTABUTHCSI.

7. IIpn odopmiieHHI TOKYMEHTIB BIICTYI BiJl MEXI1 JIIBOTO TOJISI IOKYMEHTA CTAHOBUTB:
125 mimiMeTpiB - ajist iM’ s Ta TIpi3BUIA peKBi3UTY «lliamucy;

100 mimiMeTpiB - s pekBizuta «I'pud 3aTBEpHKCHHSY;

90 MimimMeTpiB - AJIs peKBI3UTY «Aapecary;

10 mimimMeTpiB I a03alliB y TEKCT,

0 mimimeTpiB:

st cmiB: «CIIYXAJIN», «BUCTYIIUWIINY, «BUPIIINIW», «YXBAJIWIINU», «HAKA3VYIOy,
«30B0OB’A3VYHOv;

s pekBisuTiB: «Jlata moxkymentay, «Koporkuit 3mict gokymenrtay, «Tekcr» (06e3 ab3amiB),
«BiamiTka mpo HasgBHICTH JqonaTKiBy, «[Ipi3Buille BUKOHABIS 1 HOMEp Horo TenedoHy», «BigmiTka
PO BUKOHAHHS JJOKYMEHTA 1 HAJICWJIaHHS HOTO JIO0 CIIPaBH», CIIOBO «J{omaTok», pekBizuTu «JlomgaTtox
ta cioBo «llixcraBay 3amucy Nmpo MOCHIaHHA Ha JOKYMEHT, IO CTaB IIJICTABOIO Ul MiJrOTOBKU
(BUIaHHA) MMOTOYHOTO JIOKYMEHTa, HallMEHyBaHHs nocaau y pekBi3uTi «lliamnucy, 3acBiq4yBaibHOIO
Hanucy «3TiHO 3 OpUTIHAIOM» Ta AJs Hepioro peksizura «['pud 3aTBepikeHHA», SKIIO iX B
JIOKYMEHTI JIBa.

(ab3amu 1’ sATUH 1 OCTUH TYHKTY 7 3aMiHEHO a03ariamMu 3rigHo 3
nocranoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

8. Ilix yac odopMieHHS NOKYMEHTIB (JOJATKIB JO HUX) Ha JIBOX 1 OUIbIIE CTOpIHKAaxX Apyra Ta
HACTYIHI CTOPIHKY MMOBUHHI OyTH IPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBISATBHCS MOCEPEIUHI BEPXHBOI'O MOJS CTOPIHKM apabcbkuMu nudpamu 6e3
3a3HaYEHHS CJIOBa «CTOpPIHKa» Ta po3AUIOBUX 3HakiB. llepmia cTopiHka He HyMmepyeTbcs Hi B
JOKYMEHTI, Hi B KO)KHOMY 3 /10/1aTKiB. JIOKYMEHT 1 KOXeH 3 JOJaTKiB MaloTh OKpeMy HyMepallilo.

10. TekcTu JOKYMEHTIB APYKYIOThCS Ha OJHOMY Oolli apkymia. JJOKyMeHTH HE MOCTIHHOTO CTPOKY
30epiranHs oocsaroM Oinbiie 20 CTOPIHOK JIOMYCKAeThCS APYKYBAaTH Ha JIUIILOBOMY 1 3BOPOTHOMY OOIT
apkyma, npu 1uboMy pekBi3UT «lligmucy mnoBuHEH OyTHM pO3MILEHUI HA JHMILOBOMY, a HE Ha
3BOPOTHOMY OOIli OCTAHHBOT'O apKyIla JOKYMEHTA.

11. QR-xox po3mipom 21 Ha 21 MM pO3MIIIYETbCS B HMXKHBOMY JIIBOMY KYTi MEpIIOi CTOPIHKH
TOKyMEHTA.

(momatox 1 momoBHEHO MyHKTOM 11 3T1IHO 3 MOCTaHOBOIO
Kabinety MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)



JIJ1sl IpOEKTIB aKkTiB Ta OOOB’SI3KOBUX JOAATKIB 10 HUX, IO PO3POOJISIOTHCS OpraHaMH BHKOHABUYOT
BJIaJIU, TIOCTAHOB 1 po3nopskeHs Kabinery MinictpiB Ykpainu nopsa i3 QR-kogom po3mintyroTbes
HOTO PEKBI3UTH, HATTPUKIIAI:

(myHKT 11 1OMOBHEHO a03a1I0M 3TiTHO 3 TOCTAHOBOO
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

Minmudpu Ne 003845.0011-IT Bix 20.07.2020

[Tigmucas: Ierpenxo Ilerpo [leTpoBuu

Ceprudikar: 341C050E72C685404000000 A6D05009B940D00
Hiiicuuii: 3 12.12.2020 12:38:06 mo 12.12.2021 12:38:06

(mynkt 11 gomoBHEHO a63a1[0M 3TiHO 3 TOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 28.10.2020 p. Ne 1087)

Honarok 2

10 TurmoBoi iIHCTPyYKIii 3 TIIOBOJICTBA B
MIHICTEpCTBAX, IHIIMX LEHTPAIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BIIa M

(mynkt 37)

IPUMIPHHUI NNEPEJIIK
AOKYMEHTIB, 110 103BOJISA€THCS 3aTBEPAKYBATH MPOCTABJISIHHAM rpuda
3aTBePI:KEeHHS M0CAA0BOI 0CO0M 32 YMOBH iX MIATOTOBKH y Naneposii popmi

1. Akt (roToBHOCTI 00’€KTa J0 €KCILIyaTalii; CIMCaHHS; 1HBEHTapu3allii; eKCIepTU3H; BUITYUYEHHS
CIpaB /I 3HUIICHHS; TIepeIadl CripaB; JIKBiAaIlii yCTaHOB TOIIIO).

2. 3aBgaHHS (Ha NPOEKTyBaHHS OO €KTIB, TEXHIYHUX CIIOpY[, KamiTajgbHe OYAIBHUITBO; Ha
MIPOBE/IEHHS! HAayKOBO-JOCIIIHUX, HPOEKTHO-KOHCTPYKTOPCBKMX 1 TEXHOJOIIYHUX pOOIT; TEXHIUHI

TOIIO).

3. Komrropucu BuTpar (Ha yTpUMaHHS amapary yNpaBiiHHS, OyAMHKIB, IPHUMILIEHb, CHOPYJ; Ha
HiATOTOBKY Ta OCBOEHHS BUPOOHUIITBA HOBUX BHPOOiB; Ha KamiTanbHe OyIIBHUIITBO TOIIO).

4. Tlepeniku (mocaja MpaiiBHUKIB 3 HEHOPMOBAHUM POOOYHMM JIHEM; THUIOBHX, BIJOMYUX (Taly3€BUX)
JOKYMEHTIB 13 CTpOKaMH 30epiraHHst TOIIO).

5. Po31iHKM Ha BUKOHAHHS POOIT.
6. CtatyTu (II0JI0KEHHS) YCTAHOB.

7. CTpyKTypa yCTaHOBH.

Homarok 3



1o TunoBoi IHCTPYKIIi 3 117IOBOJICTBA B
MIHICTEPCTBAX, IHIMUX [IEHTPATLHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BJIaI1
(TIyHKT 67)

IPUMIPHUI NNEPEJIIK
TOKYMEHTIB, INMMCH HA AKNUX CKPIILUIIOIOTHCS repOOBOI0 NMEeYaTKOI0 y pa3i ix
CTBOPEHHS y naneposii (popmi 2060 3aCBiTUYIOTHCHA KBAJTI(PIKOBAHOIO €JIEKTPOHHOI)
MEeYATKOK YCTAHOBH Y Pa3i iX CTBOPEHHS B eJIEKTPOHHIN (popmi

(Ha3Ba moxatka 3 13 3MiHaAMH, BHECEHHUMH 3T1JIHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

1. Axtu (BUKOHaHHS pOOIT, CIIMCAHHS, €KCIEPTU3H, (DIHAHCOBUX MEPEBIPOK; BUIYUCHHS CIpPaB JUIs
3HUIICHHS; TIEpeiadi CIIpaB TOIIO).

2. BUCHOBKM 1 BIAT'YKM YCTaHOB Ha AMCEpTallii Ta aBTopedepaTH, IO HAJACHIAIOTHCS 1O Buoi
aTecTaliiHoi KoMicii YKpaiHu.

3. JloBigku (JIMITHI; TpPO BHILIATYy CTPAXOBHX CyM; BUKOPUCTaHHS OIOJDKETHHX AaCUTHYBaHb Ha
3apIuiaTy; Mpo HapaxOBaHy 3apIUiaTy TOIIO).

4. JloroBopu (Tpo MaTepialbHy BIiAMOBINAIBHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHUIITBO, MiAPSIH,
OpeHy NPUMIIIEHb; TPO BUKOHAHHS POOIT TOIIO).

5. JIokyMeHTH (JIOBIIKH, IIOCBIYEHHS TOIIO), 10 3aCBITIYIOThH IIpaBa rPOMaIsH 1 FOPUIUIHHX OCi0.

6. opydyeHHs Ha Ojep>KaHHS TOBAPHO-MATEPlIBHUX MIHHOCTEW, OIOJKETHI, OaHKIBCHKi, MEHCIIHI,
TUTATIKHI.

7. 3aBaHHsA (Ha MPOEKTYBaHHS 00 €KTIB, TEXHIYHUX CIOpPYH, KamiTajlbHe OYIIBHUIITBO; TEXHIYHI
TOIIO).

8. 3asBU (Ha aKPEIUTUB; IPO BIIMOBY BiJ] aKIIENTY TOILIO).
9. 3asBku (Ha 00MaHAHHS, BUHAXO/IU TOIIO).

10. 3pa3ku BIIOMTKIB MEYaTOK 1 MiANUCIB MPAliBHUKIB, SKI MAIOTh MPaBO 311HCHIOBATH (hiHAHCOBO-
rOCTIOapChKi omnepartii.

11. Komrropuc BuTpaT (Ha yTpuMaHHS anapaTy yNpaBliHHS; Ha MiATOTOBKY Ta OCBOEHHS BUPOOHMIITBA
HOBUX BUpOOIB; Ha KaJbKYJIALIIO 3a JI0TOBOPOM; Ha KamiTallbHe OYAIBHUITBO TOILIO).

12. Jluctu rapaHTiifHi (Ha BUKOHaHHS poOIT, HaJJaHHS MOCIYT TOIIO).

13. Iloganns 1 k1onoTaHHs (PO HATOPOIKEHHS OPACHAMH 1 MEAANSAMU; IPO IPEMIIOBAHHS).
14. TIpoTokonu (OTOKEHHS MJIaHIB MOCTABOK).

15. Peectpu (uekiB, OIOPKETHUX JIOPYUCHB ).

16. Crertudikarii (BupoOiB, TPOAYKIIii TOIIIO).



17. CrinbHI JOKYMEHTH, TIATOTOBJIEH] BiJl IMEHI IBOX 1 OUJIBIIIE YCTAHOB.
18. CtaTtyTn ycTaHOB.

19. TUTynbHI CIIHCKHU.

20. TpynoBi KHUKKH.

21. Apky1ri mOroKeHHsI MPOEKTiB HOPMATUBHO-TIPABOBUX AKTIB.

(momatok 3 MOMOBHEHO IyHKTOM 21 3TiTHO 3 IIOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honatox 4

1o TunoBoi IHCTPYKIIi 3 1JTIOBOJCTBA B
MIHICTEPCTBAX, IHIIUX LIEHTPAJIbHUX Ta
MICIIEBHX OpTraHax BUKOHABYOI BJIaJ1
(myHkt 155)

MPUMIPHUM NEPEJIK
JOKYMEHTIB, III0 He MiVIAralTh peecTpauii cJ1y:k0010 1LJ1I0BOICTBA

No Bun noxymenta CrientianbHUI 00JTIK*

1. 3BeAcHHS Ta iH(GOpMaIlis, HaJiCIaHi 10 Bigoma HE MIJUIATal0Th PeecTpartii
4K 00JIIKY y OyIb-SKHi

2.  |PexnmamHi MOBiIOMJICHHS, TUTaKaTH, TPOrpaMu Hapas, ) " )
. 1HIINH crocio
KOH(epeHI1iil Tomo

3. |IIpeiickypanTu (Kormii)

4.  |Hopmu BUTpaTH MaTepiaiiB

5.  |BitanbHi JIUCTH 1 3aIPOIIECHHS

6. |MicsuHi, KBapTaibHi, TIBPIYHI 3BITH

7. |I'padiku, Hapsau, 3aBKU, pO3HAPSAAKH

8. |®opmH cTaTMCTUYHOI 3BITHOCTI

9. |IpykoBaHi BuJaHHS (KHUTH, )KypHAITH, OFOJIETEH]) 616i0TeKa (00IIKOBYIOTHCS
JMIIe y pasi ii HasIBHOCTI)

10. HaykoBi 3BiTH 32 TEMaMH ciy:x0a HayKOBO-TEXHIUHOT
1Hdopmarii
(06MIKOBYIOTBCS JIUIIE Y
pa3si ii HasBHOCT1)

11. HaBuanbHi I1aHu, nporpamMu (Komii) KaJpoBa ciryx0a

12. |JloroBopu Oyxrantepchka ciyx0a

*y pasi BiICYTHOCTI B yCTAHOBI BiJIIIOBITHOTO CIEIiaIi30BAHOTO MiIPO3/ITY CIEHiaTbHUN OOJIK 3IHCHIOETBCS CITYKOO0H0
JiIoBosicTBa a00 32 PIIICHHSAM KEePIBHUKA YCTAaHOBH HE 3JIHCHIOETHCS.
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Honmatok 5

10 TumoBoi iIHCTPyYKIIi 3 TIJIOBOJICTBA B
MIHICTEpCTBAX, IHIIMX IEHTPATbHUX Ta
MICIIeBHX OpTraHax BUKOHABYOI B 1
(myHkT 161)

MPUMIPHUH CKJIA
3alUCy MPO PeecTPalilo BXiIHUX JOKYMEHTIB*

. Bun noxymenra.

. JlaTa Ta yac HaJaXOKEHHS JOKYMEHTA B YCTAHOBY.

. Jlata peectpaiii 10KyMeHTa.

. Peectpaniiinuii inaeKc TOKyMeHTa.

. KopecnnonaeHr.

. Jlata peectparrii Ta peecTpamiifHuii iHIEKC KOPECIOH/ICHTA.
. KopoTkuii 3micr.

BinnmoBiganbHui MiAPO3ALT  YCTAHOBHM, SKHM B YCTAHOBJICHOMY TOPSAKY BH3HAuYE€HUMN

BiJIMOBIJAJILHUM 332 BUKOHAHHS JIOKYMCHTA B YCTAHOBI.

9

. BinnoBiganbHUN BUKOHaBEUb - MpAIiBHUK BIAMOBIJAJIBHOTO MiAPO3/AUTY YCTaHOBH, SIKMH B

YCTAHOBJICHOMY HOPSAAKY BU3HAYCHUI Bi,[[HOBiI[aJ'IBHI/IM 34 BUKOHAaHHS JOKYMCHTA B YCTaHOBi.

10. BigmiTka mpo BUKOHAHHS IOKYMEHTA.

1

1. CpaBa Ne.

*

[HCTpYKIi€ErO 3 IUIOBOACTBA YCTAHOBH MOXe OyTH mHepen0avyeHo JOAATKOBI CKJIAJOBI YaCTHHM )KypHAIy Ta BU3HAYECHO

THIIWH MTOPSIOK iX PO3MIIICHHS.

1

Honarok 6

1o TunoBoi iIHCTPYKLIi 3 1I7IOBOJICTBA B
MIHICTEPCTBAX, IHIIMUX IEHTPAJIIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BJIa 1
(mynkt 161)

IMPUMIPHUU CKJIA
3amucy Npo peecTpauilo BUXIAHUX JOKYMEHTIB, CTBOPEHHX YCTAHOBOKO*

. [lata peectpauii JOKyMeHTa.



2. PeectpaniiftHuii iHAEKC JOKYMEHTA.

3. Anpecar.

4. KopoTkwii 3MiCT.

5. BinnoBiganeHui TiAPO3ALT yCTAHOBH, SIKUM MIATOTOBICHO JOKYMEHT.

6. BinnoBinanbHUN BHKOHAaBELb - MPAIiBHUK BiAMOBIAAIBHOIO MiAPO3AUTY YCTaHOBH, SKUH
HiATOTYBaB JOKYMEHT.

7. JlaTa Ta yac HaJXO/DKEHHS JOKYMEHTA aJipecary.
8. Jlara peectpaiiii Ta peecTpamiifHui iHACKC axpecara.
9. BimMiTka mpo BUKOHAHHS JOKYMEHTA aJ[pecaToM.

10. CrpaBa Ne.

* IHCTpPYKIIi€IO 3 NiNOBOJICTBA YCTAHOBU MOKe OyTH Tepea0adeHo J0JaTKOBi CKIaJ0Bi YACTHUHHU KypHAIy Ta BU3HAYEHO
IHIIUHA NOPSJOK X PO3MILIIEHHS.

JomaTok 7

1o Turmosoi iIHCTPyYKIIii 3 TIIIOBOICTBA B
MIHICTEpCTBAX, IHIIMX EHTPAIbHUX Ta
MICIIeBIX OpTraHaX BUKOHABYOI BIIaTH

(myskT 179)

CTPOKH
BHKOHAHHS OCHOBHMX /IOKYMEHTIB

1. Axtu ta nopyuenHs [lpesunenta Ykpainu - 3rigHo 3 BUMoraMu IlosiokeHHsS NMpo KOHTPOJb 3a
BUKOHAHHSAM YKa3iB, pO3MOpsKEeHb 1 jJopydeHb lIpesupenta YkpaiHH, 3aTBEp/DKEHOro YKa3oM

[Ipesunenta Ykpainu Big 19 mororo 2002 p. Ne 155.

(mynkt 1 y penaxuii nocranoBu Kabinety
MinictpiB Ykpainu Big 05.02.2020 p. Ne 123)

2. 3anut abo 3BEpHEHHS:

HapOJIHOTO JemyTaTta YKpaiHuh - 3TiIHO 3 BUMoraMu 3akoHy Ykpainm «[Ipo craryc HapoaHOTO
Jenyrara YKpaiHuy;

(ab3ary npyruii nyHKTY 2 13 3MiHAMH, BHECEHUMH 3T1JHO 3
noctanoBoro Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

nenyrara BepxoBHoi Panu ABtoHomHO1 PecryOmiku Kpum - 3rimHo 3 BUMoramu 3akoHy YKpaiHu
«IIpo cratyc nenyrata BepxoBnoi Panu ABronomHoi Pecniybniku Kpum»,



(ab3ar TpeTiit MyHKTY 2 Y peaaKiiii mocTaHOBU
Kabinery MinictpiB Ykpainu Bin 05.02.2020 p. Ne 123)

JieTyTaTta MicleBOi paau - 3TigHO 3 BUMoramu 3akoHy Ykpainu «[Ipo craryc nemyrartiB MiCHEBHX
pam».

(abG3ar yeTBepTHIl MYHKTY 2 Y peAaKilii MoCTaHOBU
Ka6inery MinictpiB Ykpainu Big 05.02.2020 p. Ne 123)

3. dxmo 3anut (3BEpHEHHS) HApOIHOTO AenyTrata YKpainu (nmemyrata BepxoBHoi Pagum ABTOHOMHOT
PecnyOniku Kpum, nemyrata micieBoi paan) 3 00’€KTUBHUX NPUYMH HE MOXe OyTH PO3IIISIHYTO B
YCTAaHOBJICHUI CTPOK, HAJCHUIIAEThCS TMHCbMOBE IMOBIJOMJICHHS CyO0’€KTaM BHECEHHS 3aluTy
(3BepHEHHS) 13 3a3HAYCHHSM IPUYHMH IPOJIOBXKEHHS CTPOKY PO3TIISNY.

Ctpox po3risigy AENyTaTChbKOrO 3BEPHEHHS 3 YpaXyBaHHSIM CTPOKY TMPOJOBKEHHS HE MOXKE
nepeBuiryBaTd 30 qHIB 3 MOMEHTY HOTO HaIXOKCHHS.

4. Pimenns KaGinetry MiHicTpiB YKpaiHU IIOAO JAOOMpPAILIOBAHHS MPOEKTIB HOPMAaTHBHO-TPABOBUX
akTiB - mpotsaroM 10 mHIB 3 AHS TPUAHSTTS BIAMOBIIHOTO PINICHHS, SKIIO MM PIllICHHSIM HE
BCTaHOBJICHO 1HIIHH CTPOK.

5. llocranoBu ta BucHOBKM Koserii PaxyHkoBoi mamatu - mpoTsarom 15 mHiB 3 1HS iX peectparii B
YCTaHOBI, SIKIIO B HUX HE BCTAHOBJICHO iHIIUII CTPOK.

6. IToromkeHHs IPOEKTIB aKTiB 3aiHTEPECOBAaHMMHU OpPTaHAMU - y CTPOK, YCTAHOBJICHUH 1X TOJIOBHUMHU
po3poOHUKamMu BimoBinHO 10 BuMor Pernamenty KabGinery MinicTpiB Ykpainu.

7. 3anut Ha MyOniyHy iH(opMmamito Bix ¢i3uuHOI, OpUANYHOI 0coOM, 00’€aHAaHHS TpoMansH 0e3
CTaTyCy IOPUINYHOT 0cOOH, KpiM Cy0’€KTIB BIaJHIX MOBHOBaKEHB, Ta HaJJaHHS BIJIOBI/Il HA 3alUT Ha
iH(popMalLlil0 - MPOTIArOM CTPOKY, BH3HaueHoro crarreto 20 3akony VYkpainu «IIpo moctynm no
myOJIiYHO1 iHpOpMALii».

Honatok 8

1o TunoBoi IHCTPyKLii 3 T1IJI0BOJICTBA B
MiHICTepPCTBAX, IHIIUX IEHTPATbHUX Ta
MICIIeBIX OpTraHaX BUKOHABYOI BIIaTH

(mynkt 190)

THOOPMAIIA
PO CTAaH BUKOHAHHA 3aBJaHb Ha . .20

No HaiimenyBanHs Ta CtaH BUKOHAHHS 3aBJaHb (JIOKYMEHTIB)
1HIEKC CTPYKTYpHOT
FIKC CTPYKTYPHOTO yCbOIO 3 HUX
M1IPO3ILTY
BUKOHAHO CTPOK CTPOK
MO/IOBXKEHO MOPYILIEHO
HalimenyBanns nocaau Bnacue im’a [TPI3BUILE

KepiBHUKA CITYy>KOH J1JI0BOJICTBA



20

(momaTok 8 13 3MiHAMH, BHECEHHUMH 3T1JIHO 3 IIOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honatox 9

1o TumoBoi iHCTPYKIIIT 3 TIJIOBOJICTBA B
MIHICTEpPCTBAX, IHIINX EHTPATbHUX Ta
MICIIEBUX OpPTaHaX BUKOHABYOI BJIATU

(myHKT 204)

HPUMIPHA ®OPMA

HOMEHKJIATYPH CIIPAB CTPYKTYPHOI0 MiAPO3aiay y naneposii ¢popmi

Cekperapiat Kabinery MinicTpiB Ykpainu
VYpaBiiHHS IPOTOKOJY

HOMEHKIJIATYPA CITPAB Ne 36-17 3a 2017 pik
CXBAJIEHO:

[TpoTokoun 3aciganns excrepTHOi kKomicii Big 01.11.2017 Ne 223/12-17

Innexc 3aroyioBOK CrpaBu KinbkicTs cripaB Ctpok
crpaBu (TOMiB) 30epiranHs

Binnin oginiiHoro TMCTYBaHHS Ta MepeKIamay

36-01-01 |JlucryBauus 3 BepxoBuoto Panoro 4 MOCTIHO
Ykpaiuu

Bignin odiniiHux 3ax0/A1B, TUIAHYBAHHS Ta KOOPAUHAIT pOOOTH

36-02-01  |TIpoekTm Yka3iB [Ipe3uaenra 1 MOCTIHO

[TincymkoBuii 3amnuc

CnpaBu 3a cTpoKamu 30epiraHHs Pazom VY Tomy uuci

nepexiaHi

Ycporo crpas: 53 33

MOCTIHHOTO 30epiraHHs 7 5

Poboui
MMO3HAYKHU

cr.6a

3 BIIMITKOIO
«EITK»

2
2



TpuBasoro (monan 10 pokiB) 12 7 0
30epiranus

TUMYACcOBOTO 30epiraHHs 34 21 0

CKIIAZIEHO:

["onoBHwii cnieriamict Brnacue im’s [TPI3BULIE
02.11.2017

3ATBEP/I’KEHO:

HavansHuk YmpaBimiHHS IPOTOKOITY Brnacue im’s [TPI3BULIE
05.11.2017

I[MTOI'O/IXKEHO:

3aBiayr0unii CEKTOPOM apXiBHOTO Binacue im’s ITPI3BUIIE
30epiraHHs

03.11.2017

(momarox 9 i3 3MiHaMu, BHECEHUMH 3T1THO 3 TOCTAHOBOIO
Kabinety MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

Honatox 10

1o TunoBoi iIHCTpyKLii 3 11IJIOBOJICTBA B
MIHICTEPCTBAX, IHIINX IEHTPAJIbHUX Ta
MICIIEBUX OpraHax BUKOHABYOI BIIaJIH
(myHkT 204)

HPUMIPHA ®OPMA
3Be/IeHOI HOMEHKJIATYPH CIIPaB YCTAHOBHM Yy naneposiii gopmi

Cexkperapiat Kabinery MiHicTpiB Ykpainu
3BEJIEHA HOMEHKIJIATYPA CIIPAB 3a 2017 pik

CXBAJIEHO:
[Tporoxko:n 3acizanus ekcriepTHOi Komicii Bix 08.11.2017 Ne 278/11-17

[TpoToko: 3aciiaHHs eKCIEePTHO-MIEPEBIPHOI KOMICIT iepkaBHOTO apXiBy Big 17.11.2017 Ne 22-31/1-17

Innexc cnpasu 3aroyioBOK CripaBu KinbkicTb Crpok Po6oui
cnpaB (ToMiB) | 30epiraHHs MO3HAYKU

JlemapTaMeHT 3a0e3neueHHs TOKyMEHTOO00ITY



35-01-01 [ToctanoBu Kabinery MiHicTpiB

Ykpainu

YrpaBiiHHSA TPOTOKOTY

36-01-01 JlucryBanus 3 BepxoBHoto Pagoro

VYkpainu

CnpaBu 3a cTpokamu 30epiraHts

Yceboro crpas:

MOCTIHHOTO 30epiraHHs

TpuBajoro (nmonan 10 pokiB) 30epiranHs

TUMYACOBOTO 30epiraHus

CKJIAJIEHO:
TosoBHUI cieniangicT
06.11.2017

IJCYMKOBHH 3AIIUC
3ABIPEHO:

3aBiAyI0UYnil CEKTOPOM apXiBHOT'O
30epiranus

06.11.2017
IMTOI'OIPKEHO:

Hupexrop [enapramenty
3a0e3neueHHs JOKyMEHTOoO0O0ITy

09.11.2017
3ATBEPJKEHO:

Jlep;xaBHUH cexkpeTap
KabGinery MinictpiB Ykpainu

22.11.2017

10 IMOCTIAHO cr.3a

4 [OCTINHO cT.6a

[TincymkoBwHii 3amuc

Pazom

1040

86
432
522

Y ToMy uucmi

nepexiaHi 3 BIZIMITKOKO
«EIIK»

273
0
0

273

R = O DN

Bnacue im’s TTPI3BUIIE

Bnacue im’s TTPI3BUIIE

Bnacne im’s [TIPI3BUIIE

Binacue im’s TTPI3BUIIE



(momatok 10 13 3MiHaM#, BHECEHUMHU 3T1JTHO 3 TTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

Homarok 11

10 TunoBoi iIHCTPYKIii 3 TIIOBOJICTBA B
MIHICTEpPCTBAX, IHIIMX IEHTPAIbHUX Ta
MICIIEBUX OpPTaHaX BUKOHABYOI BIIAIN
(myHKT 234)

INPUMIPHA ®OPMA
AKTa NPO BUJIYYEHHS IJI 3HUIIIEHHS] JOKYMEHTIB y namneposiii popmi

AKT
IIpO BUIIYUCHH IJId 3HUIICHHSA I[OKYMGHTiB

Cekperapiatr Kabinety MiHicTpiB YKpainu
VYipaBiiHHS IPOTOKOJY
Bix 15.12.2017 Ne 36-17
I[MIICTABA:

[TpoTokou 3aciganns excrepTHoi kKomicii Big 08.11.2017 Ne 278/11-17

Inpexc cnpaBu | 3arojaoBok Jata Jata KinpkicTb Crpok Po6oui
CIIpaBu IIOYaTKy 3aKIHYEHHS crpas 30epiraHHsl | TO3HAYKU
(Tomy) (TOMiB)

Pazowm g0 3numenHs: 7 (cim) copas 3a 2015 - 2017 poxu
Kinbkicth moxkymeHnTiB: 1271 (omHa THUCSYA ABICTI CIMAECAT OJIUH)
[TpuitmansHO-31aBanbHA HakIaaHa: Bifg 12.12.2017 Ne 741*

Mertoa 3HUIIICHHS: 3HUIIEHHS NIJITXOM HEB1IHOBIIIOBAIBHOTO TOIPIOHEHHS

CKJIAZIEHO:

I'onmoBHui criemiamict™ * Binacue im’s TTPI3BUIIE
18.12.2017

I[TOI'OI’KEHO:

3aBigyrounii Bigaimom™* ** Bnacue im’s [TPI3BUILIE
19.12.2017

HauanbHuk YnpasiaiHHS Bnacue im’s [IPI3BUILE

MIPOTOKOJTy * ##*



20.12.2017

Hupextop JlenaprameHTy Bnacue im’s [TIPI3BUILE
3a0e3MeueHHS TOKYMEHTOO0Iry ™ **#%

21.12.2017
3ATBEP/’KEHO:

JlepxaBHUH cexpeTrap Bracue im’st [IPI3BUIIE
KabGinery MiHicTpiB YKpainp******

22.12.2017
SHUIIEHHS ITPOBEJIEHO:

3aBiyr0YMii CEKTOPOM apXiBHOTO Binacue im’s ITPI3BUIIE
30epiraHps ™ ******

25.12.2017.

* He 060B’s13K0BE MOJIE, 3aCTOCOBYETHCA Y Pa3i MepeAadi iHIil ycTaHOBI A/ 3HUILECHHSL.
** Ocoba, BiANOBiTaNbHA 32 AiMOBOACTBO Y HifPO3/ii YKIaAEHHS, KO0 CKIaAeHO aKT.
*** TocanoBa 0co6a, sIka MPOBOAMIA EKCIIEPTHU3Y IIIHHOCTI.

FHXH*K KepiBHUK MifpO3iNy YKIaIEHHS.

Fhkkkx KepiBHUK ciy»Ou IiTOBOJICTBA.

FkFKXX* Ocoba, gKa MPOBETTA 3HUILECHHS.

(momatox 11 13 3MiHaM#, BHECEHUMHU 3T1THO 3 TTOCTAHOBOIO
Kabinery MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

Honatox 12

1o TunoBoi iIHCTPyKLii 3 11IJIOBOJICTBA B
MIHICTEPCTBAX, IHIINX IEHTPAJIIbHUX Ta
MICIIeBHX OpraHax BUKOHABYOI BJIa 1
(myHkT 239)

MNPUMIPHA ®OPMA
OIUCY CIIPaB y namneposii popmi
Cexkperapiar Kabinery MinHicTpiB Ykpainu
VYrpaBiiHHS IPOTOKOITY

OITHC Ne 36-17 (2017 pik)

CXBAJIEHO:



[TpoTokou 3aciganHs eKcrepTHOI Komicii™* Bim 23.11.2017 Ne 285/11-17

[TpoTokou 3aciganHs eKCrepTHO-TIepeBipHOT KoMicii** Bix 30.11.2017 Ne 44-31/1-17

Innekc cpaBu | 3aroioBoK Hara Hara KinbkicTb Crpok Po6oui
CripaBu MOYaTKy 3aKIHUYEHHS | CTOpPIHOK | 30epiraHHs | IIO3HAYKH
(Tomy)

VY 1eit onuc BrimrodeHo: 30 (Tpuansth) crpas 3 Ne 36-27 o Ne 36-59
[Tponymeno crpasu: Ne 36-31, 36-44

[Tepenano 3a onucom: 30 cipaB

CKJIAJIEHO TA IEPEJIAHO:

["010BHMIA CHIEIiaATICT CEKTOPY Bnacue im’s ITPI3BUIIE
apXiBHOTO 30epiranHs™**

["onoBHUM cnemianicT YpaBmiHHS Bnacue im’s I[TIPI3BUILLE
MIPOTOKOIY™

04.11.2017
[TIOr'OJIKEHO:

3aBiayr0unii CEKTOPOM apXiBHOTO Binacue im’s ITPI3BUIIE
30epiraHHs™**

06.11.2017
3ATBEP/KEHO:

Hupexrop [enapramenty Bnacue im’s [IPI3BUILE
3a0e3neyeHHs T0KyMeHToo0Iry**

HavanpHuk YnpaBiiHHS MPOTOKOITY™ Bnacue im’s TTPI3BUIIE
12.12.2017

CIIPABU 3T'TTHO 3 OIINCOM
I[TPUMHATO:

3aBigyr0unii CEKTOPOM apXiBHOTO Bnacue im’s [TPI3BUILIE
30epiranHs™

15.11.2017

* Jlns omuCy CIpaB CTPYKTYPHOTO TAPO3IiNy.

*%* Jlnst 3Be/IGHOTO OIHCY CIPaB YCTAHOBH.



(momaTok 12 13 3MiHaM#, BHECEHUMHU 3T1JTHO 3 TTOCTAaHOBOIO
Kabinery MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

3ATBEPJI’KEHO
nocraHoBoto Kabinery MinicTpiB Ykpainu
Bix 17 ciuns 2018 p. Ne 55

PEI'JIAMEHT
oprauisauii B3aemMo/iii OpraHiB BUKOHABYOI BJIAIM B eJIEKTPOHHI (popmi

1. Lei#t PermamenT BU3HAYae 3arajbHi 3acaau OpraHizamii IOPHIMYHO 3HAUYMMOI B3a€MOJii OpraHiB
BHKOHABYOI BJIAJIU B €JIEKTPOHHIN (hopmi.

2.V upomy PernameHTi TepMiHU BXKHUBAIOThCS y TAKOMY 3HAYCHHI:

1) cucrema enekTpoHHOi B3aemonii opraniB BukoHaBuoi Biaau (CEB OBB) (mami - cucrema
B3aEMOJII1) - Jep)kKaBHA TEIIEKOMYHIKaIliiHA CHUCTeMa, MPU3HAYCHA I aBTOMATH3allii IMPOIECiB
CTBOPCHHSI, HAJICHJIAaHHSI, TIepeiadi, ojIep:KaHHs, 0OpOOJICHHS, BAKOPUCTaHHSI, 30epiraHHs, 3HUIICHHS
JIOKYMEHTIB B €NEKTpOHHIH ¢(opmi, mo He MicTATh iH(opMamii 3 OOMEXEHHM JOCTYIOM, i3
3aCTOCYBAHHSAM KBali(hikOBAaHOTO €JIEKTPOHHOIO MIANUCY Ta/abo KBamihikoBaHOI €JIEKTPOHHOI
MeYaTKH, a TaKOXK OpraHizamii Mi>KBIJOMYOrO MOHITOPMHIY 3a CTAaHOM BHKOHAHHS YIPAaBIIHCHKUX
pIIICHB;

2) y4acHUK CHCTEMH B3a€MOJil - ropuamdHa ocoba abo ¢izuyHa ocoba - migmpueMenb, MO B
YCTaHOBIICHOMY MOPSAKY I IKIFOYMIACS IO CUCTEMH B3a€MOIIT;

(MiAOyHKT 2 TyHKTY 2 13 3MIHAMH, BHECEHUMH 3T1IHO 3
nocranoBoro Kabinery MinictpiB Ykpainu Bix 28.10.2020 p. Ne 1087)

3) KOpuCTyBa4 CHUCTEMH B3a€MOJii - YIMOBHOBa)XE€HA BIJMOBIJaTbHA 0CO0A y4YaCHUKA CHCTEMH
B3a€MOII.

(myHKT 2 y penakuii nocranoBu Kabinery
MinictpiB Ykpaiuu Big 17.04.2019 p. Ne 375)

3. Cucrema B3aeMOOil BUSHAETHCH:

NPIOPUTETHOIO (pOpMOIO B3aeMOJIii OpraHiB BUKOHABUOi BJIAJM 3 IHIIMMH JIEPKaBHUMH OpraHaMH,
OpraHaMy MICLIEBOTO CaMOBPSITyBaHHS, OpraHi3alisiMi, YCTAHOBAMH, MIJIPUEMCTBAMU HE3aJIEKHO BiJ|
¢bopMH BIACHOCTI Ta IHCTUTYTaMHU TPOMAISHCBKOTO CYCHIUJIBCTBA, IO B YCTAHOBJIGHOMY IOPSIKY
MIKITIOYMINCS J0 CUCTEMH B3aEMO/IIT;

(ab3ar npyruii nyHKTY 3 y peAaKilii mocTaHOBH
Kabinety MinictpiB Ykpainu Bin 17.04.2019 p. Ne 375)

OCHOBHOI0 ()OpMOIO B3a€MO/Iii OpraHiB BUKOHABYOI B4 MIX CO0010;
NpIOPUTETHOIO (OPMOIO B3a€MOJIii OpraHiB BHMKOHABYOI BJIAJM 3 OpraHi3alisiMH, YCTaHOBaMH,

MIIMPUEMCTBAMH HE3aJIeKHO Bi ()OPMH BIACHOCTI Ta IHCTHUTYTaMH TPOMAISTHCHKOTO CYCIJIBCTBA Y
pasi, KoM BOHU B YCTAaHOBIIEHOMY MOPSAKY MiTKITIOYMIUCS O CUCTEMH B3a€MO/III.



4. JlepxareneM cucteMu B3aeMoii € Mintudpu.

(ab3ar nepmumii MyHKTY 4 13 3MiHAMH, BHECEHUMH 3T1JTHO 3
nocranoBoto Kabinery MinictpiB Ykpainu Bix 05.02.2020 p. Ne 123)

AJIMIHICTPAaTOp CHCTEMH B3a€MOJIT - Jep)KaBHE MIANPUEMCTBO «/lepaBHUI HeHTp iH(pOpMaIiifHIX
pecypciB YKpainu».

(ab3arr qpyrwuii MyHKTY 4 13 3MiHAMU, BHECEHUMH 3T1]THO 3
nocranoBoro Kabinery MinictpiB Ykpainu Bix 17.04.2019 p. Ne 375)

5. KopucryBaui cuctemMu B3aeMOJli HECYTh BIAMOBIJAIBHICTh 3a IOBHOTY Ta JOCTOBIPHICTH
iHpopMallii, BHECEHOT HUMH JI0 CUCTEMH B3a€EMOJIII.

6. OOMiH iH(OpMaLi€l0 B cCUCTEMI B3aeMOIIi 31IHCHIOEThCS uepe3 [HTepHerT.

7. IlporpamMHO-TeXHIYHI KOMIUIEKCM Ta TEXHIYHI 3aco0M CHCTeMH B3aeMOJli (PYHKIIOHYIOTh
BIJIMTOBIHO JI0 BUMOT 3aKOHOJIaBCTBA y cepi 3axucty iHpopMartii.

8. Jlepkareinb CHCTEMHU B3a€MOIII:

3MIIACHIOE TIATOTOBKY MPOEKTIB HOPMATUBHO-IIPABOBUX aKTIB MIOAO 3abe3nedeHHs: (QyHKIIOHYBaHHS
CHCTEMH B3a€EMOJIIT;

3aTBEP/UKYE TEXHIYHI periaaMeHTH (YHKIIOHYBaHHS CHCTEMH B3a€EMOMIl, y TOMY 4YHCIi IIOAO
BPETYJIIOBaHHS MUTaHb IHTETpallii CUCTEM EJIEKTPOHHOTIO JOKYMEHTOOOIry KOPHCTYBa4iB CHCTEMH
B3a€MOJIIT 13 CHCTEMOIO B3a€MO/IIT;

BUpINIYE MUTAaHHA, OB’ s13aH1 3 (JIHAHCYBaHHSIM CHCTEMHU B3a€MOJIi Ta ii aAMIHICTpaTopa 3a paxyHOK
KOIIITIB JEP>KaBHOTO OIOKETY, IHIIMX He 3a00POHEHHUX 3aKOHOM JiKepell (hiHaHCYBaHHS.

9. AamiHicTpaTop CUCTeMH B3aeMOJIi1 3a0e3neuye:

CTBOPEHHSI Ta MOJICPHI3aIil0 CHCTEMH B3a€MOJIii, 30KpeMa po3pOOJIEHHS Ta BIPOBAHKEHHS HOBHX
MOJTyJIiB Ta CEpPBICIB CUCTEMH B3aEMOI;

TeXHIYHY MITPUMKY CUCTEMH B3a€MO/IIT;
30epira”Hs Ta 3aXUCT iH(popMallii, ska 00poOISETbCS y CUCTEM1 B3a€EMOIT;

nyOdikaiilo Ha CBOeMY oOQiuiiiHOMy BeO-cailTi iH(popMallli Npo MOTOYHUX YYACHUKIB CHCTEMHU
B3a€MOIl 13 3a3HAYEHHSM JaTH MiJKIIOYEHHs, Bi3yaJlbHUM BHUIUICHHSAM YYacHUKIB CHCTEMU
B3A€EMO/IIT, K1 MAKITIOYIIACS MPOTIToM ocTaHHiX 30 IHIB, Ta MPO YYaCHUKIB CHCTEMH B3a€MOIII, 5Kl
TUMYacoOBO 3YMHUHIIN OOMIH JOKYMEHTAaMHU Yepe3 CUCTEMY B3a€EMOJIil, 13 3a3HAYEHHSM OpPi€HTOBHOTO
CTPOKY Ta NpPHYMH TaKOro 3yNMHUHEHHS Yy pa3l HaJaHHSA BIANOBIAHOI 1H(OpMalli KOpUCTyBayaMu
YYaCHUKIB CUCTEMH B3a€MO/IIT;

3MIACHEHHS IHIIMX 3aXOfiB, MOB’sA3aHUX 3 (YHKIIIOHYBaHHSM CHCTEMH B3a€MOJii, Ta HaJaHHS
BI/IMOBITHAX TTOCIIYT YYaCHUKAM CHCTEMH B3a€MOII1.

(myHkT 9 y penakuii mocraHoBu Kabinery
MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

9 L. TinxmoueHHs opraHiB jepXaBHOI BIIAaH, IOPUCIHKIS SKMX TOIIMPIOETHCS HA BCIO TEPHTOPIIO
VYkpainu, oprauis, mo 3a0e3neuyroTh ix AisuibHICTH, Odicy Ilpesunenta Ykpainu, CekperapiaTy



YnoBHoBaxkeHoro BepxoBuoi Pamu Ykpainum 3 mpaB moauaun, Odicy ['eHepambHOTO mpOKypopa,
Hamionanenoro 6anky Ykpainu (LeHTpaibHOro amapary), @oHIy rapaHTyBaHHSA BKJIaliB (i3MIHHX
oci6, ['enepanpHoro mTady 30poiitHnx Cun YKpaiHw, TOJOBHOTO OpraHy BiMCBKOBOTO YIPaBJIIHHS
Hamionansnoi reapzii Ykpainu, Jlep>kaBHOro HeHTpY 3aifHATOCTI, DOHAY COLIaTbHOTO CTPaxyBaHHS,
Jep>KaBHUX YCTAHOB, IO BiJIMOBIMHO JO 3aKOHOJABCTBA PEali3yIOTh 3aBJaHHS MIOJ0 ICHTpati3arii
¢byHKkUii 13 3a0e3meYeH s MisTIbHOCTI LEHTPAJIbHUX OpPTaHiB BUKOHABYOI BJIAJH, OPTaHIB MiCIIEBOTO
CaMOBPSITyBaHHs, MICIICBHX JCpKaBHUX aJIMIHICTpAIliil 10 CHCTEMH B3a€MOJIil, a TAKOX HaJaHHS 1M
MOCITYT 3 PEECTpaIlii KOPUCTYBAUiB CUCTEMH B3aEMO/Ii1, TEXHIYHOI MIATPUMKHA KOPHCTYBAYiB CHCTEMU
B3a€EMOJIIi, Tepenayi JaHUX B CHUCTEMI B3a€MOJIIi 3IIHMCHIOETHCS 32 PaxyHOK KOIITIB JIEPKaBHOTO
Or0/KeTy, epe0aYeHNX AepKaTeNl0 CUCTEMH B3aeMO/Ii1 Ha 3a0e3redeHHs (yHKIIOHYBAaHHS CUCTEMH
B3aeMoil.

(a63an mepmmii myrkry 9 ! i3 3MiHAMHM, BHECEHMMH 3TiTHO 3
nocraHoBamu Kabinery MinictpiB Ykpainu Bix 26.02.2020 p. Ne 171,
Bix 28.10.2020 p. Ne 1087)

[ligkmroyeHHsT 10 CHCTEMH B3a€MOAIl I1HIIMX YYacHWKIB Ta HAJaHHA BIAMNOBITHUX MOCIYT
3MIIACHIOETHCS HA JOTOBIPHIii OCHOBI.

(PernaMeHT JI0NOBHEHO MyHKTOM 9 ! 3rijiHO 3 MOCTaHOBOIO
Kabinety MinictpiB Ykpainu Big 17.04.2019 p. Ne 375)

10. AaMiHiCTpaTOp CHCTEMH B3a€MOJii HEeCe BiJMOBINANBHICTh 3a 3a0€3MEYECHHSI CHCTEMOIO 3aXHUCTY
BiJl HECAHKI[IOHOBAHOTO IJIECHIPSIMOBAHOTO MOPYLICHHS LIIICHOCTi, Moau(iKallii (CIOTBOPEHHS) Ta
BUJaNIeHHs iH(popMarlii, ika 00poOISETHCSA B CHCTEMI B3aEMOII.

THCTPYKIIEIO 3 JOKYMEHTYBaHHS YIMpPaBIIHCHKOI iH(opMarlii B elekTpoHHiN (opmi Ta opraxizaimii
poOOTH 3 EJNEeKTPOHHUMH JIOKYMEHTaMH B JUJIOBOJICTBI, €JIEKTPOHHOTO MIXBIJIOMYOr0 OOMIHY,
3aTBepKEeHOI0 nocTaHoBoro Kabinery MinicTpiB Ykpainu Big 17 ciuns 2018 p. Ne 55.

3ATBEP/DKEHO
nocranoBoro Kabinery MiHicTpiB Ykpainu
Big 17 ciuns 2018 p. Ne 55

3MIHU,
110 BHOCATHLCS 10 moctaHoB Kadinery MinicTpiB ¥Ykpainu

1. V TlonoxeHHi Mpo JepKaBHY PEECTpaIlil0 HOPMAaTHBHO-TIPABOBHX AaKTIB MIHICTEPCTB Ta I1HIIMX
OprasiB BUKOHaBYO1 BJa/v, 3aTBepAkeHOMY nocTaHoBoro Kabinety MinicTpiB Ykpainu Bia 28 rpyaHs
1992 p. Ne 731 (311 Ykpainu, 1993 p., Ne 1-2, cr. 28; Odiniitanii Bichuk Ykpaiam, 1998 p., Ne 42, cr.
1551; 2004 p., Ne 43, ct. 2840; 2006 p., Ne 50, ct. 3313; 2008 p., Ne 25, ct. 770; 2016 p., Ne 41, cr.
1544):

1) y nyHkTi 3 cioBa «y BH3HA4€HIM 3aKOHOJABCTBOM (pOpMI Ta 3a BCTAHOBJIEHOIO 3aKOHOJABCTBOM
MPOIIEypOI0» 3aMIHUTH CJIOBaMHU «B €JIEKTPOHHIHM (d4epe3 CUCTeMy eJIEeKTPOHHOI B3a€MOJlii OpraHiB

BHUKOHAaBYO{ BJIajM) abo nmaneposii (opMi B MOPSAIKY, BU3HaUeHOMY MiH 10cTOMY;

2) myHKT 12 BUKJIACTH B TaKiil pelaKiii:



«12. 'V pa3i K01y HOPMATHBHO-TIPABOBHUI aKT BIAMOBia€ BUMOTaM, 3a3HAYCHUM Yy 1IboMy [lookeHHi,
OpraH Jiep>KaBHOI peecTpallii npuiiMae pillieHHs Ipo HOTo JAep:KaBHY PEECTpaLliio Ta 3aHOCUTH HOTO J10
Jiep>kaBHOTO peecTpy (momatox 1).

OcHOBHOW (POPMOIO BEICHHS JACPKaBHOTO PEECTPY € eIeKTpOHHA. KOXKeH 3amuc IepKaBHOTO PEECTPY
3aCBIUY€ETHCS CHEUiadbHO IS I[bOIO MPU3HAYECHOIO EJIEKTPOHHOK0 IEYATKOI0 OpraHy JepXaBHOI
peecTparii. BinnosigHe 3acBiueHHs 3A1HCHIOE YIIOBHOBa)KEHA 0c00a Oprany JAep>KaBHOI peecTpaltii.

VY pa3i HeoOX1THOCTI 3 BiITIOBITHOT'O PEECTPY POOIISITHCS BUTATH B €JICKTPOHHIN Ta manepoBii popmax.

VY pa3i mojaHHs HOPMATUBHO-TIPABOBOTO aKTa B €NEKTPOHHIN (popMmi 3 Iep:KaBHOTO PEECTPyY o/pa3y 3a
(dakTOM 3acBiJUEHHS 3alKMCy MpO JICPKAaBHY PEECTPAIil0 BiAMOBIJHOTO aKTa aBTOMATHYHO
HAJCHIIAETHCS TTOBIJOMIICHHSI OpraHy BHJIAHHS IIbOTO aKTa 4Yepe3 CHUCTEMY EJIEKTPOHHOI B3aeMOJIii
OpraHiB BHKOHABYOI BJaJIM 3 TAKUMH PEECTPAIIHHUMHU JaHUMH: JaTa JIEp)KaBHOI peecTpallii, HoMep
aKTa 3TiTHO 3 Jep)KaBHUM peecTpoM. PeecTpariifHi JaHi HOPMATHBHO-IIPABOBOTO aKTa aBTOMATUYHO
3aBaHTAXYIOThCS IO PEECTPAIlifHO-MOHITOPHHIOBOI KapTKH BIJIIIOBITHOIO akKTa Yy CHCTEMi
SJIIEKTPOHHOTO IOKYMEHTOOOITY Oprany BUAAHHS I[bOTO aKTa Ta HE MOXXYTh OYTH CIIOTBOPCHI IIISTXOM
1X penaryBaHHs.

VY pa3i nojaHHs HOPMAaTUBHO-IIPABOBOI'O aKTa B MarepoBii popmi Ha MepIInii apKyll OpUTiHAIY aKTa
HAHOCATH BIAMITKY (IITaMI) PO peecTpaiiiHi 1aHi (10JaToK 2).»;

3) myHKT 14 BUKJIACTH B Takiil pefaKiii:

«14. Y pa3l nmonaHHs HOPMATHUBHO-IIPABOBOIO akTa B MAanepoBiil ¢opmi HACTYNHOro AHS MicCis
JIepXKaBHOI peecTpalii OpHUTiHal HOPMATHUBHO-TIPABOBOTO AaKTa 3 PEECTPAlliHHUMHU JaHUMH
MIOBEPTAETHCS OpraHy, 10 HOro BUIAB.»;

4) y nonatkax 1o [lonoxxeHHs:

y nonatky 1 cioBo i1 udpy «lonatox Ne 1» 3aMiHuTH c10BOM 1 1Iudporo «JlomaTok 2»;

y moaatky 2 cioBo i mudpy «Jdomatox Ne 2y 3aMmiHUTH CIOBOM 1 udporo «JlogaTok 1.

2. [lyHKT 2 BTpaTUB YUHHICTh

(3rimHo 3 mocraHoBoto Kabinery
MinictpiB Ykpainu Big 07.11.2018 p. Ne 992)

3ATBEP/DKEHO
nocranoBoro Kabinery MinicTpiB Ykpainu
Bix 17 ciunsg 2018 p. Ne 55

HEPEJIIK
akTiB Kadinery MiHicTpiB YKpaiHu, 110 BTPATH/JIM YMHHICTH

1. TlocranoBa KaGinery MinictpiB Ykpainu Bix 28 xoBTHs 2004 p. Ne 1453 «IIpo 3arBepmKeHHs
TunoBoro mnopsAKy 3AIHCHEHHS EJIEKTPOHHOIO JOKYMEHTOOOIrY B OpraHax BHMKOHAaBYOI BIIAH»
(Odiuiitamit BicHuk Ykpainu, 2004 p., Ne 44, ct. 2895).



2. [TyskT 35 3MmiH, 1m0 BHOCATHCS A0 akTiB Kabinety MiHicTpiB Ykpainu, 3aTBEpIHKCHUX TOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Big 8 rpyaus 2006 p. Ne 1700 (Odiuiitnuii Bichuk Ykpaiau, 2006 p., Ne
50, ct. 3324).

3. IlocranoBa KabGinery MinictpiB Ykpaiau Big 17 mumasa 2009 p. Ne 733 Ilpo enekrpoHHUN 0OMiH
CITy>KOOBUMH JOKYMEHTaMH B OpraHax BUKOHaBYoOi Biajgu» (Odiuilinuii BicHuk Ykpainu, 2009 p., Ne
54, ct. 1867).

4. ITynkt 17 3miH, 110 BHOCATHC A0 akTiB KabGinety MiHicTpiB Ykpainu, 3aTBepKEHUX MOCTaHOBOIO
Kab6inery MinictpiB Ykpainu Bix 21 munas 2010 p. Ne 675 «/leski nuranus AisuibHOCTI [lepxaBHOTO
KOMITETY 3 MUTaHb HAyKH, IHHOBalii Ta iHGopmaru3aiii» (Odimiitauii BicHuk Ykpaiau, 2010 p., Ne
58, ct. 2025).

5. Ilynkt 11 3MmiH, 1m0 BHOCATHCS 10 mocTaHoB KabGinery MiHicTpiB YKpaiHu 3 mUTaHb JOCTYIY 0
iHpopmaii, 3aTBepakeHnx nocranoBoto Kabinery MinictpiB Ykpainu Bin 7 Bepecus 2011 p. Ne 938
(Odimiitamii BicHuk Ykpainu, 2011 p., Ne 69, ct. 2624).

6. [TocranoBa Kabinery MinictpiB Ykpainu Bix 30 nuctomana 2011 p. No 1242 «[Ipo 3aTtBepakeHHs
TumoBoi iHCTPYKIT 3 IIOBOACTBA y ICHTPAJIbHUX OpPraHax BHKOHABUOI Biaaw, Pami MiHiCTpiB
AtoHomHOiI Pecniybniku Kpum, miciieBux opranax BukoHaBuoi Braau» (Odimiiiauii BicHUK YKpainu,
2011 p., Ne 94, c1. 3433).

7. Posmopsymxenns Kabinery MinictpiB Ykpainum Big 28 rpymas 2011 p. Ne 1363 «lIuranus
BIIPOBA/KEHHSI CHCTEMHU EJIEKTPOHHOI B3aeMOJil opraHiB BHKOHaBuoi Biamu» (OdiuiiiHuii BiCHUK
VYkpainn, 2012 p., Ne 5, ct. 180).

8. IlocranoBa KabGinery MinictpiB Ykpainu Bix 18 numus 2012 p. Ne 670 «Jleski nutanHs
eJIEKTPOHHOI B3aeMO/ii opraHiB BukoHaBuoi Biuaan» (Odimiiiauit BicHuk Ykpainu, 2012 p., Ne 56, cr.
2249).

9. Ilynkr 5 3MiH, mO BHOCcAThCS 10 mnocrtaHoB Kabinery MiHicTpiB VYKpaiHH, 3aTBepIKEHHX
nocranoBoro KaOinery MinictpiB Ykpainu Big 4 motoro 2013 p. Ne 75 (Odiuiiinuii BicHUK YKpaiHu,
2013 p., Ne 10, cT. 381).

10. ITynkr 9 3MiH, MO BHOCAThCA A0 mNoctaHoB KaOinery MiHicTpiB VYKpaiHu, 3aTBEpIKEHHX
nocraHoBoro KaGinery MinictpiB Ykpainu Bix 9 nunuHs 2014 p. Ne 249 (OdiuiiiHuit BicHUK YKpainu,
2014 p., Ne 57, ct. 1554).

11. Iocranosa Ka6inery MinictpiB Ykpainu Bix 23 Bepecust 2014 p. Ne 484 «[Ipo BHECEHHS 3MiHU /10
nyHKTy 52 TumoBoi iHCTpyKWii 3 JiIOBOJCTBA y LEHTPAJIbHUX OpraHax BHMKOHaBuoi Biaau, Pani
MiHicTpiB ABTOHOMHOI Pecniy6miku Kpum, miciieBux oprasax BUKoHaBuoi Biaaan» (O¢iuiiHuN BICHUK
VYkpaiau, 2014 p., Ne 78, ct. 2240).

12. Ilynkr 10 3MmiH, mo BHoOcAThCA M0 moctaHoB KaGinery MinicTpiB YkpaiHu, 3aTBepIKEeHHX
nocraHoBoto KabGinery MinictpiB Ykpaiam Bim 21 sxoBtHS 2015 p. Ne 874 (OdiuiitHmii BicHUK
VYkpaiau, 2015 p., Ne 89, ct. 2967).

13. IlocranoBa KaGinery MinictpiB Ykpainu Bix 9 rpyans 2015 p. Ne 1018 «IIpo BHeceHHs 3MiH 10
nocraHoBu Kabinery MinictpiB Ykpainu Bix 18 mumus 2012 p. Ne 670» (Odimiitnuii BicHuk YKpainu,
2015 p., Ne 101, ct. 3478).

14. TlocranoBa Kab6inery MinictpiB Ykpaiau Big 22 mumas 2016 p. Ne 468 «[Ipo BHECEHHS 3MiH 10
TumoBoi iHCTPYKIl 3 MiMOBOACTBA y IEHTPAIbHUX OpraHax BHKOHaBUOi Biaaw, Pagi MiHicTpiB
ABtoHoMHO1 PecniyOmiku Kpum, MicieBux opraHax BukoHaB4oi Biaaw» (OdiiiiHuii BICHUK YKpaiHu,
2016 p., Ne 60, cT. 2061).






